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cee? STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING 


995 MARKET STREET DIRECTOR 


(3) Sacramento 14 
September 3, 1947 


SAN FRANCISCO OFFICE 


- 


Hon. Frank M. Jordan 
Secretary of State 

Room 109, State Capitol 
Sacramento, California 


bes 


My dear Mr. Jordan: 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUP! 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 

409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
_ MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations 
made by the State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 308 (Fiscal) (Emergency Regulation) 


DEPARTMENT BULLETIN NO. 309 (WS) 
DEPARTMENT BULLETIN NO. 310 (OAS) 


(Emergency Regulation) 
(Emergency Regulation) 


These regulations are filed in accordance with Section 
11381 of the Government Code, Chapter 1334, Statutes of 
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Department of Social 
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STATE OF CALIFORNIA U* 10) 20 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


July 22, 197 
FILED 


in the offie of the Setretery of State 
of the Stote of Galifornia 
sep 4 = 1947 
FRANK Mi, JORDAN; Secretary of State 
DEPARTMENT BULLETIN NO, 308 (FISCAL) ee ig g at fe 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY JELFARE DEPART SNTS 
COUNTY AUDITORS 


Subject: Fiscal Procedures 
Civilian War Assistance 


Department Bulletin No. 305 (WS), dated July 10, 197, 
notified of the continuation of Civilian War Assistance funds, 


The Federal Social Security Administration has informed 
expenditures for commitments made prior to July l, 191.7, and 
subsequent to June 30, 1917, shall be reported on separate claims 
and affidavits, 


Expenditures made after June 30, 1947, to liquidate 
commitments for goods or services chargeable to periods prior 
to July 1, 19447, shall be claimed on separate War Service Affi- 
davits and Claims and not comingled with expenditures for commit- 
ments made on or after July 1, 19:7. 


Very sincerely yours, 


CHARLES M, WOLLENBSRG, Director 
Department of Social Welfare 


Certified as a Regula@p (or as 
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CHARLES M. WOLLENBERG ~ / EARL WARKEN 
Director < a ‘ Governor 
STATE OF CALIFORNIA NY 101270 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 





SACRAMENTO 14 F l fe E D 
August 11, 197 in the office cf the Secretary of State 
of the State of California 
DEPARTMENT BULLETIN NO. 309 (ws) SEP 4 = 1947 
FRANK M. JORDAN, Secretary of State 
TO: COUNTY BOARDS OF SUPERVISORS ZC. 7 
COUNTY ‘ELFARE DEPARTMENTS By, i | 


COUNTY AUDITORS 


Subject: Civilian War Assistance Program-= 
Plans for Liquidation 


Notification has been received from the Social Security Administration 
that the Civilian War Assistance program for the current fiscal year will be 
limited largely to temporary assistance, not to excced three months, to newly~ 
arrived repatriates. The request to Congress for a continuation of the program 
was made on the basis that the repatriation program of the Department of State 
had been delayed and prolonged by conditions in Europe, The repatriation program, 
however, appears to be continuing at an undiminished rate and the prospects are 
that it will continue throughout the fiscal year, Due to the unsettled situation 
in Europe, the Department of State has periodically revised its estimates of the 
volume of activity that can be anticipated. As additional information becomes 
available the numbers to be repatriated increase and the period of time required 
necessarily lengthens, The availability of shipping also is a significant factor, 


Because of the limited amount of funds, it is necessary to apportion 
funds and establish controls so that th: program can be liquidated in an equitable 
and efficient manner and at the same time sufficient funds can be available at 
all times for the reception of newly-arrived repatriates, 


In order to accomplish liquidation by June 30, 198, with the best use 
of available funds, the following changes in policy in the Civilian War Assistance 
program are effective: 


1. Requests for return transportation to the Philippines and Hawaii must 
be filed with the county welfare department by eligible persons by October 1, 19:7. 


2. Assistance and/or service to individuals eligible under the program 
may be granted for a period not exceeding three months, If a recipient moves from 
one county to another within the State, total aid from both counties should not be 
given for a period exceeding three months, 


3. In exceptional situations, where no other arrangements are possible, 
assistance and/or service may be continued beyond three months only if authorized 
by the Social Security Administration, 


In order to effectuate changes in policy outlined above, an immediate 
review of all cases active on July 31, 1917 will be made by the Counties and the 
State Department of Social Welfare. In the light of limited funds, cases now 
active three months or longer must be discontinued as soon as a plan can be made, 
but assistance may not continue beyond September 30, 19i7. in those current 


4 


cases where the continuation of assistance beyond September 30, 197 appears 
necessary, a summary of the case will be prepared for presentation to the Social 
Security Administration for approval of continuing assistance. Approval will be 
given only when no other satisfactory plan can be made. 


Applications for assistance and/or service made after July 31, 197, 
in which it appears assistance beyond the three months limit will be necessary, 
will be referred to the State Department of Social Yelfarc at the end of the 
first 30 day period in which assistance has been granted. Tne referral should 
include a full statement of the problem and the reasons why continuation of 
assistance is indicated. These veferruls will be submitted to the Social Security 
Administration for consideration, and aid may be granted after the three months 
period only upon their approval. 


Very sincerely yours, 


ae nm RE Ge. y~Brr~- 4 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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MANUAL LETTER NO, 108 


EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL “JELFARE 


CHARLES Me WOLLENBERG 
DIRECTOR 


FILED 


in the office of the Secretary of State 
of the State of California 


SEP 5- 1947 


je tee real A. 
FRANK Bi, JORDAN, Secretary of State 
oh fet er a, 


Assistant Secretory of Stete 


September 5, 1917 


The attached revisions are to be entered in your copy of the Manual of 
Policies and Procedures and the revision numbers canceled on the separators of the 


revised chapters. 


Purpose and General Provisions 


Residence 


Real Property 
Personal Property 


Income 


Amount of Grant 
Institution Inmates " 


Blindness 


Applications 
Investigation and Decision * 
Continuing Services . 
Statistical Procedures " 
Financial Procedures " 


Revision numbers are as follows: 


Revisions 39 thru ]3 

Revision 57 

Revisions 67 thru 73 
Revisions 66 thru 78 

Revision 56 

Revisions 68 thru 98 

5 thru 7 
n 18 and 19 

" Yh thru 52 

1h7 thru 163 

173 thru 198 
6, and 65 
21 thru 28) 


These revisions were approved by the Social Welfare Board on July 2h, 197, 


or on August 22, 197. 


All changes in rules and regulations in the attached material 


resulting from legislation enacted at the 1917 session of the Legislature will become 


operative as of September 19, 19h7, except the following: 


The increase in OAS grant 


to 460 per month with the state paying six-sevenths was effective August 1, 19h7. 
Increases in the grant in ANB-APSB and in ANC become oporative as of October 1, 197, 
All sections warrant careful study because of the many changes brought about by 


Legislation, 


Sec, 101-00 has been revised to ineindae changes in the provisions of the 
W & I Code made by 197 Legislature and Sec. 101~03 has been eliminated to avoid 


duplication. 


Sec. 129-00 of the Residence Chapter has been revised in line with changed 
requirements of residence proof in ANB and APSB. 


Sees. 130-00, 131-05, 132-00, 132-03, 132-30, 13-10, and 139-00 of the 


Real Property Chapter have been revised, 
erty have been increased in all three aids, 


The limitations on ownership of real prop- 
In ANB and APSB, proceeds from involun- 


tary conversion of real property into personal property under certain conditions is 
now to be considered real property for one year, 


Secs, 10- 41-00, 11-05, 12-00, 142-¢  1h2-10, +4505, 113-05, 
1)3-10, 113-83, 14- , and 146-00 of Personal Prope: , Chapter have been revised. 
In ANB, APSB, and ANC the limitations on personal property holdings have been 
raised, In ANB and APSB, personal property no longer includes value of interment 
plots, burial insurance or money set aside under contract for burial if the amount 
involved does not exceed $500, In ANC, the term personal property no longer ine 
cludes the cash surrender value of insurance on the life of parents or children 
which has been in effect five years and which does not exceed $1,000 in value, and 
no policy may be valued at more than the cash surrender value, 


Sec, 150-00 of the Income Chapter has been revised to include the new max- 
imum grant amounts for OAS, ANB, and PSB and the provision in ANC, that premiums 
paid on life insurance are not considered income or resources to a child or his 
parents and no deduction shall be made for same, 


Sees, 155-05, 155-15, 155-20, 155~25, 155=30, 155-60, 156-05, 156-15, 
156420, 156-25, 156-30, 156-0, 156-50, 157-05, 157-15, 158-00, 158-10, and 158-20 
of the Amount of Grant Chapter have been revised and also now includes material 
formerly in Sec, 158~30 which section has been deleted. Most of the changes made in 
these sections are due to increases in amount of grant in the three aid programs, 
The new OAS budget figures have been included, 


In the Institution Inmates Chapter Secs, 160-00, and 161-05 have been re- 
vised and Sec. 161-08 added, In Sec. 161-05 reference to ANC has been deleted, The 
new Sec. 161-08 defines public and private institutions in ANC. Sec, 163-00 contains 
a revision regarding eligibility of inmates in certain types of institutions, 


Sec, 180+25 of the Blindness Chapter has been revised to provide for pay- 
ment by the county of eye examinations required by SDS’. 


Secs, 200-00, 201-25, 202-20, 215-00, and 215-05 of the Applications Chap- 
ter have been revised, Under the revised policy in ANB and APSB no new application 
shall be required in instances of requested restoration within one year from date of 
discontinuance, and there is some modification of the information required at time 
of application, Sec, 215-00 contains changes relative to restoration of aid, See; 
201-05 requires that on request the county shall mail application blank to any person 
in the county under the ANB-APSB programs, 


In the Investigation and Decision Chapter the following sections were re- 
vised: 230-00, 230-25, 230-90, 232-00, 232-10, 23-00, 235-00, 237"10, 23750, 
237-75, and 250-10,, The revisions in Sec, 237-75 are based on changes being made on 
the Form CA 201 which revised form will shortly be issued, A major change is found 
in Sec, 230-90 on investigation of applications in OAS after discontinuance for 
employment since this now involves the investigation of "conditional restoration 
eases", There are also modifications in the procedure to be followed in securing 
responsible relative statements in OAS, ANB, and APSB, and in the instructions for 
completing the certificate of eligibility, Soc. 230-95 is a new section covering 
investigation of request for restoration after discontinuance in ANB, APSB. 


Secs. 351-15, 351-20, 351-30, 351-50, 361-10, 361-20, 361-25, 361-30, 
361-0, 361-50, 361-80, 362-05, 362-25, 362-30, and 363-05 have been revised and 
Sec, 361-22 has been added, ‘the revisions in Sec, 263-05 pertain to new requirements 
for recording on the Form CA 232 under the new ANC financial participation base (see 
Circular Letter No. 374). While many of the changes in these sections are due to 
change in the amount of grant in OAS, ..NB, and 4PS3, a major change is found in the 
new Sec, 361-22 which includes investigation of conditional restorations in OAS, 
Investigation requirements for other restorations formerly contained in See, 215-00 
are now found in Sec, 361-20, “hen en OAS recipient so requests it is now mandatory 
that within ten days he be given a statement covering the items of his budget. (Sce 
Sec, 361-80, Continuing Services now includes investigation of burial trust funds in 
ANB and APSR (See Secs. 1-08 and 351-20) as well as some revisions in instructions 
for completing the notice of change in all programs, 

owas 


Sees. 563-30 aud 563-6 of Statistical Procec._ Ss Chapter were also re= 
vised. The many changes in the Financial Procedures Chapter are included in the 
following sections: 600-00, 611-50, 611-55, 611-60, 611-70, 611-95, 626-0, 626-0, 
626-115, 626-50, 627-10, 627-20, 627—25, 627-30, 627-0, 627-5, 627-50, 627-85, 
628-08, 655-00, 655-50, 672-25, 72-50, 673-50, and 67-10 which have been revised 
and in Sec, 670-88 which is new. A number of important changes are involved in these 
sections because of the increases on grants and include such matters as conditional 
restorations in OAS, initial payments, suspensions,and date of duplicate warrants. 
Revisions to sections containing forms will be released as soon as possible and 
revised examples will be shown, 


Some of the changes incorporated in the attached revisions were not due to 
legislative enactment and are effective immediately. Sece 361-25, now includes a 
statement previously appearing elsewhere in the mariual regarding Federal participa- 
tion on appeals adjusted without hearing by the SSB. 


Sec, 361-30 includes an important change in policy to the effect that 
initial warrants may not be suspended, Sec, 626-5 includes a revised statement on 
the amount of Federal participation available on suspended warrants. 


Secs, 673-50, 674-10, and 626-20 include revisions to provide for use of 
one form (ABC 803) to report collections and adjustments instead of separate forms 
for each aid, Sec. 627-25 is changed to include the statement that the amount of 
institutional subvention is based on the state share of the grant in the month in 
which the recipient entered the institution, and that subsequent changes in the 
maximum grant or sharing ratios in no way effect the amount of subvéntion to be 
claimed. Sec, 672-50 as revised contains material formerly contained in Bulletins 
295 and 297. 


The following bulletins are now obsolete: In OAS-Bulletins 302 and 306; 
in ANB - Bulletin 299; 3 Aids ~ Bulletins 295 and 297. 
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101-00 CHART OF CERTAIN: PROVISIONS OF THE W. & I. 


OAS, ANB, APSB, 


ANC 


PURPOSE AND GENERAL PROVISIONS 


CODE 


(Cont'd) 


PUBLIC ASSISTANCE PROGRAM 


101-00 


(THIS CHART 1S NOT INTENDED TO BE ALL INCLUSIVE, BUT PRESENTS BRIEF STATEMENTS OF GENERAL PROVISIONS.) 
AID TO NEEDY BLIND 




























PROV {SONS 
C. PAYMENT 5 
(Cont'd) SSWB IN AN 
1. To Begin | (WAIC 2182) 
(Cont'd) 
2. TIME 
AND 
MEDIUM RANT. IT JS 
ORDER PAYMENT 
OR OTHERWISE. 
3. SUSPEN= lr OAS 
SION 
RIGHT TO APPEAL 
(W&IC 2220.5) 
APPEALS 




















SUPERVID RS. 


A DECISIONs 


SDSW. 







ENTIRE 


(W&IC 2182) 











SDSW-CALIFORNIA-MANUAL 


+ AS OF DATE DIRECTED BY 
APPEAL CASE- 


AID SHALL BE PAID MONTHLY 
1N ADVANCE BY COUNTY WAR-= 





THE BOARD GF SUPERVISORS 
SHALL NOTIFY THE APPLICANT 
OF ITS DECISION AND IF DIS= 
SATISFIED THE APPLICANT MAY 
WITHIN 30 DAYS REQUEST A 
HEARING GEFORE THE BOARD OF 


QUESTIONS OF LAW 


OLD AGE SECURITY 






UNLAWFUL = TO 
OF ANY PART 


OF AID IN FORM OF MERCHAN= 
DISE ORDERS FOR FOOD, RENT, 


(WaIC 2183) 


1S CANCELLED, SuUS- 
PENDED, OR REVOKED, THE RE= 
CIPIENT SHALL BE IMMEDI ATER 
LY NOTIFIED OF SUCH ACTION, 
THE REASON THEREFOR, AND OF 
THEREFROM. | 






SUCH APPLI= 


CANT SHALL NOT APPEAL TO THE 
SSWB UNTIL AFTER THE BOARD 
OF SUPERVISORS HAS RENDERED 


(Wal 2183.8) 


AN APPLICANT WHO JS D{Se 
SATISFIED WITH THE ACTION 
OF THE BOARD OF SUPERVISORS 
MAY APPEAL DIRECTLY TO THE 


ANY APPLICANT DISSATIS- 
FIED WITH ACTION OF BOARD 
OF SUPERVISORS SHALL UPON 
APPEAL TO SDSW BE ACCORDED 
1A FAIR HEARING. 

APPLICANT WHO 
GRIEVED BY ANY DECISION OF 
SSWB MAY FILE WITH SUPERIOR 
COURT OF COUNTY OF RESIDENCE 
A PETITION FOR 
PROCEEDINGS 


FEELS AG- 


REVIEW OF 
“UPON 
INVOLVED. 














AID TO PARTIALLY SELF~SUP= 
PORTING BLIND RESIDENTS 













AiO SHALL BE PAID MONTHLY JN 
ADVANCE BY COUNTY WARRANT. 
(WaIC 3034, 3460) 










ANY APPLICANT DISSATISFIED 
WITH ACTION OF BOARD OF SUPER= 
VISORS SHALL UPON appEAL TO SD 
SW SE ACCORDED A FAIR HEARING. 
(WIC 3086, 3460, 3473) 

ANY PERSON DISSATISFIED WITH 
ACTION OF SDSW iN SUSPENDING 
OR. CANCELING AID SHALL UPON 
APPEAL TO SSWB BE ACCORDED A 
FAIR HEARING (NAIC 3078, 3460) 

THE BOARD OF SUPERVISORS 
SHALL NOTIFY THE APPLICANT OF 
ITS DECISION AND IF DISSATIS= 
FIED THE APPLICANT MAY WITHIN 
30 DAYS REQUEST A HEARING BE- 
FORE THE BOARD O* SUPERVISORS, 
SUCH APPLICANT SHALL NOT APPEAL 
TO THE SSWB UNTIL AFTER THE 
BOARD OF SUPERVISORS HAS REND= 
ERED A DECISION. (W&IC 3087.5, 
3473.2) 

AN APPLICANT WHO IS DISSAT= 
ISFIED- WITH THE ACTION OF THE 
BOARD OF SUPERVISORS MAY APPEAL 
DIRECTLY TO THE SOSW, 

ANY APPLICANT DISSATISFIED 
WITH ACTION OF BOARD OF SUPER= 


VISORS SHALL UPON APPEAL TO 
SOSW BE ACCORDED AFAIR HEAR= 
ING. 


APPLICANT WHOFEELS AGGRIEVED 
BY ANY DECISION OF SSWB may 
FILE WITH SUPERIOR COURT OF 
COUNTY OF RESIDENCE A PETITION 
FOR REVIEW OF ENTIRE PROCEED] 
INGS UPON QUESTIONS OF LAW iNe 
votveo. (H&IC 3088.5, 3474.5) 





AID TO NEEDY CHILDREN 


AiD SHALL BE PAID BY COUNTY 
WARRANT MONTHLY IN ADVANCE 
EXCEPT WHEN CHILD MAINTAINED 
in BHI. (W&IC 1552) 


ANY APPLICANT OR RECIPIENT 
IF DISSATISFIED WITH ACTION 
OF THE COUNTY SHALL UPON AP= 
PEAL TO SOSW BE ACCORDED A 
FAIR HEARING. (W&IC 45518) 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE Program 
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PURPOSE AND GENERAL PROVISIONS 


101-00 
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101-00 CHART OF CERTAIN PROVISIONS OF THE W. & I. CODE 


OAS, ANB, APSB, ANC 
(THIS CHART IS NOT INTENDED TO BE ALL INCLUSIVE, 


PROVISIONS OLD AGE SECURITY 


65 YEARS OF AGE OR OVER. 
(W&IC 2160) 


SHALL BE AN AMOUNT WHICH 
WHEN ADDEO TO APPLICANT'S 
INCOME CENCLUDING CURRENTLY 
USED RESOURCES BUT NOT CASU- 
AL INCOME AND {NCONSEQUENT=- 
§AL RESOURCES) TOTALS $60 A 
MONTH 0 

APPLICANT WHOSE NEED EX- 
cCeeps $60 aA MONTH May RE- 
CEIVE ALD,NOT TG Exceed $60, 
WHICH WHEN ADDEG TO HIS IN= 
COME, AS ABOVE, EQUALS HIS 
acTUaL NEEG. (W&IC 2020) 


AGE 













AID 
Ac AMOUNT 


Ca 


Be INALIEN- 
ABLE OAS ABSOLUTELY INALIENABLE® 


(W&IC 2006) 




























C. PAYMENT 
to TO BE- 
GIN 


to AS OF DATE APPLICATION 
SIGNED, VF GRANTED OURING 
SAME MONTHS 

2. AS OF THE FIRST OF MONTH 
IN WHICH APPLICATICN GRANT EO 
iF SIGNEO §N A PREVIOUS MONTH 
AND GRANTED BEFORE END OF 
60-DAY INVESTIGATION PERIOD; 

3. be INVESTIGATION NOT 
COMPLETED AT END OF 60-bAY 
PERIOD, AID SHALL BEGIN AS 
OF THE FIRST OF THE MONTH IN 
WHICH ELIGIBILITY #S ESTAB= 
LISHED, OR AS OF FIRST DAY 
OF MONTH FOLLOWING END OF 60= 


DAY PERIOD, WHICHEVER 1s 
EARLIER; (WEIC 24183) 
4, Le INVESTIGATION OF RE- 


APPLICATION OF PERSON WHOSE 
AID HAS BEEN BD! SCONTINUED DLE 
TO EMPLOYMENT 1S NOT COMPLET- 
ED WITKIN 30 DAYS AFTER DATE 
OF REAPPLICATHON, AID SHALL 
IMMEDIATELY BE CONDITIONALLY 
RESTORED, THE INVESTIGATIONT™ 
SHALL CONTINUE AND IF ELIG= 
{BLE AID SHALL CONTINUE AS 
OF THE FIRST OF THE MONTH 
iN WHICH THE 30-DAY PERIOD 





(INCLUDING CURRENTLY USED RE= 


+ 3460) 


101-00 


BUT PRESENTS BRIEF STATEMENTS OF GENERAL PROVISIONS») 
AE: ar Re a 


AID TO NEEDY BLIND 
ALD TO PARTIALLY SELF-SUP- 


ALD TO NEEDY CHILDREN 
PORTING BLIND RESIDENTS 


ne ienemncenrccn—na eCRLY CLLLLLLOLA 


UNDER £8 YEARS OF AGE. 


16 YEARS OF AGE OR OVER 
(WAI p5225 1552.3) 


(WIC 300, 30s, 3430, 3431) 

















SHALL BE $72 PER MONTH FOR 
ONE NEEDY CHILD AND $36 PER 
MONTH FOR EAGH ADDITIONAL NEEDY 
CHILD OR SO MUSH THEREOF AS 1S 
NECESSARY FOR ADEQUATE SUPPORT. 
SHALL BE $24 PER MONTH FOR 
EACH CHILD FUR WHOM APPLICATION 
18 MADE VNDER SEC. 1557 WEIC. 

ADDITHONAL SUMS MAY BE PALO 
fROM OFKER STATE AND COUNTY 
FUNDS JF NEEDED FOR ADEQUATE 
CARE OF FAMILY. MINIMUM STAN- 
DARDS OF ADEQUATE CARE SHALL 
BE DETERMANSD BY THE RULES AND 
REGULATIONS OF THE SOSW.(BASIC 
ANC BUDGET SCHEDULE 9 BE USED A 
(WAIC 1540, E5ity 1542) 


ANB. 
SHALL BE AN AMOUNT WHICH WHEN 
ADDED TC APPLICANT'S  SNCOME 











SOURCES BUT NOT CASUAL INCOME 
OR INCONSEQUENTIAL RESOURCES) 
TOTALS $75 A MONTHe 

APPLICANT WHOSE NEED EXCEEDS 
$75 A MONTH MAY RECEIVE AJ D,NOT 
TO EXCEED $75, WHICH WHEN ADDEO[ 
TO HiS INCOME, AS ABOVE, EQUALS 
HiS ACTUAL NEED cna 3034) 

























APSB 

SHALL BE AN AMOUNT WHICH WHEN 
ADDED TO APPLICANT'S NET INCOME 
FROM ALL OTHER SOURCES, rotatsf 
$75 A MONTH. 

INCOME FROM CERTRIN SOURGES 
OF A TOTAL VALUE NOT EXCEEDING 
$400 PER ANNUM NOT CONSIDERED 
FOR ANY PURPOSE. (W&IC 3472) 





ANC ABSOLUTELY INALIENABLE« 


Alb ABSOLUTELY 
(WaIC 1505) 


(Wate 3008, 3407) 

No PERSON CONCERNED WITH AD- 
MINISTRATION OF or APSB 
SHALL DICTATE MANNER OF EXPEND= 
jTURE OF SUCH ALD. (WOIC 3003, 
340 2) 


be 


INAL TENABLE © 


AS OF DATE APPLICATION 1. AS GF DATE APPLICATION 


SIGNED, IF GRANTED DURING SAME | SIGNED, IF /GRANTED DURING 
MONTH; (W&IC 3084) SAME MONTH; (W4IC 1552) 
2. AS OF FIRST OF MONTH IN 2. AS OF FIRST OF MONTH IN 


WHICH APPLICATION GRANTED, tF 
SIGNED INAPREVIQUS MONTH AND 
GRANTED BEFGRE END OF 90-DAY 
INVESTIGATION PERIOD; (WaIC 
1550, 1552) . 

3.tr INVESTIGATION NOY Cor 
PLETED WITHIN 90-DAY PERIOD, 
ALD SHALL BEGIN AS OF FIRST 
OF MONTH IN WHICH END OF 90- 
DAY PERIOD occuRRED; (WIC 


WHICH APPLICATION GRANTEC, IF 
SIGNED IN A PREYSQUS MONTH AND 
GRANTED BEFORE END OF 90-DAY 
INVESTIGATION PERSOD;(WAIC 3082, 
308k, 3460) 

3. IF INVESTIGATION NOT COM- 
PLETED WITHIN 90-DAY PERIOD, AID 
SHALL BEGIN AS OF FIRST OF MONTH 
IN WHICH END OF 90=DAY PERIOD 
occurred. (WS&IC 3082, 3460) 

BS OF BATE DIRECTED BY SSWB 
iN AN APPEAL CASE. (W&IC 3084, 


5. ON RESTORATION WITHIN ONE 
YEAR AFTER DiSCONTINUANCE ALD 
SHALL BEGIN NOT LATER THAN THE}. 
FIRST OF THE MONTH FOLLOWING THE 
REQUEST, IF ELIGIBLE,AND NO NEW 
APPLICATION SHALL BE TAKENCWAIC 
3078035 3475) 


1990) 
> AS OF DATE DIRECTED BY 
SSWB, iN AN APPEAL CASE. (WAIC 
1552) 


Section Continued on Next Page 
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101-00 CHART OF CERTAIN PROVISIONS OF THE W. & I. 


OAS, ANB, 


PURPOSE AND GENERAL PROVISIONS 


APSB, ANC 


CODE 


(Cont'd) 





PuBLic ASSISTANCE PROGRAM 


101-00 


(THIS CHART 1S NOT INTENDED TO BE ALL INCLUSIVE, BUT PRESENTS BRIEF STATEMENTS OF GENERAL PROVISICNSe) 
i 


PROV JS ONS 


INVESTIGATION 


OLD AGE SECURITY 









BOARD OF SUPERVISORS, Dfe 
RECTLY OR THROUGH AN AUTHOR- 
1ZED INVESTIGATOR, SHALL 
UPON RECESPT OF AN APPLICA- 

TION, PROMPTLY, WITHOUT UN- 
NECESSARY DELAY AND WITH 

ALL DILIGENCE, MAKE NECESS- 
ARY INVESTIGATION WHICH 
SHALL BE COMPLETED WITHIN 





Al0 TO NEEDY BLIND 


AND TC PARTIALLY SELF-SUP- 
PORTING BLOND RESIDENTS 





BOARD OF SUPERVSSORS SHALL 
IMMEDIATELY INVESTIGATE INTO 
MERITS OF ALL APPLICATIONSoIN- 
VESTIGATION SHALL BE G§OMPLETED 
WITHIN 90 DAYS AFTER RECEIPT 
OF APPLICAT@ON. IF NOT COM= 
PLETED aT THE END OF 90<DaY 
PERIOD,THE INVESTIGATION SHALL 





AlO TO NEEDY CHILDREN 


COUNTY SHALL PROMPTLY IN~ 
VESTIGATE ALL APPLICATIONS 
IN THE MANNER AND ON FORMS 
PRESCRIBED BY THE SDSWo: 










INVESTIGATION SHALL BE 
COMPLETED WETHON 90 DAYSe IF 
NOT COMPLETED WITHIN YHAT 
TIME IT SHALL CONTANUE UNTIL 









CONTINUE UNTIL COMPLETED.( WAIC 
3082, 3460) 









60 DAYS AFTER RECEIPT OF 
APPLICATION. IF NOT COMe 
PLETED AT THE END OF THE 
60=DAY PERIOD, THE INVESTIo 
GATSON SHALL CONTINUE UNTEL 
COMPLETED. (WAIC 2184, 2183) 


COMPLETED. (W&IC 1550) 


























INVESTIGATION SHALL BE 
MADE WITHIN 30 DAYS) WHEN A 
FORMER RECIPIENT, WHOSE AID 
WAS DISCONTINUED BECAUSE OF 
EMPLOYMENT, REAPPLIES. IF 
NOT COMPLETED WITHIN 30 DaYS 
AND SHALL IMMEDIATELY BE CON- 
DITOONALLY RESTORED AND THE 
INVESTIGATION SHALL CONTINUE FY 
UNTIL COMPLETED, AND IF ELIG= 
IBILITY IS ESTABLISHED, AID 
SHALL CONTINUE AS OF THE FIRST 
DAY OF THE MONTH IN WHICH THE 
30-DAY PERIOD ENDED. (WIC 
218329) 





NEED REQUIRED, (W&IC 2008) REQUIRED> 





ANE (W&IC 1500) 
NABILITY TO PROVIDE SELF 
WINTH NECESSITIES OF LIFE AS DE 
FANED IN ANB Lawo (WSIC 3005) 


APSB 

INABILITY TO PROVIDE SELF 
FULLY WRTH NECESSITIES OF LIFE 
AS MEFINED IN APSB Law. (WAIC 


4463) 


HF §S RECOGNIZED THAT THE 


NEEDS OF BLIND PERSONS MAYBE 
DIFFERENT FROM THE NEEDS OF 
AGED PERSONS.(WAIC 3002 , 3401 5) 


AbD MAY NOT & DENIED BECAUSE 
OF FREE BOARD AND LODGING SUP= 
PLUED UNDER CERTAIN CIRCUM- 
STANCES. (W&IC 3049, 3hh9) 


(SECTION CONTINUED ON NEXT Page) 
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ALO TO NEEDY BLIND 






PROVISIONS | | OLD AGE SECURITY AID TO PARTIALLY SELF.SUP- AID TO NEEDY CHILDREN 
PORTING BLIND RESIDENTS 
















BLINONESS ViSION OF APPLICANT MUST BE 
IMPAURED OR LOST SO THAT HE iS 
UNABLE TO PROVIDE HIMSELF WITH 
NECESS{TIES OF LIFE.(W&IC 3005, 
3403) 

CITIZENSHIP APPLICANT MUST BE AMERI- 





CAN CETIZEN.  (W&IC 2460) 







CONSTRUCTION OF To BE LIBERALLY  CONe To BE LIBERALLY CONSTRUED TO To BE LIBERALLY CONSTRUED 






































LAW STRUED. (W&IC 2003) EFFECT OBJECTS AND PURPOSES. | TO EFFECT !TS OBJECTS AND 
(W&IC 3001, 3401) purposes. (W&IC 1507) 
INST) TUTIONAL 
CARE 
A. PuBrLic In- AlD MAY NOT BE PAID TO Ai® MAY NOT BE PAID TO [N= AiD MAY NOT BE PAID TO AN 
STITUTION {NMATE OF PUBLIC HOME OR MATE OF {NSTITUTJON SUPPORTED | INMATE OF A PUBLIC HOSPITAL 





INST{TUTSON OF CUSTODIAL, EXCEPT WHEN RECE(V(NG TEMP- 
CORRECTIONAL, OR CURATIVE 
CHARACTER, EXCEPT IN CASE 
OF TEMPORARY MEDICAL OR 
SURGICAL CARE §N A PUBLIC 
HOSPITAL FOR PERSOD NOT 
EXCEEDING TWO CALENDAR 
MONTHS. (W&IC 2960) 

FoR EACH PERSON WHO js 
RECEWVING OAS WHEN HE EN- 
TERS A COUNTY INSTITUTION 
FOR MEDICAL, HOSPITAL, OR 
INFERMARY CARE AT COUNTY 
EXPENSE, THE STATE, DURING 
THE PERIOD FOLLOWING THE 
FIRST TWO CALENDAR MONTHS 
OF CONFINEMENT, PAYS TO 
THE COUNTY THE State's 
SHAR® OF THE OAS SUCH PER- 
SON WAS RECEIVSNG AT THE 
TIME OF HIS ENTRANCE.CW&IC 
2160.7) 


IN WHOLE OR PART BY STATE OR 
POLITICAL SUBDIVISION, EXCEPT | ORARY MEDICAL OR SURGICAL 
IN CASE OF HOSPITALIZATION {IN ]| CARE NOT EXCEEDING TWO CAL- 
PUBLIC HOSPITAL FOR PERIOD NOT 4} ENDAR MONTHS {N DURATION. 
EXCEEDING TWO CALENDAR anes i (WaIC 4529) 

BLIND PERSONS EMPLOYED IN 
SHOP MAINTAINED BY STATE WHICH 
DOES NOT PROVIDE BOARD AND 
ROOM TO EMPLOYEES ARE NOT iNe= 
MATES OF PUBLIC INSTITUTION. 

AiD SHALL NOT BE DENIED BE~ 
CAUSE OF APPLICANT'S ATTEN] 
DANCEAT ANY PUBLIC HIGH SCHOOL 
OR INSTITUTION OF HIGHER LEARN- 
ING IN CaLiFoRNIA. (WIC 304u, 
3yhh) 

FoR EACH PERSON WHO IS REq 
CEIViNG ANB WHEN HE ENTERS A 
COUNTY INSTITUTION FOR MEDICA 
HOSPITAL, OR INFIRMARY CARE AT 
COUNTY EXPENSE, THE STATE, DUR 
ING THE PERIOD FOLLOWING THE 
FIRST TWO CALENDAR MONTHS OF 
CONFINEMENT, PAY 1G THE COUNTY 
THE STATE'S SHARE OF THE ANB 
SUCH PERSON WAS RECEIVING AT 
THE TIME OF HIS ENTRANCE .(WEIC 
3044.9) 

































































B. PRIVATE IN- 
STITUTION 


AN INSTETUTION MAINTAIN] 
ING A NEEDY CHILD MAY APPLY 
TO SOSH FoR AID FOR CHILD. 
(WalC 1557) 

NO CHILD MAINTAINED IN AN 
INSTITUTIGN FOR WHOM A BONA] 
FIDE OFFER OF PROPER HOME, 
OF SAME RELIGIOUS FAITH AS 
CHILD OR PARENTS, 1S MADE 
§S ELIGIBLE FOR FURTHER AID. 
(WaIC s52k) 


(Section Continued on Next Page) 


AID MAY BE PAJD INMATE OF 
HOME OR INSTITUTION MAIN= 
TAINED BY ANY FRATERNAL, 
BENEVOLENT, OR QTHER NON= 
PROFIT ORGANIZATION UNDER 
CERTAIN CONDITIONS. (WIC 
2160.5) 


AiD MAY BE PASD INMATE OF A 
HOME OR INSTITUTION MAINTAENED 
BY ANY FRATERNAL, BENEVOLENT, 
OR OTHER NON=PROF{T OQRGAN{ZAq- 
TION UNDER CERTAIN CONDITIONS. 
(W&IC 3044.5, 3460) 
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PROVISIONS 


PROPERTY 
( Con?’ p) 
Ac REAL AND 


PERSONAL | HOUSE, BOAT») TRAILER, 
(ConT’D)] SHALL BE CONSIDERED 


B. TRANSFER 






















OLD AGE SECURITY 





ANY PLACE OF ABODE SUCH AS 
ET Cos 
REAL 
PROPERTY> (WIC 2563.7) 

OWNERSHIP OF STOCK INA 
WATER COMPANY NOT APPURTEN= 
ANT TO THE LAND SHALL BE CON- 
SIDERED REAL PROPERTY. (WOIC 
216304) 

VaLue OF arr seemTos PERK 
SONAL PROPERTY NOT TO EXCEED 
$600 AFTER ALL ENCUMBRANCES 
OF RECORD HAVE BEEN DEDUCTER 

PERSONAL PROPERTY SHALL 
NOT INCLUDE A POLICY OR POL] 
JChES OF LOFE INSURANCE IN 
EFFECT AT LEAST5 YEARS PRIOR 
TO APPLICATION, IF VALUE AT 
MATURITY DOES NOT EXCEED 
$1000. (W&IC 2163) 

AN HEOR®S INTEREST IN AN 
ESTATE, OR A BENEFICHARY'S 
INTEREST IN A TRUST SHALL 
NOT BE CONSIDERED PROPERTY 
OF AN APPLICANT OR RECIPIENT 
UNTIL (°° OS DISTRISUTED AND 
AVAILABLE fOR EXPENDITURE BY 
HOM. CW&IC 216308) 

PERSONAL PROPERTY DOES NOT 
INCLUDE PERSONAL EFFECTS EX-= 
CEPT JEWELRY IN EXCESS OF 
$200. (W&IC 2163.2) 

PERSONAL PROPERTY SHALL 
NOT INCLUDE INTERMENT PLOTS 
NOR MONEY PLACED IN TRUST OR 
INSURANCE FOR FUNERAL OR IN= 
TERMENT EXPENSES EXCEPT IN 
VALUE OF OVER $500. (W&IC 
2153.06). ea 
MONEY RECEIVED PY FF FPCIP= 
{ENT FROM THE CONDEMNATION 
SALE OF HIS HOME SHALL NOT 
BE DEEMED PERSONAL PROPERTY 
UNTIL THE EXPIRATION OF ONE 
YEAR FROM THE DATE OF RECEIPT 
ar saho MONEY. (W&IC 21650) 


APPLICANT MUST NOT HAVE 
MADE VOLUNTARY ASSIGNMENT OR 
TRANSFER OF PROPERTY FOR 
PURPOSE OF QUALIFYING FOR 
aio (WIC 2160) BUT sHaLe 
NOT BE DENIED AID FOR TRANS 
FER WHICH DOES NOT DEPRIVE 
HIM OF PRESENT USE, ENJOY= 
MENT OR INCOME THEREOF AND 
DOES NOT RENDER HIM INELIGI= 
BLE UNDER MAXIMUM PROPERTY 
LIMITATIONS. (W&IC 2007.5) 



































SDSW-CALIFORNIA=MANUAL 


AID TO NEEOY BLIND 
AIO TO PARTIAL SELF-SUP- 
PORTING BLIND RESIDENTS 


A SHARE OF AN UNDISTRIBUTED 
ESTATE WHICH HAS NO PRESENT 
ECONOMIC USE DOES NOT CONST I~ 
TUTE PROPERTY. (WAIC 3047.5, 
3448) 

PERSONAL PROPERTY MAY NOT 
(INCLUDE INTERMENT PLOTS NOR 
MONEY PLACED IN TRUST OR INe 
SURANCE FOR FUNERAL OR INTER 
MENT EXPENSES NOR TO ANY CON 
TRACT RIGHYS CONNECTED THERE 
WITH EXCEPT IN VALUE OF OVE 
$500 (WAIC 304705, 5UN7 04 

PROCEEDS RECEIVED BY A RE= 
CIPIENT FROM INVOLUNTARY CON 
VERSION OF REAL PROPERTY INT 
PERSONAL PROPERTY SHALL B 
CONSIDERED REAL PROPERTY FO 
ONE YEAR FROM THE TIME OF RE 
ceiet. (W&IC 3047-3) 






















REVISION 2 












































y 
# 


OF LIFE 


AID TO NEEDY CHILDREN 


PERSONAL PROPERTY SHALL NOT 
INCLUDE A POLICY OR POLICIES! 
INSURANCE IN EFFECT 
AT LEAST 5 YEARS INSURING (THE 
LIFE OF ANY CHILD, PARENT, OR 
PARENTS, PRIOR TO APPLICATION 
SF VALUE AT MATURITY IN THE 
AGGREGATE DOES NOT EXCEED ONE 
THOUSAND DOLLARS ($1,000). 


(Section CONTINUED ON NEXT PAGE) 
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AID TO NEEDY BLIND 
PROVISIONS OLD AGE SECURITY AID TO PARTIALLY SELF-SUP- AID TO NEEOY CHILDREN 
PORTING BLIND RESIDENTS 









‘NO DISCRIMIN- 
ATION 


NO RULE OR REGULATION 
SHALL BE ADOPTED WHICH RE= 
SULTS IN DISCRIMINATION 
AGAINST ANY PRACTITIONERS 
OF ANY TYPE OF THERAPY, 
TREATMENTS BY PRAYER OR SPiR- 
ITUAL MEANS, OR OTHER TREAT= 
MENT RECOGNIZED AS A BRANCH 
OF THE HEALING ARTS. (W&IC 
2040) 



























NO PERSON SHALL BE DEEMED A 
PAUPER BECAUSE HE RECEIVES ANB 
or APSB. {(W&IC 3002, 3401.5) 


PAUPERISM NO PERSON SHALL BE DEEMED 
A PAUPER’ BECAUSE HE RE= 


ceives OAS, (W&IC 2009) 









PROPERTY 
A. REAL aNd 
PERSONAL 


















COUNTY ASSESSED VALUE COM= 
BINED REAL PROPERTY CHILD 
AND/OR PARENTS NOT TO EXCEED | 


County ASSESSED VALUE, LESS 
ENCUMBRANCES OF RECORD, OF PER= 
SONAL OR REAL PROPERTY, OR 
BOTH, OF APPLICANT, INCLUDING 

HIS SHARE OF COMMUNITY PROPER= | 


CounTY ASSESSED VALUE aAP- 
PLICANT’S REAL PROPERTY NOT 
TO ,EXCEED $3500, AFTER ALL® 
ENCUMBRANCES OF RECORD HAVE 
BEEN DEDUCTED (WAIC 2164) 
OR, §F MARRIED, COUNTY aS= 
SESSED VALUED COMBINED REAL 
PROPERTY OF APPLICANT AND 
SPOUSE NOT TO EXCEED $3500, 
AFTER ENCUMBRANCES OF RE- 
CORD DEDUCTED. (WIC 2165) 






$3000 AFTER ALL ENCUMBRANCES 
OF RECORD HAVE BEEN DEDUCTED. 
(W&IC 4520) 


CaSH OR SECURITIES OWNED 
BY ORPHAN CHILD NOT TO EX= 
cee $600, 





'T¥, NOT TO EXCEED $3500. 













PERSONAL PROPERTY SHALL NOT 
INCLUDE A POLICY OR POLICIES 
OF LIFE INSURANCE IN EFFECT aT 
LEAST 5 YEARS PRIOR TO APPLI- 
CATION JF VALUE AT MATURITY 
DOES NOT EXCEED $1000. *(W&IC 
3047, 3447) 


ANB SHALL NOF BE PAID TO ANY 
PERSON WHO OWNS CASH, INSUR= 
ANGE HAVING @ CASH SURRENDER 
VALUE, OR SECURITIES, THE COM- 
BINED VALUE OF WHICH, LESS ALL 
ENCUMBRANCES OF RECORD 1S OVER 
$600 UNLESS THE SDSW FINDS 
THAT HE 1S CAPABLE OF PARTIAL 
OR WHOLE SELF-SUPPORT AND HAS 
ENTERED {NTO A PROGRAM OF SELF- 
support. (W&!IC 3047) 






ComBINED VALUE OF CASH OR 
SECURITIES OWNED BY CHILD OR 
CHILDREN IN QNE FAMILY AND/OR 
PARENTS NOT TO EXCEED $600. 
(WIC 4525) 


A SHARE OF AN UNDISTRIB- 
UTED ESTATE WHICH HAS NO 
PRESENT ECONOMIC USE DOES NOT 
CONSTITUTE PROPERTY.  (WAIC 


1521.5) 


OWNERSHIP OF STOCK IN A 
WATER COMPANY NOT APPURTEN- 
ANT TO THE LAND SHALL BE COn- 
SIDERED REAL PROPERTY. (W&IC 
1520.14) 


















REAL PROPERTY IN ANOTHER 
STATE OWNED BY SPOUSE UNDER 
CERTAIN CIRCUMSTANCES SHALL 
NOT PRECLUDE APPLICANT'S RE- 
CENVING AID UNLESS HE HAS A 
PRESENT LEGAL INTEREST THERE= 
iNe (WAIC 2165a) 


ESTATES FOR NOT LESS THAN 
#0 YEARS WHEN USED AS RES= 
IDENCE BY OWNERS THEREOF 
SHALL BE CONSIDERED REAL 
PROPERTY. (W&IC 2163.5) 





























(Section Continued on Next Page) 
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PROVISIONS 


RECORDS 
CONFIDENTIAL 


RELATIVES 
RESPONSIBLE 


RESIDENCE 
Ao STATE 








OLD AGE SECURITY 















ALL APPLICATIONS AND RECORDS 
ARE CONFIDENTIAL; NO LIST OF 
RECIPIENTS SHALL BE DISCLOSED; 
RULES OF SOSW as TO USE, CUS- 
TODY, PRESERVATION OF SUGH RE~ 
CORDS SHALL BE OBSERVED. 
(Wait 418) 

IN CASE OF DISPUTE, THE AP= 
PLICATION ANO SUPPORTING DOCU} 
MENTS PERTAINING TO H8S CASE 
iN SOSW, ANY COUNTY OFFICE, OR 
ELSEWHERE, SHALL BE OPEN TO 
§NSPECTHON AT ANY TEME DURING 
BUSINESS HOURS BY APPLICANT OR 
RECIPIENT, OR HSS AGENT OR 
ATTORNEY. (W&IC 2004) 

WITHIN 40 DAYS AFTER REQUES', 
EVERY APPLICANT OR RECSPIENT 
SHALL BE GIVEN AN ITEMIZED RE 





GRANTED HIM, AND THE BUDGET 


LISHED FOR FOOD, CLOTHING, IN- 
CUDENTALS AND PERSONAL NEEDS, 
HOUSEHOLD OPERATIONS AND TRANS= 
PORTATION, SHALL BE COMPATIBLE 
WITH DECENCY AND HEALTH. (W416 
2096) 


SPOUSE AND CHILD-(W&IC 2160) 
MAXIMUM DEGREE OF LSABILITY OF 
RESPONSJBLE RELAVSVE SHALL BE 
DETERMINED BY RELATIVES CON~ 
TRIBUTION SCALE.MARRIED DAUGH= 
TER NOT REQUIRED TO CONTRIBUTE 
UNLESS INCOME $$ HER SEPARATE 
PROPERTYs (WOIC 2885) RECcove 
ERY ACTION SHALL BE BROUGHT 
AGAINST SPOUSE OR ADULT CHILD 
PECUNIARILY ABLE TO ASSIST aP= 
PLICANTs PAYMENT OF ALD SHALL 
NOT BE CONTINGENT UPON SUCH 
REcoveRY. (W&IC 222k) 
































APPLICANT SHALL HAVE RESIDED 
IN CALOFORNIA 5 OUT OF LAST 9 
YEARS, ({NCLUDING YEAR {MMEDI~ 
ATELY PRECEDING DATE OF aPPLi- 
CATION. (W&IC 2160) 





PORT SETTING FORTH THE AMOUNT |” 
OF DEDUCTIONS, IF ANY, THE AID}: 


ALLOWANCES. THE PRICING ESTAB~] 









AID TO NEEDY BLIND 
AID TO PARTIALLY SELFeSUP— 
PORTING BLINO RESIDENTS 





AIO TO NEEDY CHILDREN 

















ALL APPLICATIONS AND RECORDS 
ARE CONFIDENTE¢AL; NO LIST OF 
RECEPIENTS SHALL BE DISCLOSED; 
RULES OF SDSW AS TO USE, CUS 
TODY, PRESERVATION OF SUCH RE- 
CORDS SHALL BE oBsERvVED.(WAIC 
118) HOWEVER, ALL PAPERS 
AND RECORDS PERTAINING TO HiS 
CASE SHALL BE OPEN TO INSPEC- 
TON AT ANY TIME DURING BUSI= 
NESS HOURS BY THE APPLICANT OR 
HiS ATTGRNEY OR AGENT. (W4IC 


3079, 3460) 






































SPOUSE, PARENT AND ADULT 
CHILD. RECOVERY ACTION MAY BE 
BROUGHT AGAINST FOREGOING IF 
PECUNIARILY ABLE TO ASSIST APH 
PLICANTs PAYMENT OF AID SHALL 
NOT BE CONTINGENT UPON sv 
RECOVERY. (WA&IC 3088, 3474) 
NO GRANTOFAID SHALLBE WITH- 
HELD GN GROUNDS THAT INVESTi~ 
GATION OF A RELATIVE'S ABILITY 
TO SUPPORT HAS NOT BEEN COM~ 
PLETED. (W&IC 3088.1, 3474.5) 

















if BECAME BLIND WHILE CALI- 
FORNIA RESIDENT, NO PERIOD OF 
RESIDENCE PRECEDING DATE OF 
APPLICATION REQUIRED. (WIC 
3040, 3430) 


F BECAME BLIND WHILE NOT 
CALIFORNIA RESIDENT, APPLICANT 
SHALL -HAVE RESIDED IN STaTE 5 
OUT OF LAST 9 YEARS, tNCLUDING 
THE YEAR IMMEDIATELY PRECEDING 
DATE OF APPLICATION. (WIC 
080) 


i BECAME BLIND WHILE NOT 







SHALL HAVE RESIDED IN STATE 10 
YEARS JMMEDUATELY 






CALIFORNIA RESIDENT APPLECANT 


PRECEDING 











ALL APPLICATIONS AND RECORDS 
RE CONFIDENTIAL; NO LIST OF RE~ 
IPIENTS SHALL BE DISCLOSED; 

RULES OF SDSW AS TO USE,CUSTODY, 
PRESERVATION OF SUCH RECORDS 
SHALL BE OBSERVED. (W&IC 418) 













Parents. (CC 137, 138, 3 
1965 196a, 206, 20t) 208,” 2833 





















JF CHILD BORN IN CALIFORNIA, 
O SPECIFIC PERIOD OF RESIDENCE 
PRECEDING DATE OF APPLICATION 
REQUIRED; 

IF CHILD NOT BORN IN CaLifoR- 
1A, HE SHALL HAVE BEEN PHYSI-= 
CALLY PRESENT OR PARENT SHALL 
HAVE RESIDED IN STATE FOR ONE 
YEAR IMMEDIATELY PRECEDING DATE 
OF APPLICATION. (W&IC 1525) 




















(SECTION CONTINUED ON NEXT Pace) 
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PROVISIONS OLD AGE SECURITY 


PROPERTY 
(Cont'd) 


ANY PERSON KNOWING THAT THE 
OWNER 1S AN APPLICANT WHO 
AIDS OR ABETS JN BUYING OR 
DISPOSING OF PROPERTY SHALL 
Give 45 DaYs' NOTICE IN WRIT 
ING TO THE BOARD OF SUPERVI- 
SORS, FAILURE To DO SO CON= 
STITUTES MISDEMEANOR, (WAIC 
2007) 


B, TRANSFER 
(Cont'b) 





No AtD GRANTED UNDER OAS 
LAW MAY CONSTITUTE A LIEN 
AGAINST PROPERTY OF RECIPIENT 
(WaiC 2225) 


C. Liens 






RECiPIENT SHALL NOTIFY COW- 
TY IMMEDIATELY OF ACQUISITION 
OF ANY PROPERTY BY SELF OR 
SPOUSE IN EXCESS OF AMOUNT 
ALLOWED. (WIC 2222) 

IF, ON DEATH OF RECIPIENT, 
IT 1S FOUND THAT HE-WAS POS= 
SESSED OF PROPERTY §N EXCESS 
OF AMOUNT ALLOWED, DOUBLE 
AMOUNT OF AID PAID IN EXCESS 
OF THAT 
LY ENTITLED MAY BE RECOVERED 
BY SDOSW. (W&IC 2223) 


D. MiSCEL= 
LANEOUS 
















PURPOSE OF LAW To AID CERTAIN NEEDY AGED 
RESIDENTS OF CALEFORNIA, 
(Wai 2001) 

To GIVE AID TO APPLICANTS 
IN THE®R OW OR OTHER sUIT- 
ABLE HOMES OF THEIR OWN CHOQG= 
ING. JIN PREFERENCE TO PLACING 
THEM IN INSTITUTIONS. (W&IC 
2005) 
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TO WHICH HE WAS LEGA 


PURPOSE AND GENERAL PROVISIONS 


AID TO NEEDY BLIND 
AID TO PARTIALLY SELF~SUP- 
PORTING BLIND RES {DENTS 

















ANB 


To Al CERTAIN NEEDY BLIND 
PERSONS WHO HAVE NOT SUFF f= 
CIENT INCOME OF THEIR OWN TO 
PROVIDE THEMSELVES WITH NEC 
ESSITIES OF LIFE. 

(W&lC 3005) 


To AID CERTAIN BLIND PER= 
SONS WHO HAVE NOT SUFFICIENT 
INCOME OF THEIR OWN TO PRO 
VIDE THEMSELVES FULLY WITH 
NECESSITIES OF LIFE. (Wall 
3403) 

To PROVIDE A PLAN WHEREBY 
BLIND RESIDENTS OF CALIFORBIA 
MAY BE ENCOURAGED 7 TAKE 
ADVANTAGE OF AND ENLARGE 
THEIR ECONOMIC OPPORTUNITIES, 
JO THE END THAT THEY MAY BE~ 
COME INDEPENDENT OF PUBLIC 
ASSISTANCE AND ENTIRELY SELF 
supporting. (W&IC 3400) 






101-00. 


101-00 


AID TO NEEDY CHILDREN 


ST 


To PROVIDE AID FOR CHELDREN 
WHOSE DEPENDENCY JS CAUSED BY 
CERCUMSTANCES DEFINED IN THE ANC 
LAWe 

To KEEP CHILDREN 
WHENEVER POSS| BLES 

To PROVIDE BEST SUBSTITUTE FOR 
OWN HOME FOR CHILDREN WHO MUST 
HAVE FOSTER CARE. (W&IC 4503) 


IN OWN HOMES 


(Section Continued on Next Page) 
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a 
= * PURPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PROGRAM 


101-05 PURPOSE AND CONSTRUCTION OF OAS LAW 101-05 
OAS 


The purpose of the OAS law is to provide for aid to the needy aged re- 
siding within the State. 


The OAS law contemplates a cooperative program of Federal, State, and 
county aid to provide assistance to aged persons who are without adequate re- 
sources' for their own care. 


The provisions of the law shall be liberally construed. (W&IC 200i, 2003) 
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AiD TO NEEDY BLIND 





PROVISIONS OLD AGE SECURITY AID TO PARTIALLY SELF-SUP- ALCO TO NEEDY CHILDREN 
PORTING BLIND RESIDENTS 
RES | DENCE 
(Cont’ pd) NO PERIOD REQUIRED PRIOR NO PERIOD REQUIRED PRIOR TO No PERSOD REQUIRED PRIOR TO 
'. tainty TO DATE OF APPLICATION FOR DATE OF APPLICATION FOR ELi- | DATE OF APPLICATION FOR ELIGI@ 
. ELIGIBILITY TO AIC. GEBILITY TO ald. (WSIC FOK2, |oseity To atid. (WAIC 6582, 


SOLICITATION 


FOR COUNTY FINANCIAL PAR= 


3432) 
FOR COUNTY FINANCIAL PART Io 


1526p, 6557) 
FoR COUNTY FINANCUAL PART I= 


TICIPATION, ONE YEAR OF CIPATSON, 6 MONTHS’ PERIOD OF | CIPATICN, ONE YEAR OF COUNTY 
COUNTY RESIDENCE REQUIRED. COUNTY RESIDENCE 139 REQUIRED | RESIDENCE REQUIRED EXCEPT IN 
(WIC 2460) if APPLICANT BECAME 6LIND | CASE OF FOUNDLING OF CHILD 

WHILE CALIFORNIA RESIDENT; | WHOSE APPLICATION JS FILED BY 


OTHERWISE, ONE YEAR OF COUNTY 
RESIDENCE REQUIRED (WEIC 304, 
3041, 3430, 3438) 


No PERSON WHO PUBLICLY SO- 


INSTITUTION MAINTAINING HIMo 
(WaIC 8526) 


OF ALMS LECKTS ALMS IN THIS STATE IS 

ELIGIBLE FOR AlDo (W&IC 3046, 

3446) 
TRANSFERS, RECIPIENT WHO MOVES FROM RECIPIENT WHO MOVES FROM CHILD WHOSE RESIDENCE IS 
INTER-COUNTY ONE COUNTY TO ANOTHER WITH ONE COUNTY TO ANOTHER WITH | CHANGED FROM ONE COUNTY TO 


INTENT TG RESIDE IN SECOND 
COUNTY SHALL BE ENTITLED TO 
CONTINUANCE OF ALD BY FURST 
COUNTY FOR ONE YEAR. AbD 
SHALL THEN BE PAIL, IF ELt= 
GIBILITY CONTINUES, THROUGH 
THE COUNTY IN WHICH RECIP= 
VENT HAS ATTAINED RESIDENCE. 
(W&IC 2260) 


INTENT TO RESIDE IN SECOND 
COUNTY SHALL BE ENTITLED To 
CONTINUANCE OF ASD BY FIRST 
COUNTY FOR ONE YEAR. AjD 
SHALL THEN BE PAID, IF ELIGI- 
BILUTY CONTINUES, THROWGH THE 
COUNTY §N WHICH RECIPIENT HAS 
ATTAINED RESIDENCE. (Wee 
3090, 3450) 





ANOTHER SHALL BE ENTITLED TO 
CONTINUANCE OF AD BY FIRST 
COUNTY FOR ONE YEAR. Agp SHALL 
THEN BE PAID, $F ELIGIBILITY 
CONTINUES, THROUGH THE COUNTY 
iN WHICH THE CHILD HAS ATTAINED 
RESIDENCE. (W4IC 1527) 
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101-25 PURPOSE AND CONSTRUCTION OF ANC LAW 104-25 
ANC 


In passing legislation’ providing for ANC, the State has recognized its 
responsibility for the protection and care of children whose dependency is due 
to certain circumstances beyond their. control. 


The law provides for assistance for the care of children in order that 
they may remain in their own homes or with their own relatives when they have 
been deprived of the support of their parents. The best possible substitute for 
their own homes must be provided for children in need of foster home care. The 
jlaw thus recognizes the principle of the importance of family life for every 
child, 


: The provisions of the law shall be liberally construed to effect these 
objects and purposes. , 


, This program is a joint Federal, State, and county undertaking. (W4IC 1503, 
1507 “ Pes ; 


102-00 AID IN OWN HOME 102-00 
OAS, ANB, APSB, ANC 


In OAS, ANB, and APSB aid shall be granted to a person in his own or in 
some other suitable home of his own choosing, in preference to placing him in an 
institution. (W&IC 2005, 3075, 3460) 


The object and purpose of ANC is to keep children in their own homes 
wherever possible. The best possible substitute for their own homes shall be 
provided for children who must be given foster care. (WIC 1503) 


$02-10 CARE OF CHILDREN 
ANC 102-10 


No public official, agent or representative shall be authorized, in carry- 
ing out any of the provisions of the ANC law, to take charge of any child over 
the objection of either of the parents of such child, or of the person standing 
in the place of a parent to such child, except pursuant to a proper court order. 
(WEI 9502) 


102-15 CUSTODY OF RECIPIENT 102-15 
OAS 


No OAS recipient shall be considered in the custody of the State, or any 
subdivision thereof, by reason of such aid, or subject to control in his manner 
of living by State or county officials or employees of the county in which he 
shall reside, save when adjudged incompetent to care for himself by proper tri- 
bunal or when admitted to a State or county hospital for medical attention, when 
he shall be subject to the rules of the institution in the same degree as other 
patients. Nothing contained herein shall prevent the payment of aid to any re- 
sponsible person acceptable to the recipient for the benefit of the recipient, as 
provided elsewhere in the OAS law. (WwéiC 2193) 
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101-15 PURPOSE AND CONSTRUCTION OF ARB AND APSB LAWS 101-15 
ANB, APSB 


The purpose of the APSB law is to provide a plan whereby blind residents 
of this State may be encouraged to take advantage of and to enlarge their eco- 
nomic opportunities, to the end that they may render themselves independent of 
public assistance and become entirely self-supporting. Bb achieve this objective, 
resources and income beyond the necessities of bare decency and subsistance are 
required. The retention of necessary income and resources by those blind persons 
who show a reasonable probability of being able and willing to undertake the ac- 
quisitions of resources and income necessary for self-support will encourage them 
in their efforts to become self-supporting. 


The ANB law is an expression of California's recognition of the fact that 
blindness often makes it impossible for an individual to support himself. At the 
same time, it may make his need for security much greater than that of persons 
with unimpaired vision. 


While there may be other causes which contribute to the need of the ap- 
plicant or recipient,if blindness is another and separate condition by reason of 
which a person is unable to provide himself with the necessities of life, aid to 
the blind may be allowed. 


The Federal, State and county governments participate financially in the 
ANB program while State and county governments only participate in the APSB 
program. 


The provisions of both the ANB and APSB laws shall be liberally construed 
to effect their objects and purposes. (WIC 3001, 3400, 3401) 


It is recognized that the needs of blind persons may be different from 
the needs of aged persons. (WéIC 3002, 3401.5) 
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129-05 RES IDENCE PUBLIC ASSISTANCE PROGRAM 


129-05 PROOF OF STATE RESIDENCE 129-05 
ANC 


For the child bora in California birth evidence which verifies that the 
child was born in the State establishes State residence. When the child was 
not born in California, his State residence shall be verified by establishing 
‘one year's physical presence in California or the residence of the parent in 
California for one year immediately preceding the date of application. 


The child's physical presence may be established by amy continuous re- 
cord covering the 12-month period immediately preceding the date of application, 
such as institution, hospital, county welfare department, or by an affidavit 
of a person other tham the pareat or applicant with personal knowledge that 
the child has been physically present in the State for ome year immediately 
preceding the date of application. 


Residence of the parent in California for one year immediately pre- 
ceding the date of application is verified by any continuous record covering 
the 12-month period, such as employment record, public assistance record, rent 
or utility receipts, or an affidavit of a responsible person other than the 
parent or applicant with personal, knowledge that parent or parents have resided 
im California for ome year immediately preceding the date of application. 


When temporary absence from the State during the year immediately pre- 
ceding application affects the child's eligibility (See. Seco 221-775 frrect 
OF ABSENCE WITH ‘INTENT TO ESTABLISH RESIDENCE IN ANOTHER STATE), an atfidavit of intent 
of the person establishing the child's residence shall be obtained. (waic 1526, 1560) 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 129-00 
129-00 DETERMINATION OF STATE AND COUNTY RESIDENCE 129-00 


OAS, ANB, APSB 


In ANB and APSB the affidavit of one reputable citizen is required to 
establish that the applicant meets the required period of residence. In case 
such an affidavit is not available other evidence may be used as indicated be~ 
low. Affidavits of residence shall be completed by persons who know that the 
applicant has the required residence qualifications. The affidavit shall in- 
clude a statement of the facts upon which the affiant bases his knowledge of 
the period of the applicant's residence | to which he is certifying. To be 
acceptable as proof of residence the facts should be such that it is reasonable 
to conclude that the affiant could have had knowledge of the period of resi- 
dence covered in the affidavit. When one affidavit is not sufficient to verify 
the applicant's residence for the entire period required, additional affidavits 
shall be obtained until evidence for the entire period is on file. 


In OAS the affidavit of residence completed by persons having know- 
ledge of the applicant's residence is one method of establishing the required 
period of state and county residence. Other evidence of the period of resi- 
dence may be used. This is needed when there is conflicting information re- 
garding the period of residence. 


When an applicant has given information regarding his residence in 
connection with the completion of a record, and the period of residence was 
merely incidental to the purpose of the document or record, there is no reason 
for a misstatement regarding the period of residence. In general, such records 
of residence are superior to those in which some advantage would have resulted 
from a misstatement of residence. Statements made under oath by the applicant 
regarding his residence evince his intent and carry the presumption, which may 
be refuted, that the residence requirewent for the particular action was met; 
€.g., voter's registration and records of legal action requiring a period of 
residence. 


Some types of evidence are indicative of the applicant's residence but 
may not in themselves establish that the residence requirements have been met 
When two or three items corroborate each other, however, they may satisfacto- 
rily establish the required residence of the applicant. Useful corroborative 
evidence, especially if the applicant's address is shown, includes: 


1. ent or utility receipts or accounts covering a continuous period; 

2. Social agency records; 

3. Physicians' and lawyers' records when the applicant has been seen 
frequently; : 

. Mail addressed to the applicant; 

5. Lodge or club records. 


(See Sec. 232-10, AFFIDAVIT REGARDING RESIDENCE OF APPLICANT, AND SEC. 236-00, INsTRUCTIONS FOR 
SUMMARY OF INFORMATION FROM Review oF DocunENTARY Evipence.) (W&iC 2140, 3075, 3033, 371) 
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130-00 


130-00 


REAL PROPERTY, 














Oto AGE Security - 







No AUD SHALL BE GRANTED OR PAID TO ANY PER~ 
SON WHO OWNS REAL PROPERTY, THE ASSESSED 
VALUE OF WHICH AS ASSESSED BY THE COUNTY 
ASSESSOR, LESS ENCUMBRANCES THEREON UF RECORD 
EXCEEDS $3500 AT THE TOME SUCH PERSON MAKES 
APPLICATION FOR AD. (WOIC 2164) 










No AID SHALL BE GRANTED OR PAID TO ANY MAR- 
RIED PERSON, JF THE ASSESSED VALUE OF THE 
COMBINED REAL PROPERTY OF THE HUSBAND AND 
WIFE, AS ASSESSED BY THE COUNTY ASSESSOR, 
LESS ENCUMBRANCES THEREON OF RECORD, EXCEEDS 
$3500 aT THE TIME SUCH PERSON MAKES APPLICA= 
TION FOR AlDo IN COMPUTING THE VALUE OF 
SUCH| PROPERTY» OWNERSHIP OF PROPERTY LOCATED 
IN ANOTHER STATE BY A SPOUSE NOT HAVING A 
LEGAL RESIDENCE IN CALIFORNIA, WITH WHOM THE 
APPLICANT HAS NOT BEEN LIVING FOR aT LEAST 
FIVE YEARS PRECEDING THE APPLICATION FORAID, 
SHALL NOT PRECLUDE THE APPLICANT FROM RE= 
CEivinG OAS UNLESS iT APPEARS THAT THE APo 
PLICANT HAS A PRESENT LEGAL INTEREST IN SUCH 
PROPERTYo (W&IC 2165 AND 2065-A) 




















THE INTEREST OF AN APPLICANT OR RECIPIENT IN 
AN ESTATE AS HEIR, DEVISEE, OR LEGATEE SHALL 
NOT BE CONSIDERED PROPERTY OF THE APPLICANT 
OR RECIPIENT UNTIL JT HAS BEEN DISTRIBUTED 
TO HIM AND 1S AVAILABLE FOR EXPENDITURE OR 
DISPOSITION BY HIM$ AND THE INTEREST OF A 
BENEFICIARY OF A TRUST SHALL NOT BE CON= 
SIDERED TO BE PROPERTY OF THE BENEFICIARY 
UNTIL #T HAS BEEN MADE AVAILABLE FOR EXPEN- 
DITURE OR DISPOSITION BY HIM, (W&IC 286300) 









OWNERSHIP OF STOCK IN A WATER COMPANY NOT 
APPURTENANT TO THE LAND SHALL BE CONSIDERED 
REAL PROPERTY 70 THE EXTENT OF AND IN THE 
AMOUNT NECESSARY 70 OBTAIN WATER FOR AGRI- 
CULTURAL PURPOSES. (WAIC 2163.4) 






ESTATES FOR YEARS, WHEN USED FOR THE PURPOSE 
OF PROVIDING A PLACE OF RESIDENCE FOR THE 
OWNERS THEREOF ANO WHEN SUCH ESTATE 1S FOR 
A PERIOD OF NOT, LESS THAN TEN YEARS, SHALL 
BE CONSIDERED REAL PROPERTY. (WIC 2163.5) 


ANY PLACE OF ABODE OF AN APPLICANT OR RE- 
CUPIENT, WHETHER HOUSE, BOAT, TRAILER, OR 
OTHER HABITATJON, SHALL BE CONSIDERED REAL 
PROPERTY. (WAIC 2163.7) 


lf, Av ANY TIME DURING CONVENUANCE OF AID, 
THE RECIPLENT OR THE SPOUSE OF THE RECIPIENT 
BECOMES POSSESSED OF ANY PROPERTY OR INCOME 
\N EXCESS OF THE AMOUNT ALLOWED, THE RECIP= 
JENT SHALL IMMEDIATELY NOTSFY THE BOARD OF 
SUPERVISORS OF THE RECEI@T AND POSSESSION OF 
SUCH PROPERTY OR INCOME> THE BOARD MAY, ON 
INQUIRY AND WITH THE APPROVAL OF THE SDSW, 
EVTHER CANCEL THE AID OR VARY THE AMOUNT 
THEREOF IN ACCORDANCE WITH CIRCUMSTANCES. 
(See Sec. pete Excess ASSETS IN REAL 
Property.) (WalC 2222) 






































REAL PROPERTY — 


PROVISIONS OF THE W. & I. 


Aic to Neeoy BLIND 


Aid TO ParTiatty SELF- 


SuPPORTING BLIND 
RESIDENTS. 


AjD SHALL NOT BE GRANT= 
ED OR RECEIVED BY ANY 
PERSON WHO OWNS PER= 
SONAL OR REAL PROPERTY, 
OR BOTH, THE COUNTY AS= 
SESSED VALUATION OF 
WHICH, LESS ALL ENCUM= 
BRANCES THEREON OF REC- 


) ORD, |S IN EXCESS OF 


sgn (WEIC 3047 and 


AN APPLICANT'S SHARE OF 


"ANY ESTATE, WHICH SHARE 


HAS NOT BEEN DIsTRISUTED 
AND OF WHICH HE HAS NO 
PRESENT ECONOMIC USE 
DOES NOT CONSTITUTE 


ano 3448) 





ANY PROCEEDS FROM INq : 
VOLUNTARY CONVERSION OF 


REAL PROPERTY §NTO PER= 
SONAL PROPERTY RECEIVED 
BY A RECIPIENT OF AID 
SHALL BE CONSIDERED REAL 
PROPERTY FOR A PERIOD 
OF ONE YEAR FROM THE 
TIME OF THEIR RECEIPTS 
(W&IC 3047.3, 3447.3) 


, 


CODE 









PROPE Ty: (WaIC 304765 











130-00 








Aid To NEEDY CHILDREN 




















No AID SHALL BE GRANT= 
ED OR PAID TO ANY CHILO 
WHO OWNS, OR WHOSE PAR 
ENT OWNS REAL PROPERTY, 
THE COMBINED ASSESSED 
VALUE OF WHICH AS AS@ 
SESSED BY THE COUNTY 
ASSESSOR EXCEEDS $3000 
LESS ALL ENCUMBRANCES 
OF RECORD at THE TIME 
THE APPLICATION FOR AID 
1S MADE, OR WHILE IN 
RECEIPT OF SUCH AlDe 
(wa! 1520) 


A CHILD'S SHARE OF ANY 
ESTATE, WHICH SHARE HAS 
NOT BEEN DISTRIBUTED 
AND OF WHICH HE HAS NO 
PRESENT ECONOMIC USE, 
pozS NOT CONSTITUTE 
PROPERTY. (WAIC 15225) 


OWNERSHIP OF STOCK IN A 
WATER COMPANY NOT Apa 
PURTENANT TO THE LAND 
SHALL BE CONSIDERED 
REAL PROPERTY TO THE 
EXTENT OF AND IN THE 
AMOUNT NECESSARY TO O8= 
TAIN WATER FOR AGRICUL= 
TURAL PURPOSES. (WIC 
1520e8) 


(Section Continued on Next Page) 
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PuBLic ASSISTANCE PRoGRAM REAL PROPERTY 


FOREWORD 


In setting up requirements regarding real property, the legislature pre- 
sumably kept in mind the advantages of home ownership, and hence, property own- 
ership, e.g., the OAS law specifies that aid shall be provided in the applicant's 
own home or in some other suitable home in preference to an institution. 


The ANC law likewise provides for keeping children "in their own homes 
whenever possible." 


The ownership of real property has long been a symbol of stability, and 
security. Ownership tends to give the individual a "stake" in his country and 
enhance his feeling of responsibility as a citizen. 


Closely allied to the ownership of land is the sentiment and emotion at- 
tached to the word "home." In an attempt to better themselves and their children 
the purchase of a home has been,for many American couples, a goal to be achieved. 


When one realizes the sense of security derived by some people from prop- 
erty and especially home ownership, their tenacity in holding on to property, or 
in keeping it within the family, is understandable. The aged person often be- 
comes attached to his home and resents any change. Ina rapidly changing out- 
side world his home represents the past and the life with which he is familiar. 
His home may represent his life itself, his work, health, religious, educational 
and recreational interests over a long period of time. Often the location of 
the home, in an area where his friends and acquaintances live, is as important 
as the house itself. 


If a person has become blind while living in one home, he may be further 
handicapped by a move to other quarters. Habit has helped him carry on his ac- 
tivities in a familiar environment. In a new situation a long period of read- 
justment is mecessary. Sometimes this is never fully achieved. 


Children, too, derive a feeling of stability from familiar quarters and 
neighborhoods. Frequent changes may be unfortunate for their development as 
well as personally distressing. 


In dealing with the problems related to real property which are discussed 


in the following sections, the aforementioned concepts should be borne in mind 
as a “backdrop." 
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131-05 OWNERSHIP OF REAL PROPERTY [3ils05 
OAS, ANB, APSB, ANC 


The term "owner" includes all persons who hold legal title to property. 
It also includes the vendor (i e., the seller) and the vendee (i.e., the buyer) 
of real property under a contract of sale. 


Property is considered owned if it is held: 


Clear of all indebtedness; 

Subject to mortgage, deed of trust, etc. 

Subject to sale to another party under contract of sale, 

Subject to purchase from another party under contract of sale; 

As a homestead, : 

In an undistributed estate provided the property is in fact avail- 
able prior to distribution; 

7. In OAS, under lease for a period of not less than ten years and used 
for a place of residence of the lessee (WEIC 0520.5, 2163.0, 2163.5, 3448; 
CC 678; AGO NS 704, NS 778, NS 1469, NS2387, NSK943) 


Owe WD FF 


Real property may be owned. 


As separate property; « 

As community property ; 

In joint tenancy; 

In tenancy in common, 

In a partnership; 

By a corporation (CC 669 Et seQ.) 


OWE Ww dD 


In ANB and APSB the proceeds from involuntary conversionof real property 
into personal property by a recipient of aid shall be considered real property 
for one year from the time of their receipt. (See Sec. 146-00, ConveRSiON OF PROPERTY) 
(WIC 3047.3, 3447.3) 
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130-25 REAL PROPERTY VS. PERSONAL PROPERTY 130-25 
OAS, ANB, APSB, ANC 


In considering eligibility from the point of view of property, the county 
must first determine whether property is real or personal. The general dis- 
tinction has been made that real property is immovable while personal property 
is movable. For purposes of OAS, however, any place of abode of an applicant or 
recipient, whether house, boat, trailer, or other habitation, shall be considered 
real property.  (W&IC 1560, zo, 2163.7, 3075, 3460; CC 657) 


131-00 DETERMINATION OF OWNERSHIP OF REAL PROPERTY 131-00 
OAS, ANB, APSB, ANC 


Ownership of real property must be verified in order to establish that 
property holdings are within the limitations established in the code for the 
particular category of aid. (See Sec. 1341-05, QwnersHip oF ReaL PROPERTY.) 


Ownership of property is revealed by a search of current property rolls. 
(See Sec. 135-40 ReaL Property Search.) There will be occasions in which search of prop~ 
erty rolls will indicate ownership of property which does not belong to the ap- 
plicant. In absence of conflicting information, affidavit of applicant stating 
that he is not the owner of property in question is acceptable. Proof that he 
is not the owner is necessary in cases of conflicting information. The affi- 
davit of an applicant regarding recent disposal of property is not in itself 
proof of eligibility. It is sudject to verification. (WIC 1560, 2140, 3075, 3460) 
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131-18 (Continued) 131-18 

The property laws of the state in which such property is located govern 
in determining that the applicant does or does not have an interest in it. When 
the applicant claims to have no interest in real property of a non-resident 
spouse from whom he has been separated for five years the county shall determine 
whether the applicant has a present legal interest in such property. 


Determination of an applicant's interest in property belonging to a sepa- 
rated spouse is not necessary when the county assessed valuation of such property 
is known and when its value, together with all real property owned, does not ex- 
ceed $3,000 after encumbrances thereon have been deducted. (W&IC 2440, 2165) 


132-00 LIMITATION ON ASSESSED VALUE OF REAL PROPERTY 132-00 - 
OAS, ANB, APSB, ANC 


The current county assessed value of real property shall be taken into 
account in determining eligibility, i.e., the value of, real property as entered 
on the records of the assessor of the county inwhich the property is located. 
The actual value of real property or its salability is not a factor to be con- 


sidered in determining assessed valuation for eligibility purposes. (W&IC 1560, 2tho, 
3075, 34603 AGO NS308) 


In OAS, the assessed value of combined real property of applicant and 
spouse, less all encumbrances of record on such property, shall not exceed 
$3,500. For exception see Sec. 131-18, Ownership of Real Property by Separated 
Spouse. (W&IC 2165) 


In ANC, the assessed value of combined real property of child or children 
and their parent or parents shall not exceed $3,000 less all encumbrance of 
record on such property. (W&IC 1520) 





In ANB and APSB aid shall not be granted any person who owns personal or 
real property, or both, the county asses sed valuation of which less all encum= 
brances of record on sul property, exceeds 433, 500. (W&lC 3047, 3447) 


In California, county assessed wale 4s presumed to be fifty per cent of 
the appraised value of real property. 
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131-18 OWNERSHIP OF REAL PROPERTY BY SEPARATED SPOUSE 131-18 
OAS 


Real property located either within or without the State, and belonging 
to a separated spouse shall not be considered in determining eligibility for OAS 
when all the following requirements are mete: 


1. Applicant is deprived of all legal interest in the property by a 
written property settlement entered into prior to the date of appli- 
cation for OAS. 


2. Recipient and spouse have been living separate and apart continuous- 
ly since the date of the property settlement. 


When the applicant claims to have no legal right~to the property of a 
separated spouse, the terms of any existing property settlement and the date of 
such settlement shall be determined. When the property concerned meets all the 
above requirements it shall not be considered in determining eligibility. (AGO 
NS5202; WIC 2140) 


In the absence of any legal property settlement, real property located 
in another state and belonging to a spouse who has not been living with the ap- 
plicant for at least five years is not considered in determining eligibility in 
OAS when all the following requirements have been met: 


1. Such real property is located in another state. 


2. It is the property of a spouse who is not a legal resident of Cali- 
fornia. ; 


3. It is the property of a spouse with whom the applicant has not been 
living for at least five years preceding the application for aid. 
(It is the presumption that the applicant has not been living with 
the spouse within the last five years if they have not been members 
of the same household within that period.) 

hk. The applicant or the recipient has no present existing legal interest 
in the property. CWaIC 21650) 


(Section Continued on Next Page) 
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132-07 DETERMINATION OF VALUE OF UNASSESSED REAL PROPERTY 132-07 


OAS, ANB, APSB, ANC 


When an interest in real property, such as unpatented mining claims, 
timber, oil or mineral rights or leaseholds, cemetery property held for profit, 
etc., is declared but is not listed on the local assessment rolls, it shall be 
referred to the county assessor to determine whether or not it is assessable, amd 
if assessable, its assessed value, The assessed value so determined shall be 
used in establishing eligibility to OAS, ANB, APSB and ANC. (W&IC 1500, 2:ho, 3075, 
3460; Reve & TAX. C 204, 5385 AGO NSIONK) 

In OAS, any place of abode of an applicant or recipient, whether house, 
boat, trailer, or other habitation, is considered real property, and the county 
assessed valuation of any such place of abode shall be determined and taken into 
consideration in computing the total county assessed value of real property. Ef 
such place of abode is declared by the applicant or recipient to be his property 
but is not listed in the local assessment rolls, such property shall be referred 
to the county assessor to determine whether it is assessable, and if assessable, 
its assessed value. If investigation reveals that such property isnot assessable 
or it is impossible .to obtain the county assessed value, the current market 
value of the property shall be obtained and this value substituted for the county 


assessed valuation in computing the total county assessed value of real property 
of the applicant or recipient, (See Secs. 152-00, LimMtTATION ON ASSESSED VALUE OF REAL PROPERTY, 
AND 132-03, ENCUMBRANCES OF RECORD DEDUCTED FROM ASSESSED VaLuE oF Reac Property.) (W&IC 2140, 216307) 


Burial space is generally considered real property. Property used or 
held exclusively for burial, except when held for profit, is not subject to local 
assessment. For the purpose of establishing eligibility for aid, when the 
assessed value of the other real property holdings approaches the maximum per- 
mitted for the specific category of aid, the value of any cemetery, mausoleun, 
or columbarium property intended for the use of the owner or his family shall be 
determined in accordance with the assessed value of similar property which is 
held for profit in the same:or another comparable cemetery, mausoleum or 


(Section Continued on Next Page) 
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132-03 ENCUMBRANCES OF RECORD DEDUCTED FROM ASSESSED VALUE 132-03 
OF REAL. PROPERTY 
OAS, ANB, APSB, ANC 


Encumbrances of record shall be deducted from the county assessed value 
of real property before the $3,500 limitation on county assessed value in OAS, 
ANB, and APSB, and the $3,000 limitation on county assessed value in ANC, is 
applied in determining eligibility. Encumbrances include any debt for which the 
property is security but to be deductible, the encumbrance shall be a written 
record the discharge of which requires the payment of money.(See Grossary-ENCumMBRANCES.) 
The existence, amount, and duration of all encumbrances to be deducted from the 
applicant's property shall be determined and accurately recorded. (See Secs. 132-00, 
LIMITATION ON ASSESSED VatuE OF REAL PROPERTY, AND 132-07, DETERMINATION OF VALUE OF UNASSESSED REAL PROP= 
ERTYo) 


A search of the county recorder's records may be necessary for verifica= 
tion of an encumbrance against real property. Verification of the amount of the 
unpaid balance and the duration of the encumbrance may be made by interview or 
correspondence with the holder of a mortgage or note and/or by inspection of the 
documents (See Seco 233-00, VERIFICATION OF REAL AND PERSONAL Property.) 


Some of the more common types of encumbrances on real property are: 


Mortgages Judgment liens Builders! liens 
Deeds of trust Loans Assessments 
Delinquent tax liens Mechanics! liens Attachments 


CWEIC 1520, -1560, 2140, 2064, 2165, 3047, 3075, 3447, 34603 AGO-NS5134) 
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i132—30 REAL PROPERTY PUBLIC ASSISTANCE PROGRAM 
oN 
‘ ° 
132+30 DETERMINATION OF ASSESSED VALUE OF REAL PROPERTY 132-30 


OAS, ANB, APSB, ANC 


In OAS, the assessed value of all real property to an applicant and his 
spouse and in ANC to a child or children and their parent or parents, shall be 
ascertained. (For exception in OAS, see Sec. 131-18, Ownership of Real Property 
by Separated Spouse.) In ANB and APSB only the assessed value of property be= 
longing to the applicant as separate property,o¥ as his equal share of community 
property is considered. In ANC reference below to “husband” "wife" or "couple" 
refers only to the natural or adoptive parents of children for whom ANC is re= 


quested. 


The following are examples of real property ownership in which the 
assessed value shall be considered. 


1. Separate property of a single person; 

2. Separate property of husband or wife; 

3. Separate property of a separated couple (in OAS amd ANC); for ex= 
ception in OaS, see Sec. 131-18; 

4, Community property of a couple; 

5, Community property of a separate couple; 

6. Property held in joint tenancy; 

7. Property held in tenancy in common; 

8, An interest in an undistributed estate when the property is in fact 
available prior to distribution; 

9, Property purchasedor sold under contract of sale(title not paseing )s 
10. Property purchased under mortgage, deed of trust, etc. (WEIC 1520, 15605 
2140, 2165, 3047, 3075, 3860, 3447; AGO NSK6O, NS704, NS778, NSI715, NS2387, NS5202) 

ll. In ANB and APSB property involuntarily converted into personal pro- 
perty. The proceeds from such involuntary conversion shall be con= 
sidered real property for a period of one year from their receipt. 
(See Secs. 141-00, Types of Personat PROPERTY, |! 46-00, CONVERSION OF PROPERTY) (Wale 


3047035 344705) 
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132-20 REAL PROPERTY OUTSIDE U.S. 132-20 
OAS, ANB, APSB, ANC 


When real property is located outside the United States, the assessed 
valuation shall be considered on the basis of rate of exchange in American dol- 
lars, regardless of manner by which other units of government determine the as= 
sessed value of such property. If, eege, the Mexican Consul advised that prop- 
erty in Mexico was assessed at 1000 pesos and rate of exchange was 5 pesos to 1 
dollar, the assessed value of the property would be $200. 


To obtain information regarding real property located outside the United 
States, various sources are used. When no language barrier exists, the county 
may correspond with the unit of government or public official concerned. When 
a language barrier exists, inquiry is generally directed to an American Consul 
in the country concerned. The nearest representative of the other couritry may 
also be consulted. 


During the present period of hostilities, continued ownership of real 
property located in countries actively at war,or in conquered or occupied areas, 
is in doubt and the value, if any, of the holdings can not be ascertained. When 
it is impossible to obtain reasonably positive evidence of eligibility or in- 
eligibility with respect to real property located in such countries, it is the 
presumption that continued ownership is in doubt and that such property has no 
present value in determining eligibility. For the present, investigation of 
such holdings need not be pursued. Upon cessation of hostilities, investigation 
shall be made through the usual sources available in determining the value of 
real property in foreign countries, aid to continue during the investigation 
provided eligibility otherwise exists, (WéIC 1560, 21k0, 3075, 3460) 


132-25 INCREASE OR DECREASE IN ASSESSED VALUE OF REAL PROPERTY 132-25 
OAS, ANB, APSB, ANC 


Eligibility may be affected by an increase or a decrease in assessed 
value of real. property. 


The current assessed value is used in determining eligibility. (WélC 1520, 
1560, 2164, 2165, 3047, 3075, 3447, 3460) 


inne 
SDSW-CALIFORN IA=MANUAL Issueo January |, 1941 





134-10 REAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


134+10 REAL PROPERTY SOLD BY RECIPIENT 134-10 
OAS, ANB, APSB, ANC 


A recipient (in ANC this includes child and/or parents) who sells real 
property and receives personal property (cash, or cash and security) which 
brings his personal property above the maximum allowed for the specific aid is 
ineligible (for exception see Sec. 146-00 Conversion of Property). However, a 
recipient remains eligible if prior to the first of the following month he re- 
duces his personal property assets below the allowed maximum for the respective 
eategory of aid, and provided he has not disposed of personal property for the 
purpose of qualifying for aid. For example, reduction of personal property by 
purchase of another piece of real property does not render the recipient in- 
eligible provided the county assessed value of all real property does not exceed 
the maximum allowed under the respective category of aid. 


The status of the recipient on date that warrant is due for delivery 
_ determines his eligibility to continue to receive aid. 
ExaMPLes A RECIPIENT OF OAS soid = RRAL PROPERTY ASSESSED aT $1000 FOR CASH AMOUNTING TO 
$2300 on JuLyY 15. & HEGR LATER HE PURCHASED PROPERTY ASSESSED AT $1300 FOR $2400 CASH HE 
HAD REPORTED $250 CASH ON HAND AT TIME OF LAST REINVESTIGATION. HAD HIS PERSONAL PROPERTY 
ASSETS EXCEEDED THE. AMOUNT ALLOWED IN QAS ON AUGUST 1,HE WOULD HAVE BEEN INELIGIBLE FOR AID 
ON THAT DATEs SINCE HE CONVERTED HIS PERSONAL PROPERTY HOLDINGS INTO REAL PROPERTY BEFORE 
THAT DATE, HE WAS ELIGIBLE FOR THE AUGUST PAYMENT AS THE ASSESSED VALUE OF THE NEW PROPERTY, 
TOGETHER WITH THE COUNTY ASSESSED VALUE OF HIS OTHER REAL PROPERTY,WAS NOT IN EXCESS OF THAT 
PERMITTED BY THE OAS caw. (WEIC 1560, 2140, 3075, 3460) 


134-15 ACQUISITION OF REAL PROPERTY BY EXCHANGE 134-15 
OAS, ANB, APSB, ANC 


When property is exchanged, e.g., country property for town property, a 
large home for a small one, or vice versa, such transfers of property should be 
arranged. with the concurrence of the county. 


The use of personal property, even in excess of the maximum allowed, for 
purchase of real property does not result in ineligibility if the county assessed 
value thereof, together with other real property, is not in excess of the maximum 


allowed according to the specific category of aid. (See aso Sec. 146-00, Conversion oF 
PROPERTY.) (W&IC 1560, 2040, 3075, 3460) 


134-30 ACQUISITION OF REAL PROPERTY BY GIFT 134-30 
. OAS, ANB, APSB, ANC 


In determining eligibility, the assessed value of real property acquired 
as a gift shall be considered according to the provisions of the respective 
category of aid. Such a gift, however, is the separate property of the person 
who received it. (W&IC 1560, 2140, 3075, 3860) 
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132-55 REAL PROPERTY BOUGHT OR SOLD UNDER MORTGAGE OR DEED OF TRUST 132-55 
OAS, ANB, APSB, ANC 


When real property is sold and a mortgage or deed of trust is taken as 
security for the unpaid galance of the sale price, title passes to the buyer 
(vendee). The assessed value of the property so sold is not considered as real 
property in determining the eligibility of the seller. The assessed value is a 
factor in determining the buyer's (vendee's) eligibility as he holds title to 
the property. (See Sec. 143-45, DETERMINATION OF VaLUE OF NOTES, MORTGAGES AND DEEDS OF TRUST.) 
(WIC 1560, 2140, 3075, 3460) 


132-56 REAL PROPERTY LOST THROUGH FORECLOSURE 132-56 
OAS, ANB, APSB, ANC 


When property of an applicant or recipient is lost through foreclosure, 
title passes to the new owner immediately upon sale of property under the decree 
of foreclosure. The former owner only has an equity for redemption purposes. 
The assessed value of the property is not considered in determining eligibility 
under these circumstances. (W&IC 1560, 2140, 3075, 3460) 


132-58 REAL PROPERTY HELD IN ESCROW 
OAS, ANB, APSB, ANC 132-58 


While real property is held in escrow, title to property does not pass 
to purchaser but remains with seller. Therefore, the assessed value of property 
placed in escrow is a factor in determining eligibility. (W&IC 1560, 2140, 3075, 3460) 


132-60 REAL PROPERTY HELD BY LEASE 132-60 
OAS 
For purposes of OAS, a lease shall be considered real property provided 
there is verification that: 


1. The lease is for a period of not less than ten years; and 
2. The leased premises are used as a place of residence for the lessee. 


‘When both of these conditions are present the county assessed value of 
the leased land and the house or other shelter upon it is considered in deter- 
mining eligibility of the applicant for or recipient of OAS. 


Any place of abode owned by an applicant or recipient, whether house, 
trailer, or other habitation, shall be considered real property, regardless of 
a = not the land upon which it is located is leased to him. (WIC 1560, 2040, 
3075 3460 


134-00 PURCHASE OF REAL PROPERTY 134-00 
: OAS, ANB, APSB, ANC 


Property may be purchased without affecting eligibility for aid provided 
the assessed value of such property together with the assessed value of all 
other property owned does not exceed the limitations provided in the law for 
the respective category of aid. 


If a recipient or spouse purchases property, the terms of the purchase 
and plan of payment shall be ascertained. If it does not appear that the pay- 
ments can be met out of the known resources and the grant, the possibility of 
unknown assets or income should be explored. (W&IC 1560, 210, 3075, 3460) 
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135-85 REAL PROPERTY PuBLic ASSISTANCE PROGRAM 
135-85 (Continued) 135-85 


Transfer of title to property of a value greater than the maximum set 
by law because of the grantor's belief that an obligation exists, either to a 
relative or a friend, for past service or assistance rendered, there being no 
recognition or evidence of a bona fide debt results in ineligibility. This 
applies also when a transfer reduces the value of the remaining property within 
the maximum set by lawe (W&IC 1560, 2:40, 3075, 3460) 


135-90 DISCOVERY AFTER AID GRANTED OF TRANSFER OF REAL PROPERTY 135-90 
OAS, ANB, APSB, ANC 


Sometimes a transfer of property is discovered which was not declared 
either at the time of application or later and which was not found during the 
original investigation. Eligibility shall be redetermined in the light of the 
new information. Any excess aid received is considered as a debt to the State 
and county, and is subject to recovery from assets the recipient may have other 
than — grant of aid. Action may be brought to secure restitution. (W4IC 1560,28%0, 
3075, 3460) 


136-00 NOTICE OF INTENTION TO AID IN TRANSFER OF REAL PROPERTY 136-00 

OAS 

Any person, who, knowing that the owner of the property is an applicant, 
aids or abets in buying or in any way disposing of the property of an applicant 
shall give 15 days' notice of the intention to make the transfer, to the board 
of supervisors by serving upon the chairman of the board a declaration in writ- 
ing setting forth the name of the owner of the property, the fact that he is an 
applicant, a description of the property sufficient to enable it to be identi- 
fied with reasonable certainty, and the time and place where the contemplated 
transaction will be completed. Failure to give such notice constitutes a mis= 
demeanor. (W&IC 2iko) 


136-10 RECIPIENTS’ RESPONSIBILITY IN TRANSFERRING PROPERTY 136-10 
OAS, ANB, APSB, ANC 


It is the responsibility of recipients of OAS, ANB, APSB, and ANC to 
keep the county informed regarding all changes in their financial situation. 
It is expected that any contemplated disposal or acquisition or property will 
be brought to the attention of the county at once. The county is then in a 
position to determine the effect, if any, of the transfer upon eligibility for 
continued aide (W&IC 1560, 2140, 3075, 3460) 
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| 185-85 TRANSFER OF REAL PROPERTY TO SATISFY DEBT 135-85 
OAS, ANB, APSB, ANC ; 


When satisfaction of a debt is given as the reason for a transfer of 
property of a value greater than the maximum set by law, existence of the obli- 
gation and its amount shall be verified. This applies also when as a result of 
a transfer the value of the remaining property is within the maximum set by law. 
Eligibility is not impaired if there was an existing bona fide debt in an amount 
which represented a reasonably adequate consideration for the grantor's equity 
in the property. Evidence which may be considered in proving the existence of 
an obligation includes promissory notes, receipted bills, records of payments 
on account or bank books, affidavits of creditors or other responsible persons, 
etce 


Due to the mutual obligation existing between parent and child, support 
given by one to the other is not held to represent a valid debt unless there is 
evidence that the child became indebted in order to render the assistance or 
that the assistance given otherwise resulted in undue hardship on him or his 
immediate family. 


Complete information shall be secured regarding any loan from a legally 
responsible relative for which transfer of property was intended as repayment 
when the property involved is pertinent to eligibility status. The following 
questions suggest the type of information to be se@ured when investigating such 
a transfer of property to a relative in satisfaction of a past obligation: 


1. Had the responsible relative reached his majority at the time the 
purported loan was made? (If the relative was a minor, there is the 
possibility that his earnings and services were legally the property 
of his parent.) 


2. Were the resources of the responsible relative when the purported 
loan was made such that he might reasonably have advanced the sum 
in question? 


3. If the child himself became indebtéd in order to negotiate the loan, 
is there evidence to establish this fact? 


4. Was the debt declared during the investigation of the application 
for aid? 


5. Are there other persons having intimate knowledge of the transaction 
who will make affidavit thereto including the facts on which their 
knowledge is based? 


6. Are there receipted bills, cancelled checks, letters, etc., support= 
ing the statement that the obligation exists? 


The foregoing questions are not intended to be all inclusive as the in- 
vestigation to be made will be governed by the circumstances in the specific 
case. They are merely designed to exemplify the type of information which 
should be evaluated when considering the walidity of the debt to a responsible 
relative. 


we i hasan elena cennittettatal 
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139-00 LIENS ON REAL PROPERTY 139-00 
OAS, ANB, APSB, ANC 


Aid granted under the provisions of the OAS, ANB, APSB, or ANC laws 
shall not constitute a lien upon any property. In ANC this also applies to aid 
granted under the act in excess of the statutory maximum. 


When a lien, deed or mortgage is taken . to secure GR reimbursement, it 
: shall be so worded as to obtain satisfaction for GR alone. (AGO NS4K73) 


139-15 LIENS AND QUIET TITLE ACTIONS 139-15 
OAS 


In any case in which the board of supervisors or the SDSW has author= 
ized or has purported to authorize the release of any lien created, or to con- 
vey any title acquired under provisions of Chapter 580, of the Statutes of 1929, 
and in any case in which a mortgage, deed of trust or other lien upon the 
property affected thereby, has been foreclosed, any person interested in the 
property which was or might have been affected by said lien, may bring an action 
against the county and State of California to have determined the validity of 
any such release and to quiet title against the county and the State. The county 
and the State of California may be named as parties defendant in any action 
brought to foreclose any mortgage, deed of trust, or other lien existing upon 
the property affected by any such lien and in any action affecting the title to 
said property and the county and the State shall be bound by a judgment rendered 
in such action in the same manner as other lien claimants and defendants. In 
any action authorized by Section 2230 of the W. & I. Code, service of process 
shall be made upon the chairman of the board of supervisors for the county and 
upon the Director of the SDSW for the State. (AGO NShK73) 
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138-00 EXCESS ASSETS IN REAL PROPERTY 138-00 
OAS, ANB, APSB, ANC 


If at any time a recipient in OAS, ANB, or APSB, or child or children 
and/or parent or parents in ANC, becomes possessed of real property in excess 
of the amount allowed for the particular category of aid, the recipient is re- 
sponsible for notifying the county immediately. The county shall redetermine 
eligibility on the basis of present holdings. 


If investigation shows past ineligibility, effort shall be made to se- 
cure repayment of any aid received during a period of ineligibility. lowever, 
in the absence of fraud or concealment of assets upon the part of the recipient 
who has received aid to which he was not entitled, the right exists to obtain 
repayment of aid only to the extent of the largest amount by which his real 
property exceeded the maximum for the particular category of aid during the 
period of ineligibility, but in no event shall repayment be in an amount greater 
than the aid which he received while possessed of such excess property. (See Sec. 
672-25, REPORTONG OF ADJUSTMENTS.) (WOIC 1560, 2140, 3075, 3460) 


138-10 EXCESS ASSETS IN REAL PROPERTY DISCOVERED AT DEATH 138-40 
OAS 


If upon the death of a recipient of aid, it is found that he had pro- 
perty or income, in excess of that allowed, which had not been disclosed to the 
county, double the amount of excess aid paid him may be recovered by the SDSW. 


When this situation arises, the county shall at once send a full report 
to the SDSW who in turn shall initiate the proper action for double »recovery 
from the estate. 


Excess assets may be discovered through reports from private individuals, 
a search of probate records, or county officials such as the public administra-~ 
tor, auditor, district attorney, etc. 


If recovery of excess aid is to be made, claims against an estate must 


be filed within six months of date of publication of notice to creditors. 
(W&IC 2223) 


10-00 


1);0-00 (Continued) 


OLD Ace Security 


AD SHALL BE GRANTED TO ANY APPLICANT, OTHER- 
WISE ELIGIBLE, WHO HAS NOT MADE ANY VOLUNTARY 
ASSIGNMENT OR TRANSFER OF PROPERTY FOR THE 
PURPOSE OF QUALIFYING FOR AiD. (W&IC 23606) 


ESTATES FOR YEARS, WHEN USED FOR THE PURPOSE 
OF PROVIDING A PLACE OF RESIDENCE FOR THE 
OWNERS THEREOF AND WHEN SUCH ESTATE §S FOR A 
PERIOD OF NOT LESS THAN {0 YEARS, SHALL BE 
CONSIDERED REAL PROPERTY. (W&IC 2163.5) 


ANY PLACE OF ABODE OF AN APPLICANT OR RECIP= 
(ENT, WHETHER HOUSE, BOAT, TRAILER, OR OTHR 
HABITATION, SHALL BE CONSIDERED REAL PROPER- 
TY. (WIC 2463.7) 


AlD GRANTED SHALL NOT CONSTITUTE A LIEN UPON 
ANY PROPERTY OF THE “RECIPIENT. (W&IC 2225) 


ANY PERSON WHO, KNOWJNG HE 1S NOT ENTITLED 
THERETO, OBTAINS OR ATTEMPTS TO OBTAIN ASD TO 
WHICH HE JS NOT ENTITLED, OR A LARGER AMOUNT 
THAN THAT To WHICH HE §S LEGALLY ENTITLED, OR 
THE PAYMENT OF ANY FORFEITED INSTALLMENT 
GRANT, 0S GHALTY OF A MESDEMEANOR, AND ANY 
PERSON WHO, KNOWING THA) TE OWNER OF THE 
PROPERTY [S$ AN APPLICANT, AIDS OR ABETS IN 
BUYING OF §N ANY WAY DISPOSING OF THE PROPER- 
TY OF AN APPLICANT SHALL GiVE §5 DAYS" NOTICE 
OF THE INTENTION TO MAKE THE TRANSFER, TO THE 
BOARD OF SUPERVISORS BY SERVING UPON THE 
CHAIRMAN OF THE BOARD A DECLARATION IN WRIT= 
ING SETTING FORTHTHE NAME OF THE OWNER OF 
THE PROPERTY, THE FACT THAT HE JS AN APPLIe 
CANT, A DESCRIPTION OF THE PROPERTY SUFFICIENT 
TO ENABLE |T TO BE JDENTIFJED Wi TH REASONABLE 
CERTAINTY, AND THE TIME AND PLACE WHERE THE 
CONTEMPLATED TRANSACTION WILL BE COMPLETED, 
AND FAILURE JO GIVE SUCH NOTICE SHALL CON» 
STITUTE A MESDEMEANOR., (WAIC 2007) 


NO PERSON SHALL BE DENIED ANY AID FOR ANY 
TRANSFER OF HIS PROPERTY WHICH TRANSFER DOES 
NOY DEPRIVE HIM OF THE PRESENT USE, ENJOYMENT 
OR INCOME THEREOF AND DOES NOT RENDER HJM JNe 
EL{G)BLE UNDER MAXIMUM PROPERTY LIMITATIONS. 
(W&IC 2007.5) 


MONEY RECEIVED FROM A CONDEMNATION SALE OF A 
RECUPIENT’S HOME SHALL NOT BE DEEMED PERSONAL 
PROPERTY FOR ONE YEAR FROM DATE OF THE RECEIPT 
OF THE MONEY. 


PERSONAL PROPERTY 


Ato To NEEDY BLIND 
AID TO PARTIALLY SELFe 
SupPoRTING BLEND 

RESIDENTS 


PRIOR TO THE DATE OF AP= 
PLICATION, IF THE VALUE OF 
THE POLICY OR POLICIES AT 
MATURITY §S IN AN AMOUNT 
NOT EXCEEDING $1,000. 
(See Sec. g42005, Limttae 
YT ON PERSONAL PROPER- 
TY. 


No LIFE &NSURANCE POLICY 
SHALL BE VALUED AT MORE 
THAN [TS PRESENT SURRENDER 
VALUE TO THE APPLICANT OR 
RECIPIENT. PREMIUMS PAID 
ON LIFE INSURANCE POL! = 
CIES SHALL NOT BE DEEMED 
INCOME OR RESOURCES OF 
THE APPLICANT OR RECIP- 
GENT, WHETHER OR NOT THE 
PERSON BY WHOM THE PRE- 
MIUMS ARE PAID IS A RE= 
SPONSIBLE RELATIVE AND NO 
DEDUCTION THEREFOR SHALL 
BE MADE FROM THE AMOUNT 
OF AID GRANTED. (WAIC 
3047, 3447) 


AN APPLICANT'S SHARE OF 
ANY ESTATE, WHICH SHARE 
HAS NOT BEEN D{§STRIGUTED 
AND OF WHICH HE HeS NO 
PRESENT ECONOMIC USE, DOES 
NOT CONSTITUTE PROPERTY. 
(WiC 3047.5 ann 3Zhkg) 


ANY PROCEEDSFROM JNVOLUNe 
TARY CONVERSION OF REAL 
PROPERTY INTO PERSONAL 
PROPERTY RECEVED BY THE 
RECIPJENT SHALL BE DEEMED 
REAL PROPERTY FOR ONE YER 
FROM THE TIME OF THEIR 
Receipt.  (W&IC 3047.3, 
34u7 3) 





PUBLIC ASSISTANCE PROGRAM 


1);0-00 


AiD To Neeoy CHILDREN 


ITS PRESENT SURRENDER 
VALUE TO THE INSURED. 
(WaIC 1525.2.) 
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140-00 


140-00 PROVISIONS OF THE W. & I. CODE REGARDING PERSONAL PROPERTY 










OL_bd Ace SEcuRITY 





N@ AiD SHALL BE GRANTED oR PAID T@ ANY PER= 
SON WHO @WNS PERSONAL PROPERTY, THE VALUE 
OF WHICH, LESS ALL ENCUMBRANCES OF RECORD, 
EXcEeDs $600. (See Sec. 142-00, Limita~ 
PIONS ON PERSONAL PR@PERTY.) 




















THE TERM PERSONAL PROPERTY- SHALL NOT IN= 
CLUDE A POLUCY OR POLICIES OF LIFE INSURANCE 
ON THE LIFE OF THE APPLICANT OR REC{PIENT 
WHICH HAS OR HAVE BEEN IN EFFECT AT LEASE 
FIVE YEARS PRIOR TO THE DATE OF APPLICATION 
IF THE VALUE OF THE POLICY OR POLICIES AT 
MATURITY 1S IN AN AMOUNT NOT . EXCEEDING 
$1,000. NO LIFE INSURANCE POLICY SHALL BE 
VALUED AT MORE THAN JTS PRESENT SURRENDER 
VALUE TO THE APPLICANT OR RECIPIENT. PRE= 
MIUMS PAID ON LIFE INSURANCE POLICIES SHALL 
NOT BE DEEMED |NCOME OR RESOURCES OF THE 
APPLICANT OR RECIPIENT, WHETHER OR NOT THE 
PERSON BY WHOM THE PREMIUMS ARE PAID IS A 
RESPONSIBLE RELATIVE OF APPLICANT OR RE= 
CIPLENT, AND NO DEDUCTION THEREFOR SHALL BE 
MADE FROM THE AMOUNT OF AID GRANTED TO THE 
RECIPIENT. (WIC 2163) 
















THE INTEREST OF AN APPLICANT OR RECIPIENT 
IN AN ESTATE AS HEIR, DEVISEE, OR LEGATEE 
SHALL NOT RE CONSIDERED PROPERTY OF THE 
APPLICANT OR RECIPSENT UNTIL IT HAS BEEN 
DISTRIBUTED TO HIM AND (S$ AVASLABLE FOR EX= 
PENDITURE OR DISPOS|TION BY HIM; AND THE 
INTEREST OF A BENEFICIARY OF A TRUST SHALL 
NOT BE CONSIDERED 10 BE PROPERTY OF THE 
BENEFICHARY UNTEL. §T3 HAS BEEN MADE AVAIL] 
ABLE FOR EXPENDITURE OR DISPOSITION BY HIM. 
(W&IC 2163.1) 


THE TERM PERSONAL PROPERTY SHALL NOT IN- 
CLUDE PERSONAL EFFECTS OF THE APPLICANT OR 
RECIPIENT. PERSONAL EFFEGTS INCLUDE CLOTH- 
ING; FURNITURE, HOUSEHOLD EQUIPMENT, FQOD=- 
STUFFS, AND FUEL, BUT DO NOT INCLUDE JEWELRY 
AND (TEMS OF SIMILAR CHARACTER OF A NET 
VALUE iN EXCESS OF $200. (W&IC 2163.2) 




















OWNERSHiP OF STOCK IN A WATER COMPANY NOT 
APPURTENANT TO THE LAND SHALL BE CONS{DERED 
REAL PROPERTY TO THE EXTENT OF AsID IN THE 
AMOUNT NECESSARY TO OBTAIN WATER FOR AGRI= 
CULTURAL PURPOSES. (W&IC 2163.4) 






THE TERM PERSONAL PROPERTY SHALL NOT SNe 
CLUDE INTERMENT PLOTS AS DEFINED IN SECTION 
1022 OF THE HEALTH AND SAFETY Cope (See 
GLOSSARY = INTERMENT PLOT) NOR MONEY PLACED 
IN TRUST OR INSURANCE SOR FUNERAL OR INTER] 
MENT EXPENSES OR SIMILAR PURPOSES, NOR TO 
ANY CONTRACT RIGHTS CONNECTED THEREWITH, IF 
SUCH MONEY, INSURANCE, OR CONTRACT RIGHTS 
DO NOT EXCEED $500 in vaLur. (W&IC 2153.4) 


































Aib to Needy BLIND 
AiD Ta PARTHALLY SELF= 
SUPPORTING BLIND 
RESIDENTS 


AlD SHALL NOT BE RECEIVED 
BY ANY PERSON WHO OWNS 
PERSONALOR REAL PROPERTY, 
OR BOTH, THE COUNTY ASSESS= 
ED VALUATION OF WHIGH,LESS 
ALL ENCUMBRANCES THEREON 
OF RECORD,IS IN EXCESS OF 


In ANB AID SHALL NOT BE 
RECEIVED BY ANY PERSON WHO 
OWNS CASH, INSURANCE HAV 
INGA CASH SURRENDER VAWWE, 
OR SECURITIES, THE COMB IN= 
ED VALUE OF WHICH, LESS 
ALL ENCUMBRANCES THEREON 
OF RECORD,1S IN EXCESS OF 
$600 UNLESS THE SDSWFiNDS 
THAT THE PERSON ISCAPAPLE: 
OF BECOMING PARTIALLY OR 
WHOLLY SELF=SUPPORTING , 
AND THAT HE HAS ENTERED 
UPON A PROGRAM DESIGNED 
FO RENDER HIM SQ SELF= 
SUPPORTING. IN THIS CaSE 
HE MAY OWN ADDI TIONAL CASH, 
{NSURANCE HAVING A SURRFE N= 
DER VALUE, OR SECURITIES 
OF A VALUE REASONABLY 
NECESSARY TO CARRY OUT 
SUCH A PROGRAM(BUT NOT IN 
EXCESS OF THE VALUATION 
SPECIFIED IN THE PREVIOUS 
PARAGRAPH) WITHOUT THERES 
BY BECOMING INELIGIBLE 
FOR AID. 





PERSONAL PROPERTY MAY NOT 
INCLUDE INTERMENT PLOTS 
AS DEFINED §N SEC. 7022 
OF HEALTH AND SaFETY WDE, 
NOR MONEY PLACED IN TRUST 
OR INSURANCE FOR FUNERAL 
OR INTERMENT EXPENSES OR 
SIM)LAR PURPOSES, NOR TO 
ANY CONTRACT RIGHTS CON] 
NECTED THEREWITH (IF SUCH 
MONEY, INSURANCE, OR CON© 
TRACT RIGHTS DO NOTEXCEED 
FIVE HUNDRED DOLLARS IN 
VALUE ($ 00). (Waic 
3047.1, 3 7.1) 


THE TERM “PERSONAL PROP@ 
ERTY" SHALL NOT INCLUDE A 
PGLICY OR POLICIESOF LIFE 
INSURANCE ON THE LIFE OF 
THE APPLICANTOR RECIPUENT 
WHICH HAS OR HAYS BEEN IN 
EFFECT AT LEAST FIVE YEARS 





$3,500, 














Aip te Neepy CHiLDREN 


No AID SHALL BE GRANT= 
ED OR PAID FOR ANY 
ORPHAN ‘CHILD WHO HAS 
CASH OR SECURITIES » 
THE TOTAL VALUE OF 
WHICH EXCEEDS$600 NOR 
FOR ANY CHILOOR CHILD= 
REN IN ONE FAMILY WHO 
HAVE,OR WHOSE PARENTS 
HAVE, OR THE CHILD OR 
CHILDREN AND PARENTS 
HAVE, CASH OR SECURI@ 
TIES THE COMBINED 
VALUE @ WHICH EXCEEDS 
$600 (See Sec. 142-10, 
LiMi TATIONS ON PERSONAL 
PROPERTY.) (WAIC 1521) 
























A CHILD'S SHARE OF ANY 
ESTATE, WHICH SHARE 
HAS NOT BEEN DISTRi= 
BUTED AND OF WHJCH HE 
HAS NO PRESENT ECO- 
NOMJC USE, DOES NOT 
CONSTITUTE PROPERTY. 
(WaIC 1521.5) 


OWNERSHIP OF STOCK IN 
A WATER COMPANY NOT 
APPURTENANT TO THE 
LAND SHALL BE CONSID= 
ERED REAL PROPERTY TO 
THE EXTENT OF AND (aN 
THE AMOUNT NECESSARY 
TO OBTAIN WATER FOR 
AGRICULTURAL PUR® 
poses. (W&IC 1520.1) 






































THE TERM PERSONAL 
PROPERTY SHALL NOT 
INCLUDE A POLICY OR 
POLICIES OF LIFE INe 
SURANCE ON THE LIFE OF 
THE CHILD,OR CHILDREN 
IN ONE FAMILY, OR ON 
THE LIFE OF THE PAR@= 
ENTS OR PARENTS AND 
CHILDREN, WHICH HAS 
BEEN {N EFFECTATRMEAST 
FIVE YEARS PRIOR TO 
DATE OF APPLICATION 
{F THE VALUE OF THE 
POLICY GR POLICIES IN 
THE AGGREGATE AT MA= 
TURITY §S IN AN AMOUNT 
NOT EXCEEDING ONE 
THOUSAND DOLLARS 
($1000.) NO LIFE INe 
SURANCE POLICY SHALL 
BE VALUED AT MORE THAN 
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141-00 PERSONAL PROPERTY ___ PUBLIC ASSISTANCE PROGRAM 
141-00 (Continued) 141-00 


In ANB and APSB household goods are considered personal property; 


2. The net cash surrender value of any life insurance policy on the life 
of the applicant or recipient of less than five years' standing; 


3. The net cash surrender value of that portion of a life insurance 
policy or policies on the life of the applicant or recipient in ef- 
fect five years or more which exceeds a net value at’ maturity of 
$1,000; (See Seco 1h3-82, DEFINITION OF INSURANCE TERMS) 


4, Dividends on insurance policies left on deposit with the company and 
available to the applicant upon demand; 


5. The value of a commercial or other business enterprise; 


6. Proceeds received by recipients from the following sources: 

a. Payments received because of judgments or nonrecurring lump sum 
payments received because of compensation laws; (See Sec. 146-05,Jupe- 
MENTS AND COMPENSATION AS PERSONAL ProPERTY.) 

b. Personal property received through inheritance, either by will 
or succession;(See Secs. 132-52,UNDISTRIBUTED ESTATES, AND t44-10, DETERMINATION 
OF PERSONAL PRoPeRTY VaLuE OF UNDISTRIBUTED Estates.) 

ce. Cash received in a lump sum by the insured from the surrender or 
maturing of insurance policies; 

d. Cash received by the recipient as beneficiary of an insurance 
policy or policies carried by the deceased spouse,including OAsI 
lump sum death payments received by the recipient as spouse of 
an insured worker. 

e. Nonrecurrent lump sum payments received by the recipient and/or 
his spouse from retirement or pension systems of which he or she 
was a former member; for example, State Employees Retirement 
System, Federal Employees Retirement und under the U. Se Civil 
Service Commission,retirement plans of private corporations,etc. 

7. Proceeds resulting from conversion of property; 

a. The return, exclusive of interest, dividends, etc., resulting 
from the sale ‘of real or personal property; (for exception see 
item 1 of this section; also Sec. 146-00, Conversion of Property. ) 

b. The proceeds resulting from the sale of an entire holding of 
livestock, poultry, etc.; (See Sec. 146-00, ConvERSiGN OF PROPERTY.) 

8. The lessee's interest in lease of real property for a period of 
years; 

9. An heir's interest in an undistributed estate only when the property 
in the undistributed estate is in fact personal property and is 
available to the recipient prior to distribution; 

10. A trust when the property is in fact available in whole or in part. 


The fact that the personal property is held in another state or country 


is not occasion for disregarding it when determining eligibility.  (WAIC 2uko, 2163, 
2163015 2163025 216306, 3047, 3075, Z4N7, 3460) 
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PUBLIC ASSISTANCE PROGRAM PERSONAL PROPERTY 141-00 
141-00 


TYPES OF. PERSONAL PROPERTY tuI-00 
OAS, ANB, APSB 

All property which is not real property is personal property. The tol- 
lowing types of holding shall be considered when determining the value of the 
applicant's personal property. 


1. 


Cash on hand, in a bank,in postal savings, or in a safe deposit box, 
stocks (for exception of water stock in ANC and OAS,see Sec. 145-55, 
Determination of Value of Stocks and Bonds), bonds,notes, mortgages, 
deeds of trust, livestock and fowl, farm or other implements, vehi- 
cles, jewelry, and other items of similar character; 


The term personal property shall not include interment plots as de=- 
fined in Section 7022 of the Health and Safety Code (see Glossary- 
Interment plot) nor money placed in trust or insurance for funeral 
or interment expenses or similar purposes,nor to any contract rights 
connected therewith, if such money, insurance, or contract rights do 
not exceed $500 in values (See Secs. 143-83, DISTINCTION BETWEEN EXEMPT AND NON- 
EXEMPT INSURANCE AS PERSONAL PROPERTY, AND t4K-08, DETERMINATION OF VatLUE OF TRUST FUNDS.) 
(WEIC 20H0, 216306, 3047.1, Z4K701) 


In OAS money received by a recipient from the sale of his home as 
the result of a suit filed under eminent domain proceedings shall be 
considered exempt personal property during the one year period fol- 
lowing its receipt and while retained in cash or securities, but so 
much thereof as remains at the emd of the one year period shall be 


considered in determining personal property holdings. (See Secs. 142-00, 
LIMITATSONS ON PERSONAL PROPERTY AND 146-00, CONVERSION OF PropeRTY) (W&IC 21650) 


In ANB and APSB proceeds received by a recipient from involuntary 
conversion of real property in a forced sale under deed of trust, 
court, or eminent domain proceedings shall be considered real prop= 
erty for a period of one year from date of receipt. So much thereof 
as remains at the end of the one year period shall be considered 
personal property. (See Seco 132-30, DETERMINATION OF ASSESSED VaLUE OF REAL PRoP- 
erty) (W&IC 3047.3 ano 344703) 
In OAS, ANB, and APSB, the value of any increment (interest and/or 
increase) accruing from the converted property shall: be considered 
in the same manner as other income or property. In ANB and APSB, the 
assessed value of any converted property shall be determined, If the 
converted property is of a type not normally assessed, the current 
market value shall be used. (See Secso 143-35, DETERMINATION OF VALUE oF CasH 
ON HAND AND IN SAFE Deposit Boxes; 143-37, DETERMINATICN OF VALUE OF BANK AND Postat Sav- 
INGS ACCOUNTS; 143-45, DETERMINATION OF VALUE OF NOTES, MORTGAGES, AND DEEDS OF TRUST; AND 
143-55, DETERMINATION OF VALUE OF STOCKS AND Bonps) f 

In OAS personal property shall not include personal effects of the’ 
applicant or recipient. Personal effects include clothing,furniture, 
household equipment, foodstuffs,and fuel, but do not include jewelry 
and items of similar character of a net value in excess of $200. 
Clothing,furniture, household equipment, foodstuffs, and fuel weed 
primarily for commercial purposes or profit and not customarily used 
by the recipient and his immediate family are considered personal 
property. It is the presumption which may be refuted that the furni- 
ture in the home of the applicant or recipient is not personal prop-= 
erty;  (W&IC 2140, 2163.2) 


(Section Continued on Next Page) 
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141-05 PERSONAL PROPERTY PuBLic ASSISTANCE PROGRAM 
141-05 (Continued) 141-05 


The fact that the personal property is held in another state or country 
is not occasion for disregarding it when determining eligibility. 


Monies received from any of the following sources shall be considered as 
income for the month received. The amount which remains from any such income as 
of the first of the following month shall be considered as personal property sub= 
ject to the limitations of the law. 


1. Proceeds from farm crops; 

2. Commissions; 

3. Regular periodic compensation payments both industrial and unemploy- 
ments; 

4. Annual rentals for farm lands; 

5. Earnings of personal property such as interest or dividends; 

6. Cash received by eligible children as beneficiaries of an insurance 
policy, or by parents, except when such parent is a beneficiary of a 
spouse's insurance policy.  (W&IC 1520, 1560) 


141-10 OWNERSHIP OF PERSONAL PROPERTY DEFINED 141-10 
OAS, ANB, APSB, ANC 


The term “owner" includes all persons who hold title either legal or 
equitable to personal property, regardless of its location. In OAS, ANB, and 
APSB it also includes the vendor (i.e., the seller) and the vendee (i.e., the 
buyer) of personal property under a conditional saleScontract. 


Personal property is considered to be owned if it is held under any of 
the following conditions: 


Clear of all indebtedness; 

Subject to a mortgage, or other obligation against it, or if it has 

been placed as collateral; 

3. Subject to purchase from another party under a conditional sales 
contract; 

4, Subject to sale to another party under a conditional sales contract; 

5. In an undistributed estate when the property is in fact available 
prior to distribution of the estate. (See Sec. ihl-10, DETERMINATION OF PERSON- 
AL Property VaLue OF UNDIsTRiBuTED EsTaTES.) 

6. In a trust when the property is in fact available in whole or in 

part. (See Seco shh-08, DETERMINATION OF VALUE oF Trust FUNDS.) 


nm 


Personal property may be owned: 


l. As separate property; 

2. As community property; 

3. In joint tenancy; 

4, In tenancy in common; 

5. In a partnership; 

6. By a corporations (W&IC 152i, 1560, 20K0, 2063, 2863cty 216302, 21630h, 2063055 
2163075 3047 3075, 3447, 3460) 
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141-05 TYPES OF PERSONAL PROPERTY 141-05 


receipt 


ANC 


Personal property considered in determining eligibility in ANC is re- 
stricted to cash and securitiese: : d 


l. 


The 
and 


Cash includes: 


a. Commercial or savings accounts 
b. Postal savings 
ce Building and loan accounts 


Securities include: 


a. Current net cash surrender value of insurance, excluding a 
policy or policies in effect at least five years if the net 
value at maturity is in an amount not exceeding $1,000. 


b. Market value of stocks, bonds, notes, mortgages, deeds of trust, 
etc. 


c. An heir's interest in an undistributed estate when the property 
jn the undistributed estate is in fact cash and/or securities 
and is available prior to the distribution. 


following shall be considered as personal property immediately upon 
thereafter: 


Cash received in a lump sum from the surrender or maturing of in- 
surance policies owned by parents or children: 

Cash received as beneficiary of an insurance policy carried by a 
deceased spouse, including OASI lump sum death payments received by 
the recipient as spouse of an insured worker; 

Payments received because of judgments or nonrecurring lump sum pay~ 
ments received because of compensation laws; 

Cash or securities received by inheritance, either by will or by 
SUCCESSIONS (SEE SECS. 132-52, UNDISTRIBUTED ESTATES, AND t14¥-10, DETERMINATION OF PER= 
SONAL ProperRTY Vatue oF UNDISTRIBUTED ESTATES.) 

Nonrecurrent lump sum payments received by the recipient and/or his 
spouse from retirement or pension systems of which he or she was a 
former member; for example, State Employees Retirement System, Feder- 
al Employees Retirement Fund under the U.S. Civil Service Commissicng 
retirement plans of private corporations, etc. 

Proceeds, exclusive of interest, from the conversion of personal 
property, such as the sale of stocks or bonds, or the sale of real 
property; 

The proceeds resulting from the sale of an entire holding of live- 
stock, poultry, etc.; (See Sec. 1h6-00, ConvERSION OF PROPERTY.) 

An heir's share of any estate, which share has been distributed and 
of which he has present economic use; 

A trust when the property is in fact available in whole or in part. 


(Section Continued on Next Page) 
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142-00 PERSONAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


142-00 LIMITATIONS ON PERSONAL PROPERTY ' 142-00 
OAS 


The separate personal property of the applicant together with his share - 
of the personal property which is held in community with the spouse shall not 
exceed $600, after all encumbrances of record against such property have . §een 
deducted, (See Sec. 143-15, ENCUMBRANCES ON PERSONAL PROPERTY.) 


Each of a couple is eligible when, after deducting the encumbrances of 
record, the separate personal property of the particular applicant or recipient, 
together with his share of the community property,does not exceed $600 and other 
eligibility requirements are met, (W&IC 2tho, 2163) 


The value of personal effects (including clothing, furniture, household 
equipment, foodstuffs, fuel, and other similar items and encumbrances against 
such articles), shall not be considered when determining the value of personal 
property,unless such items are used primarily for commercial purposes or profit. 


Personal effects shall not include jewelry and items of similar character of a 
net value in excess of $200, (See Secs. 1hi-00, Types of PERSONAL PROPERTY, AND 143-83, Di sTINC- 
TION BETWEEN EXEMPT AND NON-ExeMPT INSURANCE AS PERSONAL PRoreRTY.) (W&IC 2140, 2163.2) 


The term personal property shall not include interment plots as defined 
in Section 7022 of the Health and Safety Code (See Grossary-INTERMENT PLoT) NOY money 
placed in trust or insurance for funeral or interment expenses or similar pur- 
poses, nor to any contract rights connected therewith, if such money, insurance, 
or contract rights do not exceed $500 in value. (See Secs. 143-83, DistiNcTION BETWEEN 
EXEMPT AND NoN-ExemPT INSURANCE AS PERSONAL ProperTY, AND 144-08, DETERMINATION OF Value of Trusy Funps.) 


CHaIC 2190, 2163.6) 


When a recipient's home is sold as the result of a suit filed under emi- 
nent domain proceedings the money received from such sale shall not be consider- 
ed in determining personal property holdings,and during the one year period sub- 
sequent to the date payment is received the funds while retained in cash or se- 
curities shall be considered to represent exempt personal property. At the end 
of the one year period so much thereof as remains represents money to be consid= 
ered in determining the total personal preperty owned. The value of any imsronent 
(interest and/or increase accruing from the converted property shall be consid= 


ered in the same manner as other income or property. (SEE SECS. 141-00, Tyres OF PER= 
SONAL PROPERTY, AND 146-00, ConvERSION oF Property) (W&IC 21650) 


The value of a house (including a trailer, boat, or other such abode), 
owned by an applicant or recipient and used by himas his home, but located on 
the property of another, represents real rather than personal property,(WalC 2163.7) 
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141-15 DETERMINATION OF OWNERSHIP OF PERSONAL PROPERTY H4l-15 
OAS, ANB, APSB, ANC 


In OAS, ANB, and APSB ownership of all personal property shall be esta- 
blished @s the first step in determining that the walue of personal property 
holdings is within the limitation for the respective category of aid. (See Secs. 
ou OF PERSONAL PROPERTY DEFINED, 141-00, TYPES OF PERSONAL PROPERTY, AND 146-00, CONVERSION 
oF Property 


In ANC only ownership of cash, securities and insurance policies shall 
be established. 


The county assessor's or tax collector's rolls may contain information 
regarding ownership of personal property; however, not all personal property is 
subject to taxation and those records do not necessarily reveal all of the per- 
sonal property owned. (W&IC 1560, 2140, 3075, 3460) 


141-20 SEPARATE AND COMMUNITY PERSONAL PROPERTY 141-20 
OAS, ANB, APSB 


Evidence shall be secured to establish that property purported to be the 
separate property of the spouse is, in fact, his or her separate property. (See 
GLOSS,RY=-<SEP ARATE PROPERTY AND COMMUNITY AND SEPARATE Property.) ersonal property which is 
determined to be the separate property of the spouse shall not be considered in 
determining the value of the applicant's personal property. The full value of 
separate personal property is considered in determining eligibility of the owner. 


Each of a couple is presumed to own an equal interest in community per- 
sonal property. Title to community property may be held jointly in the name of 
each of the couple,or it may be held in the name of either spouse. All property 
held in the name of the spouse of a married applicant is presumed to be communi- 
ty property, but the presumption may be refuted by evidence which establishes 
the property as separate property. 


The net cash surrender value of nonexempt insurance may be either com- 
munity or separate personal property, depending upon the facts. (See Seco 143-82, 
DeFiNiTION OF INSURANCE Terms) (WIC 2040, 3075, 3460) 


141-30 PERSONAL. PROPERTY OF MINOR CHILDREN . 141-30 
OAS, ANB, APSB , 


Personal property owned by minor children of an applicant for, or re- 
cipient of,OAS, ANB, and APSB shall not be considered in determining eligibility 
of the applicant or recipient. Such property is the property of the minor child 
and not of the parent. 


; Insurance policies held by minor children of applicants for, or recipi- 
ents of, OAS, ANB, and APSB are considered to be the property of the child and 
not the property of the parent. Since such policies are the property of the 
child, the cash surrender value does not affect the eligibility of the parent. 
Emancipation of the child has no bearing on the owmership of such insurance. 


CW&IC 2540, 3075, 3460) 
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142-10 (Continued) 142-10 


and it may be used for the family, such funds should be considered in determin-~ 
ing eligibility of all the children in the family unit. 


EXAMPLES 


MARY, ONE OF FIVE CHILDREN FOR WHOH APPLICATOON 18 MADE BY THEIR MOTHER HAS $1,000) WHICH 
WAS AWARDED HER BECAUSE OF INJURIES 1N AN ACCIDENT. BY COURT ORDER IF 19 SET ASIDE FOR HER 
USE ONLY. MARY WOULD BE DISQUALIFIED FOR AID, BUT THE ELIGIBERSTY OF THE QTHER CHILDREN 
WOULD NOT BE AFFECTED. 


Cash and securities are the only types of personal property considered 
in determining eligibility for ANC. Cash and securities shall’ include cash 
surrender value of insurance, except the cash surrender value of a policy or 
policies of life insurance on the life of the parents or parents and children 
which has been in effect five years, if the aggregate value at maturity does 
not exceed @me thousand dollars ($1,000). No policy shall be valued at more 
than its present surrender value. The value of household furnishings, an auto- 
mobile or livestock and farm equipment is not considered. The maintenance of a 
ear by a parent of children receiving ANC is authorized only when necessary as 
a means of adding to the household income or if required for transportation or 

the conveyance of supplies. (See Sec. 140-00, Provisions oF WSIC ReGanoinG PeRSQNAL PROPERTY) 
(WIC 1521, 1560) 


142-25 CHANGE IN VALUE OF PERSONAL PROPERTY 142-25 
OAS, ANB, APSB, ANC 


The value of personal property may increase or decrease due to the fluc- 
tuating nature of the value of individual holdings; for example, the value of 
stocks and other securities. In general, the cash surrender value of insurance 
increases with the lapse of time. 

In OAS, ANB, and APSB eligibility may be affected as the value of live- 
stock varies with market conditions and with the natural increase of flocks and 
herds. Automobiles decrease in value as they become older. 


When the value of personal property holdings of the applicant or recipi-~ 
ent (parent or child in ANC) approaches the maximum permitted under the law, a 
slight variation in the value of an individual holding may affect eligibility 


for aid and a redetermination of the value is necessary at frequent intervals. 
(See SECs. 140-00, PROVISIONS OF THE W&IC REGARDING PERSONAL ProPERTY, 1N2-05, LIMITATIONS ON PERSONAL 
PROPERTY, AND 143-15, ENCUMBRANCES ON PERSONAL Property.) (W&IC 1560, 2040, 3075, 3460) 
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142-05 LIMITATIONS ON PERSONAL PROPERTY 142-05 
ANB, APSB | ; 


An applicant for or recipient of ANB may own cash, securities or cash 
surrender value of insurance the combined value of which, less encumbrances 
thereon of record, does not exceed $500 in value. (SEE Secs. thi-00, Types OF PERSONAL 
Property, 141-10, OWNERSHIP OF PERSONAL PROPERTY DEFINED, 143-83, DISTINCTION BETWEEN EXEMPT AND NON-EXEMPT 
INSURANCE AS PERSONAL PROPERTY, AND 146-00, CONVERSION OF PROPERTY.) When ths SDsW finds that 
a person's circumstances indicate the possibility of becoming partiallyo wholly 
self-supporting,and he has entered upon a program designed render him so self- 
supporting, he may own additional cash, securities or cash surrender value of 
insurance, of a value reasonably necessary or advantageous to carry out such 
programe (See SECo 233-55, VERGPICATION OF PLAN FOR REHABILITATIONO) 


In no instance may a recipient of ANB or APSB own real or personal pro= 
perty the combined assessed value of which, less all encumbrances thereon of 
record, exceeds $3,500.  (W&IC 3047, 3075, 3447, 3460) 


Personal property shall not include interment plots as defined in Sec. 
7022 of Health and Safety Code (see Glossary - Interment Plot), nor money placed 
in trust or insurance for funeral or interment expenses or similar purposes, 
nor to any contract rights connected therewith if such money, insurance, or con= 
tract rights do not exceed five hundred dollars ($500) in value. (W&IC 3047015344701) 


142-10 LIMITATIONS ON PERSONAL PROPERTY 142-10 
ANC 


No aid under the ANC law, shall be granted or paid for any orphan child 
who has cash and/or securities, the total value of which exceeds $600, nor for 
any child or children in one family who have,or whose parents have, or the child 


or children and parents have, cash or securities the combined value of which ex- 


ceeds $600. (See Seco ihi-05, Types oF PERSONAL PROPERTY.) The cash and/or securities of a | 
step=-parent shall not be considered in determining eligibility for ANC. , 


The child's share of any estate,which share has not been distributed and 
of which he has no present economic use, does not constitute property for the 
purposes of ANC. (See Seco iWh-10, DETERMINATION OF PERSONAL PROPERTY VALUE OF UNDISTRIEUTED ESTATES.) 


Each whole orphan of a group of whole orphans of one family may have 
cash and/or securities valued at $600. A parent/parents and one child or a pare= 
ent/parents and several children may have combined cash and/or securities valued 
at $600. 


Cash and/or securities including cash surrender value of insurance poli- 
cies which are the exclusive property of a child or children who are not eligible 
for ANC shall not be considered in determining eligibility of other children in 
the family. 


If a child in a family group has an amount in trust which is restricted 
for his use alone by the terms of the trust or by court order, and which is in 
excess of the amount allowed under the law, the other children in the family 
shall not be disqualified for aid because of this fact. When there are no re- 
strictions on the use of money received as a judgment, or from other sources 


(Section Continued on Next Page) 
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143-15 ENCUMBRANCES ON PERSONAL PROPERTY 143-15 
OAS, ANB, APSB, ANC 


In ANB and APSB,encumbrances of record shall be deducted from the county 
assessed valuatiom of personal property in'determining eligibility. 


In OAS, encumbrances of record shall be deducted from the current market 
-value of personal property holdings in determining eligibility for aid. 


In ANC, encumbrances against items of personal property shall not be 
deducted in determining the value of the personal property. The full market 
value of notés or other securities which have been assigned or hypothecated to 
assure payment of certain debts, shall be considered in determining eligibility 
for aid, unless actual transfer of ownership is affected. For exception in 
case of loans against insurance, see Secs. 143-05, Determination of Value of 
Personal Property, and 143-87, Effect of Loans Against Insurance. 


The market value of the equity in personal property being purchased 
under contract of sale shall be included when determining the total value of 
personal property. See Secs. 142-00, 142-05, and 142-10, Limitations on Per= 
sonal Property, for personal property which is not considered in OaS, ANB, and 
ANC « 


When the market value in OAS or the county assessed value in ANB and 
APSB of all personal property considered in determining eligibility is well 
within the maximum, no verification of encumbrances need be made. The total 
value, without regard to encumbrances, may be stated in the case record, but 
encumbrances reported by the applicant or recipient, should be noted. 


In OAS, when an increase in market value of personal property holdings 
or the acquisition of additional personal property, causes the total value to 
approach, equal or exceed $600, the amount of encumbrances, if any, shall be 
established. 


' See Sec. 132-03, Encumbrances of Record Deducted from Assessed Value of 
Real Property, which applies likewise to personal property. (See Saco 233-00, VERI- 
FICATION OF REAL AND PERSONAL PROPERTYe) 


There are many forms of encumbrances against personal property. Some of 
the more common ares: 


l. Chattel mortgage; 

2. Loans, including those for which stocks or bonds are collateral; 
3. Attachments for debts, taxes, etco; 

4, Pledges (see Glossary, pledges). (WAIC 1560, 2140, 3075, 3460) 
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143-00 DETERMINATION OF VALUE OF PERSONAL PROPERTY 143-00 
OAS 


The-current market value of items of personal property not specifically 
exempt in the OAS law, is used in determining the value of personal property: 
holdings. The amount of all encumbrance against the property is deducted from, 
the total market value. (SEE SEC& ‘#200, LIMITATIONS ON PERSONAL PROPERTY, AND 143-15, ENCUM— | 


BRANCES ON PERSONAL Property.) (WEIC 2140, 2163) 


143-05 DETERMINATION OF VALUE OF PERSONAL PROPERTY 143-05 
ANC 


The actual amount of cash on hand, in bank accounts (commercial,savings, 
and others), in postal savings and building and loan association accounts, shall 
be considered ‘in determining the value of personal property holdings. The net 
current cash surrender value of nonexempt insurance (see Sec. 143-83, Distinc- 
tion Between Exempt and Nonexempt Insurance as Personal Property), and the mar- 
ket value of stocks, bonds, notes, mortgages, deeds of trust, etc., shall be 
considered in establishing eligibility. 


Encumbrances against items of personal property shall be deducted from 
the market value. See Sec. 145-82, Definitions of Insurance Terms, for method 
of determining the net cash surrender value of encumbered insurance policies. 
(See SECS. 140-00, PROVISIONS OF WGIL REGARDING PERSONAL PROPERTY, AND 12-10,  LimtTATION ON PERSONAL 
Property) (W4IC 1521, 1560) 


143-10) DETERMINATION OF VALUE OF PERSONAL PROPERTY 143-10 
ANB, APSB 


The total county assessed value of the applicant's separate personal 
property and his share of community personal property, less all encumbrances of 
record thereon, shall be considered in determining eligibility. (See Secs. s41-00, 
TYPES OF PERSONAL PROPERTY, 141-10, OWNERSHIP OF PERSONAL PROPERTY DEFINED, AND 146-00 CONVERSION OF Prom 
ERTY0) The local county assessors's rolls shall be searched for the current 
year or for the most recent year for which the records are available. 


Encumbrances of record claimed by the applicant shall be recorded im 
the county case record and investigated if the total assessed value of real and 
personal property approaches, equals, or exceeds $3,500. 


The county case record shall contain a report of the search and other 
verification as required in Sec. 132-03, Encumbrances of Record Deducted from 
Assessed Value of Real Property. (See Sec. 142-05, LIMITATIONS ON PERSONAL PROPERTY.) ((WOIC 


3047, 3447) 
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143-83 (Continued) 143-83 


When total insurance holdings consisting of a number of policies which 
have been in effect five years or more have a net maturity value in excess of 
$1,000, that portionof the insurance to be eliminated from consideration as per- 
sonal property may be any combination of such policies which best operates to 
the advantage of the applicant. 


When a policy or policies, previously not exempt, attain the age of five 
years they automatically revert into the exempt group, provided that the total of 
all exempt insurance does not exceed a net value at maturity of $1,000. 


In the case of a married couple each is considered to have a one-half 
interest in the net cash surrender value of policies carried by either. Insur~ 
ance carried by an eligible or ineligible spouse which falls within the exemp- 
tion outlined in the law shall not be considered in determining eligibility of 
applicant. 


An insurance policy which has no cash surrender value is not an avail- 
* able resource for the support of the insured and has no effect upon his person- 
al property status. (See Sec. 143-82, Derinitions oF Insurance Terus.) Im OAS, an insurance 
policy or any portion thereof, with a maturity value in the amount of $500 or 
less, ,the proceeds from which have been made a trust for funeral, interment or 
other isimilar purpose, even though subject to revocation, shall not be consider- 
ed inidetermining the net maturity value of the insurance held by the applicant 
or recipient. Such purpose may only be established by means of a written in- 
strument. The total of such insurance and other funds placed in trust for the 
purpose of funeral expenses, etc., shall be exempt from consideration as person- 
mate, se _ in an amount not exceeding $500. (W&IC 1520.2, 210, 2163, 216506, 3047, 
0755 » 3460 
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143-82 (Continued) 13-82 


Annuities usually are irrevocable and have no cash or loan value. Where 
annuities have a cash surrender value this value shall be considered as personal 
property unless the insurance falls within the exemption allowed in the law. 


Paid up additions to the policy may be purchased with the dividends earn- 
ed by the policy according to an option given to the insured by some companies. 
When accumulated dividends have been converted into paid-up additions, the amount 
of the additions must be considered in determining the net value of the policy 
at maturity. When the dividends are not used to purchase additions to the pol- 
icy, but remain with the company where they are available to the applicant upon 
demand, the amount of such dividends represents personal property which must be 
considered in determining eligibility. (WaIC 1560, 2:40, 307, 3075, 3447, 3460) 


143-83 DISTINCTION BETWEEN EXEMPT AND NON-EXEMPT INSURANCE 143-83 
AS. PERSONAL PROPERTY 
OAS, ANB, APSB, ANG 


Personal property shall not include a policy or policies of insurance 
which has or have been in effect at least five years if the net valueof the pol- 
icy or policies at maturity is in an amount not exceeding $1,000. When the net 
value at maturity of such insurance policy or policies exceeds $1,000, only that 
portion of the insurance which exceeds a net maturity value of $1,000 shall be 
considered in determining the value of personal property holdings. 


EXAMPLES 
A SINGLE RECIPSENT OWNS A POLICY OF INSURANCE AS FOLLOWS: 
Net CasH 
NET Value SURRENDER 
ISSUED Face Vacue LoaN At Maturity VALUE 
1715 /25c0 cesar once 200 $2,000 $500 $1,500 $900 


THE FIRST $1,000 OF THE NET VALUE AT MATURITY 4S EXEMPT FROM CONSIDERATION THE CASH SUR- 
RENDER VALUE OF THAT PORTION WHICH EXCEEDS $1,000 CONSTITUTES PERSONAL PROPERTY« THE PER= 
SONAL PROPERTY VALUE OF THE INSURANCE 1S 


($1500 = $1000) x $900 = $300 


$5500 
EXAMPLES 
A SINGLE APPLICANT OWNS INSURANCE POLICIES AS FOLLOWS: 
Net VALUE 
PoLicy Issued Face VALUE Loan AT MaTuRITY 

Relwkvccetvenvknss eee 500 500 
Beucondeseectab seaee 3 900 $100 $00 
Covcevoenaeee ses 0006/15/32 200 

TOTAL NET VALUE AT MATURITYosccoccccceees Matas ecnaee aah adwecs coor ehenue 


THE NET MATURITY VALUE OF POLICIES B and C 1S $1,000. SINCE EACH IS OVER FIVE YEARS OLD, 
THESE POLICIES ARE NOT CONSIDERED IN DETERMINING ELIGIBILITY, AND IT 8S NOT NECESSARY TO ASq 
CERTAIN THE CASH SURRENDER VALUE OF THEM. THE CASH SURRENDER VALUE OF POLICY A MUST BE AS- 
CERTAINED AND INCLUDED WITH THE VALUE OF OTHER PERSONAL PROPERTY> 


(Section Continued on Next Page) 
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‘T44=15 DETERMINATION OF VALUE OF FROZEN AS by4-15 
OAS, ANB, APSB, ANC mere 


Frozen assets are those which have become unavailable to the owner throug 
no voluntary ,act on his part and which can not be obtained by any voluntary act 
on his part. An interest as evidenced by deposits, certificates of ownership, 
etce, in defunct banks, building and loan associations, or other organizations 
may be frozen in so far as obtaining funds from the particular bank, or other 
institution is concerned, but the interest may be saleable at a discount. Such 
saleable value represents personal property to be considered in determining 
eligibility for the particular category of aid.  (WAIC 1560, 2140, 3075, 3460) 


144-20 cn pagel he: OF VALUE OTHER TYPES OF PERSONAL PROPERTY 149-20 
AS 


In addition to the types of personal property discussed in previous 
sections, and excluding personal effects aside from those used for commercial 
purposes or profit, other miscellaneous types of personal property may be en= 
countered. The current market value of such property, i.e., the amount that 
could be realized upon quick sale, is the basis for determining the value. (Wail 
2440) 


145-00 PERSONAL PROPERTY ACQUIRED BY PURCHASE 145-00 
OAS, ANB, APSB 


Personal property may be purchased without affecting eligibility for aid 
provided the value of such personal property, together with other personal prop= 
erty holdings, does not exceed the limitations provided in the law for the re- 
spective category of aid. 


If a recipient or spouse pruchases personal property, the terms of the 
purchase and plan of payment should be ascertained. If it does not appear that 
the payments can be met out of the known resources and the grant,the possibility 
of unknow assets or income should be explored. (W&iC 2140, 3047, 3075, 3447, 5460) 


145-05 PERSONAL PROPERTY ACQUIRED BY GIFT 


OAS, ANB, APSB, ANC ae 


ae 


The value of personal property acquired by gift shall be considered in 
determining eligibility in accordance with the provisions of the respective cat= 
egory of aid. <A gift is the separate property of the person receiving it. (walc 
1560, 2040, 3047, 3075, 3447, 3460) 
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144-08 DETERMINATION OF VALUE OF TRUST FUNDS 14408 
OAS, ANB, APSB, ANC 


When an applicant or recipient does not have control of all or part of a 
trust, of which he is the beneficiary, the current market value of the trust or 
that portion not under his control (less encumbrances of record in OAS, ANB, and 
APSB) shall not be considered in determining personal property holdings of the 
applicant or recipient. 


When ownership of the trust is dependent upon the occurrence of a certain 
event, such as the applicant or recipient attaining the age of 21 years, such 
trust is not considered the property of the applicant or recipient until the 
stipulated event occurs. 


In OAS, ANB, and APSB a trust established for funeral, interment,or other 


similar purpose, even though subject to revocation, shall not be considered per=- 


sonal’ property provided the trust (1) does not exceed $500 and (2) a written 
contract exists between the applicant or recipient and the trustee, setting 
forth the purpose and condition of the trust. The contract or agreement may be 
for the purpose of providing funds for funeral, interment, etc. expenses of the 
recipient and spouse, but no other person. The contract or agreement shall be 
reviewed-and pertinent information shall be noted in the case record. For the 
purpose of Secs. 2163.6,3047.1l,and 3447.1 of the WxkIC,a trust is defined as the 
obligation resulting from a written agreement under which one person, the 
trustee, obligates himself to apply certain, property (the corpus of the trust ) 
of the other person, the trustor or beneficiary, for funeral, interment,or other 


similar expenses of the trustor oF his spouse.  (W&IC 1560, 2140, 216306, 304701, 30755 
3447005 3460. 


144-10 DETERMINATION OF PERSONAL PROPERTY VALUE 144-10 
OF UNDISTRIBUTED ESTATES 
OAS, ANB,APSB, ANC 


Personal property in an undistributed estate is considered the personal 
property of the applicant or recipient when (1) the property is in fact personal 
property, and (2) the property is available to the applicant or recipient prior 
to distribution of the estate. The value of such personal property holdings 
shall be considered in determining eligibility according to the provisions of 
the respective category of aid. 


In determining the value of the inheritance, if any, which is available 
before distribution consideration should be given to known indebtedness and to 
an estimate of the administrative costs exclusive of inheritance taxes. This 
estimate of administrative expense {exclusive of inheritance tax) may be dedueted 
from the appraised value as filed with the probate court in determining the net 
amount of personal property available prior to distribution. 


When two or more heirs have an wndivided interest in an undistributed 
estate which is in fact available prior to distribution, each is considered to 
have an interest in proportion to the number of known heirs. (See Secs. 132-52, UNDIS- 
TRIBUTED ESTATES AND 145-10, PERSONAL PROPERTY ACQUIRED BY INHERITANCE) CWAIC 152105, 1560, 2040, 304705, 
3075, 3448, 3460) 
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146-00 (Continued) 146-00 


The following represent some types of conversion of property from one 
form to anothers (See Seco i%i=00, Types OF PERSONAL PROPERTYo) 


1. Principal payments on property sold under contract of sale and prin- 
cipal payments received on a mortgage or similar instrument. 


Zo Payment received for Indien allotments sold by the U. 5. Government 
upon the petition of the Indian for whom the property is held in 
trust. 


3. Lump sums received from the maturing of life insurance policies or 
surrender of them for their cash value.  (W&IC 1520, 152%, 1560, 2040, 2163, 
2164, 2165, 3047) 3075, 3447, 3460s AGO NSSOi, NS¥943) 


In OAS money (if retained in cash or securities) received by a recipient 
from sale of his home under eminent domain proceedings shall not be considered 
jin determining personal property holdings during the one year period subsequent 
to the date payment is received. In order that such funds may be considered 
exempt during this period a suit must have been filed in the Superior Court 
under eminent. domain proceedings and the sale consumated subsequent to the date 
such suit was filed. Verification of these facts must be included in the case 
record. At the expiration of the one year period the unexpended amount shall 


be considered in determining the amount of the recipient's personal property. 
CWAIC 21650) 


In ANB and ArsB proceeds received by a recipient from involuntary con~ 
version of real property shall be considered real property for a period of one 
year from date of receipt. In order that such funds can be considered as real 
rather than personal property during the one year period there must be evidence 
that the sale was involuntary, i.6., the sale was forced as the result of the 
filing of a court action under eminent domain proceedings or otherwise. (If 
there is any question that a particular action was involuntary,the matter should 
be referred to the county's legal advisor.) Any of the proceeds remaining at 
the termination of the one year period shall be considered as personal property 
in determining eligibility to continued aid. (See Seco 132-30,DETERMINATION OF ASSESSED VALUE 
of Reat Property) (W&IC 304703, 344703) 


Im OAS, ANB, and APSB, the value of any increment (interest and/or in- 
crease) accruing from the converted property shall be considered in the same 
manner as other income or property. In ANB and APSB, the assessed value of any 
converted property shall be determined. If the converted property is of a type 


not normally assessed, the current market value shall be used. (See Sec. 143-25 ,DETER- 
MINATION OF VALUE OF CaSH ON HAND AND IN Sare Deposit Boxes; SEC. 143-37, DETERMINATION OF VALUE OF Baus 
AND PosTaL SAVINGS ACCOUNTS: Seco 143-45, DETERMINATION OF VALUE OF NoTES, MORTGAGES, AND DEEDS OF Trusts 
AND SEC. 43-55, DETERMINATION OF VaLUe OF Stocks AND BonpDs.) 
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145-10 PERSONAL. PROPERTY ACQUIRED BY. INHERITANCE 145-10 
OAS, ANB, APSB, ANC 


“The value of personal property acquired through inheritance shall be 
taken into account together with the value of other personal property holdings 
in determining eligibility in accordance with the provisions of the respective 
category of aid. (See Seco ihh-10, DETERMINATION OF PERSONAL PropERTY VALUE OF UNDISTRIBUTED ESTATESe) 


Exceptions 


When the recipient receives personal property through the death of the 
spouse, or is the beneficiary of insurance of a spouse (or of a child in ANC), 
such property or funds may be considered as being encumbered or charged with the 
funeral expenses of the deceased. When verification has been made that all or a 
portion of such property or funds has been or are to be used to defray such ex= 
penses,these funeral costs shall be deducted before determining the net value of 
the property. Only the net value, computed after deduction of funeral expenses, 
shall be considered in determining eligibility. (WIC 1525.5, 1560, 2140, 216301, 3047.5, 
3075, 3448, 3460; CC65%; AGO NSH769> 


146-00 CONVERSION OF PROPERTY 146-00 
OAS, ANB, APSB, ANC 


Real property may be converted to personal property, and vice versa, 
without causing ineligibility provided the real or personal property received 
together with other real or personal property holdings are not in excess of the 
maximum permitted by the respective category of aid. Aid shall be discontinued 
when the ‘total holdings exceed the maximum permitted. (See Secs. 134-10, Real PROPERTY 
SOLD BY RECIPIENT, AND 134-15, ACQUISITION OF REAL PROPERTY BY EXCHANGE.) 


Personal property of one type may be converted into personal property of 
another type, and eligibility continue,so long as the value of personal property 
holdings does not exceed the maximum for the particular category of aid, ego, 
the exchange of stocks and bonds for cash, or in OAS, ANB, and APSB the exchange 
of equipment for a car and vice versa. 


(Section Continued on Next Page) 
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150-00 (Continued) 150-00 


Aip to NeeDy BLIND AiD To 
Otp Ace Security Aib TO PARTIALLY SELF-SUPPORTING NEEDY CHILDREN 
BLIND RESIDENTS 


THE VALUE OF GIFTS. 

THE VALUE OF THE USE AND OCCUPANCY OF PREMISES OWNED AND 
OCCUPIED BY THE APPLICANT; 

THE NET INCOME FROM REAL AND PERSONAL PROPERTY OWNED BY 
THE APPLICANT. 


INCOME IN ADDITION TO THE ABOVE SPECIFIED SHALL BE COMPUTED ON 
THE BASIS OF NET INCome. (SEE Sec. 151-30, DEFINITION OF  EX- 
EmpT INCOME 1N APSB) (W&IC 3472) 


PREMIUMS PAID ON LIFE {NSURANCE POLICIES SHALL NOT BE DEEMED 
INCOME OR RESOURCES OF THE APPLICANT OR RECIPIENT, WHETHER OR 
NOT THE PERSON BY WHOM THE PREMIUMS ARE PAID 1S A RESPONSIBLE 
RELATIVE AND NO DEDUCTION THEREFOR SHALL BE MADE FROM THE A=] 
MOUNT OF AID GRANTED. (WAIC 3047, 3407) 


FREE BOARD AND LODGING SUPPLIED TO AN ‘APPLICANT FOR ANBoRAPSB 
BECAUSE OF HIS NECESSITY THEREFOR, BY A FRIEND OR RELATIVE WHO 
+S NOT RESPONSIBLE FOR HiS SUPPORT OR WHO IS FINANCIALLY UNABLE 
TO SUPPORT HiM, SHALL NOT BE A GROUND FOR REFUSING AID. (Wa Ic 
3049, 34h9) 
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150-00 PROVISION W. & I. CODE REGARDING : INCOME 150-00 


AID TO NEEDY BLIND 
AID TO PARTIALLY SELF. 


SUPPORTING BLIND AID TO NEEDY CHILDREN 


OLO AGE SECURITY 


THE AMOUNT OF AID TO WHICH ANY APPLICANT SHALL 
BE ENTITLED SHALL BE, WHEN ADDED TO THE INe 
COME (INCLUDING THE VALUE OF CURRENTLY USED 


RESIDENTS 


THE AMOUNT OF AID TO WHICH 
AN APPLICANT FOR ANB SHALL 
BE ENTITLED, SHALL BE 


PREMIUMS PAID ON LIFE 


INSURANCE , POLICIES 
SHALL NOT BE DEEMED 


RESOURCES, BUT EXCEPTING CASUAL INCOME AND INe WHEN ADDED TO THE INCOME INCOME OR RESOURCES 
CONSEQUENTIAL RESOURCES) OF THE APPLICANT FROM (INCLUDING THE VALUE OF OF THE CHILD OR HIS 
ALL OTHER SOURCES, SIXTY=DOLLARS ($60) PER | CURRENTLY USED RESOURCES, PARENTS, WHETHER OR 


MONTH. WHEN THE ACTUAL NEED OF AN APPLICANT 
EXCEEDS SIXTY DOLLARS ($60) PER MONTH, SUCH 
APPLICANT SHALL BE ENTITLED TO RECEIVE AID IN 
AN AMOUNT (NOT TO EXCEED SIXTY DOLLARS ($60) 
PER HONTH) WHICH WHEN ADDED TO HIS INCOME (1Ne 


BUT EXCEPTING CASUAL AND 
INCONSEQUENTIAL RESOURCES) 
OF THE APPLICANT FROM ALL 
OTHER SOURCES, SEVENTY=F IVE 
DOLLARS ($75) PER MONTH. 


NOT THE PERSON BY WHOM 
THE PREMIUMS ARE PALO 
1S A RESPONSIBLE REL- 
ATIVE OF THE CHILD OR 
OF HIS PARENTS AND NO 


CLUDING THE VALUE OF CURRENTLY USED RESOURCES, WHEN THE ACTUAL NEED OF AN DEDUCTION THEREFORE 
BUT EXCEPTING CASUAL INCOME AND INCONSEQUEN= APPLICANT -EXCEEDS SEVENTY= SHALL BE MADE FROM 
TIAL RESOURCES) FROM ALL OTHER SOURCES, SHALL FIVE DOLLARS ($75) PER THE AMOUNT OF THE 
EQUAL HIS ACTUAL NEED. (W&IC 2020) MONTH, SUCH APPLICANT SHALL GRANT. (WIC 1510, 


AID SHALL BE GRANTED TO ANY PERSON OTHERWISE 
ELIGIBLE WHO {S NOT RECEIVING ADEQUATE SUPe 
PORT FROM A HUSBAND OR WIFE, OR CHILO ABLE AND 
RESPONSIBLE UNDER THE LAWS OF THIS STATE TO 
FURNISH SUCH SUPPORT. FREE BOARD AND LODGING 
SUPPLIED TO AN APPLICANT, BECAUSE OF HIS NEC= 
ESSITY, BY A FRIEND OR RELATIVE WHO 1S NOT RE~ 
SPONSIBLE FOR HIS SUPPORT,SHALL NOT BE GROUND 
FOR REFUSING AID. (W&IC 2460) 


PREMIUMS PAID ON LIFE INSURANCE POLICIES SHALL 
NOT BE DEEMED §INCOME OR RESOURCES OF THE APe 
PLICANT OR RECIPIENT, WHETHER OR NOT THE PERe 
SON BY WHOM THE PREMIUMS ARE PAID IS A RESPON- 
SIBLE RELATIVE AND NO DEDUCTION THEREFOR SHALL 
wa FROM THE AMOUNT OF AID GRANTED. (WIC 
2163 


WHEN- AMENDMENTS TO THE FEDERAL STATUTESOR RULES 
OF THE FSSB PERMIT, INCOME OR RESOURCES OF THE 
APPLICANT SHALL NOT BE DEDUCTED FROM THE AMOUNT 
OF AID TO WHICH THE APPLICANT WOULD OTHERHISE 
BE ENTITLED. (W&IC 2020.05) 
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BE ENTITLED TO RECEIVE AID 
IN AN AMOUNT NOT TO EXCEED 
SEVENTY=FIVE DoLLARS ($75) 
PER MONTH, WHICH WHEN ADD» 
ED TO WIS INCOME (INCLUD- 
ING THE VALUE OF CURRENTLY 
USED RESOURCES BUT EXCEPT= 
ING CASUAL INCOME AND IN- 
CONSEQUENTIAL RESOURCES) 
FROM ALL OTHER SOURCES, 
SHALL EQUAL HIS ACTUAL 
NEED. (W&IC 308%) 


THE AMOUNT OF AID TO WHICH 
ANY APPLICANT FOR APSB SHALL 
BE ENTITLED SHALL BE, WHEN 
ADDED TO THE NET INCOME OF 
THE APPLICANT FROM ALL 
OTHER SOURCES, SEVENTY- 
FIVE DOLLARS ($75)AR MONTH. 
NET INCOME FROM ANY OF THE 
FOLLOWING SOURCES OF A 
COMBINED TOTAL VALUE NOT 
EXCEEDING EIGHT HUNDRED 
DoLtarRs ($800) PER ANNUM 
SHALL NOT BE CONSIDERED 
FOR ANY FURPOSES 


1. INCOME FROM APPLICANT'S 
LABOR OR SERVICES! 

2. THE VALUE OF FOODSTUFFS 
PRODUCED BY THE APPLI~ 
CANT OR HIS FAMILY FOR 
HIS USE OR THAT OF HIS 
FAMILYS 
THE VALUE OF FIREWOOD 
AND/OR WATER PRODUC ON 
THE PREMISES OF THE APe 
PLICANT OR GIVEN TO HIM 
BY ANOTHER FOR THE AP= 
PLICANT'S USES 





it, 1512) 


(Section Continued on Next Page) 
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155-15 AMOUNT OF GRANT PUBLIC ASSISTANCE Program 
155-15 METHOD OF DETERMINING THE AMOUNT OF GRANT IN OAS 155-15 
OAS 


The’ applicant or recipient who has no net income from any source shall 

| be granted $60 a month, the amount provided by law to meet the minimum need of 

the individual. Likewise a grant of $60 a month shall be made when the only in- 
come received is: 


Casual Income (see Secs. 150-40, Definition of Casual Income and Incon- 
sequential Resources; 150-50, Types of Casual Income; and 150-60, Re- 
cording of Casual Income and Inconsequential Resources). 


If the applicant or recipient has income other than casual income, non- 
deductible agricultural income, or income from nursing services, the net income 
must be taken into consideration in determining the grant. The amount of net 
income shall be ascertained in accord with the Income Chapter. 


mum ($60) Less Income), the minimum need of the individual, unless the need is 
in excess of $60, in which case the income is subtracted from that amount which 
represents the total need. In those instances where there is income the record 
shall show that total needs were discussed with the recipient and how the total 
need was determined, i.e., the recipient's needs as reported by him shall be 
recorded together with the amounts required to meet them; also any special needs 
reported by him and the consideration given to them shall be recorded. If the 
recipient does not wish to have his special or budgetary needs considered the 
record shall show that the possibility of doing so was presented to him and was 
rejected by him. If the determination of the grant on the basis of need in ex- 
cess of $60 would appear to be to the recipient's benefit, but he rejects this 
plan, that fact shall be recorded. In no case, however, may the grant exceed 
$60 . 


| The net income is subtracted from $60 (see See. 155-20, Statutory Maxi- 


There are two ways of establishing that the need is more than $60. 


1. The cost of special items of need may be added to the $60 statutory 
maximum. (See Sec. 155-30, Total Need - Statutory Maximum ($60) 
Plus Special Needs.) 


or 

2. The amount required to meet the continuing basic needs of the in- 
dividual together with the cost of any special items of need may be 
determined by computing a budget of the individual's requirements. 
(SEE SECe 155-25, TOTAL NEED -- DETERMINATION BY BUDGET») 


No monetary limit has been placed upon the extent that need may be in 
excess of $60. (W&IC 2020, 2020.05, 210; U.S. Pup L 45) 
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155-05 PROVISIONS OF W&IC REGARDING. DETERMINATION 155-05 
OF AMOUNT OF GRANT INOAS 
OAS 


The amount of aid to which any applicant shall be entitled shall be when 
added to the income (including the value of currently used resources, but except- 
ing casual income and inconsequential resources) of the applicant from all other 
sources, sixty dollars ($60) per month. When the actual need of an applicant ex- 
ceeds sixty dollars ($60) per month, such applicant shall be entitled to receive 
aid in am amount (not to exceed sixty dollars ($60) per month) which when added 
to his income (including the value of currently used resources, but excepting cas- 
ual income and inconsequential resources) from all other sources, shall equal 
his actual need. (WwWalC 2020) 


When amendments to the Federal statutes or rules and regulations of the 
FSS-Administration permit, income or resources of the applicant shall not be 
deducted from the amount of aid to which the applicant would otherwise be en- 
titled. (wae 2020.05) 


If, when, and during such times as the United States Government increases 
or decreases its contributions in assistance of the aged in this State above or 
below the amount being paid on January 1, 194% or above or below the amount pay- 
able as a result of any such increase or decrease, the amount of the grant of aid 
provided for in this article shall be increased or decreased by an amount equal 
to such increase or decrease by the United States Government, but in no event 
shall the total aid granted under this chapter be more than sixty-five dollars 
($65) nor less than fifty-five dollars ($55) per month. It is the intent of the 
Legislature that any change in contributions by the United States Government, 
whether increase or decrease,shall result in a corresponding change in the amount 
of this grant, within the limits established by this section. 


Every person administering aid shall endeavor at all times to perform 
his duties in such manner as to secure for every aged person the maximum amount 
of aid to which he is entitled. (W&IC 2142.5) 


No rule or regulation shall be adopted or continued in force if it re- 
sults in discrimination against practitioners, of any type of therapy, treatment 
by prayer or spiritual means, or other treatment recognized as a branch of the 
healing arts in favor of the practitioners of any other branch of the healing 
arts. (WaIC 2140) 


Within ten days after making a request, every applicant or recipient 
shell be given an itemized report setting forth the amount of deductions if any, 
the aid granted him, and the budget allowances made in determining the amount of 
aid granted to him. The pricing established for food, clothing, incidentals, 
and personal needs, household operations and transportation shall be compatible 
with decency and health. (waIc 2016) 
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155-20 (Continued) Brae 7 155-26 
3, Income which represents both fixed and adjustable income. 


Example D: A recipient whose need does not exceed $60 is furnished free 
utilities by his daughter which are estimatedat approximately $4.35. 
In addition he receives OASI in the amount of $21.85. The estimated 
income may be lowered to $4.15 which, when added to the fixed income 
f $21.85, adjusts the total income to $26. Aid is then granted in 
the amount of $34 ($60 minus $26). 


When reporting income on the Certificate of Verification of Eligibility 
(Form Ag 201), or on the Notice of Change (Form Ag 232), the adjusted amount of 
income that was used in determining the grant should be reported. (See Secs. 
237-10, Instructions for Certificate of Eligibility, and 362-05,Instructions for 
Recording on Notice of Change, Section I,) (wW&iC 2140) 


155-25 TOTAL HEED - DETERMINATION BY BUDGET Page | of 155-25 
OAS 


The individual's budget is one way of establishing total need when it is 
in excess of $60 a month. (See Sec. 155-30, Total Need - Statutory Maximum ($60) 
Plus Special Needs, for another way of determining that total need is in excess 
of $60.) When a budget of the individual's requirements shows that his need is 
in excess of $60 a month the grant is determined by subtracting the income @ther 
than casual income, and non-deductible income from agricultural employment and 
nursing services) from the total need as established by the budget, except that 
in no event may the grant exceed $60. (See Secs. 150-50, Types of Casual Income, 
and 151-95, Income from Agricultutal Labor.) When the difference is in partial 
dollars, aid. may be granted in that amount which represents the next highest 
whole dollar. 


The amount of aid plus the income (other than casual income and non- 
deductible income from agricultural employment or nursing service) shall not ex- 
ceed the total need except to the extent that the grant ‘te adjusted to the next 
highest whole dollar. 


Example: Total need as determined by the recipient's budget is $63.80. 
He has OASI income of $15.37 per month. The difference is $48.43. 
Aid is granted in this amount or in the amount of $49, the next 
higher whole dollar. 


Any applicant or recipient who would benefit by having his net income 
deducted from his total need as established by a budget of his requirements may 


(Section Continued on Next Page) 
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155-20 THE STATUTORY MAXIMUM ($60) LESS INCOME 155-20 
OAS 


The law establishes $60 as the minimum need of the individual. When 
total need of the individual has not been established to be in excess of this 
amount, the income which must be considered in determining the grant shall be 
subtracted from $60. (See Secs. 150-50, Types of Casual Income, and 151-95, In- 
come from Agricultural Labor.) The amount of the grant.so determined shall be 
such that when added to the income it equals exactly $60. (WIC 2020) 


The advantages of making grants in whole dollars is recognized, and this 
is sometimes possible. However, income which is received in a specified known 
amount, i.e., fixed income, shall be deducted in its exact amount. 


Example A: A recipient whose need does not exceed $60 is receiving OASI 
in the amount of $21.19 each month. This is his only income. The 
income is subtracted from $60 and aid is granted in the amount of 
$38.81 ($60 minus $21.19). 


Certain other types of income may be adjusted to make the grant of aid 
in a whole dollar amount. The following types of income may be adjusted. 


1.. Regular income which is estimated, as in the case of value of a con- 
tribution in kind, such as free rent, free board and room, etc. 


Example B: A daughter, in whose home an OAS recipient lives, contributes 
the recipient's share of the utilities. This is estimated to average 
about $3.25 per month. This estimate may be reduced to We resulting 
in a grant of $57 ($60 minus $3). 


2. Irregular income of such a nature that consideration of the income 
received in the past is the only possible way of estimating the 
amount that the recipient might reasonably expect to receive in the 
future. That amount which represents the monthly average over the 
preceding. three months' period reduced to the nearest whole dollar 
may be deducted in determining the grant. 


Example C: A recipient regularly engages in the repairing of lawn 
mowers and his exact income from month to month can not be foretold. 
Income over the past three months has been as follows: June earn- 
ings, $9.50; July earnings, $12.75; August earnings, $9.90; total 
earnings, $32.15 or a monthly average of $10.71. Therefore, $10 is 
determined, to be the recipient's average, monthly, income, and the 
grant is $50 ($60 minus $10). 


(Section Continued on Next Page) 
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155-25 (Continued) Page 3 of 155-25 


budget schedule. When the facts in the individual case establish that the need 
(not the want) of the recipient requires a larger emount than that shown in the 
Budget Schedule, the increased amount so determined may be included in the bud- 
get. (See "Explanation of Items of Need in Budget Schedule" in this section. ) 


Only those items which represent the need of the individual recipient 
shall be included in his budget. For example, if the recipient has no expense 
for garbage removal, this item would be omitted from his- budget. The Budget 
Schedule does not include a specific figure for special items of need. Any spe- 
cial items of need on the part of the individual would be included under"Special 
Needs" in his budget. These would fall lergely in the category of special needs 
as set forth in Sec. 155-50, Definition and Determination of Special Needs in 
OAS.  (W&IC 2021, 2040) 


EXPLANATION OF ITEMS OF NEED IN BUDGET SCHEDULE: 


1. Food 

The smaller amount shown in the Budget Schedule represents the food 
allowance when the recipient has his meals at home, either alone or 
with a household group. The larger amount represents the food allow- 
ance when all meals are purchased in restaurants. If a physician 
has recommended a special diet and the cost is determined to be in 
excess of the amount allowed for food in the Budget Schedule, the 
excess is considered a "Special Need". (See Sec. 155-50, for infor- 
mation regarding special diets. ) 


When a recipient pays a stipulated amount for board, or pays for 
board and room, the amount of this item qf need is the amount as 
paid. 


2. Housing 
A specific amount for the housing item is not sete Allowance is 
made on the basis of the recipient's living arrangement. 


(a) If the recipient pays rent, his housing need is the amount paid 
for rent. If two or more persons share the same quarters, the 
recipient's prorated share is his housing need. 


(b) If the -recipient receives free rent, the estimated value of 
such free housing, as determined by the county, represents the 
amount of housing need. While due regard may be given to the 
actual value of such housing, the evaluation shall take into 
consideration the worth of the housing to one who has only lim- 
ited funds available for his needs. 


(Section Continued on Next Page) 
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155-25 (Continued) Page 2 of 155-25 


request that his grant be figured accordingly, and any necessary adjustment in 
the grant shall be made as soon as administratively possible. Responsibility 
rests upon the county to inform the recipient of the possible advantages accruing 
to him should he elect to have his income applied to total need as determined by 
his budget. (See Sec. 155-15, METHOD OF DETERMINING THE AMOUNT OF GRANT IN OAS) 


When figuring the total need of an individual according to his require- 
ments, due regard shall be given to the Budget Schedule as adopted by the SSWB. 


BUDGET SCHEDULE 


The current Budget Schedule as adopted by the Social Welfare Board is as 
follows: 


Food $25.50 (Increase 75% to $44.60 if 
all meals are purchased in 
restaurants. ) 

Housing, as paid, for example 20.00 

Utilities, as paid, or the 

following minima 


Electricity 1.20 
Gas 1.85 
Water 1.40 
Garbage {oa 
Other, for example, heat 3545 
Household operations 4.10 
Clothing 6.75 
Incidentals and personal needs 10.00 
Transportation 3.00 


Special Needs, such as medical 
care, etc., in the amount of 
actual cost. (See Sec. 155-50, 
Definition and Determination 
of Special Needs in OAS, for 
description of common special 
needs. ) 





Total $77 .45 


The Budget Schedule is reviewed semi-annually, and revised when neces- 
sary. The schedule shall be used in each county. The amounts allowed for the 
various items for which a specific figure is set are based on an average of pric- 
ings throughout the state. They are mandatory unless different amounts have 
been determined on the basis of a pricing plan approved by the SDSW, except that 
the amounts for utilities may be those as paid, or the amounts set forth in the 


(Section Continued on Next Page) 
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Example Cs: A couple, each receiving OAS, live in their own encumbered 
home assessed at $1000. Taxes average *6 s month, required monthly 
payments on the totel encumbrance are %12. Upkeep is {2 a month. 
The couple state their monthly utility needs are, electricity $2.60, 
gas $3.50, water $1.50. The husband receives $20 a month veteran's 
pension. Necessary medical care for the wife costs *5 a month. The 
budget for the husband is as follows: 


Total Need income 
Food $25.50 Net value of occupancy None 
Housing Veteran's pension after 
Taxes $ 6.00 allowing } for wife $10.00 
Encumbrance 12.00 $10.00 
Upkeep 2-00 aR 
+ of %20.00 10,00 
Net value of occupancy* None Totel need $63.15 
Utilities** Total income 10.00 
Elec. $ 2.60 Budget deficiency $53.15 
Gas 3.50 
Vater 1.50 
% of $ 7260 3.80 Grant %53.15 or $54.00 
Household operations 4.10 
Clothing 6.45 
Incidentals 10.00 
Transportation 500 
$03.15 


*To arrive at net value of occupancy (Sez Sec. i5e-'0, Occupancy VALUE OF Homes 
Owned By Reciptent) deduct from the table value the recipient's share 
of the encumbrance payment. In this case the recipient's share of 
the encumbrance payment eliminates value of occupancy. 





**ihe prorated share of utilities is allowed for each of the couple 
in computing his total need and each recipient fills in the affi- 
davit at the bottom of the Budget Work Sheet (Form Ag 241) as to 


the amount of his share of the utilities for the household. (See Sec. 
155-26, Form AG 24i, BupGeT WoRK SHEET, AND INSTRUCTIONS FOR USE.) 


The need of the wife is the same as that of her husband except that 
she has an additional need of %5 per month for medical care. ‘there- 
fore, her total need is $63.15 plus $5 or 568,15, and her grant is 
determined as follows: 


Total Need Income 
$68.15 Net value of occupancy None 
# of Veteran's pension 
received by husband ° #10.00 


* ok * * 


ce ieee neem 


Total need $68.15 
Total income _ 10.00 
Budget deficiency $58.15 


Grant $5816 or 59.00 
(Section Continued on Next Page) 
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155-25 (Continued) Page 6 of 155=25 
EXAMPLES OF DETERMINATION OF GRANT BY MEANS OF BUDGET SCHEDULE: 


Example A: A single recipient living alone pays rent of $20 a month. 
Rent includes water and garbage removal but does not include other 
utilities. Gas for cooking costs on an average of $2.35 per month. 
The recipient has to buy wood for heating at an average cost of 
$3.25 a month. He has no special needs. His only income is $l0 a 
month contribution from a son. 


Total Need Income 
Food $28.50 Contribution from son $10.00 | 
Rent 20.00 
(including water) x oe oe * 

Electricity 1.20 
Gas 2.35 Total need. $76.95 
Wood for heating 5.25 Total income 10.00 
Household operations 4.10 Budget deficiency $66.15 
Clothing 6.75 
Incidentals 10.00 Grant “60.00 
Transportation 5.200 

$76.25 


Example B: A single recipient lives in his own home, assessed value 
$800. Taxes average $3 per month, and a street assessment, required 
payments on which average $1.05 per month, represents the only en-= 
cumbrance. Upkeep is $2 per month. He has no special needs. He 
receives CASI in the amount of $10 per month. 


Total Need Income 
Food $25.30 Net value of | 
Housing occupancy $ 2.95 ($4 less $1.05) 
Taxes 3-00 OASI 10.00 
Assessment 1.05 $12.95 
Upkeep 2.00 
Net value of occupancy 2.95 * + & 
Electricity 1.20 
Gas . 1.85 Total need $62.80 
Water 1.40 Total income 12.95 
Household operations 4.10 Budget 
Clothing 6.75 deficiency $49.85 
Incidentals 10.00 
Transportation 3.00 Grant $49.85 
$62.20 oF $50.00 


(Section Continued on Next Page) 
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155-25 (Continued) Page 9 of 155-25 
Total Need Income 
Food $25.50 Net value of occupancy None 
Housing Contribution from son 410.00 
Net value of % Net from rentals 91 
occupancy None $1.91 
Taxes > 4.50 
Encumbrance 9,00 Total need $60.50 
Upkeep 2.00 Total income $1.91 
+ of 915,50 7.75 Budget deficiency $45.59 
Utilities 
Electricity 5.30 Grant $45.59 or %6.00 
Water (3/8 x $4.00) 1.50 
% of $6.80 3.40 
Household 
operations 4.10 
Clothing 6.75 
Incidentals and 
personal needs 10,00 
Transportation 3.00 
$60.50 
awe 


“Since there are five rooms in the front house and three in the rear 
cottage the expenses of ownership on the property occupied is based 
on 3/8 of the taxes, encumbrances, etc. 


##Value of occupancy of rear cottage is based on the occupancy table 
for 3/8 of the total assessed value of the whole property (Sec. 
152-10) less each spouse's share of 3/8 of the required encumbrance 
payment. 


From the $40 rental deduct 5/8 of the taxes, 5/8 of the interest 
(no deduction for principal payment), upkeep (determined according 
to formula, see Sec. 152-00), and 5/8 of the water bill which the 
couple pay for the total property. Since the income property 1s 
community property, each spouse has one-half of the net income. 


Example F: A recipient in feeble physical condition pays $45 per month 
board and room in a rest home, where all services are provided. He 
is unable to leave the house, and has no need of transportation. He 
has income of $21 per month from OASI benefits. 


Total Need Income 
Board and room $45.00 OASI 21.00 
Clothing 6.75 
Incidentals 10.00 % % 3 4 
Total need $61.75 
$61.75 Total income 21.00 
Budget deficiency $L0.75 


Grant $0.75 or $1.00 
a sth 
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Example Ds: 
free 


A single 
rent and utilities in a rear cottage owmed by a sister. 


AMOUNT OF GRANT 


recipient earns $15.00 a 


155-20 


Page 8 of 155-25 


nd in addition receives 
The 


county has determined the value of free rent and utilities to be $14 
amonthe there is no other income. The recipient has need for den- 
tures and has made arrangements to purchase them, paying $15 a month 
for four monthse He also requires regular medical care which costs 
$5.50 a monthe 


Total Need Income 

Food $25 50 Value of free rent and 

Rent and Utilities 14.00 utilities $14.00 
Household operations 4.10 Barnings 15 00 
Clothing 6075 Total income $29.00 
Incidentals 10200 ek * * 

Transpor tation 3200 Total need 283.85 
Dentures 15.00 Total income 29.00 
Medical care 550 Budget deficiency $54.85 


Example E: 


SDSW-CALIFORNIA-MANUAL 


$83.85 


Grant $54.85 or $55.00 


At the expiration of a four-month period, aid must be reduced as the 
need for dentures no longer existse If other conditions remain the 
same, and the need for medical care continues, his total need accord- 
ing to the budget method will then be $68.85 instead of $83.85. The 
grant is adjusted as follows: 


Total need $68.85 
Total income 29200 
Budget deficiency $39.85 


Grant $29.8* or £40.00 


A couple, both recipients, live in a three-room rear cottage 
on property owned by theme There is a five-room house on the same 
lot which is rented for $40 a monthe The water bill for both houses 
is $4 a month and is paid by the couple. The total property is 
mortgaged, the required monthly payments being $24, of which amount 
$16 is interest and the balance is payment on the loan. The property 
is assessed at $1800 and taxes average $12 a monthe The couple state 
their monthly utility needs are electricity, $5.30. (used for lights 
and cooking). There are no special needse Each spouse receives a 
$10 contribution from a sone The budget for each spouse will be the 
same and is computed as follows: 


(Section Continued on Next Page) 
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STATE OF CALIFORNIA DEPARTMENT OF SOCTAL WELFARE 


BUDGET WORK. SHEET 
OLD AGE SECURITY CASE NAME 
STATE NO. 279 county No Das 


LIVING AS A MEMBER OF HOUSEHOLD GROUP 
1F YES, NUMBER IN HOUSEHO 


COMPLETE ONLY THOSE ITEMS WHICH REPRESENT NEED OF THE INDIVIDUAL RECIPIENT. 1& THE RECIPIENT PAYS BOARD AND ROOM LEAVE BLANK ALL ITEMS 
ABOVE NUMBER 5 ON THIS FORM. 


NEED INCOME (DO NOT INCLUDE CASUAL INCOME OR VALUE OF INCONSEQUENTIAL 
RESOURCES) 








(penutyuog) 92-SST 
WUOO8g SIMVISISSY JNENg 


TTVONVINN-VINYONTTVO-MSCS 









How VERIFIED source AMOUNT HOW VERIFIED 


1. Food 
2. Housing 
(A) RENT 
TAXES Asie ar OO 
ASSESSMENTS. 
2 EN CUMBRANCE. = 
3 (B) OWN UPKEEP...... 20 3S 
a HOME = 
ua NET VALUE OF a 
Oo OCCUPANCY* 
= (IF ANY)ecee — : 8 
Se TOTAL , 00 » SUMMARY Q 
“i OUSCt ies ox : é eS 
ELECTRICITY. 2 TOTAL NEED Ve 
ahs | 
3. Utilities WATER... cs 50 TOTAL INCOME 
OFWERen eine can DIFFERENCE BETWEEN NEED AND INCOME, 
TOTAL Ld GF , 5¢ AMOUNT OF AID RECOMMENDED 
D 


4. Household Operation. 
5. 30ard and Room 

6. Clothing 

7. Incidentals 

8. Lransportation 

9. Other Weeds (Spectfy) 


cA 4 4 a 


Remarks: 


10. Total Need MLL eo ta. aaa BUDGET COMPUTED BY 


*1F THERE 1S A MET VALUE OF OCCUPANCY. ALWAYS ENTER THE IDENTICAL AMOUNT SHOWN HERE 1N THE INCOME SECTION. 


ae OF RECIPIENT OF OLD AGE SECURITY 
THIS: 15 TO CERTIFY, THAT 1, PAY $i PER MONTH FOR RENT, $ U, PER MONTH FOR BOARD OR S$ 


PER MONTH FOR BOARD AND ROOM; AND THAT THE AVERAGE MONTHLY COST -OF MY UTILITIES 1S $ >. 0 
SF 


SUBSCRIBED AND SWORN TO BEFORE ME THISLS DAY OF 19¥F3% anal 


fttle Signature of Affiant 





"22 aSnony OBS tAZy 





Ln6: 


155-30 AMOUNT GF GRANT PUBLIC ASSISTANCE PROGRAM 


i 


155-30 (Continued) 155-30 


Example A: Total need is determined to be $68.98. The recipient has 
GASI income of $14.61 per month. The difference is $54.37. Aid is 
granted in this amount or $55, the next highest whole dollar. 

EXAMPLES OF DETERMINATION OF TOTAL NEED: 

Example B: A single recipient earns $17 a month. He has no other 
income. The recipient has need for dentures and has meade arrange~ 


ments to purchase them, paying $15 a month for four months. 


Need Income 





$60.00 $17.00 
15.00 


$75.00 


* * & 8 K€ * KK * 


Basic needs Earnings 


Dentures 


Total need $75.00 
Total income 17.00 


Grant $58.00 


At the end of a four-month period the need for dentures 
exists. If other conditions remain the same the income is then 
tracted from $60, and the grant adjusted to $43. 


no longer 
sub= 


Example C: A couple, both recipients, live in their own home, $800 ase 
sessed value. The husband has regular part-time omployment and earns 
$22 each month. The wife's need for insulin has been established by 
her physician. It costs approximately $7 a month and the need is 
expected to continue indefinitely. The house leaks and requires ex- 
tensive roof repair. A plan has been agreed upon between the con- 
tractor and the recipients whereby the roof will be repaired for $80 
and the recipients will pay the contractor a total of $8 a month for 
ten months. The grant for the husband is computed es follows: 


Need Inconie 
Basic continuing needs $60 Value of occupancy $ 4 
Roof repair 4 of the earnings Lt 
(4 of monthly payment) 4 Total income glo 
Total need $64 
Re oe gh eee 
Total need $64.00 
Total income 15.00 
Grant $49.00 
(Section Continued on Next Page) 
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155-30 TOTAL NEED - STATUTORY MAXIMUM ($60) PLUS SPECIAL NEEDS 155-30 | 
OAS 


Since the law provides that the income of the recipient together with 
the amount of the grant shall equal at least $60, it is the presumption that $60 | 
covers the basic continuing needs common to all recipients. (Should the recipi- 
ent elect to have his need determined on the basis of his budget the presumption 
that $60 is adequate to meet his basic continuing needs may be refuted. See Sec. 
155-25, Total Need - Determination by Budget.) 


The basic continuing needs common to all recipients and which are pre- 
sumed to be met on $60 a month, the minimum amount which the law guarantees to | 
every eligible individual, are: 


1. Food -= The normal amount and kind of food needed by the average 
aged adult to maintain health and vigor. 


/2,. Housing -- Adequate, suitable, sanitary housing, in the locality 
chosen by the applicant or recipient. 


‘3. Utilities -- Lights, water, and fuel needed to maintain health and 
comfort. 


4. Clothing -- Adequate, healthful clothing. 


5. Household Replacements -- The occasional replacement of normal house- 


hold equipment end/or supplies. 


6. Transportation and Communication -- Carfare,gasoline for automobile, 
stamps, stationery, etc. 


7. Incidentals -- The usual expenditures for haircuts, recreation, in- 
Cluding expenses necessary to maintain normal social contacts, etc. 


In addition to the basic continuing needs common to all, the individual 
may have additional requirements, i.e., special needs arising out of impaired 
health, a particular handicap, etc. (See Sec. 155-50, Definition and Determina~ 
tion of Special Needs in QAS.) j 


When a recipient has special needs in additionto basic continuing needs, 
the amount of total need may be established by adding the cost of special items 
of need to $60. (See Sec. 155-25, for another way of establishing the total need 
of one whose requirements are such that they cannot be met on $60 a month.) The 
amount of the grant is then determined by subtracting the income from that figure 
which represents the total need, except that in no event may the grant exceed 
$60. When this difference is in partial dollars, aid may be granted in that 
amount which represents the next highest whole dollar. 


The amount of aid plus the income of the individual shall not exceed the 
total need except to the extent that the grant is adjusted to the next highest 
whole dollar. (Ww&IC 2020, 2140) 


(Section Continued on Next Page) 
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455-50 (Continued) 155-50 
2. Sanatorium or Rest Home Care; 


The type of care required should be designated by the physi- 
cian or other practitioner in charge of the case. 


3. Medication: 


Prescriptions and proprietary drugs or other medication pre- 
scribed by practitioners of any of the healing arts. 


4. Eyeglass Prescriptions: 
When ordered bya physician, optician, or an optometrist. 
5. Special Diets: 


On the written recommendation of a physician or other prac- 
titioner and in the amount that the special diet exceeds the 
cost of the normal diet, need in excess of basic continuing 
needs may be established. 


6. Occasional Repairs & Homes Owned and Occupied by Recipients: 


If necessary to provide safe and healthful housing, or to 
minimize deterioration, the expense of occasional repairs 
may be considered special need during the period in which 
the cost of such repairs is being paid. 


The plan for payment agreed upon between the contractor or 
vendor and the recipient should be recorded in detail. 


7. Replacement of Worn-Out Househo uipment and/o lies, 


Clothing, etc.+ 


Household furniture, equipment, and/or clothing my be in- 
adequate or substandard to a point where the expense of se- 
curing necessary items is in excess of ordinary upkeep. 
This may be the situation of persons whose income, prior to 
receipt of aid,was insufficient to meet normal requirements. 
It also my result froma change in living plan. When such 
is the case, the cost of necessary replacement, or of aug- 
menting the present supply my be established as special 
need. 


(Section Continued on Next Page) 
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The grant for the wife is computed as follows: 


Need Income 
Basic needs $60 Value of occupancy $ 4 
Insulin ie % of husband's 
Roof repair earnings ll 
f (* of monthly Total income Bis 
payment ) 4 
Total need $71 


* * * K K * 


Total need $71.00 
Total income 15.00 
Grant $56.00 


At the end of the ten-month period the need for roof repair will 
have been allowed in full. If the conditions remain the same the 
man's grant should be reduced to $45 ($60 minus $15) and the woman's 
grant shall be reduced to $52 ($67 minus $15). (See Sec. 155-60, Reporting 
Neeo in Excess oF $60 to SOSW.) . 


155-50 DEFINITION AND DETERMINATION OF SPECIAL NEEDS IN OAS 155-50 
OAS 


In addition to the basic continuing needs as discussed in Sec. 155=3Q, 
Total Need--Statutory Maximum ($60) Plus Special Needs, the individual may 
have other needs. Additional requirements or "special needs" may exist due to 
the impaired health and/or activity of the recipient, physical handicap, hous- 
ing conditions, etc. Special needs shall be determined on the basis of the 
individual's circumstances, and in such amount as required to cover factual and 
realistic needs of the individual and not a family group. The liquidation of 
unsecured debts incurred in the past does not represent a current need. 


The special needs which are most often found to be in excess of basic 
continuing needs of the individual recipient include: 


1. Medical Care and/or Treatment Under Other Healing Arts: 


The need for care or treatment by a physician or surgeon, by the 
practitioner of any type of therapy subject to licensing under the 
Business and Professions Code, by one giving treatment by prayer or 
spiritual means,or by other treatment recognized as a branch of the 
healing arts, may be established as a special need when verified by 
the physician or practitioner in attendance, 


(Section Continued on Next Page) 
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156-05 PROVISIONS OF W&IC REGARDING DETERMINATION OF AMOUNT OF 156-05 


GRANT IN ANB 
ANB 


The amount of aid to which any applicant shall be entitled shall be, 
when added to the income (including the value of currently used resources, but 
excepting casual income and inconsequential resources) of the applicant from all 
other sources, seventy-five dollars ($75) per month. When the actual need of an. 
applicant exceeds seventy-five dollars ($75) per month, such applicant shall be 
entitled to receive aid in an amount (not to exceed seventy-five dollars ($75) 
per month) which when added to his income (ineluding the value of currently used 
resources, but excepting casual income and inconsequential resources) from all 
other sources, shall equal his actual need. (W&IC 308%) 


Free board and lodging supplied to an applicant for ANB because of his 
necessity therefor, by a friend or relative who is not responsible for his sup- 
port or who is financially unable to support him, shall not be a ground for re- 
fusing aid. (Wall 3049) 


The county board of supervisors shall investigate, annually or oftener, 
the qualifications of the blind persons receiving aid under the provisions of 
this chapter and may increase or decrease the allowance within the limits pre- 
scribed in this chapter, or, if the board is satisfied that any person receiv- 
ing such aid is not entitled thereto, it shall deny him further aid and shall 
forthwith notify the county auditor and the Chief of the Division for the Blind 
in the SDSW of such action. The person receiving aid, however, shall have the 
right of appeal to the SSWB from such action.  (W&iC 308) 


When amendments to the Federal statutes or rules and regulations of the 
Federal Security Agency permit, earnings of the applicant shall not be deducted 
— amount of aid to which the applicant would otherwise be entitled. (Wwalc 

If, when, and during such times as the United States Government increases 
its contributions in assistance of the needy blind in this state, the amount of 
the grant of aid provided in this chapter shall be increased by an amount equal 
to such increase by the United States Government.  (W4&iC 308%.) 


Every person administering aid shall endeavor at all times to perform 
his duties in such manner as to secure for every blind person the maximum amount 
of aid to which he is entitled. (WIC 3082.1) 
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In the case of fluctuating income or income received quarterly, semi- 
annually or annually, a plan of payment for needs in excess of continuing basic 
needs may be a promise to pay at the time and in the amount that income is re- 
ceived. For example, a recipient of OAS has an income of $120 from an annuity 
payable on January 1 of each year. On July 1, of the current year, need in ex- 
cess of basic continuing need was established and verified for continuing medical. 
care in the amount of $10 a month. The recipient made arrangements with the phy- 
steian to furnish medical care on credit, to be paid for when the annual in- 
come is received next January. . 


Payments made in advance for anticipated future medical care can not be 
considered as need in, excess of basic continuing need. (W&IC 2020, 21h0) 


155-60 REPORTING NEED IN EXCESS OF $60 TO SDSW 155-60 | 
OAS 


APPLICATIONS : 


When the grant for an applicant is determined by subtracting the income 
from total need which is in excess of $60 a month, that fact shall be reported 
on the Certificate of Verification of Eligibility (Form Ag 201). See Sec. 237- 
10, Instructions for Certificate of Eligibility, Item 12, which specifies the 
information to be reported when total need has been established by the individ- 
ual's budget (See Sece 155-25, Tora Neeo - Determination By Buocer) and when total need has 
been determined by adding the cost of special needs to $60. (See Sece 155-30, TOTAL 
NeeD = StatuTORY Maximum ($60) PLus Special NEEDS.) 


CURRENT CASES _AND RESTORATIONS: 


When the grant is determined by the individual's budget (See Seco 155-25, 
ToTaL NEED - DETERMINATION BY BupgeT) that fact shall be reported in the usual manner 
by submission of a Notice of Change (Form Ag 232). (See Sec. 362-05, INstRUCTIONS FoR RE- 
CORDING ON NOTICE oF CHANGE, Section 1.) The amount of total need is entered in Column 6, 
and in Column 7 the notation "Form Ag 241 on file" is entered. (The verification 
of those items of need for which verification is required, and the verification 
of the income, shall be included in the case record, usually on Form Ag 24], 
Budget Work Sheet.) 


When the grant is determined by subtracting the income from total med as 
established by addfng the cost of special items of need to $60 (See Sece 1552305 TOTAL 
NegD - Statutory Maximum ($60) PLus Speciac Necos) that fact shall be reported in the usual 
manner by submission of a Notice of Change (Form Ag 232). The amount of total 
need is entered in Column 6, and in Column 7 a statement shall be made of the 
particular special needs, the cost of each, and how the need and the cost were 
verified. (SEE SEC. 362-05.) 


See Sec. 362-25, Change in Need or Income - No Change in Grant, for re- 


porting requirements as the need and/or income change, and the basis on which 
the grant is determined changes.  (WwalC 2140) 
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156-20 DEFINITION OF BASIC NEEDS IN ANB 156-20 
ANB 


The basic needs expected to be covered by the statutory maximum grant of 
$75 a month are: 


1. Food -- The normal amount and kind of food needed by the average per 
son to maintain health and vigor. 


2. Housing -- Adequate, suitable, sanitary housing, in the locality 
chosen by the applicant or recipient. 


3. Utilities -- Lights, water, and fuel needed to maintain health and 
comfort. : 


4. Clothing -- Adequate, healthful clothing. 


5. Household Replacements -- The occasional replacements of normal 
household equipment and/or supplies. 


6. Transportation and Communication -- Carfare, gasoline for automobile, 
stamps, ete. 


7. Incidentals -- The usual expenditures for haircuts, recreation, in- 
_Gluding expenses necessary to maintain normal social contacts, etc. 


(W&IC 3075, 308%) 
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156-15 METHOD FOR DETERMINING THE AMOUNT OF GRANT IN ANB 156-15 
ANB 


The law recognizes that the total need of the individual blind recipient 
may actually be in excess of the maximum statutory grant of $75 a month. (See Sec. 
156-25, DEFINITION AND DETERMINATION OF NEEDS IN Excess OF Basic CONTINUING NEEDS IN ANB.) When the 
eireumstances of the individual are such that need in excess of $75 a month 
exists, the cost of such need shall be considered in addition to the cost of 
basic needs to determine the total need. (See Sec. 156-20, DEFINITION OF Basic NEEDS IN ANB) 
The grant of aid in such a case shall be the difference between the actual need 
and the income of the recipient, if any, but in no case shall the grant of aid 
exceed $75 a month. Income and the value of the use of resources shall be taken 
into epnsideration as.income except casual income and inconsequential resources, 
(See Secs. (50-40, DEFINITION OF CASUAL INCOME AND INCONSEQUENTIAL” RESOURCES, 150-50, Types oF Casuat IN- 
COME, AND 151-00, DEFINITION OF INCOMES ALSO OTHER PERTINENT SECTIONS OF INCOME CHAPTER) 


EXAMPLE? 

Tova NEED INcome 
Basic ConTénuing Neep $75.00 OAS! Benerits $40.00 
Eve Grasses (PER MONTH) 5.00 ANB GRaNT 
SPECIAL DYET PRESCRIBED 200 


BY PHYSICIAN wet 
ToTat NEED 200 


The statutory maximum grant of $75 a month is considered to provide for 
the basic need of blind persons. Basic need includes food, housing, utilities, 
usual items of clothing, household replacements, transportation and communica- 


tion, and incidentals of a minor nature. (See Sec. 156-20, DeriNiTION oF Basic NegDS IN ANB, 
FOR A MORE DETAILED DESCRIPTION OF THESE BASIC NEEDS.) 


Other common needs of blind persons are considered as need in excess 
of basic need and these are determined with reference to the health, comfort, 
and well-being of the blind persons. Such needs usually fall within one of the 
following categories: medical care, sanatorium or rest home care, prescriptions, 
or other medication, special diets, repairs of homes, replacement of household 
equipment, supplies and clothing, housekeeping service, nursing service, excess 
heat, oceasional unusual needs and special needs incident to blindness. (See Sec. 
156-25, DEFINITION AND DETERMINATION OF NEEDS IN Excess OF Basic CONTINUING NegDS IN ANB FOR A MORE DETAIL= 
ED Description.) (W&IL 3075, 308%) 


When the circumstances of the individual are such that there are no 
needs in excess of the basic needs, the grant of aid is computed by deducting 
income and the value of the use of resources (except casual income and inconse- 
quential resources) from the maximum statutory grant of $75 a month. (See Seco 151-20, 
DEFINITION OF ResouRCE.) (W&IC 3075, 308%) 
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156-25 (Continued) 156-25 
2e Sanatorium or Rest Home Care: 


The type of care required should be designated by the physician or 
other practitioner in charge of the casee 


Se liedication: 


Prescriptions and proprietary drugs or other medication prescribed 
by practitioners of any of the healing arts. 


4. Eyeglass Prescriptions: When ordered by a physician, optician, or 
an optometriste 


5e Special Diets: 


On the written recommendation of a physician or other practitioner 
and in the amount that special diet exceeds the cost of the normal 
diet, need in excess of basic continuing needs may, be established. 


6- Occasional Repairs of Homes Ovmed end Occupied by Recipients: 
If necessary to provide safe and healthful housing, or to minimize 
deterioration, the expense of occasional repairs may be considered 
an excess need during the period in which the cost. of such repairs 
is being paid. The plan for payment agreed upon between the con- 
tractor or vendor and the recipient should be recorded in detail. 


Replacement of Worn-out Household 
ing, etc. 





Equirment and/or Supplies, Cloth- 


Household furniture, equipment, and /or clothing may be inadequate or 
substandard to a point where the expense of securing necessary items 
is in excess of ordinary upkeep. ‘This may be the situation of per- 
sons whose income, prior to receipt of aid, was insufficient to meet 
normal requirements. It also may result fron a change in living 
plane When such is the case, the cost of necessary replacement, or 
of augmenting the present supply may be established as excess neede 


Replacement of household equipment and supplies, clothing, etc, 
destroyed in a catastrophe such as fire, flood, etc., may be con- 
sidered need in excess of basic continuing needs to the extent that 
such possessions have not been covered by insurance. 


(Section Continued on Next Page) 
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156-25 DEFINITION AND DETERMINATION OF NEEDS IN EXCESS OF BASIC 156-25 
CONTINUING NEEDS IN ANB 
ANB 


The ANB law recognizes that the minimun need of an individual ANB re- 
cipient is $75 a monthe (See Sece 156-20, DEFINITION OF Basic Neevs IN ANBe) The amount of aid 
_granted plus the income received must equal at least the statutory maximum of 
$75 a month to cover the basic continuing need of such recipiente 


There are many special needs which are often incident to blindness or 
unusual circumstances and which may be necessary to effect those physical, social 
or economic adjustments required to promote the well-being of the individual 
blind persone These special needs may be in excess of the basic continuing 
needse (See Sec. 156-20.) No monetary limit has been placed upon the extent of the 
need in excess of ‘the basic continuing needs. 


NEEDS IN EXCESS OF BASIC CONTINUING NEEDS 





Needs in excess of the basic continuing needs shall be determined on 
the basis of the individual recipient's circumstances, and to the extent that is 
required to cover factual and realistic needse These needs must be determined 
with reference to the health, comfort, and well-being of the individual recipi- 
ente 


In those instences where there is income including the value of current- 
ly used resources, there shall be recording in the case record concerning dis- 
cussion with the recipient as to any special needs he may have and the amount | 
required to meet such special needs; also the determination with regard to the 
establishment of need in excess of basic continuing needse 


The items listed below are not intended to be all inclusive and there 
are undoubtedly special needs of recipients wich sre not listed and which may 
well constitute an actual needs. Vonversely,the fact that an item has been listed 
as a possible need in excess of basic continuing needs does not imply that every 


expenditure for such item is automatically such a neede 


The needs which are most usually found to be in excess of basic contin- 
uing needs of the individual recipient includes 


1. Medical Care and/or Treatment under Other Healing Arts: 


The need for care or treatment by s physician or surgeon, by the 
practitioner of any type of therapy, subject to licensing under the 
Business and Professions Code, by one giving treatment by prayer or 
spiritual means, or by other treatment recognized as a branch of the 
healing arts, may be established as a special need when verified by 
the physician or practitioner in attendance. 


(Section Continued on Next Page) 
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% 
156-40 METHOD’ OF REPORTING NEED IN EXCESS OF BASIC CONTINUING 156-40 
NEEDS IN ANB 
ANB 


In every instance in which the cost of the actual need of a recipient 
exceeds the maximum statutory grant ($75 a month) and income of the recipient is 
applied toward the additional need, the Certificate of Verification of Eligibi- 
lity (Form Bl 201) for new applications, or the Notice of Change (Form Bl 232) 
for current cases shall show: 


1. The source and amount of each item of income. 


2. The particular need or needs in excess of the statutory maximum and 
how the need was established. 


3. A statement of the verification which established the cost of the 
excess need. (W&IC 3075) 


156-50 GRANT OF AID IN WHOLE DOLLAR AMOUNTS IN ANB 156-50 
ANB 


It is recognized that there are advantages to making grants of aid in 
whole dollars whenever possible. While certain types of income must be deducted 
in their exact amount, other types may be adjusted to make possible the grant of 
aid in a whole dollar amount. For certain other types of income which may be 
disregarded, see Secs. 150-50, Types of Casual Income and 150-40, Definition of 
Casual Income and Inconsequential Resources. 


A. INCOME WHICH MUST BE DEDUCTED IN ITS EXACT AMOUNT 


Fixed income must be deducted in its exact amount. 


EXAMPLE AZ A RECIPIENT 1S RECEIVING OAS! IN THE AMOUNT OF $21019 EACH MONTH. THERE 18 NO OTHER 
{NCOME AND NO ESTABLISHED NEED IN EXCESS OF $75 A MONTH. AID SHALL BE GRANTED IN THE EXACT 
AMOUNT OF $53.80 (SEE SEC. 361-00, INCREASE IN AMOUNT OF AlDe) 


B. INCOME WHICH MAY BE ADJUSTED TO KEEP THE GRANT JN WHOLE DOLLARS 


It is possible to keep grants of aid in whole dollar amounts when the income 
received is not in a regular or known fixed amount, by reducing such income 
to the nearest whole dollar; likewise, in case of excess need, when the 
difference between total need and total income is in odd cents, the grant 
may be computed in whole dollar amounts by increasing the grant to the next 
highest whole dollar. 


(Section Continued on Next Page) 
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156-30 PROCEDURE FOR ESTABLISHING NEED IN,.EXCESS OF BASIC CONTINUING 156-30 
NEEDS IN ANB ; 
ANB. 


The need for household repairs, and household replacements can best be 
evaluated by the county'in terms of the, recipient's surroundings, - household 
equipment, etc. The county's determination of ‘the need for other items, for 
which no specific method of determination is indicated, is adequate. In every 
case the record must show the verification secured and/or the facts or circum- 
stances upon which the county determined the need for the particular item estab- 
lished as an excess need. The probable period over which the need will continue 
shall also be recorded. 


— 


Income received shall not be designated to provide for specific items 
of need. The total income for any given period must be applied toward the total 
need for that period,and need in excess of basic continuing needs may be allowed 
only during the period that such need actually exists. However, since income 
received in the current month and the two preceding months is considered current 
income, an excess need that occurred in the two preceding months may be con- 
sidered current need to the extent that the total need for that period remains 
unmet at the time of adjustment. For example, in August a recipient of ANB 
needed medical attention - total cost $18. This became known to the county in 
September and it was verified that such private medical attention was needed. 
However, the recipient managed to pay $8 of this bill without incurring other 
debts so that only $10 could be considered current excess need in adjusting the 
October grant. 


In the case of fluctuating income, or income received quarterly, semi- 
annually or annually, a plan of payment for needs in excess of continuing basic 
needs may be a promise to pay at the time and in the amount that income is re- 
ceived. For example, a recipient of ANB has an income of $120 from an annuity 
payable on January 1 of each year. On July 1, need in excess of basic continu- 
ing need was established and verified for continuing medical care in the amount 
of $10 a month. The recipient made arrangements with the physician to furnish 
medical care on credit, to be paid for when the annual income is received on 
January 1. : | 


Payments made in advance for anticipated future medical care can not be 
considered as need in excess of basic continuing needs. 


Since ANB is specifically granted to meet the current needs of the re- 
cipient and not a family group, need in excess of the grant of $75 a month may 
only be established to meet current needs of the recipient. Unsecured debts in- - 
curred in the past are not a current need. (W&IC 3075, 3084) 
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156-60 DETERMINATION OF AMOUNT OF GRANT FOR PERSONS IN PRIVATE 156-60 
INSTITUTIONS IN ANB 
ANB 


A person who is receiving care in a nonprofit, fraternal, or benevolent 
institution is considered to have the equivalent of income in the amount by which 
the per capita cost of the institution exceeds the payment for board and care. 


The per capita cost of the institution may be established as a part of 
the total need of an inmate toward which the total income of the individual 
shall be applied, provided the institution is one in which the inmates may be 
considered eligible to aid. (See Secs. 153-60, INComE FRom NONPROFIT, FRATERNAL, OR BENEVOLENT 
INSTITUTION, 053-70, INCOME FROM PRIVATE AGENCIES OR OTHER Sources, 156-15 METHOD FOR DETERMINING THE 
AMOUNT OF THE GRANT IN ANB, 163-00, EviGiBILity OF INMATES OF NONPROFIT, FRATERNAL; AND BENEVOLENT | INSTI- 
TUTIONS, 163-55, DETERMINATION OF PeR CAPITA Cost IN NONPROFIT, FRATERNAL, AND BENEVOLENT INSTITUTIONS, 
163-95, INMATES IN PRivATE INSTITUTIONS OPERATED FOR PROFIT o) (WIC 3044.5, 3075) 
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156-50 (Continued) 156-50 


The following are types of income which may be adjusted to whole dollars: 


ea 


which is estimated as in the case of the value of a 
contribution in kind, such as free rent, free board and room, etc. 
(See Sc. 152-90, VaLué of ConTRIBUTIONS IN KIND.) 


EXaMPLe B$ A DAUGHTER, IN WHOSE HOME aN ANB RECIPIENT LIVES, CONTRIBUTES HIS SHARE OF THE 
UTILITY BILL. THIS #8 ESTIMATED TO AVERAGE ASOUT $3.55 A MONTH. THIS ESTIMATE MAY BE 


REDUCED TO $3.00. 


Irregular income of such a nature that consideration of the income 
received in the past is the only possible way of estimating the 
amount the recipient might reasonably expect to receive in the 
future. That amount which represents the monthly average over the 
preceding. three months' period reduced to the nearest whole dollar 
may be deducted in determining the grant. 

Examece Ci A RECIPIENT OF ANB, NOT ELIGIBLE FOR APSB (SEE SECe 233-50, VERIFICATION or Pun 
FOR SELF=SUPPORT, AND SEC. 121-10, BLIND WHILE NoT A RESIDENT OF bairornia), TUNES 
PIANOS AND H!S EXACT INCOME FROM MONTH TO MONTH CANNOT BE FORETOLD, INCOMB OVER THE 
PAST THREE MONTHS HAS BEEN AS FOLLOWS JUNE EARNINGS $9.50, JULY, EARNINGS 3-00? 


AUGUST EARNINGS $12.75, TOTAL EARNINGS $25.25 OR AN ACTUAL MONTHLY AVERAGE OF g.42. 
THEREFORE, $3.00 1S DETERMINED TO CE THE RECIPIENT'S AVERAGE MONTHLY INCOME 


Grants of aid may usually be kept in whole dollar amounts when a 
case involves both fixed and adjustable income. 


Exampce Dt AN ANB RECIPIENT FOR WHOM THERE 18 NO ESTABLISHED NEED IN EXCESS OF $75 is 

FURNISHED FREE UTILITIES BY A DAUGHTER THE VALUE OF WHICH 1S ESTIMATED AT APPROXIMATES 

LY $4.35 A MONTH, IN ADDITIGN HE RECEIVES OASI IN THE AMOUNT OF $21.85 EACH MONTH. 

ps ESTIMATED INCOME MAY BE LOWERED TO $4.15 WHICH, WHEN ADDED TO THE FIXED INCOME OF 
21485, ADJUSTS THE TOTAL INCOME TO $26.00. 


When reporting income on the Certificate of Verification of Eligibility 
(Form Bl 201) and the Notice of Change (Form Bl 232), the amount of income used 
in arriving at the amount of the grant should be reported. (W&lC 3075, 3084) 
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157-15 METHOD FOR DETERMINING THE AMOUNT OF GRANT IN APSB 157-15 
APSB 


After the exempt income exceeds $800 in a given year, an adjustment 
shall be made in the amount of aid and the total net income including aid shall 
not exceed $75 per month (See Sec. 361-15, ADJUSTMENT IN AMOUNT OF Grant In APSB) for the bal- 
ance of the year. Exception: If the recipient is making an allocation to a spouse, 
no adjustment shall be made until the support of the spouse has been met, but in 
no event shall the amount allocated to the support of the spouse exceed $800 in 
any given year. Such allocation shall not be made until the recipient has had 
his full maximum of $800 exempt income. (See Sec. 153-80, Division oF tNcome WiTH Spouse.) 


An APSB recipient may have net income up to $800 from exempt sources 
without affecting the maximum monthly grant of aid, unless a smaller grant must 
be given because of general relief which is granted for any part of the period 
covered by the first APSB warrant. (See Sec. 610-90, DurLicaTiON oF GR (ALSO KNOWN AS IN) ANO 
CatecoRical AiD Payments) 


An applicant (including original applications, restorations, transfers 
from ANB, and reapplications) for APSB who has a regular monthly net income in 
excess of $141.67 a month from the various sources of allowable income (see Sec. 
157-05, Provisions of W&IC Regarding Determination of Amount of Grant is APSB) 
is deemed to have income sufficient to provide a reasonable and decent standard 
of living and is ineligible to aid, even though he has a spouse without other 
means of support. (WaIC 3460, 3472) 
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AMOUNT OF GRANT 


157-05 PROVISIONS OF W. & 1. CODE REGARDING DETERMINATION OF AMOUNT 157-05 
OF-GRANT IN APSB : 
APSB 


The amount of aid to which any applicant for APSB shall be entitled 
shall be, when added to the net income of the applicant from all other sources, 
%75 per month. Net income from any of the following sources of a combined total 
value not exceeding $800 per annum shall not be considered for any purpose: 


1. Income from applicant's labor or services; 


2. The value of foodstuffs produced by the applicant or his family for 
his use or that of his family; 


3. The value of firewood and/or water produced on the premises of the 
applicant or given to him by another for the applicant's use; 


h. The value of gifts; 


5. The value of the use and occupancy of premises owmed and occupied 
by the applicant; 


6. The net income from real and personal property owned by the appli- 
cant. Income in addition to the above specified shall be computed 
on the basis of net income. (WaIC 3472) 


Free board and lodging supplied to an applicant for APSB because of his 
necessity therefor, by a friend or relative who is not responsible for his sup- 
port or who is financially unable to support him, shall not be a ground for re- 
fusing aid. (wale 3hlg) 


The county board of supervisors shall investigate, annually or oftener, 
the qualifications of the blind persons receiving aid under the provisions of 
this chapter and may increase or decrease the allowance within the limits pre- 
scribed in this chapter, or, if the board is satisfied that any person receiving 
such aid is not entitled thereto, it shall deny him further aid and shall forth- 
with notify the county auditor and the Chief of the Division for the Blind in 
the SDSW of such action. The person receiving aid however, shall have the right 
of appeal to the SSWB from such action. (See Secs. 151-30, DEFINITION OF ExempT INCOME IN 


APSB, AND 157-15, METHOD FOR DETERMINING THE AMOUNT OF GRANT IN APSB.) (W&IC 3089, 3460) 
Every person administering aid shall endeavor at all times to perform 


his duties in such manner as to secure for every blind person the maximum. amount 
of aid to which he is entitled. 
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158-00 (Continued) 158-00 


The State and Federal laws envision a program which will provide grants 
in aid and services to assure children of opportunities for growing up in a set- 
ting of their own family relationships if possible, and which will enable par- 
ents to continue in full responsibility for a scheme of loving to which each 
child naturally belongs. 


Living» plans for eligible children vary from case to case. The amount’ 
of the grant to meet different degrees of need must, therefore, be determined on 
an individual basis. 


In general, the county has the responsibility for: 


1. Determining the social and economic needs of children who qualify 
under the law. 


2. Meeting their total needs insofar as possible within the Limitations 
of the law and governing rulings and policies. 


3. Using the budget schedule standard as a guide in evaluating each 
situation and relating the individual family needs to adequate care 
standards. 


4. Exercising discretion in applying governing policies and rulings. 


5. Interpreting the program to applicants and recipients and informing 
them of their rights and responsibilities. 


The manual sections which follow set forth: general standards for chil- 
dren living in their own homes, with relatives, and in boarding homes and insti- 


tutions; rules and regulations governing the determination of need and amount 
of the grant; and methods and procedures for making these determinations .(Wate 1560) 


158-05 STANDARDS OF ADEQUATE CARE 158-05 
ANC 

GENERAL STATEMENT OF ADEQUATE STANDARDS 
A satisfactory standard of living includes: 
1. An adequate budget which will insure: 


a. Clothing and food of adequate quantity and quality, including 
special diets when ordered by a physician. 


b. Housing which allows adequate sleeping space, reasonable privacy, 
and complies with sanitary and housing regulations. 


(Section Continued on Next Page) 
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158-00 LEGAL PROVISIONS AND GENERAL STATEMENT RELATING TO DETERMINATION 158-00 
OF NEED AND THE AMOUNT OF THE GRANT 
ANC ; 


LEGAL PROVISIONS 


The object and purpose as set forth in the W&IC relating to ANC is to 
keep children in their own homes wherever possible, and to provide the best sub- 
stitute for their own homes for those children who must be given foster care. 
The Federal statutes provide grants in aid for dependent children under the age 
of 16 years, and for children between 16 and 18 regularly attending school who 
qualify under the state law if they are living with relatives of specified degree 
and if the payment is a cash warrant and made directly to the eligible payee 
who signed the application or whose signature appears in the county record. Such 
eligible relatives include: Father, adoptive father, mother, adoptive mother, 
grandfather, grandfather-in-law, great-grandfather, adoptive father of the child's 
natural parent, grandmother, grandmother-in-law, great-grandmother, adoptive 
mother of a child's natural parent, stepfather, stepmother, brother, brother-of~ 
the-half-blood, brother-in-law, half-brother-in-law, adoptive brother, sister, 
sister-of-the-half-blood, sister-in-law, half-sister-in-law, adoptive sister, 
stepbrother, stepbrother-in-law, stepsister, stepsister-in-law, uncle of the 
half or whole blood, uncle in-law, aunt, aunt-in-law, great uncle, great aunt. 


The state law provides a maximum of $72 for one eligible child and $36 
for each additional eligible child in the same home. In addition, to children 
who qualify under the Social Security Act, Federal funds are available up to 
$13.50 for the first child in a family and $9 for each additional child. The 
county is authorized by law to supplement additional amounts from its own funds. 


The state law requires the SDSW to establish minimum standards of ad- 
equate care by rules and regulations which have the approval of the SSWB and 
which are binding upon the counties. (W&IC I5pt, 1522, 152k, 1560) 


GENERAL STATEMENT 


In ANC, the determination of need and the amount of the grant involves 
processes derived from the law which require an understanding of the purpose of 
the program, the functional responsibilities of the Federal, state and county 
units of government, and a clear knowledge of policies and regulations that have 
been developed to carry out these functions, as well as an understanding of the 
principles of casework practice. Children who meet conditions set forth in the 
law, rules, and regulations are entitled to grants in aid. The county serves 
the applicant and the children throughout the process of relating the individual 
circumstances to these provisions. 


. (Section Continued on Next Page) 
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158-10 (I-E Continued) Page 10 of 158-10 


13. Other information relating to Income in ANC may ‘be . found in the 
following Manual sections: 


111-05 Types of Personal Property 

151-10 Definition of Income in ANC 

151-20, Definition of Resource 

151-0 Definition of Small Intermittent Income in ANC 

151-60 Income from Annuities, Pensions, Compensation, Trust Funds, 
Etc. 

151-65 Income from Servicemen's Dependents Allowance Act 

151-90 Income from Crops or Livestock 

152-00 Net Income from Real Property 

152-20 Income from Personal Property 

152-0 Loans as Income 

153-0 Income from Court Orders 

153-50 Allotments from Inmates of Peral Institution 

153-70 Income from Private Agencies or Uther Sources 

158-07 Individuals to Whom Mandatory Standards of Care are 

Applicable 

171-0 Rights and Privileges of Parents of Minor Children 

233-25 Verification of Income 

233-30 Verification of Unemployment Insurance 

233-35 Verification of Old Age and Survivors Insurance 

233-10 Verification of Family Allowances for Dependents of Serv- 
icemen 

351-25  Reinvestigation of Income 


II. THE FAMILY BUDGET METHOD 
A. GENERAL GOVERNING PRINCIPLES 


In order to conform to the requirements governing the budget method 
for determining the amount of the grant to which each family group 
is entitled, it is the responsibility of the county worker to know 
the situation of each applicant; to discover how adequately the family 
can meet their problems for themselves; to determine the extent of 
their financial need and to what extent that need can be met within 
the provisions of ANC. 


When essential information about the family situation is secured, the 
worker is in position to relate the case to the ANC economic standard. 


The county worker should have a thorough understanding of the com- 


position of the budget schedule and the sources of its standards. 
(See GlossaRY ~ SOURCE OF STANDARDS FOR BUDGET ScHeDULE, ANC.) 


(Section Continued on Next Page) 
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158-10 (I-E-12 Continued) Page 9 of 158-10 


If children ineligible to Federal participation are included in 
the budget for the family budget unit,and there is income desig- 
nated for the eligible children, Federal participation for the 
eligible children is based on actual Federal matching basis for 
such eligible children. 


The actual basis for Federal participation would be determined 
by deducting the income designated for children eligible to 
Federal participation from the budget for the family budget 
unit, from which the needs of the ineligible childrenhave been 
deducted. “Needs refer to food, clothing, personal and special 
needs of the ineligible children. (See 41 "C" in THis SECTION, INSTRUCTIONS 
FOR Use oF FORM GeN M48=CompLeTion of "M"'.) 


Reporting 


a. In new cases, if the actual amount which was determined as 
the basis for Federal participation for the eligible children, 
is smaller than the maximum basis for Federal participation, 
($24 for one child, $15 for each additional child), such 
amount shall be reported under Item 11B on the Certificate 
of Eligibility (form CA 201). (See Item 11C IN THts Section, aND SEC. 627-20, 
APPORTIONMENT OF GRANTS ON PayROLLs OR CLaiMs.) 


EXAMPLE$ 
New Cases = CERTIFICATE OF ELIGIBILITY, 
11A ASSISTANCE PLAN = Fatty Bupcetary Basis 118 VERIFICATION AND EXpLANas 
TION OF ASSISTANCE PLAN 
| 
1) TOTAL BUDGET FOR THE FAMILY UNIT . . $120 CEN MYS 9-16-16 | 
2) TOTAL INCOME TO FAMILY UNIT. » 2. 6 $ 4S LET. 9=5~li6 OASI Bur. | 
) DEFacrency .. .. a: gia the no! oC 
) ANC GRANT. » we. bs sor eiete con eres ~$ Basis FOR FED.PART. $35 


b. In current cases,if the actual amount for Federal participa- 
tion for the eligible children is smaller. than the maximum 
basis ($24 for one child, $15 for each additional child) 
such amount shall be reported on the Notice of Change (Form 


CA 232) under "Reason for Change.” (See Item tic IN THIS SECTION, 
AND SEC. 627-20, APPORTIONMENT OF GRANTS ON PAYROLLS OR CLAIMS.) 


EXAMPLE: 


"Basis FoR FEDERAL PaTicipaTION $35.00" 


(Section Continued on Next Page) 
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158-20 (Continued) 158-20 


(c) The individual items required for the adequate care of 


the child and whether or not these items are met under 


the plan and the manner in which they are provided; 


(d) That the boarding home meets the standard of a licensed 
home or in an institutional placement, that institutional 
standards are met. 


B. Procedures 


1, Determination of Need and the Amount of Grant for Children Liv- 
ing in Foster Homes (family Boarding Home) 


When the caretaker is a foster parent (boarding home mother), 
the amount of the grant may be (a) the rate paid for board, room, 
care plus other needs,or (b) determined on the basis of a sched- 
ule of amounts needed by foster mothers for the care of children 
of different age groups or with particular health or behavior 
problems, and amounts for the individual items which comprise 
the total basic needs of a child. This schedule may be developed 
by the counties in conjunction with the SDSW. 





The amount to be paid for the care of the child shall be deter- 
mined on the basis of discussion with the foster mother, keep= 
ing in mind the responsibility of the parent of the child for 
participating in the plan whenever such a possibility exists. 
If any one of the items of "adequate care" (such as medical or 
dental care) is being met from some source other than the rate 
charged by the foster parent, it is imperative that there be a 
clear understanding with the foster parent as to who is respon- 
sible for meeting this need and how it is secured. 


2. Determination of Need and the Amount of Grant for Children Liv- 


ing with Relatives 


When the child is living with a non-responsible relative, the 
amount of grant is generally determined on the same basis as 
payment to a foster parent (where the caretaker is a relative 
with insufficient means of support, the budget method may be 
used). The amount to be paid shouldbe jointly arrived at through 
discussion with the relative, keeping in mind that the relative 
has no legal responsibility. 


3. Determination of Need and the Amount of Grant for Children Liv- 
ing in a Private Institution 
The county has the same responsibility to see that the partic- 
ular needs of the child who is placed in a private institution 
are adequately served. 


(Section Continued on Next Page) 
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158-20 DETERMINATION OF NEED AND THE AMOUNT OF GRANT FOR CHILDREN LIVINGI58-20 
IN HOMES OF RELATIVES, FOSTER HOMES AND INSTITUTIONS 
ANC 


A. Definition and Policy 


When it is no longer possible fora child to live with his own 
family group, the best possible substitute for the child's own home 
must be found. 


For the purpose of ANC “home” refers to the place where the child 
is living and includes the home of his parents, the home of rela- 
tives, or a foster home (family boarding home). 


"Adequate care” means total basic needs of the child represented by 
proper care and supervision, shelter, food, suitable clothing, per- 
sonal needs, and, in addition may include recreation, medical, and 
dental care and any special needs. 


The amount of ANC grant to which the child is eligible is determined 
on the basis of the amount necessary for “adequate care" for the 
child and the amount which the foster mother, or the relative 
with whom the child is living, finds it necessary to charge in 
order to provide these needs. 


For the child receiving foster care, boarding homes shall meet the 
requirements for a licensed home. For the child receiving insti- 
tutional care the institution must be one licensed by, or whose 
standards meet the approval of, the SDSW or other State agency. 


To distinguish between family boarding homes and private institutions 
the following criteria shall be followed: 


A family boarding home for children is a private family home” 
which accepts for 2lj-hour care one to fifteen children. 


A private institution for children is a home which accepts for 
care sixteen or more children, or which is so organized or ad- 


ministered that its service is essentially institutional in 
character regardless of the number of children cared for. Such 
institution may be either commer¢ial or philanthropic 


in character. 
The case record shall show: 


(a) The basis on which the county determined the amount of 
the ANC grant. This refers also to cases where the child 


is a ward of the Juvenile Court and there has been a‘ joint 
determination between the county welfare department and 
probation department; 


(bo) Amount of income available to the child, including con- 
tribution currently made under court order to the pro- 
bation department; 

(Section Continued on Next Page) 
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S. Determination of Amount of Income From Parent 
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The amount of contribution which the parent will make to- 
ward the support of the child shall be determined. Actual 
contributions received from a parent shall be treated as 
income (see l-a above) in determining the amount of the ANC 
grants 


The parent shall be required to complete Form CA 25 (Affi- 
davit of Parent of Child Receiving Foster Care) or similar 
form showing his budgetary needs. (Exception: The use of 
Form CA 245 is not required when it is obviously without 
purpose--for example, if the parent is mentally incompetent 
or physically incapacitated and unable to work; remarried 
and without separate income that could be used for the sup- 
port of the child; if there is a court order which is being 
met; or if the parent cannot be located.) 


The amount of contribution to be requested from a parent 
should be the amount of parent's income (from earnings and 
other sources) remaining after deducting the parent's needs. 
If the parent fails to make payments in the amount agreed 
upon,the record must show that the county has made diligent 
effort to secure support if the parent is within the juris- 
diction of the California courts. (WIC 1511, 1560.) 


(Section Continued on Next Page) 
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he Treatment of Income in Determining Amount of Grant for Children 
Living in Homes of Relatives, in Foster. Homes .and-in Institu= 


tions. . 
a. Amount of Grant 


Net income available to a child living with relatives, or 
in a foster home, or ina private institution, shall be 
taken into consideration in determining the amount of the 
ANC grant, (See Income CHarter Secs 151-10, 158-20, 150-40, 151-60, 551-65, 
151-90, 152-00, 152-205 153-40, 155-50, 155-704) 


be Method of Payment 


(1) Where the income is available on a regular basis the 
amount of the ANC grant is the difference between such 
income and the amount determined as necessary for the 
total needs of the child. To facilitate making regular 
payments of an agreed upon amount to the relative,fos- 
ter parent, or institution, the county may, under this 
regulation, pay the amount of the income in addition 
to the ANC grant from county funds and reimburse such 
funds when the income is received. 


For example, in the case of a child placed in a foster 
home whose total needs amount to $50 a month and whose 
father contributes $25 monthly, the ANC grant would be 
$25. The county may. pay the foster mother the full 50 
in one warrant, and apply the $25 contribution from 
the father as an abatement to the $50 expenditure. 


(2) Where the income is not available on a regular basis 
(for example,the contribution from a parent fluctuates 
from month to month), the county may make full payment 
of the amount of need to the relative, foster parent, 
or institution,and report the income as an adjustment. 


(3) The county interprets the basis for the amount of pay- 
ment to the relative, foster parent, or institution, 
and explains the method of payment where income is 
available to the child. ; 


(Section Continued on Next Page) 
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L. Payments on debts: 


Total of "L" 
M. Total expenses (other than for children) 
Difference between income and expenses (]} "C" minus 5 "MY, . . ... $62.00 


Statement of expenses for children for whom application is made. 
(Indicate if under court order to pay. x $ ) 


Yes No Amount 


1. Payments required for board and care $ 105.00 
2, Other: 


Specify (clothing, dental, etc.) 
CLOTHING $ 19.00 
ec ee eS OR SY A SOE TS ST SS 
DENTAL $ 00 
Total $ 15.00 


if a aus support of child(ren) is being currently made, 
give $7 and JULY 1, 1945 


crn DATE OF LAST SAYREN? ere 


SAATURE OF PARENT OR GUARDIAN 


Subscribed and sworn to before me this 15th day of JULY 19__h5 


(a tee 


Name DEPUTY CO. CLERK 
SIGNATURE OF ON AUTHOR! ZED TO ACKNOWLEDGE AN AFFIDAVIT TITLE 


FORM CA 245. Jury, 19U5 
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STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 

















AFFIDAVIT OF PAREN 
Aid to Needy Children 


County 





1 I JOUN SMITH , living at 616 K STREET, SACRAMENTO, CALIF. 
: NAME OF PARENT : ADORESS OF PARENT 








hereby certify that, to the best of my knowledge and belief WILLIAM, MARY é& ROGER | 
NAME OF CHILDREN 
= HAME RELATIONSHIP ADDR 


or institution , is/are eligible to A.N.C. to wit: 
NAME OF INSTITUTION 


1. Child(ren)and/or parent(s) own real property with assessed valuation of %_NQNE 
2, Child(ren)and/or parent(s) owm cash and/or securities totaling. ... . 300 
A. Cash’ (inctuding savings) (5.6 3 siie. See) 
B. Insurance (cash surrender valne)s 64 Rad er RIO 
C. Other negotiable securities . ..4.+.s+«#«-s NONE. 
3, Child(ren) have monthly income of NONE from 




















2. 
Sr 








SOURCE - OTHER THAN FROM PARENT 





I have a monthly income of: 

A. Earnings . secre weeds CAPITOL MACHINE -SIIOP 
(Gross earnings less involuntary) NAME OF EMPLOYER 
(deductions by employer or U.S.GOV.) 


B. Other income .... .». 4 NONE 





SounCE 
Wat oth cede > re da ets Jed “elt g cheb lGbe pA ee 9 A ap en 









My monthly expenses and obligations ares 
(If parent pays board and roon, leave blank all items above "E".) 
Beg PES OE RR ee Oe Ror a 


Bain SR eo ee eee Re ee eee ooh 5° Og eRe ae ORE Se ces tieiag 
Py sats aks 4h 

as 1 RRA th ee A ers te ae tS Fee 9 wired we cates ane ie pte Bt, eh, Mie 

D, Household’ operation, ... ss see ee ee wee ew ® 


4, Payments on propertys 
Principle &.interest {Assessments ¥#. 


‘faxes (monthly aver.) Upkeep Gc ccseics 

Postado OMe rea whe EE he Le US Oe, ae 
FF, Board and room (for self). os 060005 ale ee ee + eB 50,80 
G, Gtiehina tilor SehPis? ssa ol WAS wa ee ee ae ae 


H. Incidentals and personal needs . .. ..so 6» «© » 10,00 


bo SOPaNSPORERERGH Gide. @ 6k 8 er ee, (ee nie aae ete ay gets ans 
J; sdnetranceepeentvune <3. <n alte 6 ht ew he 1 
K. Other $ 


SPECIFY 
(Form Continued on Next Page) 
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161-05 DEFINITION OF PUBLIC INSTITUTION 161-05 
OAS, ANB, APSB 


The term "public institution" may be considered as including a place of 
residence which affords shelter or care to two or more persons and is managed in 
whole or in part by or through any public instrumentality, official, or employee 
acting in an official capacity; or a place of residence, which, by reason of the 
cireumstances of its origin and charter or maintenance from public funds, may 
properly be termed a public institution; or a place of residence in which colleo- 
tive shelter or care at a single or lump sum contract price is afforded to two 
or more persons by agreement with the State or any of its political subdivisions 
for a consideration of money or money’s worthe 


An institution owned and operated wholly by a private individual or 
corporation will not be regarded as a public institution because of the control 
thereof by the State or its agencies or subdivisions, if the only control exer- 
cised is pursuant to authority given by general laws (or ordinances or regula- 
tions established in conformity therewith) regulating the standard of care and 
maintenance to which all similar institutions are subject. 


An institution owned and operated wholly by a private individual or 
corporation and not otherwise deemed to be a public institution under this defi- 
nition,which receives inmates whose care is paid for by the State or any govern- 
mental instrumentality or subdivision on an individual basis, will not be re- 
garded as a public institution.  (W&IC 2140, 3075, 3460; FSS-ApMiNe) 


161-08 DEFINITION OF PUBLIC AND PRIVATE INSTITUTION - ANC 161-08 
ANC . aff 


For the purpose of ANC a public institution is defined as a place of resi- 
dence which affords shelter or care to two or more minors and which is supported 
from public funds and which is managed and controlled bya unit of Federal,State, 
or county government. This includes a place of residence which is maintained and 
managed as the statutory responsibility da governmental unit such as the county 
detention home or juvenile hall. A family boarding home or facility which is not 
managed or controlled by the county and which is subsidized by county funds for 
the sole purpose of keeping the home available for placements of an emergency or 
temporary nature or as a "study home" is not considered a public institution. 


A private institution, for the purpose of ANC, is defined as a facility 
managed and controlled by a person, association, or corporation for the purpose 
of giving shelter and care to groups of children and which is not supported 
wholly from public funds. (W&IC 1560) 


161-10 INSTITUTIONS NOT. CONSIDERED PUBLIC INSTITUTIONS 161-10 
ANB, APSB° 


Institutions which are not considered public institutions include: 


1. A shop for the blind maintained by the state which does not provide 
“ board and room to blind employees; 
2. Public high schools, University of California and any otHer’ insti- 
tutions of higher learning in the state. (W&IC 304%, 3075, 34b¥, 3460) 


SDSW-CALIFORNI A-MAN UAL REVISION 46 Reviseo Aucust 22, 1947 


ee  ———————————————— 


PUBLIC ASSISTANCE PROGRAM INSTITUTION INMATES 160-00 


160-00 


160-00 (Continued) 


Oro Ace Security 


NOTWITHSTANDING ANY PROVISION OF SUB~- 
pivision (&) oF Sec. 2160 TO THE CON- 
TRARY, AID SHALL BE GRANTED TO ANY 
PERSON WHO 1S AN INMATE OF A HOME. OR 
INSTITUTION MAINTAINED” BY ANY FRATER~ 
NAL, BENEVOLENT, OR OTHER NON-PROFIT 
ORGANIZATIONS (A) iF THE ORGANIZATION 
HAS NOT BEEN PAID FOR THE LIFE CARE AND 
MAINTENANCE OF THE PERSON THROUGH AS- 
SESSMENT OF OR DUES OF SAID INMATE OR 
OTHERWISE, WHETHER OR NOT THE PERSON 
HAS AGREED OR PROMISED TO PAY FOR HIS 
MAINTENANCE’ IN THE EVENT THAT HE RE- 
CEIVES ANY PENSION, BEQUEST, DEVISE, OR 
OTHER INHERITANCE. 


THE COUNTY FROM WHICH SUCH INMATE CAME 
TO SUCH HOME SHALL BE CONSIDERED THE 
RESIDENCE OF SUCH INMATE» (W&IC 2160.5) 


NOTWITHSTANDING ANY PROVISEON OF SUB= 
pivision (€) of Sec. 2160, FOR EACH 
PERSON, WHO IS RECEIVING ASSISTANCE UN- 
DER THE OAS LAW ON THE DATE HE ENTERS 
A COUNTY INSTITUTION FOR MEDICAL, HOS-~ 
PITAL, OR INFIRMARY CARE AT COUNTY EX~ 
PENSE, THE STATE, DURING THE PERIOD 
FOLLOWING THE FIRST TWO CALENDAR MONTHS 
OF SUCH CONFINEMENT, SHALL PAY TO THE 
COUNTY THE STATE'S SHARE OF THE ASSIS~ 
TANCE SUCH PERSON WAS RECEIVING UNDER 
tHe OAS Law AT THE TIME OF HIS” EN~ 
TRANCE. NOTHING IN THIS SECTION SHALL 
PROHIBIT. A PERSON FROM RECEIVING HIS 
ASSISTANCE DURING THE FIRST TWO CALEN- 
DAR MONTHS OF HIS CONFINEMENT, OR AFTER 
H1S RELEASE FROM THE COUNTY INSTITU~ 
Tron. (W&IC 2160.7) 
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INMATE, WITHOUT 
FROM THE BOARD OF 
(WAIC 304K, 34R4) 


FURTHER ORDER 
SUPERVISORSs 


A¥O SHALL BSE GRANTED TO ANY 
PERSON WHO IS AN INMATE OF A 
HOME OR INSTITUTION MAINTAINED 
BY ANY FRATERNAL, BENEVOLENT; 
OR OTHER NON-PROFIT ORGANI ZA= 
TION, Ff THE ORGAN!ZATION HAS 
NOT BEEN PAID FOR THE LIFE CARE 
AND MAINTENANCE OF THE PERSON 
THROUGH ASSESSMENT OF OR OUES 
OF SAID INMATE, OR OTHERWISES 
WHETHER OR NOT THE PERSON HAS 
AGREED OR PROMISED TO PAY FOR 
HIS MAINTENANCE IN THE EVENT 
THAT HE RECEIVES ANY PENSION, 
BEQUEST, DEVISE, OR OTHER IN- 
HERITANCEs (W&IC 3044.5) 


NOTWITHSTANDING ANY PROVISHONS 
of SECTION 3044, FOR EACH PER= 
SON, WHO 1S RECE!VING ANB on 
THE DATE HE ENTERS A COUNTY IN= 
STITUTION FOR MEDICAL, HOSPITAL, 
OR INFIRMARY CARE AT COUNTY EX= 
PENSE, THE STATE, DURING THE 
PERIOD FOLLOWING THE FIRST THO 
CALENDAR MONTHS OF SUCH CON- 
FINEMENT, SHALL PAY TO THE 
COUNTY THE STATE'S SHARE OF THE 
ASSISTANCE SUCH PERSON WAS RE- 
CEIVING AT THE TIME OF HIS EN 

TRANCE. NOTHING IN THIS SEC= 
TION SHALL PROHIBIT A PERSON 
FROM RECEIVING ANB DURING THE 
FIRST TWO CALENDAR MONTHS OF 
HtS CONFINEMENT, OR AFTER HIS 
RELEASE FROM THE COUNTY INSTI- 
TuTION, (WIC 3044.1) 


Aip TO Neeoy CHILDREN 
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163-00 ELIGIBILITY OF INMATES OF NONPROFIT, FRATERNAL AND 163-00 
BENEVOLENT INSTITUTIONS 
OAS, ANB, APSB 


Aid shall be granted to any person, otherwise eligible, who is an inmate 
of a home or institution maintained by any fraternal, benevolent or nonprofit 
organization provided all the following conditions are met: 


1. There is no contract obligating the home or institution to care for 
the immate for life. (See Sec. 163-60, Lire-Care ConTRACTS IN NONPROFIT, FRATERNAL 
AND BENEVOLENT INSTITUTIONS.) (CWAIC 3044.5, 3460) 


2. The inmate is either obligated to pay the institution for the sup- 
port provided, or the value of the support given without charge to 
the inmate is such that his full need is not met. Whether or not the 
institution has made a bona fide request for payment of the support 
given shall be ascertained. When full support is not furnished by 
the institution and the inmate is otherwise eligible, aid shall be 
granted in an amount necessary to cover the portion of his care not 
furnished by the institution. (W&IC 3075, 3460; AGO NS5220) 


Per capita cost is not a factor in determining eligibility except as 
provided in Sec. 143-30, Inmate's Interest Resulting from Assignment of Property 
to Nonprofit Institution.  (W&IC 2140, 2160.5, 304K.5, 3075, 3460) 
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162-00 INELIGIBILITY OF PUBLIC INSTITUTION INMATES 162-00 
ANC 


Aid shall not be granted for a child cared for ina Federal, State or 
county institution or school. Exception: Aid may be granted under certain cir- 
cumstances to a child in a county hospital. (See Sec. 164-10, Extaisicity During Hosp itaL— 
1 ZATION) 


Aid shall be discontinued effective as of the last day of the month in 
which the child for whom aid is received entered the public institution. | 


When aid is discontinued due to the confinement of such child in any 
public institution, the county may provide that aid be restored when the child 
ceases to be an inmate of the institution. Upon release of the child, aid may 
be granted for the balance of the month during which time the child was not an 
inmate provided the child is otherwise eligible.  (WwWalC 1529, 1560) 


162-C5 ELIGIBILITY OF PUBLIC INSTITUTION INMATES AND PAROLEES 162-05 
OAS, ANB, APSB 


An inmate of a public institution may apply for aid, and if otherwise 
eligible,aid shall be granted. The applicant may remain in the institution until 
he receives his first warrant at which time he shall cease to be an inmate. Up-~ 
on release aid shall be granted to such inmate from the first day of the month 
in which the determination is made that he is eligible,but in no event, shall the 
aid commence prior to the date of application.  (W&IC 21606, 5044, 3444) 


The warrant delivered upon the applicant's release from the institution 
shall be in the full monthly amount, provided the application was signed on or 
prior to the first day of the month in which aid was granted. (See Secs. 610-60, Paw 


MENT TO INMATE OF PuBLic INSTITUTION, AND 680-70, CERTEFICATION OF PAYMENT AFTER ReLeaSe OF INMATE Fivom 
InstiTUTION.) (WAIC 21K0, 2160£, 2183, 30K4%, 3075, 308%, SKN, 3460) 


A person may apply for and receive aid while on parole from a State 
Hospital. (See Sece t24-35, Residence WHILE ON PaRoce) (AGO NS858, NS3293) 


Aid shall be granted to a person on parole from a prison if he is other- 
wise eligible. (AGO NS5é62k) 


An inmate of a veterans hospital or home may apply for ANB or APSB and 
receive such aid while an inmate. (W&IC 304%, 5044.5, 3075, Z¥UU, 3460; AGO NS572) 


A person confined in a public institution of a custodial or correction-=- 
al character is not eligible to receive aid and aid shall be discontinued as of 
the last day of the month in which a recipient enters such institution. When 
aid is restored following discontinuance because of confinement in a public 
hospital or in a public’ institution of a custodial or correctional character, 
aid may be restored for the balance of the month during which he was not confined 
in such institution, provided he is otherwise eligible. (See Sec. 215-00, RestoRATION o 
Aloe) (WAIC 2040, 21608, 3044, 3075, 34k, 3460) 
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180-20 BLINDNESS PuBLic ASSISTANCE PROGRAM 
180-20 (Continued) 18-20 


Aid shall not be granted when the eye examination report indicates that 
the applicant isso mentally incompetent that he cannot cooperate with the physi- 
cian who makes the examination, or when sufficient eye pathology is not found to 
account for the loss of vision claimed. When the examining physician reports 
sufficient pathology to account for the blindness, an estimate of visual acuity 
by the examiner may be accepted, if the mental condition of the applicant or re- 
cipient prevents cooperation with the examining physician. 


Aid shall not be granted on the basis of an eye examination report in 
which the examining physician states that he believes the patientis malingering. 
(W&IC 3075, 3460) 


180-25 SUCCESSIVE EYE EXAMINATION REPORTS 180-25 
ANB, APSB 


An applicant or recipient who is dissatisfied with the report of the 
physician may submit a report of another examination made at his own expense by 
another physician on the approved list. 


If such report indicates that the applicant does come within the defini- 
tion of blindness m which Aid to the Blind is allowed,a third examination shall be 
authorized at county expense--this to be made by a physician designated by the 
SDSW. (See Secs. 235-00, PHysician’s Report OF Eve EXAMINATION, 361-40, ConTINUED ELIGIBILITY QUEST ION- 
ED ON BaSts OF PHysictan’s Report oF Eve Examination, 645-10, EXPENDITURES FOR PURPOSES OF ADMINISTRATION 
AND 645-80, EXPENDITURES FOR EYE EXAMINATIONS») A171 information contained in the first two 
reports shall be made available to the physician making the third examination 
with the exception of the names of the examining physicians. Approval or denial 
of aid shall be made on the basis of the two reports which agree as to facts. 


If the State Ophthalmologist finds upon review that two of the physi- 
cians' reports of eye examinations indicate that the person's visual impairment 
comes within the definition of blindness, the SDSW is authorized to recommend 
to the county that aid be granted or restored without the formality of a hear- 
_ing by the SSWB. When aid is denied or discontinued on the basis of two reports 
showing that the person's degree of visual impairment does not come within the 
definition of blindness, the person shall have the right of appeal to the SSWB 
‘for a fair hearing. (See Sec. 325-20, RiGHT, PURPOSE AND SCOPE OF APPEALe) All reports of 
eye examinations shall be submitted with the appeal. 


When the person appeals on the basis of two adverse reports, he may at 
his own expense present reports of other eye examinations. Such reports shall 
be made by physicians selected from the approved list and shall be submitted on 
the regular eye examination report form. 


(Section Continued on Next Page) 
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180-20 REVIEW OF EYE EXAMINATION REPORTS 180-20 
ANB, APSB 


5 All reports of eye examinations shall be acted upon by the State Ophthal- 
mologist. (See Sec. 235-00, PHysician’s Reports oF Eve Examination.) Reports may be submitted 
to the SDSW for review by the State Ophthalmologist prior to action by the board 
of supervisors. 


This assists the county in determining the applicant's eligibility, in 
so far as degree of blindness is concerned, prior to the receipt of aid. It 
avoids payment of aid to persons whose ¢ye examination reports indicate that 
their degree of visual impairment does not come within the definition of blind- 
ness. (SEE Seco 180-10, DEFINITION OF BLINDNESS.) 


Aid shall not be approved on the basis of reports by examiners stating 
in effect that there is not sufficient pathology to account for the degree of 
disability claimed, or where reliability of applicant's response is questioned 
by the examiner. 


In the absence of a definite reported visual acuity in accordance with 
the definition of economic blindness, aid shall not be approved on the basis of 
photophobia, blepharospasm, ptosis, senility, mental aberrations, or neurological 
lesions without visible eye pathology, in the absence of a neurological report 
showing involvement of the visual tracts. 


Aid shall not be granted when the loss of visual acuity is based on a 
diagnosis of hysterical blindness. (Hysterical blindness shows no pathology in 


the eye or visual tracts and is a mental condition rather than an ophthalmologi- 
cal problem.) 


(Section Contimed on Next Page) 
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180-50 BLINDNESS PUBLIC ASSISTANCE PROGRAM 
180-50 _ RE-EXAMINATION OF EYES TO DETERMINE CONTINUED ELIGIBILITY 180-50 
ANB, -APSB 


The required annual investigation of the qualifications of recipients of 
Aid to the Blind includes a reexamination of the eyes | (See Sec. 351-50, REINVESTIGATION 
oF Buinowess) Unless the State Ophthalmologist has advised that such reexamination 
is not necessary. All physicians' reports of eye examinations, made to determine 
continued eligibility, shall be submitted to the SDSW immediately after the ex- 
amination has been made, for review by the State Ophthalmologist. (See Sec. 180-20, 
Review of Eve EXAMINATION Reports.) At the time reports of eye examinations are reviewed 
by the State Ophthalmologist, the county is advised if a reexamination is neces- 
sary at a later date. (See Sec. 235-00, PHysicians’ Reports oF Eve EXAMINATIONS) 


When one or more of the following conditions obtain, a reexamination of 
the eyes is required, even though the State Ophthalmologist has previously ad- 
vised on a basis of facts known at that time, that a reexamination was not neces- 


sary: 


1. The recipient has had an eye operation. 

2. There are facts to indicate that a recipient's vision has improved. 
3. There are facts to indicate that recipient's vision is better than 
the eye examination report indicates. 
4. There are facts to indicate that recigient is a malingerer. 
5. Aid has been discontinued for one year or more. 


However, when an individual for whom aid has been discontinued for a 
period of one year or more reapplies, the county may write to the 
SDSW requesting the State Ophthalmologist's decision regarding the 
necessity for a current physician's report of eye examination. The 
request to , the SDSW must contain any pertinent information about 
Items 1 through 4 above. 


No cloud on eligibility from the standpoint of degree of blindness shall 
be considered to exist except on the recommendation of the State Ophthalmologist 
after review of the physician's report of eye examination. (See Secs. 361-40, ConTINUED 
ELIGIBILITY QUESTIONED ON BASIS OF PHYSICIAN'S REPORT OF EYE EXAMINATION, 189-20, Review OF EYE EXAMINATION 
REPORTS, AND '80-25, Successive Eve Examination REPORTS) ie ae a 


When other qualified examiners are available, it is desirable that re- 
examination of an applicant or recipient not be made by the same examiner who has 
previously filed a report of eye examination for the individual 


Reexamination in post-operative cases shall be made within not less than 
90 days nor more than 120 days after the operation unless permission for delay 
is obtained from the SDSW. Questions which arise regarding the need for such 
post-operative examination should be referred to the SDSW for decision by the 
State Ophthalmologist. — 


When a reexamination is indicated for a bedfast applicant or recipient, 
such reexamination shall be required even though it may be necessary because of 
illness or other - conditions to extend the time within which it may be secured. 
Questions on such cases should be referred to the SDSW for the advice of the 
Stave Ophthalmologist. (See Secs. 645-80, EXPENDITURES FOR EYE EXAMINATIONS; (30-45, DETERMINATION 
oF Decree oF BLINDNESS, AND 351-50, REINVESTIGATION OF BLINDNESS.) (W&!IC 3075, 3460) 
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180-25 (Continued) 180-25 


The SDSW shall retain the right to designate the physician who is to make 
the examination to resolve the conflict. 


In appeals based on the degree of visual impairment, the SDSW shall 
authorize such eye examinations as it deems necessary. 


The State Ophthalmologist shall have the privilege of examining the 
appellant prior to the hearing of an appeal by the SSWB. If the appellant re- 
fuses to submit to the examination or is not accessible for it, the hearing will 
be held on the basis of the reports already submitted. 


The State Ophthalmologist shall have the privilege of examining any ap- 
plicant for or recipient of ANB or APSB and may recommend final action on the 
basis of all-available information. 


When a physician's report on a reinvestigation indicates that the degree 
of visual impairment does not come within the definition of blindness, the SDSW 


may request a second examination and, if necessary, a third examination .(See Secs. 
361-40, Continued ELiGiBiLity QuesTIONED ON Basis OF PHysicians' ReporRT OF EYE EXAMINATION, AND 351-50, 
REINVESTIGATION OF BLINDNESS.) (W&IC 3075, 3460) 


The physician's fee for all eye examinations required by the SDSW shall 
be the responsibility of the county. (See Secs. 235-00, Prysicians Report oF Eve EXAMINATION, 
364-40, Continued ELiGiBILiTY QuesTION ON Basis OF PHYsiCiaN's Report oF EYE EXAMINATION, 645-10, ExpEND= 
ITURES FOR PURPOSES OF ADMINISTRATION, 645-80, Exrenpitures FoR Eve Examination.)  (W&IC 3083.1, 34624) 


180-30 PROOF THAT BLINDNESS OCCURRED WHILE APPLICANT WAS CALIFORNIA 180-30 
RES IDENT 
ANB, APSB 


When an applicant does not meet residence requirements set forth in Sec. 
121-10, Blind While Not a Resident of California, but claims eligibility in 
accordance with Sec. 121-15, Blind While a California Resident, he must establish 
that he became blind while a resident of the State. Acceptable evidence of this 
fact may be affidavits of, or reports of, interviews with employers, storekeepers, 
doctors, references, etc., as to the loss of vision. Such affidavits or reports 
must contain the facts upon which the affiant's knowledge is based. 


There is no provision in the law by which expert testimony is dis- 
tinguished from, or to be given more weight than, evidence of other character in 
establishing eligibility on this point. Expert testimony is to be given the 
weight to which it appears to be justly entitled in each case. 


If blindness is claimed to be the result of an accident, date and loca- 
tion of the event shall be verified and physician's report as to cause of blind- 
ness (See Sec. (80-05), DETERMINATION OF DEGREE oF BLINDNEss) Shall substantiate applicant's 
contention. (W&IC 3040, 3041, 3042, 3075, 3430, 3438, 3432, 3460) 
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201-20 RIGHT TO MAKE APPLICATION 201-20 
OAS, ANB, APSB, ANC 


Any person who believes that he meets the requirements of 6 specific 
category of aid has the right to apply for such aid and his application shell be 
received by the county. In ANC, this applies to the person who makes application 
for aid for the child. (See Seco 201-00, DEFINITION OF APPLICATSONo) 


One who believes that ne meets the eligibility requirements of more than 
one category of aid has the right to choose the type of aid for which he will 
apply. (See Sec. 102-60, CHANGE FROM ONE FoRM OF AD TO ANOTHER.) (WaIC 1560, 2140, 3075, 3860) 


°201-25 WHEN APPLICATION TO BE TAKEN 201-25 
OAS, ANB, APSB, ANC 


An application shall be taken on all requests for aid at the time of the 
first interview,(i.e. at the time tnat the applicant first makes known his need) 
unless definite ineligibility under the law is apparent, and the applicant is 

| convinced of that fact and therefore does not desire to continue with the appli- 
cation, E i ‘e 2005 i * 


When aid has been denied, or when it has been discontinued for a period 
of more than 12 months, a new application shall be completed with the following 
exceptions: 


1. When an application has been denied erroneously; i.e., when the 
county had information that the person was eligible bui the appii- 
cation was denied because this information was misinterpreted or 
overlooked, or when the application was denied before all reasonable 
sources of information as to eligibility had been exhausted. 


NOf#; When aid is granted on the same application that was denied 

erroneously, the board of supervisors shall formally rescind 

its previous denial. Formal notice of this acvion shall be 
| sent to the SDSW. The Notice of Change form may be used for 
this purpose. The date of the original application will then 


evens the date when aid will begin, (See Sec. 611-50, BEGINNING 
ATE OF Alb = NEW APPLICATIONS); 


2, When aid is granted on appeal to tne SSWB; 


3. In OAS, when the board of supervisors rescinds its former denial 


action as the result of a hearing by the board of supervisors. (Ske 
Sec. 325-00, Provisions oF W & | Cope REGARDING FAtA HEARING); 


(Section Continued on Next Page) 
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PuBLIC ASSISTANCE PROGRAM APPLICATICNS 201-15 


201-12 APPLICATION MADE BY AUTHORIZED REPRESENTATIVE 201-12 
OAS 


An authorized representative who is making application for an OAS appli- 
cant shall present written evidence that he is the . authorized representative. 
He shall complete the Application by Authorized Representative of the Applicant 
(Form Ag 200B) in triplicate. Qne copy shall be given to the representative as 
evidence that the application was made. The authorized representative shall not 
sign the application (Form Ag 200) unless he is the guardian of the person or of 
the estate, (SEE SEC. 201-10, PERSON MAKING APPLICATIONS). (W&IC 2140, 2180; Prop. C 1405; AGO ns999) 


The date on which the Application by Authorized Representative of Appli- 
cant (Form Ag 200B) is signed by the authorized representative shall be con- 
sidered the date on which the application is filed, (W&IC 21ho, 2183) 


After receipt of an application filed by an authorized representative, 
the county shall call in the home of the applicant and secure the completed and 
signed application (Form Ag 200). An exact copy of the completed Forms Ag 200 
and Ag 200B shall be given to the applicant. (W&IC 2140, 2180) 


The original Form Ag 200B shall be attached to the original Form Ag 200. 
(SEE SEC. 250205, REPORTING ACTION ON APPLICATION TO SOSH) (W&IC 2140) 


201-15 PERSON MAKING APPLICATION 201-15 
ANC. 


A parent, guardian, relative, or person in loco parentis may sign an ap- 
plication for a child or children. It is generally preferred that the person 
with whom the child is living sign the application. 


However, when a child is in a boarding home or institution, the appli- 
cation shall be signed by the parent, guardian, or person responsible for the 
placement of the child. 


When children of the same parent are living in different homes, separate 
applications may be made for the group in each home, or one application may be 
made for all the children. (W&IC 1560) 
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202-2 CATIONS PUBLIC ASSISTANCE PROGRAM 


202-20 (Continued) 202-20 


The full name of the applicant should be given at the top of the form. 
When a person has an alias his true name should be given at the top of the form, 
and this shall be followed by all of his aliases. The notarized signature at 
the bottom of the form shall be the usual signature of the applicant. It may be 
either the true name or the alias. A woman should use her own given name, not 
her husband's given name. Initials should be used at the top of the form only 
when they are, in fact, the only name of the applicant. The address of the ap- 
plicant should be the complete mail address. (W&IC 1560, 2140, 3075, 3460) 


Supplemental instructions for completion of certain items on the various 
forms follow: 


QAS 


The applicant's statement of age should be given in years only, and 
should be the age on the last birthday. 


The birthplace shall include city and/or county and State and/or country. 


The name of the county and the date when the applicant believes he estab- 
lished residence in the county shall be entered. The full name and address of 
the spouse shall be shown. When the spouse is deceased or divorced, this fact 
shall be noted. 


The number of living children as known to the applicant shall be stated. 
When the children's whereabouts are unknown, they shall be considered as living. 


Whether or not the applicant is living in a home which he owns outright 
or in which he has an interest shall be shown. (W4IC 2140, 2180) 


ANB, APSB 


The exact or approximate birth date shall be given if known. 


The exact date residence was established in the county shall be given...” 


when known; otherwise the approximate date shall be entered. 
The name and address of the spouse shall be givens” 


(Section Continued on Next Page) 
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202-20 THE APPLICATION FORM 202-20 
OAS, ANB, APSB, ANC 


The application form is the applicant's sworn statement that he believes 
himself, or those for whom aid is requested, to be eligible for the aid forwhich 
he is applyinge 


In OAS and ANC,the Application Form (Forms Ag,CA 200) includes the points 
of eligibility on which the applicant (or the person making application for the 
child) must give information to enable the county to start the investigation. 


(W&IC 1560, 2540, 2180) 


In ANB and APSB, the law sets forth in detail the statements which shall 
be made under oath on the application, iee., age, sex, counties of residence for 
the preceding ten years, financial resources and income, names and addresses of 
the spouse, and of each of the adult children and the parents, degree of blind- 
ness, period of blindness, employment and educational history, general physical 
conditions,and such other data as are necessary to establish his eligibility for 
aid to the blind, (W&IC 3075, 3081, 3460, 3470) 


The Application Form (Forms Ag, Pl, CA 200) may be filled out in long- 
hand by the applicant or the county may insert the information as given by the 
applicant. In this latter instance, the form shall be read by or to the appli- 
cant before his signature under oath is affixed. The form may be filled out 4n 
triplicate, or one copy only may be made and two copies certified as true copies 
of the original. Qne copy of the application shall be given to the applicant at 
the time the form is signed. 


Each statement on the application shall be completed. The words "no", 
“none” or “unknown™ shall be used, when that is the correct answer. pon ie 
In QAS, when the applicant is unable to give in detail all the specific 
information requested on the application form at the first interview, individual 
items may be completed with the qualifying phrase "to the best of my knowledge 
and belief.” In ANB and APSB the word "unknown" may be used on the application 
forme - : : 


The county number assigned to the application should be inserted. The 
State number shall be inserted after aid has been granted by the county and the 
SDSW has assigned a number to the case. 


When aid has previously been applied for or received by the same person, 
or in ANC for the same children, in the same or another county, and former State 
number is known this number (including the county prefix) should be inserted. 
When application is made for an additional child in a family already receiving 
an ANC grant, the State number of the family should be inserted. 


(Section Continued on Next Page) 
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202-20 (Continued) 202-20 


his 
John xX Jones 
mark 


Signature or Mark of Applicant 


eT 


Witness to Mark 


Sac ReMi NE ge CS i a oS ical es 
Witness to Mark 


When the applicant is handicapped to the extent that he is unable to sign 
his name or to make his mark, it is acceptable for a witness to touch the pen to 
the body of the applicant prior to making the mark for him. Thus, by making the 
ritual a physical act rather than actually having the applicant himself make the 
mark, the objective of maintaining the comfort and the dignity of the individual 
can be approached. In this instance, the mark itself is made by one of the two 
witnesses. 


An applicant who usually affixes his signature by printing may sign his 
mame in this manner. A typewritten name, a carbon copy of a signature, or a 
rubber stamp imprint does not constitute a signature. . 


The above comments regarding form of signature, etc., apply to all forms 
which the applicant and/or his guardian and/or spouse may be required to sign. 


The applicant's signature on the application shall be acknowledged under 
oath or affirmation before someone who is authorized to take such acknowledgment. 
The Gate of such acknowledgment is the date of application. 


When the person administering the oath is a witness to the mark (includ- 
jing a thumb print), his signature must appear twice, once as a witness to the 
mark (including a thumb print) and again in the certificate of acknowledgment. 
(WEIC 1569, 2140, 2180, 3075, 3081, 3460, 3470) 


‘henever the oath of an affiant or the affidavit of a person is necessary 
in order that a person may obtain charity or relief from an arency or department 
of the U. S. Government,State of California, or any political subdivision there- 
of, no fee shall be charged for the taking of such oath. (po. ¢ 1295) 
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202=20 (Continued) 202=20 


The names and addresses of applicant's living children and parents as 
known to the applicant shall be listed. When the children's whereabouts are un- 
known, they shall be considered as living. The listed contribution from rela- 
tives should be the actual contribution. 


All other items should be completed to the best of the applicant's know-~ 
ledge.  (W&IC 3075, 5460) : 


OAS, ANB, APSB (GUARDIANSHIP 


When a guardian makes application, the full name of the applicant should 
be used at the top of the form. For the signature at the bottom of the blank the 
guardian should sign his own name as legally appointed guardian ef the applicant; 
€ege, John Doe, legally appointed guardian of Richard Roe. The signature of both 
the guardian and the applicant are required at the bottom of the blank unless the 
guardian is guardian of the person and theestate in which case only the guardian 
Signs. (888 SECS. 230-60 GUARDIANSHIP; 201-10, PERSON MAKING APPLICATION.) GWAIC 2140, 3075, 3460) 


ANC 
"Relationship to children” means the relationship(family or other) which 
the applicant bears to the children for whom aid is requested; @ege,mother,aunt, 
. guardian, probation officer, etco 


In Section I space is provided for two different surnames when applica- 
tion is made for children having a common parent but different surnames. When 
there is only one surname it should be repeated when children's names are entered 
in the second colum. The given name of each child for whom aid is requested 
shall be entered. The street address and/or box number and city, or name and 
address of institution shall be entered. 


Sections II, ITI, and IV provide a basis for the county to secure infor- 
mation and start investigation regarding classification,residence and need. The 
sub-category under each heading need not be designated. (Wall 1560) 


OAS, ANB, APSB, ANC (SIGNATURES) 

When the applicant or guardian is unable to sign his name, a mark (ine 
cluding a thumb print) may be used. When a mark (including a thumb print) which 
serves as a signature to a sworn statement is used, two persons are required as 
witnesses. The form for such a signature is as follows: 


(Section Continued on Next Page) 
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215-00 (Continued) 215-00 


To effect this automatic restoration when aid is discontinued because 
of confinement in a public institution two Forms Ag, Bl, or CA 232 shall be 
approved on the case. One form orders discontinuance effective as of the last 
day of the month in which the recipient or the child in ANC is admitted to the 
institution, or in the case of temporary medical or surgical care, as of the end 
of the month in which the eligibility period is completed. The second ferm 
orders restoration with no date specified. Upon release of the recipient or 
the child in ANC from the institution the second Form Ag, Bl, CA 232 is com- 
pleted showing the date of release, and immediately submitted to the SDSW. A 
warrant is then issued for the balance of the month during which the recipient, 
or the.child in ANC, was not an inmate and claim made on the current monthly 
payroll, (See Sec. 627-40, Partial MontH CLaims-CompuT ation oF Tor at Amounts) (WAIC 1560, 2140 2160.6, 


3044, 3075, 344, 3460) 


In ANC the automatic restoration procedure described in the precedifig 
paragraphs shall be used when aid has been discontinued because a child has been 
confined in a deténtion home or other public institution or has been temporarily 
placed in a free home and that home is no lomger available. (W&IC 1560) 
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215-00 RESTORATION OF AID 215-00 
OAS, ANB, APSB, ANC 


Restoration is the granting of aid to a former recipient of the same 
aid in OAS, ANB, APSB,or on behalf of the same child or children in ANC, after 
discontinuance of aid by the same county for less than 12 months. © (For excep- 
tion in ANC see Sec. 201-25, When Application to be Taken.) Recommendation for 
a restoration is submitted to the board of supervisors and the SDSW on a Notice 
of Change (Form Ag, CA 232). This shall give in full the reason for restoration 
of aid. (See Secs. 230-95, INVESTIGATION OF REQUEST FOR RESTORATION AFTER DISCONTINUANCE, 364280, REg=— 
TORATION, INVESTIGATION PREBIMINARY TO, 362-30, REPORTING REASON FOR CHANGE ON NoTICE OF CHANGE AND, 363-05, 


RecoRDING ON TOP OF FORM AND SEG 1 OF NOTICE OF CHANGE, ANC, AND 618-55, BEGINNING DaTE OF AiD--RESTORATION 


In OAS and ANC when restoration is requested the former recipient's 
signed statement on a new application form (Form Ag, CA 200) is not required. 
However in OAS if the former recipient's aid was discontinued because of em~ 
ployment and request for restoration is made, such request shall be in writing. 


(See SeCe 215-05, APPLICATION OR RESTORATION AFTER Di SCONTINUANCE Que To Employment.) 


In ANB and APSB when a former recipient, whose aid was discontinued for 
any reason, requests restoration of aid within twelve months of the date of 
discontinuance, no new application shall be taken. If the request for restor- 
ation is made in person, a written statement containing such request shall be 
signed by the former recipient and the date of the request indicated. If the 
request is made by letter, the postmark shall be considered the date on which 
the request is signed. 


When request for restoration has been made the eligibility of the former 
recipient shall be investigated. (See SECS. 230-95, INVESTIGATION OF REQUEST FOR RESTORATION 
Arter DISCONTINUANCE, AND 361-20, RESTORATION, INVESTIGATION PRELIMINARY Too) (WAIC 1560, 2140, 30755 3460) 


When aid is restored the beginning date of the aid is governed by the 
code provision for the specific category of aid. (See Sec. 611-55, Beginning Dare oF Aip- 
RESTORATIONS) 


Whenever aid is discontinued due to the confinement of an OAS, ANB, or 
APSB recipient or of a child receiving ANC in any public institution, the board 
of supervisors in its order discontinuimg aid may provide that aid be restored 
without further order of the board of supervisors when the person ceases to be 
an inmate of the institution. (See Secs. 168-10, ELIGIBILITY DURING HOSPITALIZATION, AND 630=60, 


PAYMENT TO INMATE OF PuBLIC INSTITUTION.) 


(Section Continued on Next Page) 
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215-05 APPLICATION OR RESTORATION AFTER DISCONTINUANCE 215-05 
DUE TO EMPLOYMENT 
OAS 


When a former recipient, whose aid was discontinued because of income 
from employment, requests restoration of OAS within twelve months of the date 
of discontinuance, such request shall be in writing. If the request is made in 
person, a signed statement giving the date employment terminated and the state- 
ment that he is in need shall be obtained. If the request for restoration of 
aid is made by letter, the postmark shall be considered the date on which the 
request is sifneds (See SECS. 361-20) RESTORATION, INVESTIGATION PRELIMINARY TQ 365-22, INVESTI- 


GATION OF CONDITIONAL RESTORATION, AND 611-55, BEGINNING DaTE OF AID RESTORATIONS.) 


"Employment" as used in W&IC 2183.9 is defined as any activity under= 
taken for remuneration either in cash or,in kind. 


When a former recipient who has not received OAS for twelve months or 
more, following discontinuance because of employment, requests restoration of 
aid, a new application (Form Ag 200) shall be signed. (See Sec. 202-20, BHE APPLICATION — 
Foro) Opposite Item eight on the application form (Form Ag 200) insert "My 
employment ceased on o™ =«CWEIC 2140, 2183.9) 





(See SECS. 230-90, INVESTIGATION OF APPLICATION AFTER Discontinuance Due TO EmpLoymMeNT AND 
611-50, BEGINNING DATE OF Aid - NEw APPLICATIONS) 2 


245-10 RESTITUTION AND RESTORATION OF AID 215-110 
OAS, ANB, APSB, ANC 


Restitution for aid to which a recipient was not entitled or the execu- 
tion of an agreement to repay the county for such aid shall -not be a condition 
for restoration or continuance of aid to which the recipient is currently eligi- 
ble. (WAIC 1560, 2840, 3075, 3460) 


215-95 OTHER SECTIONS RELATING TO APPLICATIONS 215-95 
OAS, ANB, APSB, ANC 


Pertinent information relating to applications other than that included 
in the Applications Chapter may be found in the following manual sections: 


102-70 Applications and Records Shall be 
Confidential. ote BBS a Te. ON HO OO ee ae Dee Se ANC, ANB, APSB, OAS 


122-50 Removal from County of Residence . « » « «» « ANC, ANB, ArSB, OaS 


122-53) Discontinuance and Restoration of Aid 
122-54 ) During Transfer Period. So Ee ee Be OF SO: ce 26 NC, ANB, APSB, OAS 


(Section Continued on Next Page) 
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230-00 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 


230-00 (Continued) 230-00 


Aio to Needy BLIND 
AiD To PARTIALLY SELF- 
OLD Ace SecuRITY SupPoRTING BLIND Aid To NEEDY CHILDREN 
RESIDENTS 


NO QUESTION, INQUIRY, OR RECOMMENDATION 
UNDER THE OAS LAW OR THE RULES OF THE 
SDSW SHALL RELATE TO THE POLITICAL OR 
RELIGIOUS OPINIONS OR AFFILIATIONS OF 
ANY PERSON AND NO GRANT OR DENIAL OF 
AID UNDER THE OAS LaAWl SHALL BE IN ANY 
WAY AFFECTED OR INFLUENCED BY SUCH 
OPINIONS OR AFFILIATIONS. (W&IC 2010) 


THE PUBLIC ASSISTANCE WORKER ADMINIS= 
TERING AID SHALL CONDUCT HIMSELF WITH 
COURTESY, CONS{DERATION AND RESPECT TO~ 
WARD APPLICANTS AND RECSPIEENTS. THE 
WORKER SHALL ENDEAVOR AT ALL TIMES TO 
PERFORM HJS DUTIES IN SUCH A MANNER AS 
TO SECURE FOR EVERY AGED PERSON, THE 
MAXUMUM AMOUNT OF AID TO WHICH THAT 
PERSON §S ENTITLED, Wi THOUT ATTEMPTING 
TO ELICIT ANY UNNECESSARY INFORMATION 
AND WITHOUT COMMENT OR CRITICISM OF 
ANY FACT CONCERNING AN APPLICANT OR RE- 
CIPIENT WHICH IS NOT DIRECTLY RELATED 
To OAS. (W&IC 2142.5) 





SDSW-CALIFORNIA-MANUAL REVISION 16 Revised January 31, 194) 
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PUBLIC ASSISTANCE Program INVESTIGATION AND DECISION 230-00 


230-00 





PROVISIONS OF THE W&IC REGARDING: INVESTIGATION 
AND DECISION 


230-00 


Ai® To Neepy BLIND 


Ord Ace Security Alo To Partiaury Sevr- Alb To Ngeeby CHILDREN 


THE COUNTY SHALL UPON RECEIPT OF AN 

APPLICATION FOR AID PROMPTLY WITHOUT 

ANY UNNECESSARY DELAY AND WITH ALL 

DILIGENCE MAKE THE NECESSARY INVESTi- 
TaaTion. (W&IC 2181) 


THE COUNTY SHALL HAVE A PERIOD OF 60 
DAYS AFTER THE DATE OF APPLICATION 
WITHIN WHICH TO DETERMINE WHETHER OR 
NOT THE APPLICANT JS ELIGIBLE FOR 
ASSISTANCE, AND THE AID SHALL BE 
GRANTED TO HIM FROM THE FIRST DAY OF 
THE MONTH IN WHICH THE DETERMINATION 
1S MADE THAT HE IS ELIGIBLE, BUT IN 
NO EVENT SHALL THE AID COMMENCE PRIOR 
TO THE DATE OF APPLICATION. IF THE 
INVESTIGATION 1S NOT COMPLETED AT THE 
END OF THE 60=DAY PERIOD, THE INVES= 
TIGATION SHALL CONTENUE UNTIL COMPLE 
TED$ AND IF ELIGIBILITY IS ESTABLISH= 
ED, AID SHALL BEGIN AS OF THE FIRST 
DAY OF THE MONTH IN WHICH ELIGIBILITY 
1S ESTABLISHED OR AS OF THE FIRST DAY 
OF THE MONTH FOLLOWING THE END OF THE 
60=DAY PERIOD, WHICHEVER IS EARLIER 
(W&IC 2133) 


WHEN A FORMER RECIP(ENT OF OAS, WHOSE 
AID HAS BEEN DISCONTINUED BECAUSE HE 
ACCEPTED EMPLOYMENT FROM WHICH HE DE= 
RIVED INCOME IN EXCESS OF THE AMOUNT 
ALLOWED UNDER THE OAS LAW, APPLIES 
FOR AID, AND NOTIFIES THE COUNTY THAT 
HE NO LONGER HAS SUCH EMPLOYMENT OR 
INCOME, THE COUNTY SHALL HAVE A PERIOD 
OF 30 DAYS AFTER DATE OF REAPPLICAT ION 
IN WHICH %6 DETERMINE APPLICANT'S ELJ= 
GIBILITY.  AiD SHALL BE GRANTED FROM 
THE FIRST DAY OF THE MONTH IN WHICH 
DETERMINATION 14S MADE THAT APPLICANT 
1S ELIGIBLE BUT AID SHALLNOT COMMENCE 
PRIOR TO DATE OF REAPPLICATION. IF 
THE INVESTIGATION IS NOT COMPLETED aT 
THE END OF THE 30=DAY PERIOD, AID SHALL 
IMMED! ATELY BE CONDITIONALLY RESTORED 
AND THE INVESTIGATION SHALL CONTINUE 
UNTIL COMPLETED, AND IF ELIGIBILITY 
1S ESTABLISHED AID SHALL CONTINUE aS 
OF THE FIRST DAY Of THE MONTH IN WHICH 
THE 30=DAY PERIOD ENDED (WAIC 2133.9) 


i 


SDSW CALIFORNIA=MAN UAL 


SuprorTine BLIND 
RESIDENTS 


THE COUNTY SHALL IMMEDIATELY 
INVESTIGATE ALL A?PLICATIONS 
FOR AlD. SUCH INVESTIGATION 
SHALL BE COMPLETED WITHIN 90 
DAYS AFTER RECEIPT OF THE 
APPLICATION. IF THE INVES= 
TIGATION {1S NOT COMPLETED 
WITHIN 90 DAYS ST SHALL CON= 
TINUE AND IF ELIGIBILITY JS 
ESTABLISHED AiD SHALL BEGIN 
AS OF THE FIRST DAY OF THE 
MONTH IN WHICH THE END OF 
THE 90=DAY PERIOD OCCURRED. 
(W&IC 3082 ano 3460) 


THE BOARD OF SUPERVISORS 
SHALL FILE WITH THE SDSW A 


RECORD OF THEIR ACTION ON 
EACH APPLICATION. (WAIC 3085 
AND 34 


WHEN RESTORATION OF AgD iS 
REQUESTED WITHIN ONE YEAR 
AFTER Di SCONTINUANCE, AID 
SHALL BEGIN THE FIRST OF THE 
MONTH FOLLOWING THE REQUEST, 
iF ELIGIBLE AND NO NEW APPLI- 
CATION SHALL BE REQUIRED. 
(WAIC 3078.3, 3475) 


EVERY PERSON ADMINISTERING 
AID UNDER THIS CHAPTER SHALL 
CONDUCT HIMSELF WITH COURTE= 
SY; CONSIDERATION, AND RE- 
SPECT TOWARD APPLICANTS FOR 
OR'RECIPIENTS OF AID TO THE 
BLIND, AND SHALL ENDEAVOR AT 
ALL TIMES TO PERFORM HIS 
DUTIES IN SUCH MANNER AS TO 
SECURE FOR EVERY APPLICANT 
THE MAXIMUM AMOUNT OF AID TO 
WHICH HE iS ENTSTLED, WITHOUT 
ATTEMPTING TO ELICIT ANY SNe 
FORMATION NOT NECESSARY TO 
CARRY OUT THE PROVISIONS OF 
THIS CHAPTER, AND WITHOUT 
COMMENT OR CRITICISM OF ANY 
FACT CONCERNING APPLICANTS 
OR RECIPIENTS NOT DIRECTLY 
RELATED TO THE ADMINISTRATION 
OF THIS CHAPTERCW&IC 3082.1) 


REVISION 14:7 


THE COUNTY SHALL PROMPTLY 
INVESTIGATE ALL APPLICA- 
TIONS IN THE MANNER AND ON 
FORMS PRESCRIBED BY THE 
SOSW. THE COUNTY SHALL 
APPROVE OR DENY SUCH AP= 
PLICATIONS» THE COUNTY 
SHALL HAVE A PERIOD OF 90 
DAYS IN WHICH TO DETERMINE 
THE CHILD'S ELIGIBILITY 
FOR AID. JF THE INVESTIe 
GATION 1S NOT COMPLETED aT 
THE END OF THE 90 DAYS, IT 
SHALL CONTINUE UNTIL COMe 
PLETEDe IF ELIGIBILITY IS 
ESTABLISHED, AID SHALL BEe 
GIN AS OF THE FIRST DAY OF 
THE MONTH IN WHICH THE END 
OF THE 90=DAY PERIOD OCe 
CURRED. (W&IC 1550) 


ised AuGus 





i94 





230=25 INVESTIGATION AND DECISION PUBLIC ASSISTANCE Program 
230-25 . (Continued ) 230-25 


Records of private and public social agencies,hospitals,clinics,schools, 
records of various county officers such as the recorder, assessor, etc., and the. 
records of vital statistics department, etc.,frequently contain information per= 
t+inent and necessary to the investigation. The applicant's written consent au- 
thorizing release of information from records other than those open to the pub= 
lic is required in most instances. The applicant should understand the reason 
for such investigation and his consent should be obtained. (SEE SEC. 230-35, AUTHOR! - 
Za iON AND CONSENT FOR INVESTIGATION.) The circumstances in the individual case may make 
necessary communication with employers, physicians, landlords, churches, religi- 
ous groups, lodges, clubs, societies, organizations, trade unions, fraternal and 
professional groups, public libraries, parent-teacher associations, Girl and Boy 
Scouts, merticians, creditors, insurance companies, etc. (WA&IC 1560, 2140, 3075, 3460) 


230-35 AUTHORIZATION AND CONSENT FOR INVESTIGATION 230-35 
OAS. ANB,’ APSB. ANG 


The applicant (and in OAS, ANB, and APSB, the spouse when applicant is 
married) shall sign an Authorization for Financial Investigation (Form Ag, Bl, 
CA 228) and other forms required in verifying income and real and personal prop= 
erty, whether the property be community or separate. (See Form Ag, Bl, CA 228 
in Sec. 250-99, Forms Used in Investigation Procedure. ) 


In ANC, the information authorized for release to the county shall in- 
clude that pertaining to parents and/or children for whom aid is requested, A 
parent who has made an ANC application is required to sign Form CA 228. Excep= 
tion: When an application is made by someone other than the parent,and the par- 
ent, while in a Federal or State institution, refuses to sign Form CA 228, aid 
shall not:be denied. The investigation shall continue using other available 
resources to ascertain the parents! financial situation. 


' Special forms may be devised by the county to cover specific types of 
inquiries. 


When a bank account, insurance policy, etc., is carried in a name not 
used in the application and/or other supporting papers, both names shall be used 
in consent forms. A ¢elear statement of reason for variation in name, and, if 
necessary, an affidavit establishing identity, shall be secured. ' 


Full identifying data should be given in order that the organization of 
which inquiry is made may be ablé to locate records pertaining to the applicant 
without necessity for further correspondence. 


Some agencies which require written authorization for releaseof informa- 
tion are: (1) Federal agencies, such as the U. S. Census Bureau, U. S. Post Of- 
fice (concerning postal savings), Veterans' Facility, Adjutant-General's Office, 
RRB and the OASI Bureau; (2) insurance companies, and firms dealing with pri- 
vate financial matters, including stock brokers; (3) employers; (4) hospitals, 
physicians, clinics, and medical agencies. When a form is prescribed by an 
agency; @eg., OASI Bureau, all the data called for should be given. (See Specia. 


Services CHarver, 445-00.) (WSIC 1560, 2140, 3075, 3460) 
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230-20. DEFINITION OF INVESTIGATION AND DECISION 230-20 
OAS, ANB, APSB, ANC 


Investigation is the process of careful ingwiry into the circumstances 
of the applicant and in ANC parent and/or children as related to the conditions 
of eligibility established by law and the rules and regulations of the SDSW. It 
includes the accumulation of the best factual information available to substan- 
tiate the applicant's claim, the weighing and evaluation of this information and 
is completed by the action of the county board of supervisors approving or deny- 
ing the application.  (W&IC 1560, 2140, 3075, 3460) 


230-25 SCOPE AND METHOD OF INVESTIGATION é 230-25 
OAS, ANB, APSB, ANC 


The type of investigation is the same for OAS, ANB, APSB, amd ANC, but 
the scope of the inquiry varies with the eligibility requirements for the type 
of aid requested and the situation of the individual. The investigation of the 
application for OAS, ANB, and APSB of an inmate of a public institution shall be 
carried on in the same manner as other investigations. (See Sec. 160-00, "Papyilerons Ag 
WIC REGARDING INSTITUTION INMATES.) 


The investigation shall be pursued with diligence until all reasonable 
sources of proof of eligibility have been investigated. When one point of in=- 
eligibility has been clearly established, the investigation of other eligibility 
factors may cease. 5 


The applicant is the first source of information. An explanation should 
be madeto him regarding the requirements of eligibility and method of investiga- 
tion that will follow. Investigation should be undertaken with the full lmowledge 
and consent of the applicant and with his participation to the extent of his 
ability. His rights under the law, including his right to a fair hearing, should 
be explained to him. The applicant shall not be required to establish his own 
eligibility or that of the child on whose behalf he is applying for aid. It is 
the responsibility of the applicant insofar as he is able to give information to 
assist the county in establishing eligibility; i.e., documents in his possession 
may substantiate his own statements and assist in proving his eligibility. (See 
Sec. 202-15, Services Rendered BY COUNTY TO APRLICANTS.) 

The applicant should be informed at the beginning of the investigation 
that it is his responsibility to notify the county immediately of any change of 
address, or change in financial condition, including a change in income or in 
real er personal property holdings. 


No question, inquiry,or recommendation under the OAS law or the rules of 
the SDSW shall relate to the political or religious opinions or affiliations of 
any person and no grant or denial of aid under the OAS law shall be in any way 
affected or influenced by such opinions or affiliations. 


The public assistance worker, administering the OAS, ANB, and APSB laws, 
shall conduct himself with courtesy, consideration and respect toward applicants 
and recipients. The worker shall endeavor at all times to perform his duties in 
such a manner as to secure for every aged and blind person the maximum amount of 
aid to which that person is eligible. He shall not attempt to elicit any unnec- 
essary information or make any comment or criticism of any fact concerning an 
applicant or recipient which is not directly connected with OAs, ANB, or APSBg 
(WAIC 2142.5, 3082.1, 3860) : 


(Section Continued on Next Page) 
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234-00 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 
234-00 (Continued) 23-00 
3. Interview with the responsible relative if possible. 


When the county is unable to secure information concerning the amount of 
contribution, if any, or regarding the pecuniary ability of the responsible rela- 
tive to support, the applicant shall be interviewed on the following points: 


1. Amount of contribution now received from the responsible relative. 


2. His knowledge, if any, regarding the financial status of the respon= 
sible relative. 


3. Date of applicant's last contact with responsible relative. 


h. Pertinent information concerning family relationships; or attitudes 
that may prevent county from securing information from responsible 
relative concerning his pecuniary ability to support. 


All efforts made or procedures followed in determining pecuniary ability 
of responsible relatives to support or in securing support from responsible rel- 
atives with pecuniary ability to assist shall be recorded in the county case 
record. 


See Sec. 172-15, Determination Regarding Contributions from Out-of-State 
Responsible Relatives, for procedure covering investigation of out-of-state 
relatives. (W&IC 2140, 222%, 3075, 3088, 3088.0, 3¥60, 3474, si7h | 


234-05 RELATIVES ABILITY TO SUPPORT 234-05 
ANC 


The ability of the parent or parents to support a ehild for whom aid is 
requested, or is being paid, is determined by verification of parents! financial 
situation. When the parent is not living in the home with child, the parent's 
ability to support shall be ascertained by verifying his income and determining 
his living expenses. The amount and frequency of actual contribution made by 
parent toward child's support shall be verifiea by interview or correspondence 
with the parent and the person caring for the child. 


When a child lives in the home of non-responsible relatives, the amount 
of aid requested by the relative for the child is considered in determining the 
amount of the grant. Evidence in the case record shall show that the financial 
Situation of the relative is such as to assure that the grant of aid will be 
used entirely for the care of the child. The willingness of the relative to make 
a contribution in the form of shelter, clothing, etc., shall be determined. 
Such contribution is voluntary and cannot be required, regardless of the non- 
responsible relative's resources. Non-responsible relatives with whom the child 
is not living may be interviewed as they may be a social resource. (waic 1560) 


——— eee 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISION 234-00 
234-00 (Continued) 234-00 


determine whether the promised contribution is commensurate with ability; (4) to 
serve as a guide when the district attorney or other civil legal officer of the 
county is requested to recover a portion or all of the aid granted. It may be 
used to verify changes in the contribution as reported by the applicant or rela- 
tive from time to time. 


Inquiry shall be made of all responsible relatives living within the 
State, except any such relatives who are receiving public assistance, concerning 
their ability to contribute to the support of the applicant. In OAS use of Form 
Ag 225 is mandatory in this process. In ANB and APSB the use of Form Bl 225 is 
not mandatory. When a personal interview is substituted for Form Bl 225, the 
interview shall cover the points set forth on the form. (See Secs. 172-00 INVESTIGA]= 


TION OF RESPONS|BLE RELATIVES WiTHIN STATE, OAS; 172-05, INVESTIGATION OF RESPONSIBLE RELATIVES WITHIN 
STATE,ANB,APSB; AND 172<$5, DETERMINATION REGARDING CONTRIBUTIONS FROM OUT-OF-STATE RESPONSIGLE RELATIVES.) 


The county may mail Form’ Ag, Bl 225 to the relative or the relative may 
be requested to complete it during an interview. To facilitate return of the 
statement to the proper county office, the county. should complete the first sec-~ 
tion of Form: Ag, Bl 225, including the name and address of the county welfare 
department and the name of the applicant, before the form is forwarded to the 
relative. After completion by the relative, the signature shall be acknowledged 
by a properly qualified official. 


If the relative has not returned his sworn statement by the time all 
other items of eligibility have been estabbished and the applicant has furnished 
evidence that he is not receiving support from the relative in question, appro- 
priate action shall be taken on the application by the board of supervisors with- 
out further delay. 


In OAS it shall be the responsibility of the relative to return his sworn 
statement within 10 days if he is living within the county or within 30 days if 
living elsewhere in the state. 


When Form Ag 225 has not been returned within the time above specified, 
or the relative has failed to return the Form Bl 225 requestedof him by the time 
all other items of eligibility have been established, the county record shall show 
the further effort to secure it. This may include: 


1. A follow-up letter to the responsible relative. When the letter to 
the responsible relative is returned because of incorrect address, 
effort should be made to secure the correct address from the appli- 
cant or through other available sources, 


2. Interview with the applicant to determine if he can secure the re=- 
sponsible relative's cooperation in completing Forms Ag, Bl 225. When 
interview reveals he cannot secure this cooperation, this information 
should be recorded in the county case record. 


(Section Continued on Next Page) 
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235-00 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 
235-00 (Continued) : 235-00 


The physician shall report definite measurements of visual acuity. Defi- 
nite figures and descriptions are required on both eyes as indicated on The 
Physicians Report of Eye Examination (Form Bl 227). Check marks and such 
symbols as "nil", "o", etc., are not acceptable. The physician does not certify 
that the applicant or recipient is or is not blind. The Wasserman test (Item 19) 
is not required but is desirable in view of the widespread fight against syphilis, 
and the results of such an examination, when available, shall be reported. 


Two copies of the completed Form Bl 227, one of which shall be the ori- 
ginal or certified copy, shall be sent to the SDSW for review by the State Oph- 
thalmologist, either prior to action by the board of supervisors or with the 
Application (Form Bl 200), and Certificate of Verification of Eligibility (Form 
Bl 201). (See Sec. 180-20, Review oF Eve Examination Reports.) The original or certified 
copy of the Form Bl 227 is retained by the SDSW and the copy is returned to the 
county for its record. 


When the Form Bl 227 shows that the applicant's vision is sufficiently 
impaired to come within the definition of blindness, the State Ophthalmologist 
indicates on the form that the facts as reported show this. The Notification 
to County of Necessity for Reexamination (Form Bl M515)is completed by the State 
Ophthalmologist and attached to every accepted report to advise the county if 
and when further examination is required. This advice is based upon information 
submitted on Form Bl 227. (See Sec. 180-50, REEXAMINATION OF Eyes To DeTerM CONTINUED ELIGi- 
BILITY.) 


When Form Bl 227 shows that the applicant does not come within the de- 
finition of blindness under which aid is allowed, the Notification to County. of 
Action on Physicians Report (Form Bl M506) is sent to the county. This indicates 
that Form Bl 227 has been reviewed by the State Ophthalmologist and that the 
facts contained therein do not show that the visual impairment of the applicant 
is sufficient to come within the definition of blindness adopted in California. 


The maximum fee for each eye examination which is considered proper ad- 
ministrative expense is $10, In ANB such expense is subject to 50 per cent re- 
imbursement. (See Secs. 645-10, Exped; TURES FOR PURPOSES OF ADMINISTRATION, ANO 645-80, ExPENDITURES 
ror EYE Examination.) The cost of such eye examination shall be paid by the county 
and no applicant or recipient shall be required to pay any part of the cost of 
an eye examination as required by the SDSW in connection with the application 
for or continued receipt of aid 


For procedure for reexamination of the eyes see Sec. 180-50. (W&IC 3075, 
3083.4, 3460, 3462.1) 
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234-25 PURPOSE OF VERIFICATION OF DIVORGE 234-25 
OAS, ANB, APSB, ANC 


In ANC if there has been a divorce and both parents are living, the award 
of custody in the divorce decree shall be verified in order to determine resi- 
dence of the children. (See Sec. 122-10, DETERMINATION OF CouNTY RESIDENCE.) 


In determining parentage it is sometimes necessary to verify divorce in 
order be establish dissolution of a previous marriage. (See Sec. $91-10,DETERMINATION OF 
PARENTAGE. 


In OAS, ANB, and APSB, when determining the real property holdings of the 
applicant who declares that he has been divorced from his last spouse, it is 
necessary to establish that the final decree of divorce has been issued. 


Divorce may be verified by review of the official records of the court 
in which it was granted; by a letter from the court giving the required informa- 
ay or by review of documents in the applicant's possession, (WaIC $560, 2140, 3075 


235-00 PHYSICIAN'S REPORTS OF EYE EXAMINATION 235-00 
ANB, APSB 


Responsibility for securing a physician's report as required in Sec. 
180-15, Determination of Degree of Blindness, rests with the county. The appli- 
cant or recipient shall have the privilege of selecting a duly licensed and 
practicing physician skilled in diseases of the eye from the list of physicians 
compiled by the SDSW. (See Sec. 180-75, AppRovED List oF PHYSICIANS SKILLED IN Diseases OF THE Eye.) 
However, when other qualified examiners are available, it is desirable that re- 
examination of the eyes of an applicant or recipient not be made by the same 
examiner who has previously filed a report of eye examination for the individual. 


The physician shall complete Physician's Report on Eye Examination (Form 
Bl 227) in every detail, and submit it to the county in duplicate. As it isa 
permanent record it shall be prepared in ink or typewritten. Reports which are 
incomplete or ambiguous are returned to the examining physician by the SDSW with 
a letter (copy of which goes to the county) listing the specific information or 
action needed. The physician should initial and date all additions or correc- 
tions made on the report and return it to the SDSW for review by the State Oph- 
thalmologist. 


(Section Continued on Next Page) 
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250-10 (Continued) 250-10 


In ANC, when the Probation Officer or other person is the applicant and 
the relative is the payee, Form CA 239 should be sent to the relative with whom 
the child is living. Since care given to children in institutions or boarding 
homes is usually on a contractual basis, it is not necessary to send Form CA 239 
to institutions or boarding homes in every case, However, inasmuch as any 
person responsible for care or caring’ for a child may file an appeal with the 
SSWB, the county should make known to the Probation Officer and to the institu- 
tion or boarding home caring for ANC children the fact that an appeal may be 
filed. (See Secs. 236-30, CONTENT OF CASE RECORD, AND 361-80, NOTIFICATION TO RECIPIENT OF CHANGE IN 
Grant.) (WAIC 1551, 1560, 2016, 2thO, 2181.1, 2182, 3075, 3086, 3087.5, 3089, 3460, 3473, 3473.2.) 


250-50 FACSIMILE SIGNATURES OF COUNTY WORKERS OR OFFICIALS 250-50 
OAS, ANB, APSB, ANC 


The SDSW will accept facsimile signatures of county workers or officials 
oncertain documents, It is necessary that the facsimile signatures be affixed 
either by or under the. special authority of the county officer whose signature 
is thus affixed. Documents on which facsimile signatures are acceptable are 
listed as follows: 


Certificate of Verification of Eligibility (Ag, Bl, CA 201) signed by 
county investigator and by case supervisor or county director; also 
signed by county clerk or deputy county clerk. 





Notice of Change (Ag, Bl, CA 232) signed by county clerk or deputy coun- 
ty clerk. 


Social Data Record Card (Ag, Bl, CA 230) signed by “person completing 
form", : 


Notification of Transfer (Ag, Bl, CA 215) signed by county worker. 
(WaIC 1560, 2140, 3075, 3h60) 
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250-10 REPORTING ACTION OF THE BOARD OF SUPERVISORS TO APPLICANT 250-10 
OAS, ANB, APSB, ANC 


Immediately following action of the board of supervisors, the applicant 
shall be notified in writing of the disposition of his application and of his 
right of appeal to the SDSW for a fair hearings (See Sec. 325-20, RIGHT, PURPOSE,AND Scope 
of AppeaL.) This includes the applicant who has applied for a transfer from ANB to 
APSB or vice versa. 


In OAS, ANB, and APSB, the applicant shall also be notified of his right 
to a hearing before the board of supervisors. Every notification of denial shall 
include the reason for such action. 


Notification of Action bythe Board of Supervisors (Forms. Ag, Bl, CA 239) 
includes the minimum requirements for notification tothe applicant and shall sbe 
used by the county unless a substitute form which incorporates the information 
appearing on Forms Ag, Bl, CA 239 is used, namelys 


1. The nature of the board of supervisors! action, i.e., granting of aid 
(on new applications or restorations) or denial of aid. When grant- 
ed, the amount of aid shall be shown. 


2. The date from which the board of supervisors! action is effective. 
3. The date the Forms Ag, Bl, CA 239 is forwarded to the applicant. 


he A statement regarding the right of appeal for a fair hearing, in- 
cluding the address of the SDSW. In OAS, ANB, and APSB, the applicant 
shall also be notified of his right to a hearing before the board of 
supervisors upon application for such hearing within 30 days from 
the date of notification of the board of supervisors! action. 

5. A suggestion that the applicant discuss with the county any dissat- 
isfaction regarding the board of supervisors! action. 


In OAS, in addition to the above requirements, Form Ag 239 shall include 
the following items: 


6. The source of income and amount of deductions shall be listed when 
aid is granted in less than the maximum amount. 


7. The amount of total need shall be shown,when the total verified need 
of the individual is determined to be in excess of the statutory 
maximum. 


If in OAS a recipient requests it, he shall be provided with a statement 
of the particular items in his budget, the amount allowed for each item, and the 


total need. Such statement shall be provided him within 10 days after the re~ 
quest is made. 


(Section Continued on Next Page) 
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200-00 
200-00 (Continued) 


THE BOARD OF SUPERVISORS DISCONTINUING 
AID MAY PROVIDE TRAT AID SHALL BE RE- 
STORED BY THE COUNTY AUDITOR WHEN THE 
RECIPIENT CREASES TO SE AN INMATE, WITH 

FURTHER at a “ THE BOARD OF SUP- 
ERVISORS. 2160.6) 


AN APPLICANT wise 043 APPLICATION Has 
BEEN REJECTEO-MAY NOT AGAIN APPLY FOR 
WHTIG THE EXPIRATION OF ONE 


SOSW on 
UNTIL THE CONOIT ION eecauek OF WHICH BIS 
J APPLICATION WAS REJECTED HaS BEEN ELIMI- 


NATED. (WEIS 2132) 


ANY PERSON WHO ACCEPTS COMPENSATION OF 
OTHER REMUNCRATION OR A GIFT FOR MAKING 
APPLICATION FOR OAS On BEHALF OF AN AGED 
PERSON, FOR ASSISTING AN AGED PERSON TO 
APPLY FOR SUCH AID, OR FOR ASSISTING AN 
AGED PERSON TO GBTAIN & GREATER AMOUNT 
OF AID THAN HE HAS BEEN GRANTED TS GUIL- 
TY OF A MISDEMEANOR. (CWSIC 2006.5) 





APPLICATIONS 


Aid To NEEDY BLIND 
Aid TO PaRTtatry Sere 
SUPPORTING BLIND 
RESIDENTS 


AID MAY PROVIDE THAT THE AID 
SHALL BE RESTORED WHEN THE RE~ 
CIPLENT CEASES TO BE AN INMATE, 
WITHOUT FURTHER ORDER FROM THE 
BOARD OF SUPERVISORS.  (W&IC 
3044, 3444) 


AN APPLICANT WHOSE APPLICATION 
HAS BEEN REJECTED MAY NOT AGAIN 
APPLY FOR SUCH AID UNTIL THE 
EXPIRATION OF ONE YEAR FROM THE 
DATE OF THE PREVIOUS APPLICA- 
TION, EXCEPT WITH THE CONSENT 
OF THE COUNTY OR AN ORDER OF 
THE SOSW OR UNTIL THE CONOITION 
BECAUSE OF WHICH = APPL I CA- 
TION WAS REJECTED 


HA! 
ELIMINATED. (HAIC 3088, Butts) 


WHEN RESTORATION OF AID 1S RE- 
QUESTED WITHIN ONE YEAR AFTER 
DISCONTINUANCE FOR ANY ig i? 
NEW APPLICATION SHALL B 

quired. (WaIC 3078.3, a5) 





Pusitc ASSISTANCE ProcRaM 


200~00 


Alo To Neepy CHI LoREN 
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200-00 
AND RESTORATIONS 


CLD Ace Security 





APPLICATION FOR OAS SHALL BE HABE TO 
“THE BOARD OF SUPERVISORS OF THE COUNTY 
(NM WHICH THE APPLICANT RESIDES. AN AP= 
PLICANT SHALL APPLY IN PERSON UNLESS HE 
4S PHYSICALLY UNABLE TO DO SO, IN WHICH 
EVENT THE APPLICATION MAY BE MADE BY 
HIS AUTHORIZED REPRESENTATIVE. THE AP- 
PLICATION MAY BE MADE IN WRITING OR RE- 
DUCED TO WRITING UPON THE STANDARD FORM 
PRESCRIBED BY THE SDS. 
APPLICATION SHALL BE FURNISHED To ACH 
APPLICANT AY THE TIME OF APPLICATION. 
THE FORM SHALL CONTAIN QUESTIONS, THE 
ANSWERS TO WHICH WILL PROVIDE THE IN- 
FORMATION NECESSARY TO ESTABLISH ELIG- 
IBILETY FOR OAS.” ALL STATEMENTS JN THE 
APPLICATION SHALL BE VERIFIED, UNDER 
OATH, BY THE APPLICANT. 


APPLICATION FOR AID MAY BE MADE WITHIN 
60 DAYS PRIOR TO THE DATE ON WHICH THE 
APPLICANT WILL ATTAIN THE AGE oF 65 
YEARS. THE APPLICATION SHALL BE PROMPT= 
LY ONVESTIGATED AND ACTED UPON. IN NO 
EVENT SHALL THE AID BE COMMENCED AS OF 
A DATE PRIOR TO THE DATE ON WHICH THE 
APPLICANT ATTAINS THE AGE OF 65 YEARS. 
(WAIC 2130.5) 


THE APPLICATION SHALL BE IN THE FORM 
PRESCRIBED BY THE SOSW AND SHALL BE 
FILED ON THE MANNER SO PRESCRIBED. 
(WaIC 2130) 


THE COUNTY SHALL RECEIVE AND ACT UPON 
APPLICAT#ONS FOR AID IN ACCORDANCE wiTH 
THE PROVISIONS OF THE OAS Law. (WEIC 
2022) 


THe SOSW SHALL HAVE THE POWER TO PRE- 
SCRIBE THE FORM OF APPLICATION, THE 
MANNER AND FORM OF ALL REPORTS AND SUCH 
ADDITHONAL RULES AND REGULATIONS AS ARE 
NECESSARY FOR THE CARRYING OUT OF THE 
PROVISIONS OF THE OAS Law. (W&IC 2140) 


AN INMATE OF ANY PUBLIC HOME FOR THE 
AGED GR ANY PUBLIC HOME OR ANY PUBLIC 
INSTITUTION OF CUSTODIAL OR CURATIVE 
CHARACTER MAY MAKE AN APPLICATION FOR 
AID.UNDER THE OAS Law. HIS APPLICATION 
SHALL BE INVESTIGATED AND ACTED UPON 
WITHOUT DELAY IN THE SAME MANNER AS AP- 
PLICATIONS OF OTHER PERSONS ARE ACTED 
UPON, WHILE HE #S AN INMATE. IF HE 18 
OTHERWISE QUALIFIED UNDER THE OAS Law, 
HiS APPLICATION SHALL BE APPROVED. 
(W&IC 2160e) 


JF A RECHPIENT oF OAS BECOMES INELIG- 
{BLE FOR AID DUE TO CONFINEMENT IN AN 
INSTITUTOON OR HOSPITAL, THE ORDER OF 
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PROVISIONS OF W. & I. C. 


A COPY OF HIS” 


REGARDING APPLICATIONS, REAPPLICATIONS 


ee 


Aip to Neepy BLIND 
Al® TO PaRtiatty Serre 
SupPortinG BLIND 

RESIDENTS 


EACH APPLICANT 
THE ANG oR APS Law SHALL FILE 
WITH THE COUNTY IN WHICH HE RE- 
SICES AN APPLICATION, ACCOMPAN= 
1ED BY AN AFFIDAVIT, SIGNED BY 
HIMSELF, STATING, IF KNOWN, HIS 
AGE, SEX, COUNTIES OF RESIDENCE 
DURING THE PRECEDING TEN YEARS, 
HIS FINANCIAL RESOURCES AND IN- 
COME, THE NAME AND orm 


FOR AID UNDER 


HiS SPOUSE, AND OF EACH OF HIS 

ADULT CHILDREN AND PARENTS, THE 

DEGREE OF HIS BLINDNESS, HOW 

LONG HE HAS BEEN BLIND, WHAT 

EMPLOYMENT AND EDUCATION HE HAS 

HAD, HIS GENERAL PHYSICAL CON- 

DITION AND SUCH OTHER DATA AS 

ARE NECESSARY TO ESTABLISH His} 
ELIGiBiLityY FOR AID TO BLIND. 

(WIC 3081, 3470) 


THE SOSW SHALL PREPARE APPLICA- 


TION BLANKS FOR USE OF APPLI- 
CANTS FOR AlDy UNDER THE ANB 
AND APSB iaws. (WA&IC 3077, 


3460) 


THE COUNTY SHALL GIVE APPLICA- 
THON BLANKS FOR AID UNDER THE 
ANB orn APSB LAW TO ANYONE RE- 
SIDING IN THE COUNTY WHO RE- 
QUESTS SUCH BLANKS. (W&IC 3080, 
3460) 


THE APPLICATION, EVIDENCE AND 
DOCUMENTS SUBMITTED BY AN AP= 
PLICANT FOR ANB MAY BE USED TO 
GRANT APSB IF THE APPLICANT IS 
ELIGIBLE AND VICE VERSA. (SEE 
Seco 351-57, TRANSFER PROCE- 
DURE FROM ANB To APSB, OR VICE 
VERSAc) (WA&IC 3083.3, 3471.5) 


AN INMATE OF AN INSTITUTION 
SUPPORTED IN WHOLE OR JIN PART 
BY THE STATE OR ANY OF ITS PO= 
LITICAL SUBDIVISIONS MAY MAKE 
AN APPLICATION FOR AID. HIS 
APPLICATION SHALL BE INVESTI= 
GATED AND ACTED UPON WITHOUT 
DELAY IN THE SAME MANNER AS AP= 
PLICATIONS OF OTHER PERSONS ARE 
ACTED UPON WHILE HE JS AN INe= 
MATE OF SUCH AN INSTITUTION. 
|F HE §$ OTHERWISE QUALIFIED, 
HIS APPLICATION SHALL BE APo 
PROVED. 


lF A RECIPIENT BECOMES INEL- 
1GISLE FOR AiD DUE TO CONFINE=- 
MENT O(N AN ENSTETUTEON OR HOS- 
PITAL, THE ORDER OF THE BOARD 
OF SUPERVISORS DISCONTINUING 


‘ICAT ION 


200-00 


Aid To Neecy CHILDREN 





EXCEPT AS PROVIDED. IN SeEC- 
tion 1557 of THE WAIC apPLi- 
CATION FOR AID JN BEHALF OF 
ANY CHILD SHALL BE MADE To 
THE COUNTY IN WHICH THE CHILO 
HAS RESIDENCE AS DEFINED IN 
Sec. 1526 oF THE WIC oR IF 
THE CK!LD HAS NO SUCH RESI- 
DENCE «N ANY, COUNTY BUT 1S 
OTHERWISE eciaiare, HiS AP= 


“TPLECATION MAY BE MADE THROUGH 


THE COUNTY IN WHICH HE IS aT 
THE TIME OF ' APPLICATION. 
(W&IC 1550) 


AN ONSTITUTION MAINTAINING . 
A NEEDY CHILD MAY MAKE APPLE - 
TO Tre SOSH FOR ald. 
FOR THE CHILD. SECTION 1526 
lor THE W4IC poks NOT aPPLY TO 
AN APPLICATION FOR AD UNDER 
THE ANC LAW WHEN SUCH APPLI- 
CATION 1S FILED with THe SOSW 
By THE INSTITUTION.  CWAIC 


1557) 


(Section Continued on Next Page) 
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201-05 APPLICATIONS PUBLIC ASSISTANCE PROGRAM 


201-05 PLACE OF. MAKING APPLICATION | 201-05 
OAS, ANB, APSB, ANC 


The application may be completed in the county office, in the appli- 
cant's home, in another place satisfactory to both, or in OAS, ANB, and APSB in 
an institution, In ANB and APSB the county shall on request mail application 
blank to any person in the county. (WIC 1560, 2140, 3075, 3080, 3460) 


201-10 PERSON MAKING APPLICATION 201-10 
OAS, ANB, APSB 


The applicant shall sign the prescribed application forms and give the 
necessary information and if he has a guardian of the person or of the estate 
both the guardian and the person shall sign the application, as data on the ap- 
plication form includes material which is knovm to each, When the guardian is 
guardian of both the person and the estate, only the signature of the guardian 
is required. (W&IC 21k0, 3075, 3460; Prop. C 1405; AGO NS999) 


The applicant, when physically able, shall apply in person to the canty. 
When the applicant who is physically unable to apply in person makes known to 
-the county his desire to make application, the county shall,as soon as possible, 
call in the home and secure the signed application (Forms Ags Bl 200). (wal 2140, 


2080, 3075, 3041 » 3460, 3470) on te s = 


In OAS, the applicant who is physically unable to apply in person may 
have his authorized representative make application for him. (See Sec. 208-12) ArPLi- 
CATION MaDe BY AUTHORIZED REPRESENTATIVE?) (W&IC 2180) 
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PUBLIC ASSISTANCE PROGRAM APPLICATIONS 201-00 


201-00 DEFINITION OF APPLICATION 201-00 
OAS, ANB, APSB, ANC 


A request for public assistance is considered an application when the 
application form (Ag, Bl, CA 200) has been completed, signed by the applicant, 
acknowledged and filed with the county. In OAS the request is considered an ap- 
plication when an authorized representative of the applicant signs the completed 
Form Ag 200B, Application of Authorized Representative of Applicant. 


(See Sec. 201-12, APPLICATION Mave BY AUTHORIZED REPRESENTATIVE.) (APPLICATION FROM INSTITUTIGNS FoR ‘ANC 
MAY BE FILED DIRECTLY WITH THE SOSW RATHER THAN WITH THE COUNTY.) 


The application form shall be signed by the applicant and acknowledged 
by a properly qualified official at the time of the first interview unless the 
applicant appears to be definitely ineligible under the law, is convinced that 
he does not qualify for aid and does not desire tocontinue with the gpplication. 
Persons who are obviously ineligible but who are not convinced of their ineligi- 
bility have the right to make an application, which shall be investigated as 
other applications are investigated. If a guardian has been appointed see Seco 
201-10, Person Making Application. 


A written record shall be kept of all requests for aid even though the 
application form is not signed. The following record should be maintained of all 
cases in which there is reason to believe the person is a potential applicant 
himself or the person making the inquiry is eee in behalf of a potential 
applicants: 


1. Category of aid 

2. Name of applicant 

3e Address 

he Date 

5. Number in family (Children's Aid ee 

6. Nature of inquiry 

7. Disposition 

8. If no application is signed, the reason therefor 


When a person withdraws his application, the information secured during 
the interview should be recorded in a manner which would be helpful in the event 
of a reapplication or a complainte (See Sec. 2021C, County Cano Fites ano Contrarse) (Wale 


1557, 8560, 2140, 3075, 3460) 
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230-88 NVESTIGAT i FUBLIC ASSISTANCE PROGRAM 
230-88 (Continued) 230-88 


plication and other documents which require the applicant's signature,all avail~ 
able proof relating to age, citizenship, blindness, or other points of eligibil- 
ity, and a list of the names and addresses of responsible relatives. When the 
information secured from the applicant indicates that he has, or has had, real 
or personal property holdings in the county where he is living, the required 
property search and the necessary determination of the value of personal property 
holdings shall be made and forwarded to the responsible county. 


The county of legal residence is responsible for assembling all infor- 
mation pertinent to eligibility prior to preparation of the Certificate of Veri- 
fication of Eligibility (Forms Ag, Bl, 201),and for the payment of any fees re- 
quired in connection with the determination of eligibility; for example, an eye 
examination fee for an ANB or APSB applicant. 


Action of the board of supervisors shall be secured and the applicant 
and SDSW notified as provided in Secs. 250-00, Disposal of Applications, 250-05, 
Reporting Action on Application to SDSW, and 250-10, Reporting Action of the 
Board of Supervisors to Applicant. (W&IC 2uko, 3075, 3460; AGO NS562K) 


230-90 INVESTIGATION OF APPLICATION AFTER DISCONTINUANCE 230-90 
DUE TO EMPLOYMENT 
OAS 


When reapplication is made following discontinuance of more than 12 
months because of employment (See Sec. 215-05, APPLICATION OR RESTORATION AFTER DISCONTINUANCE 
pug To emMpLevment), the county shall have a period of thirty days after the date of re- 
application within which to determine eligibility for aid. If all of the facts 
pertinent to eligibility determination have not been secured by the date of the 
first meeting of the board of supervisors subsequent to the end of the 30-day 
period from the date the application was signed in the same county which discon- 
tinued the aid, the grant. shall be conditionallyrestored by action of the beard 
of supervisors from the first of the month in which the 30-day period ended. The 
application is conditionally granted on the basis of the former recipient's pre- 
sumptive eligibility (See Sec. 627-30 Feoerat Participation). On the Certificate of Elig- 
ibility (Form Ag 201) in the space immediately preceding the certification state- 
ment in Item 12,the appropriate one of the following statements shall be inserted: 


"Eligibility established" (i.e. all of the facts have been 
determined and the investigation is completed by action of 
the Board of Supervisors). 


or 


"Conditional grant presumptive eligibility" (i.e. all items 
of eligibility not yet established). 


Whenever aid is conditionally granted the investigation shall continue 
with diligence. A further action of the Board of Supervisors based on the re- 
sults of the continued investigation shall be taken and report thereof shall be 
submitted to the SDSW on a Notice of Chance as provided in Sec. 361-22, Inves- 
tigation of Conditional Restoration. (Sse Sec. 611-50, Becinning Date oF Alp - New .. APPLi- 
CATIONS») (Section Continued on Next Page) 
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230-85 (Continued) 230-85 


(See Sec. 610-75 PAYMENTS To PATIENTS ON LEAVE FROM STATE HesP iT ALSe) 


When the applicant on leave is living in a county other than the county 
of residence, the county of physical presence shall give the county of residence 
necessary assistance in securing the information essential to the establishment 
of eligibility. (See Sec. 202-55, APPLICATION OF PATIENT oN Leave FROM StaTE HospitaL.) This ins 
cludes forwarding the completed application and other documents which. require 
the applicant's signature, all available proof relating to age, citizenship, 
blindness, or other points of eligibility, and a list of the names and addresses 
of responsible relatives, When the information secured from the applicant indi- 
cates that he has, or has had, real or personal property holdings in the county 
where he is living, the required property search and the necessary determination 
of the value of personal property holdings shall be made and forwarded to the 
responsible county. The county of legal residence is responsible for assembling 
all information pertinent to eligibility prior to preparation of the Certificate * 
of Verification of Eligibility (Forms Ag, Bl, 201), and for the payment of any 
fees required in connection with. the determination.of eligibility; for example. 
an eye examination fee for an ANB or APSB applicant. 


When the applicant on leave is living in the county in which he has the 
required period of residence, the application shall be processed by that county 


in the same manner as an application from any other resident of the county. (WéIC 
21h0, 3075, 3460) 


230-88 INVESTIGATION OF APPLICATIONS MADE WHILE ON PAROLE FROM PRISON 230-88 
OAS, ANB, APSB 


When a parolee from a State or Federal prison lives in the county in 
which he had legal residence immediately prior to commitment to the institution 
and applies for aid in that county, the application shall be taken and the usual 
investigation of eligibility completed. For a statement regarding residence of 
parolees from prison see Sec. 124-35, Residence While on Parole. (See SECe 162-05, 
ELiGi@iLiTY oF PUBLIC INSTITUTION INMATES AND PAROLEES.) 


When a pa¥olee from a State or Federal prison lives in a county other 
than that in which he had legal residence immediately prior to commitment to the 
institution, the county in which he lives shall accept the application (forms Ag, 
Bl, 200) on behalf of the responsible county. The county inwhich application 
is made. shall interview the applicant in his home (or elsewhere as provide@ in 
Sec, 230~75, Home Visits During Investigation) and give all necessary assistance 
in the establishment of eligibility. This ingludes forwarding the completed ap- 


(Section Continued on Next Page) 
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231-00 (Continued) 231-00 


If an applicant for ANB or APSB is 21 years of age or over, the appli- 
cant's sworn statement as it appears on the Application (Form Bl 200) is con- 
sidered sufficient evidence of age if corroborated by county worker's statement 


are upon observation of the applicant. (See Sec. 106-05, Proor oF AGE REQUIRED IN ANB AND 
B. 


All proof of age obtained by the county or information regarding age 
taken from documents which are returned to the applicant shall be retained in 
the county record, and the record shall show that any conflicts which appear in 
the various pieces of evidence have been reconciled. Original documents such as 
birth or baptismal certificate or other documents of personal value to the indi- 


vidual should remain in his possession. (See Secs. 236-00, InsTRUCTIONS FOR SUMMARY OF INFOR~ 
MATION FROM REVIEW OF DOCUMENTARY EVIDENCE, AND 231-10, INSTRUCTIONS FOR EVIDENCE OF AGE Form.) (WaIC 
2140, 3075, 3460) 


231-05 VERIFICATION OF AGE AND BIRTH 231-05 
ANC 


The Age Chapter, 105-00, lists acceptable evidence of age and birth in ANC, 


In order that aid may notbe delayed for children who are obviously under 
18 years of age, an affidavit may be secured from the mother, relatives or 


person in loco parentis as provided in Sec. 109-30, Affidavit of Individual as 
Age Evidence. 


Birth certificate of verification from a state bureau of vital statis- 
tics or county recorders, or bapitsmal certificate are preferred types of birth 
evidence. 


When birth is not verified by a preferred type of evidence, the case 


noeove Suet show the efforts made by the county to secure such evidence. (WwaIC 
1522, 1560) 


231-10 Nb Uae FOR EVIDENCE OF AGE FORM 231-10 


Summary of Evidence of Age (Form Bl 203) shall be used when the county 
record does not contain the original age evidence which is required when the 
applicant states he is less than 21 years of age. (See Sec. 106-05, Proor or Ace Requireo 
in ANB and APSB.) Original documents, such as birth or baptismal certificates or 
other documents of personal value to the individual should remain in his posses- 
sione 


The nature and date of the original evidence and the place where it may 
be reviewed shall be recorded on Form Bl 203. Under "Evidence is in possession 
of" give permanent location of the evidence, including.address of the person who 
has it. The comty worker who reviewed the evidence shall sign and date the 
form. (W&IC 3040, 304%, 3075, 3430, 343%, 3460) 


231-50 CITIZENSHIP VERIFICATION 231-50 
OAS 
The county shall ascertain the citizenship status of the applicant for 
OAS in accordance with the provisions of the Citizenship Chapter, 112-00. It is 


(Section Continued on Next Page) 
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When a former recipient, whose aid was discontinued because of income 
from employment, requests restoration. of OAS in another county or residence 
than that in which aid was discontinued, a new application (Form Ag 200) shall 
be signed (WIC Sec. 2183.9 is not applicable), and the county shall have 
the sixty-day period of investigation in which.to determine eligibility as in 
other new applications. 


—_-— 


Income received by the applicant subsequent to the date of the request 
for restoration of aid shall be considered in determining the amount of aid 
payable. (W&IC 2020, 2140, 2183.9) 


230-95 INVESTIGATION OF REQUEST FOR RESTORATION AFTER DISCONTINUANCE 230-95 
ANB, APSB 


When aid has been discontinued* for any reason and request is made for 
restoration before the expiration of 1 year, aid shall be restored not later 
than the lst day of month immediately following the date of such request, if 
eligible, and no new application shall be required. When the investigation is 
not completed by the lst day of the month following request therefor, the in- 
vestigation shall continue until completed. After eligibility is established, 
aid shall begin as of the first day of the month immediately following the date 
of request if eligibility existed on that date. 


When a former recipient, whose aid was discontinued for any reason, re- 
quests restoration of aid in another county of residence than that in which aid 
was discontinued,a new application (Form Bl 200) shall be signed and | the county 
shall have the ninety day period of investigation in which to determine eligi- 
bility as in other new applications. 


Income received by the applicant subsequent to the date of the request 
for restoration of aid shall be considered in determining the amount of aid 
payable in accord with the respective category of aid. (WhIC 3084, 3075, 3078-3, 3460, 


3472, 3815) 


See Secs. 611-50, BEGINNING DATE OF AID, NEW APPLICATIONS; 215-00, RESTORATION OF AID; 362-30, 
REPORTING REASON FOR CHANGE ON NOTICE OF CHANGE; 250-05, REPORTING ACTION ON APPLICATION Te SDSW; 61-70, 
RETROACTIVE INITIAL PAYMENTSe 


231-00 AGE VERIFICATION 231-00 
OAS, ANB, APSB 


The county shall. secure verification that the applicant for OAS has, or 
has not,, reached the age of 65. It is the responsibility of the applicant in so 
for as he is able, to give information to assist the county in securing verifi- 
cation of age in accord with the provisions of the Age Chapter, 105-00. 


(Section Continued on Next Page) 
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232-10 AFFIDAVIT REGARDING RESIDENCE OF APPLICANT 232-10 
OAS, ANB, APSB, ANC 


* 


The Affidavit Regarding Residence of Applicant (Forms Ag, Bl, CA 221) is 
completed by a person who has knowledge of an applicant's residence. In ANB or 
APSB one such form properly completed, is required. Other acceptable evidence 
may be used, if such an affidavit is not available. This form may be used when 
necessary in ANC, (See Secs. 129-00, DETERMINATION OF STATE AND COUNTY RESIDENCE, AND 129-05, Proor 
ov Svate Restoence.) The signature on the form shall be acknowledged by a person 
qualified to acknowledge an affidavit. (See Glossary - Oaths and Affirmations) 
CWEIC 1560. 2040, 3075, 3083, 3460, 3478) ; 


232-20 NON=COUNTY RESIDENCE PROCEDURE - 232-20 
ANC 


Except as the investigation of eligibility relates to residence, appli 
cations involving non-county aid are handled in exactly the same manner as those 
in which the county participates in the payment of aid. 


In the investigation of eligibility for non-county aid in ANC, the fol= 
lowing shall be obtained in every case: 


1, Evidence of State Residence (see Secs. 121-20, STATE RESIDENCE, AND 29-05, PROOF 
OF State RESIDENCE) 

2. Statement of Non-County Residence (Form CA 23) to show child's county 
residence during the one year immediately preceding the date residence 
was established in the county of application, and how such residence 
was determined. 


In addition evidence shall be obtained under the governing subdivision 
of WIC Sec. 1526 as follows. (See Sec. 122-10, DETERMINATION OF CouNTY RESIDENCE) 


1, WIC Sec, 1526 (a) or (b)--Parent 


a. Affidavit of County Residence (Form CA 20), Section A) giving date 
of parent's arrival in county,date on which residence was estab= 
lished by-union of act and intent,and a report of residence dur= 
ing the year immediately preceding the date residence was estab= 
lished in the county of application. 


b. Evidence supporting parent's statement on Form CA 20) such as 
employment record, rent or utility receipts, etc., or an affi- 
davit of a person other than parent or applicant with personal 
knowledge of the parent's residence for the period in question. 


(Section Continued on Next Page) 
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the responsibility of the applicant in so far as he is able, to give information 
to assist the county in securing such verification. 


Information regarding citizenship shall be retained in the county case 
record. The record shall show that any conflicts which appear in the various 
pieces of evidence have been reconciled. Original documents such as naturaliza- 
tion certificates or other documents of personal value to the individual should 
remain in his possession. (See Sec. 236-00, Summary oF Review oF Documentary EviDENceo) (W&IC 


2040, 2160) 


282-00 NON-COUNTY RESIDENCE PROCEDURE 232-00 
OAS, ANB, APSB 


Except as investigation of eligibility relates to residence, applications 
involving non-county aid are handled in exactly the same manner as those in which 
the county participates in the payment of aide (See Secse 122-15, Non-County Resi DENCEAND 


122-65, Removal of TRANSFERRED Recipient TO THIRD CouNTY, AND 122-70, RemovaL OF Non-County Alp REC! PIENTS.) 


The county shall determine when aid is to be paid on a non-county basis 
by obtaining the following: 


1. Evidence of applicant's State residence; in ANB and APSB one com 
pleted Affidavit of Residence (Form Bl 221) if available,. otherwise 
other suitable evidence, (See Séts 129-00 DETERMINATION OF STATE AND County Residence) | 

2. Applicant's Affidavit of Intent As to Residence (Forms Ag, Bl 2Qk). 

3. Verification of date applicant established residence in present 
county. 

h. Verification of date residence in county of application was lost if 
applicant formerly had residence in present county. 


Original or certified copies of the foregoing shall be submitted to the 
SDSW with the application (Forms Ag, Bl 200) when aid is to be paid on a none 
county basis, and exact copies shall be retained in the county case record. 


(WIC 2040, 2160, 3025, 3042, 3083, 3420, 3432, 3460, 3478) 


232-05 APPLICANT'S AFFIDAVIT OF INTENT AS TO RESIDENCE IN NON-COUNTY 232-05 

CASES . 

OAS, ANB, APSB 

The Applicant's Affidavit of Intent as to Residence (Forms Ag, Bl 20h) 
shall be completed for every application recommended for non-county aid. OQrdin- 
arily the form is completed at the time the application is signed. 


The applicant certifies to the date on which he came to the county of 
application and the date on which by intent he established a residence therein. 
The applicant also reports as accurately as possible his whereabouts for the 
past three years immediately preceding the date of application and reason for 
each removal. If this report shows that the applicant formerly lived in the 
county in which the application is made, determination shall be made as to 
whether this residence has been lost. There may be instances when the history 
of the applicant's residence over a longer period must be secured but,generally, 
a record of his whereabouts for the past three years is sufficient. (W&IC 21ho, 3075, 


3460) 
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232-25 AFFIDAVIT OF COUNTY RESIDENCE 232-25 
ANC 


Section A of Affidavit of County Residence (Form CA 20) establishes in- 
tent of the person determining child's residence and also reports his residence 
during the year immediately preceding the date residence was established in the 
county of application. If there have been changes in county of residence within 
the year covered by this report, it is essential that the person's intent as to 
residence at the time each change was made be shown under the appropriate head- 
ing. If the person determining residence for the child formerly resided in the 
present county of application, Form CA 204 shall clearly establish that such 
former residence was lost in order to prove eligibility to non-county aid. 


Section B of Form CA 20) is used when the child's residence is determined 


by physical presence,except when such physical presence is verified through con- 
tinuous public records, (WwWéIC 1560) 
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232-20 (Continued) . 232-20 
2. W&IC Sec. 1526 (c)--Guardian 


a. Affidavit of County Residence (Form CA 20), Section A), giving 
date of guardian's arrival in county,date on which residence was 
established by union of act and intent,and a report of residence 
during the year immediately preceding the date residence was es- 
tablished in the county of application. 


b. Evidence supporting guardian's statement on Form CA 20) such as 
employment record, rent or utility receipts, etc., or an affi- 
davit of a person other than guardian or applicant with personal 
knowledge of the guardian's residence for the period in question. 


ec. Certified copy of guardianship award, or review of such award 
recorded on the Summary of Information from Documentary Evidence 
(Form CA 203). 


3. W&IC Sec. 1526 (c)--Court Ward (Residence Not Governed by Parent or 
Guardian) 


Written statement of the representative of the juvenile court or 
probation officer verifying date child was adjudged a ward of the 
juvenile court and the section of the juvenile court law under which 
such action was taken; or Form CA 203 of the county worker covering 
the same information. 


lhe WIC Sec. 1526 (e)--Child Placed in Institution or Boarding Home by 
Public Agency 


a. Statement of Non-County Residence (Form CA 23,Section 2) estab- 
lishing the county in which the child has residence at time of 
placement. 


b. Statement of the county worker in Section ) of Form CA 23, giv- 
ing date of placement of child, whether child placed in boarding 
home or institution, and name of agency making placement. (For 
definition of boarding home see Sec. 122-10.) 


5. WIC Sec, 1526 (f)--Physical Presence 


Affidavit of County Residence (Form GA 20h, Section B) establishing 
the exact date of child's last arrival in county of application and 
child’ continuous physical presence since last arrival or Form CA 203 
summarizing public records such as those of institutions, hospitals, 
welfare departments, etce, verifying date of last arrival and con- 
tinuous physical presence since last arrival. 


Original or certified copies of documentary evidence required above shall 
be submitted to the SDSW with Application (Form CA 200) and Certificate of Eligi- 
bility (Form CA 201) when aid is tobe paid on a non-county basis and exact copies 
shall be retained in the county case records. (WalC 1560) 
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°%7-10 (Continued) 


CONDITIONS OF ELIGISILITY 


3. RESIDENCE--(WaiC 2160 (C&40)) (a) INSERT 
OPPOSITE" STATE THE VERIFIED NUMBER OF YEARS 
OF RESIDENCE IN THE STATE. (SEE CHAPTER 
120-00, RESIDENCE, FOR ACCEPTABLE EVIDENCE.) 


(sp) Insert opposite "county" THE VERIFIED 
NUMBER OF YEARS IN THE COUNTY: 


WHEN THE APPLICANT HAS COUNTY RESIDENCE OF 
LESS THAN ONE YEAR, ENTER THE DATE COUNTY 
RES(DENCE WAS ESTABLISHED RATHER THAN THE 
PER{OD OF VERIFIED COUNTY RESIDENCE. 


4, PUBLIC INS ONS. -(WaIC 2160¢£))(A) -ENTER 
Yes" orn "No" as VERIFRED. (SEE CHAPTER 
160-00, INSTITUTIONAL INMATES, AND aLs@ SEC, 
230-85, INVESTIGATION OF APPLICATIONS MADE 
WHILE IN OR ON LEAVE FROM A STATE HOSPITAL, 
AND Sec. 619-70, CERTIFICATION OF PAYMENT 
oe OF INMATE FROM COUNTY | INSTITU 
TION. 


(3) If "Yes! is enTereo FoR Y (a), RECORD 
THE APPROXIMATE DATE OF RELEASE. IF "No" is 
ENTERED FOR 4(a), LEAVE BLANK. 


PRIVATE INSTITUTIONS--(W&IC 2160.5) WHEN = THE 


APPLICANT §S AN INMATE OF A PRIVATE NONPROFIT’ 


BENEVOLENT OR FRATERNAL INSTITUTION, AMEND 
item UCA) BY BLOCKING oUT THE HoRD "PUBLIC" 
AND suBsTiTUTING "Private." ENTER "Yess 
THis JTEM DOES NOT APPLY TO PRIVATE INSTITU- 
TIONS OPERATED FOR PROFIT. 


(See CHAPTER 160-00, INSTITUTIONAL INMATES) 


5. SUPPORT FROM RELATIVES--(WaIC 2160 (F)) 
INSERT "No" IF RELATIVES ARE NOT MEETING THE 
APPLICANT'S NECD; OTHERWISE, INSERT "YES." 


te «("Yes'! 9s ENTERED, INELIGIBILITY 1S INDI- 
cated. (See CHapTeR 170-00, RELATIVES.) 
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237-10 
HOW VERIFIED 


WHEN RESIDENCE 1S VERIFIED BY MEANS OF A PERSONAL 
AFFIDAVIT (Form Ac 221), Records (1) NaTURE OF 
EVIDENCE, (2) NAME OF AFFIANT, AND (3) LOCATION 
OF EVIDENCE. 

EXAMPLES AFFIDAVIT OF JOHN DoE IN FILE. 
WHEN RESIDENCE 1S ESTABLISHED BY OTHER THAN A 
PERSONAL AFFIDAVIT, RECORDS (1) NATURE OF EVI= 
DENCE, (2) THE LOCATION OF EVIDENCE. 

EXAMPLES RECEIPTS FOR RENT 1010 € 50TH ST., 

LA, CALIF., IN APPL'S. POSS. 
IF THE APPLICANT HAS REQUIRED STATE RESIDENCE BUT 
THE APPLICATION $$ TO BE SUBMITTED ON A NON~ 
COUNTY BASIS, SEE 3(B) BELOW. 


SEE INSTRUCTIONS FOR 34) ABOVE. 


WHEN THE APPLICANT HAS COUNTY RESIDENCE OF LESS 
THAN ONE YEAR, EVIDENCE OF STATE AND COUNTY SHALL 
BE SUBMITTED To SOSW witH AG 200 and 20]. (SEE 
Sec. 232-00). Copies OF ALL AFFIDAVITS SHOULD BE 
RETAINED IN COUNTY FILE, IF EVIDENCE OTHER THAN 
AN AFFIDAVIT 1S USED, THE ORIGINAL MAY BE RETAINED 
IN COUNTY FILE AND DETAILS REPORTEDON Form Ac 20% 
Record: "RESIDENCE EVIDENCE ATTACHEO", FOR BOTH 
3A AND 3B- 


If IN A PUBLIC INSTITUTION, RECORD? (1) THE NAME 
OF THE INSTITUTION, (2) THE NATURE OF THE EVI- 
DENCE ESTABLISHING THE APPLICANT'S PRESENCE IN 
THE INSTITUTION, (3) THE CATE, AND (4) LOCATION 
THEREOF . 
Examples SEEN AT INSTITUTION) BY 
WORKER ON (DATE); REPORT 1N CASE RECORD. 
If LIVING AT HOME, RECORD THE VERIFICATION THAT 
THE APPLICANT 1S NOT LIVING {N A PUBLIC INSTITU- 
TION. 
EXAMPLE? SEEN AT HOME BY WORKER ON (DATE); 
REPORT IN CASE RECORD. 


Ie “Yest! ts ENTERED FOR 4(A), RECORD THE SOURCE 
THROUGH WHICH THE PROBABLE DATE OF RELEASE WAS 
SECURED. 
EXAMPLES STATEMENT HosPtTaL sup. (STATE 
DATE RECORDED IN RECORD.) 


IF LIVING IN A PRIVATE NON-PROFIT INSTITUTION 
ENTER: (1) THE NAME OF THE INSTITUTION, (2) NA= 
TURE OF EVIDENCE, (3) -DATE OF EVIDENCE, AND (1) 
THE LOCATION THEREOF. 

ExaMpLes Our Lapy's Home, INST. RECORDS AND 
INTERVIEW APPL. AND SUPT. ON (GIVE DATE) 
INDICATE NO CONTRACT; COPY DEMAND FOR B/R 
AT $30 MO., COUNTY FILE. HOME LICENSED. 


lf APPLICANT 1S SINGLE OR THERE ARE NO RESPON- 
SIBLE RELATIVES, INDICATE NONE. 
ExaMPLES SINGLE~-FoRM AG 200 ON FILE. 


lf THE SPOUSE 18 RECEIVING OR 1S AN APPLICANT FOR 
AID, A REFERENCE TO THIS FACT IS RECORDED. 
EXAMPLE: SPOUSE, APPLICANT FOR OAS--FoRM 
Ac 200 ON FILE. Forms AG 225 ON FILE, 2 
SONS} STATEMENT REQUESTED FROM DAUGHTER 
IF A RELATIVE HAS FAILED TO RETURN Ac 225, REFER 
TO THE APPLICANT'S AFFIDAVIT THAT HE 1S NOT RE- 
CEIVING SUPPORT FROM SUCH RELATIVE. (SEE SEC. 
172-00. 
(Section ConTINUED ON NeExT PAGE) 


Revised June 23, 194) 
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umn under Conditions of Eligibility 
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237-10 


237-10 


Verified data should appear in the left-hand col- 
rather than information as given by the ap= 


plicant or others which is not substantiated by proofs on file. 


The data recorded in the right-hand 
form with the verified data shown in the left-hand column. 
Complete sentences are not necessary provided the 
When the original 
county record and a summary of the proof obtained is recorded on the 


ments are desired. 
data are clearly set forth. 


column under How Verified must con- 
Brief concise state 

verified 
evidence is not on file in the 
Summary of 


Information from Review of Documentary Evidence (Form Ag 203), references on the 
Form Ag 201 shall be to the original evidence and not to the Form Ag 203. If the 


application is submitted on a non-county basis the form Ag 201 


shall carry the 


notation in the upper right-hand corner “non-county." 


If the aid is granted conditionally because the fact of eligibility has 
not yet been established but more than 12 months have expired since aid was dis- 
continued due to employment, record “conditional grant - presumptive eligibility" 
immediately preceding the certification statement in Item 12. (See Sec. 230-90, INVES 


ZIGATJON OF APPLICATION AFTER Discontinuance Due To EMPLOYMENT, AND 361-22, INVESTIGATION OF 


RESTORATIONo) 


CONDITIONS OF ELIGIBILITY ’ 


i BIRTH DATE--(WAIC 2160 (A)) INSERT THE 
VERIFIED INFORMATION AND NOT THAT GIVEN BY 
APPLICANT. (See CHAPTER 105-00, AGE, FOR 
ACCEPTABLE FY IDENCEO) 


20 CITIZENSHIP =—(WaIC 2160 (B) 9 = "NaTURALIZA- 
TION HECK If CITIZENSHIP WAS ACQUIRED 
BY THE APPLICANTS OWN NATURALIZATION. (SEE 
CHaPTER §12-00, CITIZENSHIP, FOR ACCEPTABLE 
EViDENCEo) 


(Pareny’S NATURALIZATOONS CHECK IF CITI- 
ZENSHIP ACQUIRED THROUGH PARENT'S NATURAL~ 
(ZATIONS 


“MARRIAGE OF FOREIGN BORN WoMaN TO GifI- 
ZEN." CHECK JF A FOREIGN BORN WOMAN AC= 
QUIRED CITIZENSHIP THROUGH MARRIAGE 


OTHER 
Ac CHECK IF CITIZENSHIP IF PROVED BY NATIVE 
GiatH. 


SDSW-CALIFORNIA-MANUAL 
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CONDITIONAL 


HOW VERIFIED 


Recorps (1) NaTURE OF EVIDENCE; (2) DATE OF 

DOCUMENT; (3) AGE OF APPLICANT AS STATED THERE 

CN; AND Cu) WHERE DOCUMENT MAY BE REVIEWEDo 
EXAMPLES INSePot., 12/15/17, aGe 45; apPL’s 
POSS. 


Recorod: (i) Nature of evioence; €2) Date OF 

Document; (3) PLACE NATURALIZATION CERTIFICATE 

WAS GRANTED; (4) WHERE RECORD MAY BE REVIEWED. 
ExamPces Nat, CERT-, 0 ALAMEDA [Coy 
CALIFo3 POSS. OF APPLICANTo 


Recoros (3) Nature of evinence: (2) Date chTt=- 
ZENSHIP OF PARENT ACQUIRED; (3) PLACE OF PARENT'S 
NATURALIZATIONS (4) WHERE EVIDENCE MAY BE RE= 
VIEWED 


EXAMPLES FATHER'S NaTo CERT. 2/1/70, CHICAGO, 
Jute, BETTER CLERK OF COURT ON FILEo 


Recorpt (4) NatuRE OF EVIDENCE OF MARRUAGES (2) 

DATE OF MARR(AGES (3) NATURE AND DATE GF EVI CENCE 

VERIFYING CITIZENSHIP OR NAVOVE BIRTH OF HUSBANDS 

(4) PLACE WHERE EVIDENCE MAY BE REVIEWEDo 
EXaMPLEt Mako CERTc, 2/6/95, Jane Smith & 
WOrnr Jones; Nato Certo JCHN JONES ISSUED IN 
LA, CALIFc, 2/9/98; BOTH IN POSSo OF APPLE 
OR: HaRe CE ¢ SHOWS JANE OLSON Native Swe= 
DEN, AND JAMES BROWN NATIVE NoYopMARo 3/4/105 
POSSe OF APPLo 


(A) REFER TO APPLICANT'S STATEMENT GF NATIVE 
BIRTH ON THE APPLICATIONe 


EXAMPLES ApPi.’S SWORN STATEMENT ON APPLICA= 
TIONo 


(Section Continued on Next Page) 
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CONDITIONS OF ELIGIBILITY HOW VERIFIED 

10. JNCOME--(W&IC 2020) Records (1) THE NATURE OF THE VERIFICATIONS, 
TH SQURCES AND AMOUNTS @F NET INCOME SHALL (2) THE DATE THEREOF, AND (3) LOCATION OF EV!= 
BE LISTED, AND THE T@TAL SHOWN. (ROMs DENCE. 
DEDUCTIBLE AGRICULTRUAL INCOME AND THAT iN- EXAMPLE; WaGE REPORT (GiVE DATE) IN Co. 
COME WHICH 1S DETERMINED T@ BE CASUAL iS FILE; SON JOHN'S AG 225 (GIVE DATE) IN Co. 
NOT SHOWN. (SEE SECs. 150-60 and 151-95) FILE. 

Ii. NEEO--(W&IC 2001) VERKFICATION OF NEED 1S SHOWN IN THE COUNTY REC™ 
THE. answer is "Yes" jF AND 1S GRANTED. ORD AND REPORTED HERE BY REFERENCE To THE REPORT 


OF INVESTIGATION. (Farm Ag 202) oR County IN-= 
VESTIGATION ON FILE. 
ExaMpre: CompLeted Form Ag 202 oN FILE. 


12. NEED IN EXCESS OF $60. -(W&IC 2020) IF TOTAL NEED 18 ESTABLISHED BY ADDING THE COST 


iF APPLICANT'S NEED 1S IN EXCESS OF $60 A OF SPECIAL NEEDS TO THE STATUTORY MAXIMUM, REC~ 
MONTH, RECORD AMOUNT OF TOTAL NEED IN THE ORD (1) THE PARTICULAR NEED WHICH BRINGS TOTAL 
“Yes" Space | NEED IN EXCESS OF $60, (2) THE VERIFICATION 


WHICH ESTABLISHED THE SPECIAL NEED, (3) THE 
AMOUNT, (4) LOCATION OF EVIDENCE, 
EXAMPLES MeDicine $5 NEED VERIFIED BY 
M.D., COST VERIFIED BY DRUGGIST. VERIFjx 
CATION §N COUNTY FILE. 
| IF NEED IN EXCESS OF $60 A MONTH 1S ESTABLISHED 
BY THE BUDGETARY METHOD, RECORD "Ac 241 on Fite’. 
(THE VERIFICATION @F THOSE 4TEMS @F NEED FOR 
WHICH VERIFICATION 1S REQUIREO SHALL BE {NCLUDED 
iN THE CASE RECORD.) 


13. RECOMMENDATION QF COUNTY INVESTIGATOR (W&IC 2181)--The amount of aid recom 
mended shall be in accordance with the QAS law and shall be based on net in- 
come, computed according to rulings set forth by the SDSW, 


14. SIGNATURE OF COUNTY INVESTIGATOR--The certificate should be signed and dated 
by the county public assistance worker who makes the recommendation that aid 
be granted. The signature may be either the original or a facsimile, 


15. SIGNATURE OF CASE SUPERVISOR OR DIRECTOR--The certificate should be signed 
and dated by the public assistance supervisor or county welfare d@trector. 
The signature may be either the original or a facsimile. 


16. ACTION BY THE BOARD OF SUPERVISORS--Name of the county, date of the action, 
amount of aid granted, and the beginning date of aid shall be shown. 


17. SIGNATURE OF COUNTY CLERK GR DEPUTY--The certificate shall be signed by the 


county clerk or deputy, or chairman of the board of supervisors. The sig- 
nature may be either the original signature or a facsimile, (wate 21ho) 
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CONDITIONS OF ELIGIBILITY 
6. ASSIGNMENT OF PROPERTY--(W&IC 2160 (c)) 


IF NO’ TRANSFER OF E{ THER REAL OR PERSONAL 
PROPERTY WAS MADE FOR THE PURPOSE OF QUALI- 
FYING FOR AlD, ENTER "No". JF THE FACTS DE- 
TERMINE THAT A TRANSFER WAS MADE T@ QUALIFY 
FOR AID, ONELIGIACLOTY oS INDIMATED, ‘(SEE 
Cae TER 130-00, REatL PRaperTY, AND CHAPTER 
1ho-00, PERSONAL PROPERTY) 


Te PERSOUAL PROPERLY. Wa IC 2165) 
ROUCT FROM THE TOTAL MARKET VALUE OF PER= 


SONAL PROPERTY ALL ENCUMBRANCES OF RECORD 
AGAINST THE VARIGUS ITEMS GF PERSONAL PROP= 
ERTY AND ENTER THE NET TOTAL MARKET VALUE OF 
PERSONAL PR@PERTY IN THE FIRST SPACE, \AND 
THE AMOUNT @F CASH WHICH 1S INCLUDED jN THAT 
TOTAL IN THE SECOND SPACE. IF INVESTIGATION 
INDIGATES THERE JS N@ PERSONAL PROPERTY, 
sTATE "None". THIS ITEM REFERS TO THE AP= 
PLICANT @NLY AND INCLUDES THE APPLICANT'S 
SHARE @F COMMUNITY PERSONAL PROPERTY, AND 
THE AMOUNT OF ANY SEPARATE PERS@NAL PROPERTY 
WHICH HE MAY P@SSESS. THE SP@USE’S SHARE OF 
COMMUNITY PERSONAL PR@PERTY AND ANY SEPARATE 
PERSONAL PR@PERTY @WNED BY HIM &S NOT PNe 
CLUDED AS JT JS NOT A CONSIDERATION IN DE 
TERMINING TM® APPLICANT'S ELIGIBILITY FROM 
POINT OF ViSW OF PERSONAL PROPERTY, (SEE 
CHAPTER |40200, PERSONAL PROPERTY.) 


8. REAL PROPERTY OF APPLICANT-~(W&IC 2164) 

THOS (TEM REFERS T@ REAL PROPERTY OWNED BY 
A S°NGL.T @R WSD@WED APPLICANT @R @NE WHO HAS 
A FINAL OBCREE OF DiverRce. DeDUCT FROM THE 
TOTAL COUNTY ASSESSED VALUE @F REAL PROP- 
ERTY THE TOTAL @F ALL ENCUMBRANCES @F RECORD 
AND SNVER THE TOTAL NET ASSESSED VALUE «AS 
VERIFIED. IF THE APPLICANT 1S MARRIED, S@ 
S¥AT®? AND ENTER "Dogs not apPLy”. (SEE 
CHAPTER 130000, Reat. Property.) 


9. AEAL PROPERTY OF APPLUCANT AND SPOUSE ~(W61¢ 
2165 


THiS JTEM REFERS T@ PROPERTY OWNED BY E£{ THER 
AND/OR BOTH @F A COUPLE. “(FOR EXCEPTION SEE 
See. 131.18) DEDUCT FROM THE T@TAL COUNTY 
ASSESSED VALUE OF ALL SUCH REAL PROPERTY THE 
TOTAL OF ALI ENCUMBRANCES @F REC@RD AND EN@ 


FER THE T@TAL NET ASSESSED VALUE AS VERIFIED. / 


I? THE APPLICANT 08 SINGLE,  WID@WED OR 
DIVORCE , S® STATE AND ENTER “Dogs NOT 
apply." (See CHaP eR 130-00 REAL Property.) 
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© 
= 


237-10 


HOW VERIFIED 


Recorp$ (i) PERI@D COVERED BY THE PROPERTY 
SEARCH; ANO (2) WHERE THE EVIDENCE MAY BE RE= 
VIEWED. 
EXAMPLE? ASSESSOR'S RECORDS SEARCHED FOR 
(KGPECURY THE PERIOD) REPORT IN FILE. (¢ OF 
TTH® INVESTIGATION SHOWS THAT A TRANSFER OF 
PROPERTY GF A VALUE GREATER THAN THE MAXIMUM 
SET BY LAW, OR OF PRAPCRTY WHICH REDUCES THE 
VALUE OF REMAINING PROPERTY WITHIN THE MAXio 
MUM, WAS MADE BUT IT WAS ONE WHICH WAS NOT 
IN Vi@LATION @F WAIC 2160 (G), THE Facts 
WHICH RESULTED IN THIS C@NCLUSIGN SHALL BE 
INCLUDED IN THE CASE RECORD.) 


REC@RD$ (1) THE METHOD @F VERIFICATION, (2) Date 
OF VERIFICATION, (3) LOCATION OF EVIDENCE. 
Examples Letrers (Give DaTES) FReM Dun & 
BRADSTREET, AND FROM BANK @F Am. (GS¥E DATHS) 
ON FILE. 
IF THE APPLICANT DECLARES HE HAS N@ PERSONAL 
PROPERTY, THE (NVESTIGATION DISCLOSES NONE, AND 
THE APPLICANT'S SIGNEO CONSENT AUTHORIZING JNe 
VESTIGATION (Ferm Ac 228) {8 ON FILE, RECORDS 
DECLARED N@NES SIGNED Ferm AG 228 @N FILE. 


REFER TO THE PROPERTY SEARCH, AND STATE THE LOCA= 
TION @F THE EVEDENCE.REFERENCE T@ CORRESPONDENCE 
18 ADDED WHEN @WNERSHIP GF PROPERTY QGUTSIDE THE 
COUNTY HAS BEEN ¥ERIFIED. 
EXAMPLES SEARCH OF CURRENT ASSESSOR'S REC- 
eros RepoRT ON FILE. LETTER ALAMEDA Co. 
ASSESSOR iN FILE. 


REFER T@ PROPERTY SEARCH, AND STATE THE LOCATION 
@F THE EVIDENCE. REFERENCE TO CORRESPONDENCE |S 
ADDED WHEN GWNERSHIP @F PROPERTY OUTSIDE HBE 
COUNTY HAS BEEN WERIFIED. 
EXAMPLES SEARCH @F CURRENT ASSESSOR'S RE 
| @RDS$ REPORT ON FILE. LETTER PRom ALAMEDA 
CauntTy ASSESSOR [(N FILE. 


(Section Continued on Next Page) 
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PET 50 
237-50 (Continued) 
Eligibility Requirements 


AGE (ANB, APSB) 
A. Recorn “Yes orn “No! (See Sec. 106-05, 
oF AGE Required iN ANB aND APSBo) 


Proof 


B, RECORD BIRTH DATE AS IT APPEARS ON APPLICATION 
if APPLICANT 1S OVER 2i YEARS OF AGE OF VERI= 
FIED BIRTH DATE 'tf UNDER 21 YEARS OF AGEs 


RESIDENCE (ANB, APSB) 

A> AND B. RECORD ONLY THE VERIFIED NUMBER OF YEARS 
RESIDENCE IN STATE AND COUNTY. (See Sec.t21-10, 
Buino WHite Not A REStDENT OF CALIFORNIA; 


Sec. 120-15, Buind WHILE A CALTFORNIA Res- 
IDENTS SEC. 122-00, County RESIDENCE-GENERAL; 
Sec. 122-05, County RESIDENCE; AND SEC. 129-00, 


DETERMINATNON OF STATE AND County RESIDENCE; 
AND SEC, 232-10, AFFIDAVIT REGARDING RESIDENCE 
OF APPLICANT.) 


C. RECORD. VERIFSED DATE RESIDENCE ESTABLISHED IN 
COUNTY OF APPLICATION... (SEE SEC. 122-45, NON- 
County .ResipeNce; Sec. .232-00,Non-County Resi - 
DENCE Seacrest, AND SECo 232-05, APPLICANT'S 


AFeipavit OF INTENT AS TO RESIDENCE tN NoN- 
County Cases.) 

PUBLIC INSTITUTION C ANB» APSB) 

A. RecoRD "Yes" or "No", as verified, @See Sec. 


162-05, ELiGiBiLiTY OF PuBLIC INSTITUTION IN- 


MATES. AND PaROLEES) 


Bo Ir answer is “Yes, GivE NAME CF INSTITUTION. 


PRIVATE INSTITUTION ( ANB) 

THIS ITEM REFERS ONLY TO FRATERNALy BENEVOLENT, 
OR OTHER NON=PROFIT INSTITUTIONS. 

Ac inoicate "Yes" on “NoM, as VERIFIED. (See Sec. 
163-00) ErigiBiuity OF INMATES OF NON-PROFIT, 
FRATERNAL, AND BENEVOLENT INSTITUTIONS. 

B,. if answer “Yes, GiVE NAME OF INSTITUTION. 


C. Recorp “Yes on “No”, aS veRtFrED, (See Secs. 
163-55, DETERMINATION OF PER Capita Cost in Non- 
PROFIT, FRATERNAL, AND BENEVOLENT INSTITUTIONS; 
163-60, Lire-Care ContRAcTS in NON-PROFIT, 
FRATERNAL, AND SENEVOLENT INSTITUTIONS$ 163-85 
REQUEST FOR PAYMENT FOR SupPOoRT !N NON-PROFIT 
FRATERNAL OF BENEVOLENT INSTITUTION: 


SDSW=CALT FORNITA=MANUAL 


INVESTIGATION AND DECISION 


Aw 


REVISION 159 


PUBLIC ASSISTANCE PROGRAM 
237-50 


Proof of Eligibility 


AND B. RECORD NATURE, DATE, AND LOCATION OF EVI- 


DENCE WHEN VERIFICATION IS REQUIRED. 

Examece: “SIRTH CERT. (SPECIFY DATE) IN aAPPL'S 
Possession." 

IF VERIFICATION 1S NOT REQUIRED, RECORD? “Sworn 


STATEMENT ON APPL. SEEN BY VISITOR, AND IT JIS 
OBVIOUS HE 1S MORE THAN 16 YEARS OF AGE." 


AND B. RECORD METHOD OF VERIFICATION OF RESI-= 
DENCEs JF AN AFFIDAVIT WAS SECURED, RECORD THE 
NAME OF THE AFFIANT, OATE OF THE AFFIDAVIT, AND 


THAT 1S HAS BEEN INCORPORATED {NTO THE COUNTY 
FILE< 
Exampce: “Agr. JOHN Doe (SPECIFY DATE) ON FoRM 


Bu 22! IN COUNTY FILE." 


RECORD NATURE, DATE, AND LOCATION OF EVIDENCE. 

Exampce? ‘Arr. JOHN Doe (Specify Date) VERI- 
FYING RESo IN STATE 14 YRS. AND @N COUNTY 
SINCE (SPECIFY DATE) ON Form BL 22) SuBMIT= 
TED HEREWITH COPIES IN COUNTY FILE,  APPL'S 
AFFo SPECIFY DATE) ON Form BL 204 suBmiTTEeo 
HEREvIITH, COPY §N COUNTY FILE" 


AND Bo LF APPLICANT NOT IN PUBLIC INSTITUTION, 

GIVE DATE AND PLACE OF LAST INTERVIEW 

EXAMPLE: "APPL. SEEN AT HOME (OR IN OFFICE) BY 
WORKER (SPECIFY DATE); REPORT IN COUNTY FILEc™ 


lf IN PUBLIC INSTITUTION, GIVE DATE OF WORKER'S 

ViSiT AND PROSABLE DATE OF DISCHARGED 

Exameces “SEEN IN INSTITUTION BY WORKER (SPE~ 
CIFY DATE), TO SE RELEASED UPON RECEIPT OF 
AID; REPORT IN COUNTY FIL Eo" 


le APPLICANT «S$ NOT IN PRIVATE INSTITU= 
TION, RECORD DATE AND PLACE OF LAST INTERVI EWo 
ExamPLes ‘“‘AppLs SEEN AT HOME (OR !N OFFICE) BY 

WORKER (SPECIFY DATE); REPORT IN COUNTY FILE." 


AND Bo 


le IM PRIVATE INSTITUTIQGN, RECORD DATE VISITED 
IN INSTITUTIONS 
Exameces "SEEN AT INSTITUTHGN BY WORKER (SPE- 


1FY DATE); REPORT IN COUNTY FILE." 


RECORD NATURE, DATE AND LOCATION OF EVIDENCE 

SHOWING PAYMENT OF ASSESSMENTS OR DUES, ENFOR- 

CEABILITY GF CONTRACT, AND DEMAND OF INSTITUTIGN 
FOR PAYMENT FOR ROOM AND BOARD. 

EXaMPLE? "BY-LAWS SHOW NC DUES OR ASSESS, 

Copy DEMAND FOR PAYMENT FOR BD. AND ROOM 

d << PER MO. AND REPORT IN COUNTY FILE" 


(Section Continued on Next Page) 
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PuBLic ASSISTANCE PROGRAM INVESTIGATION AND DECISION 237=50 


237-50 INSTRUCTIONS FOR COMPLETION OF 
OF ELIGIBILITY CERTIFICATE OF VERIFICATION 237-50 
ANB, APSB 


Instructions for completion of the Certificate of Verification of Bligi- 
bility (Form Bl 201) follow: 


NAME--The full name of the applicant shall be recorded. It should be 
identical with the full name of the applicant as shown on the Application (Form 
Bl 200). iy 


COUNTY NUMBER--The county number should be shown on all Forms Bl 201 when 
they are sent to SDSW. 


FORMER STATE NUMBER--If the case is a transfer or a reapplication, enter 
the state number which was formerly assigned by the SDSW. 


STATE NUMBER--The county is notified of the state number 4s soon as 
Form Bl 201 is received. Notification is made on List of State Numbers Assigned 
to Blind Aid Cases by SDSW (Form Bl 247). That number should be inserted on the 
county's copy of Form Bl 201. 


NON-COUNTY CASE--Check in the square provided if the application is sub- 
mitted on a non=county basis. 


ELIGIBILITY REQUIREMENTS-- 

-.. ....Qnly verified data should appear inthe left-hand colwnm under this 
heading. Information given by the applicant or others which is not substantiated 
by proof on file should not be recorded here. 


PROOF OF ELIGIBILITY-- 

‘The data. recorded in the right-hand coluwm under this heading must con= 
form with the verified data shown in the colum under Eligibility Requirements. 
Under each item record nature of evidence, date and place where it may be re- 
viewed. Brief, concise statements are desired. Complete sentences are not re- 
quired provided the verified data are clearly set forth. 


Eligibility Requirements Proof of Eligibility 


BLINGHESS. (ANB » AP SB) 
Ae Record "Yes" ow “No!t. (See Secs. 180-15,DETER- Ae RECORD NAME OF PHYSICIAN MAKING EYE EXAMINATION, 


MINATION OF DEGREE OF BLINDNESS; 180-20, DATE OF EXAMINATION, AND INDICATE COPY OF REPORT 
Review of Eye EXAMINATION REPORTS; AND SEC RETAINED IN COUNTY FILEo 
235-00,PHYSICtANS' ReEvorTs oF Eve EXAMINATION.) Examples “Report Ore James Roe (Date OF REPORT) 


oN ForM BL 227 sugMitTeo To SDSW; copy IN 
COUNTY FILE." 


B. Recoro "Yes" on “Nott. (See Sec. 180-30, Proof 8. RECORD NATURE, DATE, AND LOCATION OF EVIDENCE 


THAT BLINONESS OccuRRED WHILE APPLICANT WAS ExampLe (lr answer ts "Yes! 

CaLiFORNIA RESIDENT.) "Nate CaSH REGISTER EMPLOYMENT RECORD AS 
ACCOUNTANT 1939 To 1947. Letter (Date oF 

VERIFICATION OF THIS ITEM REQUIRED ONLY IF EVI- LETTER) IN COUNTY FILE.” 

DENCE OF RESIDENCE IN STATE FOR FIVE YEARS 

WITHIN LAST NINE AND ONE YEAR IMMEDIATELY PRE~ EXAMPLE (IF ANSWER 1s "'No')3 

CEDING DATE OF APPLICATION IN ANB OR 10 YEARS “SEE VERIFICATION OF RESIDENCE UNDER ITEM 5 


IMMEDIATELY PRECEDING DATE CF APPLICATION IN 


a (Section Continued on Next Page) 
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237250 INVESTIGATION AND DECISION PuBLIC ASSISTANCE PROGRAM 


237-50 (Continued) 


dD. 


is 


{ Eo 


Eligibility Requirements 


QWCOME (ANB) 

De 
ITEMIZE NET INCOME TO APPLICANT; SHOWING SOURCE ; 
AND AMOUNT, AS VERIFIED 
l¥ APPLICANT DECLARES NO INCOME AND INVESTIGA- 
TION YERIE IES THiS STATEMENT, RECORD "None." 
weome ¢ APSB) 0. 


xemPr SOURCES: 

RECORD AMOUNT OF 
s SOURCE FROM WHICH !Tf 4S OBTAINED ANDO SHOW 

TOTAL NET INCOME FROM ALL EXEMPT SOURCES» 


NEY ‘NCOME OPPOSITE THE 


IF APPLICANT DECLARES NO INCOME AND INVESTIBATION 
REVEALS NONE, RECORD "None". : 


1f APPLICANT'S NEED |S IN EXCESS OF $75 PER 
MONTH, RECORD AMOUNT OF THE ADDITIONAL NEED, AS 
VERIFIEDo 


RESPONS Toh RELATIVES (ANG, APSB) 
F RESPONSIGLE RELATIVES ARS NOT IM FAC) CONTRI= 


REHABILITATION (ANB, APSB) 
A. Record “Yes on "No, aS VERIFIED. 





BUTING $75 PER MONTH, OR IN ANB IF APPLiCANT'S 
NEED tS IN EXCESS OF $75 A MONTH AND RESPONSIBLE 
RELATIVES ARE NOT CONTRIBUTING AN AMOUNT SUIFFI= 
CIENT TO MEFT THE VERIFIED NEED, RECORD "no", 
(Ses.172-05, INVESITGATION OF ResponsiaLe RELA- 
Teves WITHIN StA.c3 AND Sec. #72=15, DETERMINA- 
THON REGARDING CONTRIBUTIONS FROM OutT-cF-StaTE 
Responsit@ce Recatives, |72-00, RELATIVES StaTt- 
uToRyY PRovysSiONs.) 


NEED IN EXCESS OF $75 PER MONTH (ANB) ; 


(See SEC. 
233-50, YeriFicaTION OF Pian FoR Sei r-Supeorts 
SEC: 235855, WERIFICATION OF PLAN FOR REHABILI- 
FAS, He CANB) : AND Sec. $h2-05, LimiTATIONS ON 
Persona, Property.) 


237-50 


Proof of Eligibility 


RECORD METHOD OF VERIFICAT!ON, DATE, AID LOCA= 

¥OON OF EVIDENCE 

ExamPres “TENANT INTERVIEWED (SPECIFY DATE); 
SON JOHN GIVES $5 CASH, Form BL 225 (sPEe 
1FY DATE) IN COo FILES APPL’S SHARE MTG. 
PAYMENTS $3 PER’ MOo PER LETTER BLDGe AND 
LOAN ASSN (SPECIFY DATE) iN COUNTY FILE, 
NET OCCUPANCY VALUE OF HOME $2, REPORT IN 
CO. FILES" 

Exampces “APPL. HAS NO INCOMES REPORT OF 
INVESTIGATION (SPECIFY DaTE) IN COUNTY 
FILE." 


RECORD METHOD OF VERIFICATION, 

CATION OF EVIDENCEc 

EXaMPLe? "“BookS OF ACCT. iNSPECTED BY WORKER 
ON (SPECIFY DATE). REPORT IN COUNTY FILE> 
EMPLOYER INTERVIEWED (SPECSFY DATE) REPORT 
IN COo FILED" 


DATE, AND LO= 


ExamPces “ArpPLc HAS NO INCOME, REPORT OF 8N= 
VESITGATION (SEPCIFY DATE) IN COUNTY 
FILE" 


EXPLAIN NEED }N EXCESS OF $75 PER MONTH, SHOW=- 

ING METHOD OF VERIFICATIQN, DATE», AND LOCATION 

OF EVIDENCE. 

Exameces “NEED FOR MEDICINE $3 aND DocTOR'S 
CARE $4 PER MOo LETTER OR. ERNEST BAILEY 
(SPECIFY DATE) IN COUNTY FILEe" 


RECORD NATURE, DATE, AND LOCATION OF EVIDENCE) 

Exameces “Letter TO DAUe Mary SMITH (SPECIFY 
DATE) RETURNED UNCLAIMED; CONTACT MADE 
WITH ALL OTHER LEGALLY RESPo RELATIVESS 
ForMsBi 225 OR REPORT OF INTERVIEWS N 
COUNTY FILE." 


RECORD METHOD OF VERIFICATION, DATE, AND LOCAq 

TICN OF EVIDENCE 

Examples “INTERVIEW WITH APPLo AT HIS VENDING 
STAND (SPECIFY DATE)$ LETTER FROM “BUREAU 
oF REHAB. (SPaCiFY DaTE) IN COUNTY FILE= 


B. STATE TYPS OF TRAINING. Form Bt. 25 DaTeD (SPECIFY DATE) SUBMITTED 

C. Recorp “yes on "Nal as VERIFIED. HEREWITH, COPY IN COo FILE" 

D. RECORD TYPE OF ENTERPRISE. Exameces “Not POSSIBLE AT PRESENT DUE TO 
Insert "A, B, 6, ato D cEFORE WORDS "RECORD HEALTH; INTERVIEW WITH APPLe (SPECIFY 
METHOD” ON LOWER RIGHT SIDE OF PAGE. DATS)» REPORT Doma 

Exameces “Dogs NOT apecy'$ 
(Section Continued on Next Page) 
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PuBLIC ASSISTANCE PROGRAM 


237-50 (Continued) 


Eligibility Requirements 


rPROPERTY ASSIGNMENT (ANB, APSB) 


Ao 


ad 


Ce 


NEED (ANB, APSB) 
REAL PROPERTY 


iF NO TRANSFER HAS BEEN MADE, REcoRD "No", IF aA 
RECENT TRANSFER HAS BEEN MADE, 8UT NOT FOR THE 
PURPOSE QF QUALIFYING FOR AIO, RECORD "No" (See 
SECS. 135-00, TRANSFER OF REAL PROPERTY TO QUALIFY 
FOR Alps 135-70, DETERMINATION OF REASON FOR VOL- 
UNTARY TRANSFER OF PROPERTY; 135-40, ReaL Prop- 
ERTY SEARCH; 146-10, TRANSFER OR ASSIGNMENT OF 
PERSONAL PROPERTY; 135-60, INVESTIGATION REQUIRED 
OF TRANSFER OF PROPERTY; 135-75,TRANSFER OF REAL 
PROPERTY WHEN FORECLOSURE IMMINENT$ . AND tgon85s 
TRANSFER OF REAL Froperty to SatisFy Dest. 


lf THERE HAS BEEN AN ASSIGNMENT OF PROPERTY, RE= 
CORD DATE OF ASSIGNMENT, AS VERIFUEDe 


(ANB, APSB) 

RECORD THE ASSESSED VALUE OF APPLICANT'S = REAL 
PROPERTY, AS VERIFIED. (SEE Seco 135-h0, REAL 
PROPERTY SEARCHe) 


RECORD THE AMOUNT OF ENCUMBRANCE AGAINST SUCH 
REAL PROPERTY, AS VERIFIED. (See Sec. 132-03, 
ENCUMBRANCES OF RECORD DEOUCTED FROM ASSESSED 
VALUE OF REAL PROPERTY.) 


{Ff UNVESTIGATION VERIFIES APPLICANT OWNS NO REAL 
PROPERTY, RECORD “None'!. 


(ANB, APSB) 
RECORD COUNTY ASSESSED VALUE OF APPLICANT'S 
PERSONAL PROPERTY» AS VERIFREDs (SEE Sec. tht-00, 
TYPES OF PERSONAL PROPERTY; SECo thi-15, DETER- 
MUNATOON OF OWNERSHIP OF PERSONAL PROPERTY; AND 
SECe th0-00, PROVISIONS OF THE WAIC REGARDING 
PERSONAL PROPERTY) 


RECORD THE AMOUNT OF ENCUMBRANCE: \GAINST APPLI= 
CANT'S PERSONAL PROPERTY AS VERIFID. (SEE SEC 
143-15, ENCUMBRANCES ON PERSONAL PROPERTY.) 


IF VERIFIED BY SINVESTIGATION THAT APPLICANT OWNS 
NO PERSONAL PROPERTY, RECORD "None". 


(ANB, APSB) 
RECORD AMOUNT OF CASH VALUE OF VARIOUS SECURI= 
TIES AND CASH SURRENDER VALUE OF NON-EXEMPT IN= 
SURANCE OWNED BY APPLICANT, AS VERIFIED, AND 
SHOWNTOTAL AMOUNTe (SEE Sec. 142-05, LIMITATION 
ON PERSONAL PROPERTYe) IF APPLICANT HAS NO 
CASH OR SECURITIES, RECORD "None." 


INVESTIGATION AND DECISION 


Ae 


Ae 


Ce 


257=50 
237-50 


Proof of Eligibility 


AND Bo RECORD METHOD OF VERIFICATION, DATE AND 

LOCATION OF EVIDENCEs 

EXAMPLES ASSESSOR'S RECORDS SEARCHED FOR ( SPEC= 
SFY PERIOD) REPORT IN FILE (IF THE ENVESTI= 
GATION SHOWS THAT A TRANSFER OF PROPERTY OF 
A VALUE GREATER THAN THE MAXIMUM SET BY LAW 
OR OF PROPERTY WHICH REDUCED THE REMAINING 
PROPERTY WITHIN THE MAXIMUM WAS MADE, 8UT 
IT WAS ONE WHICH WAS NOT FOR THE PURPOSE OF 
QUALIFYING FOR Alf, THE FACTS WHICH RESULTED 
iN THIS CONCLUSION SHALL BE INCLUDED IN THE 
CASE RECORDe) 


RECORD METHOD OF VERIFICATION, DATE AND LOCATION 

OF EVIDENCE 

EXAMPLE (1F REAL AND PERSONAL PROPERTY HOLD= 
INGS CLEARLY LESS THAN $3500) "Assessor's 
RECo SEARCHED (SPECIFY PERIOD)$ LETTER BLOGe 
& Loan Co. (SPECIFY DATE) AND REPORT IN 
COUNTY FILE." 

EXAMPLE (1 F PROPERTY HOLDINGS APPROACH $3500 
LIMITATION)? “ASSESSOR'S RECo SEARCHED 
(SPECIFY PERIOD); REPORT IN COUNTY FILE.” 

ExamPLes “AsSesSoR’S REC. SEARCHED (SPECIFY 
PERIOD), TRUST DEED INSPECTED (SPECIFY 
DATE) BEARS STAMP OF RECORDER'S OFFICE RE- 
PORT IN COo FILE«" 

ExamPLe (IF ANSWER 1S NONE); 
SOR'S RECo (SEPCIFY PERIOD)$ 
COUNTY FILEo'! 


"SEARCH OF ASSE3-= 
REPORT IN 


fieCORD METHOD OF VERIFICATION, 

TION OF EVIDENCEo 

EXaMPLE (!F REAL AND PERSONAL 
INGS CLEARLY LESS THAN $3500)% 
RECo SEARCHED (SPECIFY'PERICD}. BANK OF 
AMERICA HOLDING CHATTEL’ MTGoy INTERVIEWED 
(SPECIFY DATE)$ REPORT IN COUNTY FILE.” 

ExampLe (IF PROPERTY HOLDINGS APPROACH $3500 
LIMITATION): ‘ASSESSOR'S RECo SEARCHED 
(SPECIFY PERIOD); REPORT IN CQo_ FILE" 

ExaMPLe? ‘ASSESSOR'S REC. SEARCHED (SPECIFY 
PERIOD) CHATTEL MTG INSPECTED(SPECIFY DATE) 
BEARS STAMP OF RECORDER'S OFFICE. REPORT 
IN COs FILE." 

EXAMPLE (1F ANSWER 1S NONE): “SEARCH OF ASSESS 
or's RECORDS (SPECIFY PERIOD), RerORT IN COUNTY 
FILEBo 


DATE AND LOCA 


PROPERTY HOLD= 
"ASSESSOR'S 


RECORD METHOD OF VERIFICATION, DATE, AND LOCAq 

TION OF EVIDENCE>s 

tXaAMPLES “LETTERS §N COo 
(SPECIFY DATE) BLOG. AND LOAN Coo (SPECIFY 
DATE); EXAMs Of INSo POLICES BY COUNTY 
WORKER} REPORT IN COUNTY FILEo" 

Examples "APPL. DECLARES NONE. forM BL 228 


SIGNED (SPECIFY DATE) IN COUNTY FILEoM 


FILE BANK OF AMERICA 


(Section Continued om Next Page) 
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237-50 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 
237-50 (Continued) . 237-50 
Denial by the Board of Supervisors (ANB, APSB) 


Leave blank when approval of aid is recommended. When denial of aid is recommend- 
ed, show complete action of the board of supervisors, name of county and date of 
action. 


Signature of County Clerk or Deputy (ANB, APSB) 


Form Bl 201 shall be signed by the county clerk or deputy (or chairman of the 
board of supervisors). The signature may be either the original or a facsimile. 


Identifying Data (ANB, APSB) 


The section on the reverse side of the Form Bl 201 headed "County: Complete This 
Information" shall be accurately completed by the county. This information pro- 
vides the identifying data relating to the applicant and is the basis for index- 
ing in SDSW office. 


County: Record name of county in full, not in abbreviated form. 

County Number: Record county case number. Name of county need not be repeated. 

Applicant: Record surname first, then full given name. The use of initials 
should be avoided unless applicant's given name consists of initials only « 

Guardian: If a legal guardian has been appointed by court, record guardian's 
name » 


(WalC 3075, 3460) 


237-75 INSTRUCTIONS FOR THE USE AND COMPLETION Page 1 of 237-75 
OF THE CERTIFICATE OF VERIFICATION 
OF ELIGIBILITY 
ANC 


WHEN REQUIRED 


1) Accertificate of eligibility, Form CA 201, shall be submitted for all 
the children of a family for whom application is made even though the 
basis of their eligibility may be different. ("Children of a family" 
means children of a common parent who live in the same household or chil- 
dren of a common parent who ordinarily live in the same household but 
who are placed in a boarding home, the home of a relative, or an insti- 
tution. ) 


2) A separate certificate of eligibility shall be submitted for a child 
whose name appeared on the original application but for whom ANC is 
granted by a separate subsequent action of the board of supervisors. 
(See Sec. 611-50, Beginning Date of Aid - New Applications) Under Addi- 
tional Children (at end of this section) instructions are given for com- 
pletion of certificate of eligibility for the additional child. 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISION 237-50 
237250 (Continued) 237=50 


Certification and Recommendation (ANB, APSB) 


A. Record the amount of aid recommended. The recommendation shall be in accords 
ance with the ANB and APSB Laws and the rules amd fegulations of the SDSW, 


Be Leave blank when approval of aid is recommended. When denial of aid is re- 
commended, the specific reason for denial shall be recorded. 


Signature of County Worker (ANB, APSB) 


The county public assistance worker making the investigation should sign Form 
Bl 201 and give date of completion of investigation. The signature may be either 
the original or a facsimile. 


Signature of County Case Supervisor or Director (ANB, APSB) 


The Form Bl 201 should be signed and dated by the county public assistance case 
supervisor or county welfare director. The signature may be either the original 
or & facsimile, 


Approval by the Board of Supervisors (ANB, APSB) 


Name of county, date of action, amount of aid approved, and date of beginning aid 
shall be shown. 


(Section Continued on Next Page) 
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utinued) Page 13 of 2%%=75 
Bligibility Requirements How Verified : 
11A. Assistance plan-Family budget basis 11B. Verification and explanation of 
(See Sec. 158-10) assistance plan. 
Record: (1) the total budget for Indicate date on which budget 
the family unit, (2) total net in- was estimated, Record nature, 
come to family unit, (3) budgetary date,and where evidence verify- 
deficiency (i.e., the difference ing source and amount of each 
between the total budget and the item of income may be reviewed. 
total net income to family unit). The Gen M48 shall not be refer- 
and (l,) the ANC grant. red to as verification of in- 
aa Sen Sec. 233-25). 
EEeCLe 
ti “— “oe Mus, 7/18 Co. FILE 
(1) TOTAL BUDGET FOR FAMILY UNIT..... $125.53 (2) AviARD SAR: ES Soc. Sec. Bp. 
(2) TOTAL INCOME TO FAMILY UNIT... +66 56.18 app's. Poss. 
‘at DERICLENGY scuse tbe dee orev ess van 69.35 £2) Gen MGS, 7/18/47 Co. Fite 
(4) ANC GRANT.....00. MMA ae A ke 70.00 Ck) Gen M48, 7/18/47 Co. Fite 
Note - If THE BUDGETARY NEEDS OFTHE FAMILY 
BUDGET UNIT, LESS FOOD, ~CCOTHING, 
AND PERSONAL NEEDS OF THE INELIGIS 
BLE CHILD/CHILDREN ARE SMALLER IN 
AMOUNT THAN THE MAXIMUM BASIS FOK 
FEDERAL PARTICIPATION FOR THE ELI- 
GIBLE CHILDREN, ENTER THE ACTUAL 
FEDERAL MATCHING BASIS UNDER ITEM 
118 (4) (see Sec. 458-10ano 627-20) 
Assistance plan - Individual child 12F, Indicate for each child on line 
Basis following name, date of compu- 
tation of individual needs and 
124A. Record: The given name of each child where recorded,and nature,date, 
and where evidence verifying 
12B. Record: The total needs of each source and amount of each item 
child opposite the name of of income may be reviewed. 
the child. ~ 
‘ EXAMPLES 
12C, Record: The contribution from parent 2 ame Sears 1M 
for each child. (3) Ver Benerrts Award Letter  6/7/U4 
Mo's Poss. 


12D. Record: The amount of other income 
for each child. 


12E. Record: The amount of the grant for 
; each child, 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION 
237-75 (Continued ) 


LOA. 


Eligibility Requirements 
EXAMPLE 83 


9A 
(2) Cash ANo/oR SECURITIES, VALLE. $206 
EXAMPLE Co (IF PARENT 1S APPLICANT AND DECLARED 
NO PER. PROP.) 
A 
(2) CasH AND/OR SECURITIES, VALUE. .$NONE 
EXAMPLE By (17 APPLICANT OTHER THAN PARENT AND CA 
228 NOT AVAILABLE) 
9A ‘ 
(2) CAS w/OR SECURITIES, VALUE, »SNONE 


(3) Record: "No" if no transfer of 
either real or personal property was 
made for the purpose of qualifying for 
aid. 


Contribution from parent not living 
with child (See Secs. 158-20, 158-30, 
234-05) Under 10A (1) check in appro- 
priate. square whether parent is able 
to contribute. If answer is "yes", 
record under 10A (2) the amount of ‘én 
actual contribution. 


EXAMPLE Ag 


(1) ABLE To CONTRIBUTE "YES" 


(2) ACTUAL CONTRIBUTION, $12.50 


EXBMPLE 88 
-goabi» TO CONTRIBUTE "No! 
t25 ACTUAL CONTRIBUTION "Nonet 


10B., 


REVISION 137 


Se aE a ges ee 
SDSW-CALIFORNIA=MANUAL REVISED JULY 26, 





Page 12 of 237-75 
How Verified 


(2) Fo Ve ONS. POL. SAND: BANK ChEARANCE 
BANK OF AMER, 9/6/45, CO, FILE, 


9B 
(2) DECLARED NONE-SIGNED CA 228, CO FILE. 


9B 
(2) DECLARED NONE = iNVESTIGATION REVEALS 
NONE, 


(3) Since the two-year property 
search would reveal a transfer 
or assignment of real property, 
cross reference to 9B(1) may be 
entered in 9B(3) to indicate 
verification of 9A(3). If ine 
vestigation of personal property 
indicates no transfer or assign- 
ment, record in 9B(3), "Investi- 
gation reveals none." (If the 
investigation shows that a 
transfer was made but was one 
which was not in violation of 
Sec. 135-00, Transfer of Real 
Property to Qualify for Aid, or 
of Sec. 146-10, Transfer or 
Assignment of Personal Property, 
the facts which resulted in 
this conclusion shallbe included 
in the county case record. ) 


Evidence verifying ability to 
support and contribution from 
parent(s) Record: (1) nature, 
date and where verification of 
parent's ability or inability 
to contribute or support may be 
reviewed, (2) nature, date, and 
where evidence verifying amount 
of contribution may be reviewed. 


‘4h co, 


(1) VER. FA. WAGES — HALE Bos, B/E 
f co, 


FILE AND INTERVIEW FA, 
FILE. 

(2) HOME VISIT TO CARETAKER pe co, 
FILE 


#) CA 245 — 8 of 6= CO. FILE 
ts E CA 245 = Ach 746 — co. FILE 


(Section Continued on Next Page) 
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351015 CONTINUING SERVICES PuBLiC ASSISTANCE PROGRAM 
351-15 (Continued) 351-15 


Transfers of real property which are revealed during the reinvestigation 
shall be evaluated in accordance with the provisions set forth in Sec. 1355=00, 
Transfer of Real Property to Qualify for Aid. 


The dates of verification and findings regarding real property shall be 
recorded. in the case record. (W&IC 1560, 21h0, 2184, 3075, 3089, 3460) 


351-20 REINVESTIGATION OF PERSONAL PROPERTY 351-20 
OAS, ANB, APSB, ANC 


The amount of reinvestigation regarding personal property depends. upon 
the circumstances in the case. In general, the following policies govern: 


When changes in the value of personal property holdings as previously 
determined are reported, a complete investigation of all personal property hold- 
ings shall be made in accordance with the provisions of the respective category 
of aide (For PERSONAL PROPERTY CONSIDERED IN ANC, See SEC, 142-10, LIMITATIONS ON PERSONAL Property.) 
When there is a marked deviation in personal property holdings from those pos- 
sessed when the preceding investigation was made, the reason for such deviation 
shall be ascertained and reported in the case record. When person] preporty 
was formerly substantial in amount and the amount has been appreciably reduced, 
funds may have been disposed of for the purpose of qualifying for aid or con- 
verted into other forms of personal property. When the facts indicate such 
possibility, verification shall be made of the disposition of holdings. When 
there has been an appreciable increase in personal property;e.g.,a bank account, 
the source of the increase shall be ascertained. 


In OAS, ANB,and APSB, if a trust has been in existence for funeral,inter- 
ment, or other similar expenses, investigation shall be made to determine if the 
trust continues or has been revoked (See Sec. 144-08, Determination of Value of 
Trust Funds). 


The value of personal property which may increase in value shall be re- 
determined in accordance with the requirements of the specific category of aid. 
In ANB and APSB, the amount of encumbrances of record against personal property 
shall be determined. 


When personal property is of fluctuating value and approaches the maxi- 
mum permitted for the specific category of aid, its value shall be redetermined 
at least every three months. 


Transfers of personal property which are revealed during the reinvesti- 
gation shall be evaluated in accordance with the provisions set forth in Sec. 
146-10, Transfer or Assignment of Personal Property. 


(Section Continued on Next Page) 
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351-12 (Continued) 351-12 


In OAS, ANB, and APSB the investigation shall include any one of the 
following procedures: 


1, An interview with the recipient at his home within a three-month pee 
riod prior to the completion of the reinvestigation; 

2e An interview with the recipient elsewhere than in his home within 
the three-month period; . 

3. When it is impossible to make a home call or secure an interview 
elsewhere at the time reinvestigation is due, Affirmation of Eligi- 
bility (Forms Ag,Bl 206) shall bemailed to the recipient at his home 
address.. His actual presence at his given address shall be verified 
by registered letter with return receipt or by some other indepen- 
dent method. 


In ANC the reinvestigation shall include any one of the following 
procedures: 


1. <A home call shall be made during the reinvestigation or within three 
months prior to completion of reinvestigation; or when this is not 
possible, 

2. A home call shall be made within the year preceding the completion 
of the investigation, and an interview shall be held elsewhere with- 
in the three-month period prior to completion of reinvestigation. 
In the course of this interview, the living arrangements for the 
children shall be ascertained and points of eligibility reviewed. 
(Wall 1560, 2040, 3075, 3460) mf 

351-15 REINVESTIGATION OF REAL PROPERTY 351-15 

| OAS, ANB, APSB, ANC 


When a statement is ; made on the Affirmation of Eligibility (Forms Ag, Bl, 
CA 206) that the recipient, or in ANC the child or his parents, has not acquired 
real préperty since the last investigation anda report of an earlier two-year 
property search is on file, no additional real property investigation need “be 
made unless information which conflicts with the statement is found. When there 
is no report of a previous property search, a search shall be mane for the two- 
year period preceding the current reinvestigation. (See Secs. 135-40, Rea. Property 


SEARCH, 146-00, CONVERSION OF PROPERTY, AND 233-00, VERIFICATION OF REAL AND PERSONAL PropERTY.) 


When changes in property holdings are reported on the Forms Ag, Bl, CA 
206 or otherwise come to the attention of the county, a complete reinvestigation 
of property holdings shall be made. See Chapter 130-00, Real Property, for eli- 
gibility policies on real property. (See Secs. 352-10, 352-15, anp 352-20, Recoroing of Re- 
INVESTIGATIONS) 


The amount of encumbrances df record against real property shall be deter- 
mined. (See Sec. 132-03, ENCUNBRANCES OF RECORD DEpucTED FRoM ASSESSED VALUE OF REAL PROPERTY.) 


é 
(Section Continued on Next Page) 
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351-30 CONTINUING SERVICES PUBLic ASSISTANCE PROGRAM 


351-30 REINVESTIGATION OF RELATIVES 351-30 
OAS, ANB, APSB, ANC 


The ability of responsible relatives to assist shall be redetermined in 
accordance with the requirements of the respective category of aid. Reinvesti- 
-gation of a recipient's eligibility shall not be held to be incomplete pending 
receipt of requested information from responsible relatives regarding their 
sontributions if information secured from the recipient or other sources indi- 
cates the amount of the relative's contribution or that the relative is not , 
assisting. (See CHaPrer 170-00, RELATIVES, AND SecS. 101-00, CHART oF CERTAIN PROVISIONS OF THE WaiG 
AND 234-00, STATEMENT OF RESPONSIBLE RELATIVES OF APPLICANT) (WIC 1560, 2140, 2181, 2181.01, 2484, aga, 
3075 3088, 3460, 3474) 


In OAS, ANB, and APSB efforts made or procedures followed to secure 
support from responsible relatives who have the pecuniary ability to assist, 
according to the requirements of the respective category of aid, shall be re- 
corded in the case history or on the reverse of Affirmation of Eligibility 
(Forms Ag, Bl 206). (WaIC 1560, 200, 3075, 3088.9, 3460, 3474.8) 

351%35 EINVESTIGA 
A ANB, A 


| ON OF LIVING ARRANGEMENTS - 
i ON OF 351-35 


R TI 

0 PSB, 
The present living arrangements shall be verified, (See Sec. 351-82, Home 

Visit GURING REINVESTIGATION») 


If, in OAS, a recipient has been in a hospital or institution since the 
last investigation, the case record shall contain a detailed statement giving 
the name and type of institution, dates of admission and of discharge, anda 
statement as to the eligibility of the recipient for aid during this period. 


(See CHapter 160-00, InstiTUTION INMATES.) (CWA&IC 21ho, 2184) 


When an ANB or APSB recipient has been in a hospital or institution 
since the last investigation, his eligibility to receive aid while an inmate 
shall be determined during the reinvestigation if it was not determined prior to 
his release. (See CHapter 160-00.) (W&IC 3075, 3460) 


In ANC the living plan for each child shall be verified.(W&lC 1811, 1560) 


$5!-40 REDETERMINATION OF AMOUNT OF AID 351-40 
OAS, ANB, APSB, ANC 


The amount of aid shall be determined in accordance with the law, rules 
and regulations governing the respective category of aid and on the basis of the 
verified findings regarding income. Any necessary change in the grant shall be 
madee (W&IC 1560, 21h0, 218k, 3075, 3460) 


eee 
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351-20 (Continued) © 351-20 


Further investigation is not necessary when the original investigation 
revealed no assets and information received from the recipient,or parent in ANC, 
or other sources, indicates no assets have been acquired since aid was granted 
or the case last reinvestigated. 


In OAS, ANB, and APSE,further investigation is not necessary when assets 
which were possessed when aid was granted are such that the value decreases with 
‘lapse of time and the original investigation established their valve as within 
the limit permitted for the specific category of aid. (WAIC 1560, 2040, 3075, 3460) 
Such personal property would include automobiles, farm machinery, etce A state- 
ment of personal property holdings as reported .by the person or observed by the 
public assistance worker shall be in the case record. In ANB and APSB, only the 


county assessed value of such personal property shall be'considereds (W&lC 21ho, 
2163, 2184, 3047, 3075, 3447, 3460) 


In OAS, ANB, and APSB, the case record shall contain data verifying the 
‘value of personal property which was acquired,or the value received for personal 
property which was disposed of, according to the requirements of the specific 
category of aids (W&IC 2140, 3075, 3460) 


In ANC the amount of cash and description of securities with date of 
verification shall be included in the case recorde (W&IC 1560) 


See Chapter 140-00, Personal Property, for eligibility policies on per- 
sonal property and methods of determining value cf such property, and Sec. 233-00, 
‘Verification of Real and Personal Froperty, for methods of verification. 


351-25 REINVESTIGATION OF INCOME 35125 
OAS, ANB, APSB, ANC 


All income of the recipient in OAS, ANB, APSB, or of the child or family 
unit in ANC shall be reverified with the exception of fixed income which is 
known not to change such as OASI benefits, income from annuities, etce The 
amount of military pensions shall be redetermined. (WAIC 1560, 2140, 218%, 3075, 3460) 


In ANC specific support of a child shall be reverified. This includes 
trust fund allowances, court orders for support from parents, and any source of 
‘income belonging only to the individual child. The parents' income or financial 
situation shall be verifiede (W&IC 156g) - 


The case record shall show the methods used in verifying the gross in- 
come and computing the net income. 


The source and amount of the net income shall be entered on Affirmation 


of Eligibility (Form Ag, Bl, CA 206) in order to indicate clearly the basis for 
the amount of the grant. (W&IC 1560, 2140, 3075, 3460) 
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351-57 (Continued) 351-57 


5e If the request to change is approved, a Notice of Change (Form Bl 
252) should be submitted to the SDSW showing the action of the board 
of supervisors, discontinuance date under the one chapter, beginning 
date under the other chapter and the amount of aid recommended. 
(Form Bl 239 will be sent to the recipient, but it is not necessary 
that a copy of this form be sent to the SDSW when a change in the 


type of aid is approved.) (See Sec. 362-30, REPORTING REASON FOR CHANGE ON NOTICE 
OF Baance.) 


The recipient need only be required to furnish information concerning 
those items which will require additional verification to determine his eligi- 
bility for the aid requestede 


Verification of eligibility for a transfer from ANB to APSB, in addition 
to that already completed for ANB, must include the following: 


1. Verification of residence in California for a period of 10 years im- 
mediately preceding the filing of the request for a change of aid; or 
Verification of evidence that the recipient became blind while a 
resident of California. 

2. Verification of the recipient's plan for achieving self-support; and 

3. Verification of income. 


If a recipient of APSB requests a transfer to ANB, determination should 
be made of the existence of need in excess of the grant together with verifica- 
tion of income, if anye 


In cases of transfer from ANB to APSB or vice versa payment of aid shall 
not antedate the first of the month in which board of supervisors' action is 
taken on the request for transfere 

If a reinvestigation is due at the time of the transfer from ANB to APSB, 
or vice versa, full information shall be secured and the Recipient's Affirmation 

| of Eligibility (Form Bl 206) should be completed by the recipient. (W&IC 3075, 
3083.3, 3460, 3479.5) 

(See Secs. 350-20, ReinvesTIGATIONS, ANB, APSB Law, 354-05, DATE OF REINVESTIGATION, 351-10, RE- 
QUIREMENTS OF REINVESTIGATION, 351-81, COMPLETION OF AFFIRMATION OF ELiGHBILiTY, 351-82, Home VistT DURING 
REINVESTIGATION, 351-15, REINVESTIGATION OF REAL PROPERTY, 351-20, REINVESTIGATION OF PERSONAL PROPERTY, 
35-25, REINVESTIGATION OF INCOME, 351-30, REINVESTIGATION OF RELATIVES, 351-35, REINVESTIGATION OF LIVING 
ARRANGEMENTS, 354-50, REINVESTIGATION OF BLINDESS, 352-20, RECORDING OF REINVESTIGATION IN ANB AND APSB, 
352225, NOTIFICATION OF SDOSW oF COMPLETION OF REINVESTIGATION.) 


“SHewCCAITPORNTAAANULL EI ee Ee OE 
SDSW-CALIFORNIA-MANUAL IS ION 16 Revised APRIL 25, 197 


SE 


PUBLIC ASSISTANCE PROGRAM CONTENUING SERVICES 351-57 


a  —————— 





351-50 REINVESTIGATION OF BLINDNESS 351-50 
ANB, APSB 


; The degree of blindness of the recipient shall be redetermined annually 
‘by a physician skilled in diseases of the eye unless the State Ophthalmologist 
has advised a reexamination is not necessary. It is desirable, if possible, that 
reexamination be made by a physician who has not previously examined the recipi- 
ent. The cost of such eye examinations shall be paid by the county. (See Sees. 
$80=-15) DETERMINATION OF DEGREE OF BLINDNESS, 180-50, REEXAMINATION OF Eves TO Berermine Continued ELIGte 
BILITY, AND 235-00, PHySician’s Reports of Eve ExaminaTiON.) CW&IC 3050, 3075, 308304, 3089, 3460, 3462.1) 


354=55 REDETERMINATION OF ELIGIBILITY UNDER ANB OR APSB PROGRAM 351-55 
ANB, APSB 


When aid has been granted under the ANB or APSB program,the county shall 
redetermine annually whether the recipient shall for the ensuing year receive 
aid under the ANB or APSB program. (See Sec. @33-50, VERIFICATION OF PLAN FOR SeuroSuprorto) 
(WIC 3075, 308305, 3460, 3473) 


351-57 TRANSFER PROCEDURE FROM ANB TO APSB, OR VICE VERSA 351-57 
ANB, APSB 


When an application for ANB is granted, the recipient may transfer to 
APSB at any time. Qn the other hand, when an application for APSB is granted, a 
recipient is not eligible for ANB for a period of one year from the date of ap= 
plication for APSBo (W&IC 3075, 3083.5, 3460, 3473) 


It is not necessary for the county to complete a new application or 
Certificate of Eligibility when a transfer from one chapter of Aid to the Blind 
to the other is effected. Subject to the restrictions included in the above 
paragraph, the recipient may indicate his desire to transfer from ANB to APSB, 
or vice versa. The request for transfer from one chapter to the other, should be 
recorded inthe, county file. Inorder to eliminate an additional form, the 
following procedure shall be used. 


1. A written or a signed request for a change from one program of Aid 
to the Blind to the other should be obtained from the recipient and 
appended to the original application. 


2. After verification of the necessary items, a letter of recommenda- 
tion should be written by the county welfare department for presenta- 
tion to the board of supervisors for actions 


3. Notification of the board of supervisors’ action is to appear on 
this written recommendation which is to be retained in the county 
file. 


4, If the request for change from one program of Aid to the Blind to 
the other is denied. Form Bl 239 (Notification of the Action of the 
Board of Supervisors) should be forwarded to the recipient as noti- 
fication of the action taken by the county board of supervisors; a 
copy of Form Bl 239 should be forwarded to the SDSW. (See Secs. 250-00, 


DISPOSAL OF APPLICATIONS: 250-05, REPORTING ACTION ON APPLICATION TO SDSWs 250-10, Rerort=- 


ING ACTION OF THE BOARD OF SuPERYiSORS TO vibes: eee Conti 4 Next P ) 
ection Continued on Ne age 
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361-10 (Continued) 361-10 
' 


WITH THE MOTHER IT WAS AGREED THAT THE $30 RECEIVED IN APRIL WAS NOT EXCESS INCOME AS 
THE FULL $30 WAS USED TO MEET THE COST OF ROOF REPATRS. THEREFORE, THERE WAS NO OVER- 
PAYMENT FOR APRIL. HOWEVER, THERE WAS AN OVERPAYMENT OF $350 IN May. AID FOR JUNE WAS 
REDUCED TO $100 ($160 Less $30 OVERPAYMENT FOR May AND $30 INCOME IN JUNE). 


AiD FOR JULY WAS INCREASED To $130 ($160 Less $30 INCOME RECEIVED IN JULY). 


EXAMPLE 23 ON OCTOBER 10 THE COUNTY DISCOVERS THAT AN OAS RECIPIENT SECURED STEADY WORK 
EARNING $15 IN SEPTEMBER AND THEREAFTER, TOTAL MONTHLY NEED IN SEPTEMBER AND OCTOBER 
WAS $6B. THE RECIPIENT WAS ELIGIBLE IN BOTH SEPTEMBER AND OcToBeER TO $4@ ($5b cess $15) 
BUT RECEIVED $59, RESULTING IN $20 OVERPAYMENT FOR THESE MONTHS. EFFECTIVE NovemBeER |, 
TOTAL NEED #S $70 AND INCOME CONTINUES aT $2: Aid 4S REDUCED to $35 ($70 Less $20 
OVERPAYMENT #N SEPTEMBER AND OCTOBER, AND $!5 INCOME IN NOVEMBER). 


B. A decrease in the grant (or a casi adjustment by means of a refund 
from the current income including the grant to which the recipient 
(child or family unit in ANC) is currently eligible) shall not be 
made because of income received prior to the second month preceding 
the current month. When the overpayment is discovered too late to 
adjust the grant within this time limit,and the delay in discovering 
the income was caused by actual or constructive fraud, request for 
repayment from resources other than the income including the current 
grant is in order under Sec. 670-85, Overpayment Caused by Income. 
If mistake of fact occurred, request for repayment is not in order. 
When the exact amount of income for a given monthis known in advance, 
any necessary decrease in the grant shall be made for the month in 
which such income is expected to be received. 


ExaMPLeE 33 ON JANUARY 10 THE COUNTY DETERMINES THAT & FAMILY RECEIVING ANC WILL RECEIVE 
$20 AS A FIRST PAYMENT ON INOUSTRIAL COMPENSATION INSURANCE ON OR ABOUT FEBRUARY !0. 
THE iNCOME, PLUS THE CURRENT GRANT WILL EXCEED TOTAL BUDGETARY NEEDS OF THE FAMILY 
BUDGET UNIT, THEREFORE, THE GRANT WILL BE DECREASED BY THE AMOUNT IN WHICH THE GRANT 
PLUS INCOME EXCEEDS THE TOTAL BUDGETARY NEEDS. 


Example 4g THE COUNTY DETERMINES ON OcToBER 15, THAY AN OAS RECIPIENT WILL RECEIVE ON 
NOVEMBER 10 HiS FIRST $20 MONTHLY PAYMENT FROM AN ANNUITY, THE INCOME PLUS THE CURRENT 
GRANT Wilt EXCEED HiS TOTAL NEED. THE GRANT, THEREFORE, WILL BE DECREASED EFFECTIVE 
NovemBerR |. 





(Section Continued on Next Page) 
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36-00 INCREASE IN AMOUNT OF AID 361-06 
OAS, ANB, APSB, ANC 


The grant of aid shall be increased as soon as administratively possible 
when a decrease in the income causes the amount of the grant together with in- 
come to fall below the amount to which the recipient (or chilé in ANC) is en- 
titled under the provisions of the Jaw for the particular category of aid. 


In OAS and ANB when monthly interest payments in decreasing amounts 
(which have not been determined an inconsequential resource) are received,either 
of the two following methods may be used for adjusting the grant. 


(1) The total amount of income from this source my be determined for 
each three-month period. Any necessary adjustment in the grant my 
be made in the first or not later than the second month following 
the end of the three-month period, for which the amount was deter- 
mined . 


(2) The total amount of income from this source may be determined for 
the ensuing twelve-month period and the monthly average thereof tak- 
en into consideration in making any necessary adjustment in the 
monthly grant. (Walc 1560, 2iko, 3075, 3460) 


361-10 DECREASE IN GRANT 361-10 
OAS, ANB, APSB, ANC 


Under certain circumstances adjustment for overpayment is made by an 
appropriate decrease in the grant if the recipient (child or family unit in ANC) 
remains otherwise eligible. Such decrease shall be made as soon as administra~ 
tively possible after the necessity for such adjustment becomes known, but in m 
event may the decrease be effective later than the second month following that 
in which the overpayment occurred. (For exception in ANC see note following ID.) 


See Sec. 361-12 for adjustment due to absence of child from home, and 
Sec. 361-50 for adjustment by discontinuance of aid. 


x Overpayment Due to Income (and/or Change in Tote] Need) 


A. When income and/or a change in total needs of the recipient (chila 
or family unit in ANC) causes the amount of the grant together with 
the income to exceed the amount to which he is eligible under the 
code or regulations for the particular category of aid, the adjust- 
ment shall take into consideration the income and total needs; plus 
all overpayments which occurred, during the two preceding months. 
ExaMPLe $2 ON May 12 THE COUNTY DISCOVERS THAT FAMILY RECEIVING AN ANC GRANT OF $160 WHICH 


MEETS TOTAL NEEDS, RECEIVED $30 IN APRIL AND $30 IN MAY FROM AN ADULT SON LIVING OUTSIDE 
THE HOME, WHO INDICATED HE WOULD CONTINUE TO MAKE THIS CONTRISUTION. IN A DISCUSSION 


(Section Continued on Next Page) 
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II Overpayment Due to Excess Personal or Real Property 


When real ox personal property has exceeded the legal limitation during the 
current adjustment period but has later been reduced within the maximum, thus 
making the recipient (child or family unit in ANC)eligible to continved aid, 
the grant is decreased within the current adjustment period as follows : 


A. Overpayment Due to Actual Fraud: The grant is adjusted by deducting 
the amount of aid paid during the one and/or two months preceding 


the month of adjustment from the amount to which the recipient (chila 


or family unit in ANC) would otherwise be eligible in the month of 


adjustment - 


EXAMPLE 73 THE COUNTY DISCOVERS ON DECEMBER 16 THAT AN OAS RECIPIENT’S PERSONAL PROPERTY 
TOTALED $612 SINCE JULY |. ACTUAL FRAUD EXISTED BECAUSE THE RECIPIENT ADMITTED HE DID 
NOT REPORT THE CHANGE IN HIS CIRCUMSTANCES AS HE DID NOT WISH THE GRANT OF $20 STOPPED, 
BY JANUARY | THE PROPERTY {8S REDUCED WITHIN THE AMOUNT ALLOWABLE, TOTAL NEED IN 
JANUARY, THE MONTH OF ADJUSTMENT, iS $70 AND THE RECIPIENT HAS $15 (INCOME FROM A SON IN 
THAT MONTH. HE WOULD BE ENTITLED TO RECEIVE $55 WERE {7 NOT FOR THE OVERPAYMENT DUE TO 
EXCESS PERSONAL PROPERTY. ADJUSTMENT iS IN ORDER FOR THE FULL AMOUNT OF AID PAID IN 
NOVEMBER AND DECEMBER ($40) AND THE GRANT EFFECTIVE JANUARY | IS REDUCED TO $15 ($55- 
$40). (THE UNADJUSTED REMAINDER OF OVERPAYMENT FOR THE PER{OD JULY | THROUGH OCTOBER 
3], 1S SUBJECT TO COLLECTION UNDER PROVISIONS OF SEC, 670-80.) ; - 


B. Overpayment Due to Constructive Fraud or Mistake of Fact: The grant 
is adjusted by deducting the largest amount by which the property 
exceeded the legal limitation during the two months preceding the 
month of adjustment or the amount of aid received, whichever is the 
lesser, from the amount to which the recipient (child or family unit 


in ANC) would otherwise be entitled in the month of adjustment. 


Where there was excess property both during and before the current 
adjustment period and such excess was greater than the amount adjust- 
ed through the decrease, the unadjusted remainder is subject to 
collection under provisions of Sec. 670-80. 


EXAMPLE 3: DURING NOVEMBER COUNTY DISCOVERS THAT RECIPIENT WAS INELIGIBLE TO ANB ON 
OCTOBER |, AS TOTAL VALUE OF HIS CASH AND SEG™URITIES WAS $627 AND HE HAD NO PLAN FOR 
REHABILITATION, THIS VALUE REMAINED THE SAME ON NOVEMBER |, BUT DURING NOVEMBER WAS 
REDUCED WITHIN THE AMOUNT ALLOWABLE, RECIPSENT'S REGULAR MONTHLY INCOME WAS $15, TOTAL 
MONTHLY NEED IN OCTOBER AND NOVEMBER $95, AND HE RECEIVED THE MAXIMUM GRANT OF $75, 
ALTHOUGH RECIPIENT WAS INELIGIBLE IN BOTH OCTOBER AND NOVEMBER, THE OVERPAYMENT WAS DUE 
TO CONSTRUCTIVE FRAUD AND ADJUSTMENT IS |N ORDER ONLY FOR THE EXCESS OF $27, ON THE 
BASIS OF INCOME ALONE RECIPIENT 1S ENTITLED DecemBeR | To $75 ANB, SINCE THE EXCESS 
PROPERTY 4S NOT APPLICABLE TOWARD UNMET NEED, iT §S DEDUCTED FROM THE GRANT TO WHICH 
HE WOULD OTHERWISE BE ELIGIBLE, THE GRANT FOR DECEMBER 1S, THEREFORE, §¥@ ($45 Less 
$27 EXCESS PROPERTY.) 


(Section Continued on Next Page) 
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C. When the total income for a given month can be determined only dur- 
ing the month in which it is received, or during the subsequent 
month, any necessary decrease in the grant shall become effective 
not later than the second month subsequent to that in which the in- 
come is received. 

ExamMPce 53 IT 1S KNOWN THAT AN ANB RECIPIENT'S INITIAL PAYMENT FROM AN ANNUITY WILL BE RE- 
CEIVED §N OCTOBER, BUT IT IS NOT UNTIL RECEIPT OF THE ANNUITY CHECK THAT THE AMOUNT 
THEREOF 1S KNOWN. ANY NECESSARY DECREASE JN THE GRANT OF AID SHALL BE -MADE | EFFECTIVE 
NOVEMBER Vy $F POSSISLE, BUT NOT LATER THAN DECEMBER |, AND THE INCOME TO BE RECEIVED 


1N THE MONTH OF ADJUSTMENT AND OVERPAYMENT DURING PERSQD OF ADJUSTMENT SHALLBETAKEN INTO 
CONSIDERATION IN DETERMINING THE AMOUNT OF THE DECREASE> 


D. When the income is irreguiar and cannot be foretold,but is determined 
not to be casual income in OAS and ANB or small intermittent income 
in ANC, adjustment by means of refund may be mde within the current | 
adjustment period, in lieu of decreasing the grant, to the extent of 
the-aid paid to which the recipient (child or family unit in ANC) 
wags not entitled by reasgn of receipt of the income. 

EXAMPLE 6$ A SINGLE OAS RECIPIENT HAVING NO INCOME AND NO NEED JN EXCESS OF $60 A MONTH | 


SECURES EMPLOYMENT IN OCTOBER. THE COUNTY ASCERTAINS ON OCTOBER 15 THAT HE WAS PAID $35 
WHICH REPRESENTED NET INCOME. 


ADJUSTMENT MAY BE MADE IN EITHER OF TWO WAYS, JoEo? 
(1) DECREASE IN AID EFFECTIVE NoveMBeR | OR NOT LATER THAN DECEMBER 13 i 
OR | 
(2) REPAYMENT BY THE RECIPIENT OF $35 IN NOVEMBER OR DECEMBER, SUCH CASH ADJUSTMENT TO 
BE REPORTED TO THE SDSW IN THE USUAL MANNER© i 


NOTE | 


In ANC when the county finds that the decrease or cash adjustment 
would cause hardship no adjustment within the current adjustment 
period is required and aid may continue in the amount necessary 
to meet current needs. However, in instances where actual or 
constructive fraud exists there is right of collection from re- 
sources other than the income including the grant to which the 
family is currently eligible. 


The county record shall contain information upon which the deter- 
mination of hardship is based. 


(Section Continued on Next Page) 
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‘361-12 ADJUSTMENT DUE TO: ABSENCE OF CHILD FROM HOME S6h=12 
ANC 








Adjustment due to absence of child from the home is governed by the 
following policies? 


When a child, otherwise eligible, is in the family unit on the first day 
of the month (or leaves the home as of that date) such child is eligible 
to receive aid for the full month. This includes children receiving 
foster care when the payment is mde to the boarding home or institution 
for the full month. 


When aid has been discontinued and the child, otherwise eligible, is not 
in the home as of the first of the month, aid my be restored from the date on 
which the child returned to the home. 


When a child leaves the home for a temporary period aid my continue to 
the payee for such child for the two following calendar months. In 
poarding homes cases, decision as to payment during such Ttempommmy 
absence will depend upon the facts in the individual situation. 


EXAMPLE A2 A-SIXTEEN YEAR OLD UNEMANCIPATED MINOR TO WHOM ANC 1S GRANTED LEAVES HIS MOTHER'S 
HOME ON JUNE 23 TO TAKE A JOB FOR TWO MONTHS THAT PAYS $50 A MONTH AND ROOM AND BOARD. THE 
BO” RETURNS TO THE MOTHER'S HOME SEPTEMBER |. IT IS THE PLAN TO USE HIS EARNINGS FOR SPECKAL 
NEEDS. ANC GRANT MAY CONTINUE FOR JULY AND AUGUST WHILE THE BOY 1S OUT OF THE HOME. 


Exampie B3 ANC JS GRANTED FOR THREE CHILDREN IN THE HOME OF THE MOTHER AT THE CLOSE OF SCHOOL 
June 25, ONE CHILD GOES TO THE HOME OF A RELATIVE. AID CONTINUES TO THE MOTHER FOR THIS 
CHILD €oR JULY AND AUGUST. THE CHILD RETURNS TO THE HOME ON AUGUST 26 AND AD MAY CONTINUE 
¥O FHE MOTHER. 


(WIC 1511, 1560; AGO NSUK73) 


361-15 ADJUSTMENT IN AMOUNT OF GRANT IN APSB 861-15 
APSB 


Adjustment in the grant of aid shall be made when the annual income. of 
the recipient from exempt sources (see Sec. 151-30, DeriniTion oF Exempt Income; APSB) axceeds 
$800 within a one-year period. 


When the income for a given year or for any number of months thereof can 
be determined before the close of said yearly period, any necessary adjustment 
of the grant shall be made for the month in which the income exceeds the $800 
annual allowable exempt income, but shall not be mde Jater than the second 
month following that in which the income exceeds the mximm allowed. When the 
excess income is larger than the grant of aid for the month, discontinuance of 
aid for the month adjusts for the excess income. (See Sec. 157-15, METHOD FOR DETERMINING 
THE AMOUNT OF GRANT IN APSB.) 

(Section Continued on Next Page) 
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EXAMPLE 93 THE COUNTY DISCOVERS ON FEBRUARY #6 THAT AN OAS RECIPIENT'S PERSONAL PROPERTY 
HAD BEEN EXCESSIVE SINCE SEPTEMBER. PERSONAL PROPERTY HAD GRADUALLY BEEN REDUCED Frau 
A MAXIMUM OF $635 IN SepTemBeR TO $617 IN JANUARY AND $6t4 IN FesRUARY. BY MARCH | THE 
PERSONAL PROPERTY {$8 REDUCED WITHIN THE AMOUNT ALLOWABLE. ALTHOUGH THE RECIPIENT WAS 
INELIGIBLE FROM SEPTEMBER THROUGH FESRUARY, I1T 1S DETERMINED THAT THE OVERPAYMENT WAS 
DUE TO CONSTRUCTIVE FRAUD. THUS ADJUSTMENT IS {N ORDER ONLY FOR THE EXCESS. TOTAL NEED 
IN MARCH, THE MONTH OF ADJUSTMENT, 1S $75 AND THE ONLY INCOME 1S A $15 CONTRIBUTION 
FROM A SON. WERE 1T NOT FOR THE OVERPAYMENT WHICH OCCURRED IN JANUARY AND FEBRUARY THE 
RECIPIENT WOULD BE ENTITLED TO RECEIVE A GRANT IN MARCH OF $60. THE MAXIMUM BY WHICH 
PERSONAL PROPERTY WAS EXCESSIVE IN JANUARY AND FEBRUARY, THE TWO MONTHS PRECEDING THE 
MONTH OF ADJUSTMENT, WAS $87 AND ACCORDINGLY THE MARCH GRANT 1S REDUCED TO $43 ($60 LESS 
$17 Excess). Since IN SEPTEMBER THE RECIPIENT'S PERSONAL PROPERTY EXCEEDED THE AMOUNT 
ALLOWABLE BY $35, $18 OF THIS EXCESS REMAINS UNADJUSTED ($35 MAXIMUM EXCESS LESS THE 
$17 ADJUSTED BY DECREASE IN MARCH GRANT). THIS UNADJUSTED EXCESS SHALL BE SUBJECT TO 
COLLECTION UNDER THE PROVISIONS OF SEC. 670-80. 


C. When the discovery of the excess property occurs too late to make 
the adjustment effective not later than the second month following 
that in which ineligibility existed, the right exists to request re- 
payment under Sec. 670-80, Overpayment Caused by Possession of Excess 
Property. 





When overpayment has occurred for reason other than income or excess prop- 
erty, and the circumstances have so changed that the recipient (child or 
family unit in ANC) is eligible to receive aid in the month of adjustment, 
the grant to which there would otherwise be eligibility in that month is 
decreased to the extent of the overpayment occurring within the two months 
preceding the month of adjustment. 
EXAMPLE 103 AN ANB RECIPIENT'S APPLICATION WAS SIGNED ON OCTOBER 6. HOWEVER AID §M THE AMOUNT 
OF $75 WAS GRANTED FROM OCTOBER i. SINCE AID MAY NOT ANTEDATE THE SIGNING OF THE APPLI- 
GATGOM THE RECIF VENT WAS OVERPAID FOR FIVE DAYS IN OcToBER OR $12.50. WERE IT NOT + 
FOR THE OVERPAYMENT WHICH OCCURRED IN OCTOBER THE RECIPIENT WOULD BE ENTITLED TO RE= 


Celve $60 IN NOVEMBER. THE GRANT FOR THAT MONTH 1S DECREASED TO $62.50 AND 1S’ INCREASED 
ro $75 erractive DecemBen |. 


When the ineligibility was discovered too late to make the adjustment 
effective not later than the second month following that in which inelig- 
ibility existed, there is no right to request repayment if the delay in 
discovering the ineligibility was due to mistake of fact. If the delay was 
due to fraud, either actual or constructive, request for repayment to the 
extent of the aid paid during the months of ineligibility would be in order 
under Sec. 670-90, Overpayments Caused by Other Factors. (W&IC 156t, 1560, 2020, 
2040, 3075, 3084, 3460, 3472; AGO NSKK73) 
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36120 CUNTINUING SERVICES PUBLIC Assistance Program 
361-20 (Continued) 361-20 


In CIF and TBF cases under the ANC program when aid has been discontinued 
because an incapacitated father or a tuberculous father is gainfully employed and 
when aid is restored within 12 months from the date of the last medical report, 
@ new medical report on Form CA 240 (Report on Incapacitated Father) for CIF or 
on Form CA 242 Report on Tuberculous Father) for TBF need not be obtained if the 
case record contains supporting evidence of eligibility subsequent to discontinu- 
ance based on an oral or written statement from the examining physician. 


When ANC is restored after a discontinuance for some of the children in 

the family group and aid has continued for the other eligible children of the 
i family, a complete investigation shall be made of the point resulting in the dis-~- 

contiouance and of any other factors which may have changed. (Sae.Sec. 201-25, When As- 
PLICATNON TO BE TAKEN.) (W&IC 41560, 2040, 3075, 3460) ; 


“361-22 INVESTIGATION OF CONDITIONAL RESTORATION 3614722 
OAS 


When OAS was discontinued because of employment and request for restora- 
tion is made to the same county within twelve months from the date of discontinu~ 
ance, immediate investigation shall be mad-. The facts of eligibility shall be 
secured and investigation shall be completed by action of the board of super- 

\visors at the earliest possible date (See Sec. 611-55, BeGininc DATE OF Aid, RESTORATIONS.) 
If all of the facts pertinent to eligibility determination have not been secured 
py tne date of the first meeting of the board of supervisors subsequent to the 
end of the 30-day period from the date the request was signed, aid shall be con- 
ditionally restored by action of the board of supervisors at that meeting from 
the first of the month in which the 30 day period ended. The conditional restor- 
ation is made on the basis of the former recipient's presumptive eligibility. 


When aid is conditionally restored the Notice of Change (Ag 232) report- 
ing such restoration to the SDSW must clearly show that the restoration was con- 
ditional, i.e., "conditional restoration - presumptive eligibility" shall be 
recorded in the space headed "Reason for Change" on the Form Ag 232. (If the 
faet of eligibility has been established by the time the investigation is com~ 
pleted by action of the board of supervisors, "Eligibility Established" shall be 
recorded in the space headed “Reason for Change" on Form Ag 232) 


In every case in which aid is conditionally restored the investigation 
shall be continued with diligence. When proof of eligibility is secured, and 
establishes that the recipient was eligible to the aid paid to him f from, the 6 date 
pid was conditionally restored, the restoration shall again be acted upon by the 
board of supervisors at their next meeting. A report of that action shall be 
submitted to the SDSW on a Notice of Change (Ag 232). Under these conditions 
(the grant is and has been in the correct emount since the effective date of the 
conditional restoration) no entry is made in the upper part of Section 1 on the 
Form Ag 232. In the lower part of Section 1 under "Reason for Change" the fact 
that the case had previously been conditionally restored shall be noted together 
with a statement that eligibility has been established from the beginning date 
in the specific amount paid. 


(Section Continued on Next Page) 
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_ PUBLIC ASSISTANCE PROGRAM 


361-15 (Continued) 361-15 


When the income for a given year can be determined only after the close 
of said yearly period an adjustment as indicated above shall be made as soon as 
administratively possible, but shall be effective not later than the second 
month following that in which the income exceeds the maximum allowed. 


When income which should have been considered in determining the grant 
of aid is discovered too late to adjust the grant effective not later than the 
second month following that in which the income was received, the recipient shall 
be requested to reimburse the county from resources he may have other than the 
income including the grant to which he is currently eligible. The reimbursement 
requested shall not exceed the amount of aid paid to which the recipient was in- 
eligible. (See Sec. 361-50, DISCONTINUANCE OF AID, AND Sec. 670-85, OverPavMenT CauseD BY INCOMEo) 


The following rule determines the yearly periods, in each of which the 
exemption of income to the extent of $800 a year is allowed: 


The first one year period begins as of the first of the month in which 
payment of APSB begins (unless a yearly income period had previously 
been established) and includes such first month together with the eleven 
subsequent months. The next succeeding yearly period begins on the first 
day of the thirteenth month on aid and covers the thirteenth to twenty- 
fourth months, inclusive, etc. In any case in which aid has been dis- 
continued for more than one year, the yearly income period begins with 
the first of the month in which APSB begins on reapplication. (See SEC. 
210-00, REAPPLICATIONS, AND SEC. 200-25, WHEN APPLICATION SHoutp BE TAKEN.) (W&IC 3460, 3472) 


361-20 INVESTIGATION. PRELIMINARY TO RESTORATION 361-20. 
OAS, ANB, APSB, ANC 


All points of eligibility on which there may have been any change shall 
be investigated before aid is restored, except in OAS when aid is conditionally 
restored following discontinuance because of employment (See Sec. 361-22, 
Investigation of Conditional Restoration, for special provisions in OAS when 
aid is restored following discontinuance because of employment.) The circum- 
stances in each case will determine which eligibility factors will be reinvesti- 
gated but special attention shall be given to the factor which resulted in the 
previous discontinuance. 


When the discontinuance has extended beyond the date when the annual re- 
investigation would have been due, had aid been continuous, a complete investi- 
gation shall be made of all points of eligibility subject to change such as in- 
come and personal property. The facts must establish that property was not trans~ 
ferred for the purpose of qualifying for aid (see seco 351-10, REQUIREMENTS OF REINVESTI 
GATION) o 


(Section Continued on Next Page) 
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established to be within the maximum until 12/21 when funds received 
from sale of real property made him ineligible for further aid. 


The second actionof the board of supervisors is reported on a Notice 
of Change as follows: 











Decrease 
Increase 
Restoration 
Discontinuance 


Reason for Change 


Former conditional restoration. Eligibility from 10/1/47 now established 
as follows: 


Oct. 1, 1947 - $60 grant - no income 

Nov. 1, 1947 - $45 grant - $15 income, need not above $60 

Decs 2, 1947 - $60 grant - income ceased 

Dec. 31, 1947 - Ineligible further payment. Personal property result- 
ing from sale of real property on 12/21 excessive. 


Approved by the Board of Supervisors of__.._—County on 1/15/48. 
(Signed ) 


When the verification secured subsequent to the conditional restoration 
establishes that overpayment occurred during the period while aid was condition- 
ally restored, such amount thereof as can be offset by adjustment within the cur- 
rent adjustment period shall be adjusted in accord with Secs. 361-10, Decrease in 
Grant, or 361-50, Discontinuance of Aid. (See Sec. 670-88, Overpayments Re- 
sulting from Conditional Restorations in OAS.) Such action shall be taken by 
the board of supervisors at the first meeting after the facts have been deter- 
mined. ' 


Example 3. If in Example 1 there had been no property sale but the $15 
income which began in November was continuing income, overpayment 
occurred not only in November but in December and January. With no 
need in excess of $60 there was an overpayment of $45. By board of 
supervisors' action on 1/15/48, the grant for February would be re~ 
duced to $15 which adjustment would take into consideration the $15 
income to be received in February and the overpayment for December 
and January (both of which months would be within the current adjust- 
ment period) and the grant would be increased to $45 effective 3/1/48. 
(See Sec. 361-10, Decrease in Grant.) Repayment of the $15 overpay- 
ment in November is requested. (See Sec. 670-88.) 


(Section Continued on Next Page) 
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361-22 (Continued) 361-22 
Example 1. A recipient requests restoration on October 25. By board of 
supervisors’ action on 11/28 aid is conditionally restored in the 

amount of $60 effective November 1. The facts secured subsequent to 

the conditional restoration show the recipient to have been eligible 

to the $60 grant made to him beginning November 1. On January 3 the 
investigation is completed by action of the board of supervisors cer~ 

tifying to the recipient's eligibility to receive aid in the amount 

paid from the effective date of the conditional restoration. This 

second action of the board of supervisors is reported on the Notice 


of Change as follows: 











Reason for Change 


Former . COnditional Restoration ~ Eligibility from 11/1/47 in the amount 
of $60 now established. 
Approved by the Board of Supervisors of ____County on 1/3/48. 


(Signed), 





When the verification secured subsequent to the conditional restoration 
establishes eligibility (1) iti j 
i i of the months during which aid was conditionally 
restored, the board of supervisors at their next meeting shall act upon the 
adjustment, if any, to be made in the current grant, and shall establish the 
amount of aid to which the recipient was eligible, as revealed by the completed 
investigation, during the period that aid was conditionally paid. In the upper 
part of Section I of the Form Ag 232 only that action which in any way changes 
the grant presently received shall be recorded. In the lower part of Section I 
under "Reason for Change" (use reverse of form if sufficient space is not avail- 
able), the fact that the case had previously been conditionally restored shall 
be noted. Also there shall be recorded a statement of the amount the completed 
investigation reveals the recipient to have been eligible to receive beginning 
with the date the conditional restoration was effective, together with the need 
and the income considered in determining the amount to which the recipient was 
eligible. 

Example 2.° The request for restoration was signed on September 10. By 
action of 10/21 the board of supervisors conditionally restored aid 
from October 1 in the amount of $60 per month to a recipient having 
no income and whose personal property holding had not yet been es- 
tablished. The investigation was not completed until action by the 
board of supervisors on January 15 and showed that the recipient, 
having no need in excess of $60, had $15 income in November and no 
income in December Or thereafter. Personal property holdings were 


(Section Continued on Next Page) 
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The action of the board of supervisors is reported on the Notice of 
Change as follows: 















Effective Date ; 
of Change Grant Income 


1/1/48* 






Decrease 
Increase 
Restoration 

Discontinuance 









Reason for Change 

Former conditional restoration. Completed investigation establishes re- 
cipient was eligible to $55 per month beginning October 1, 1947. Rental 
income $15 and need $70. Was conditionally restored @ $50 per month. 
Approved by the Board of Supervisors of, County on 12/5/47. 


(Signed) 





“If the county elects to pay retroactive aid as provided in Sec. 361-25, 
Item 11, this date would be 10/1/47. 


When aid is restored conditionally amd when the investigation has contin- 
ued until all reasonable sources of proof of eligibility have been examined with- 
out establishing eligibility, the aid which was conditionally restored shall be 
discontinued. On the Notice of Change reporting the discontinuance action of the 
board of supervisors, a statement under "Reason for Change" on the Form Ag 232 
shall be made as follows: 


"Former Conditional Restoration. Investigation completed and 
eligibility from (beginning date of conditional 
restoration) not established." 


Request for repayment to the extent of the conditional aid granted shall 
be made. (See Sec. 670-88) (W&IC 2133.9) 
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The Notice of Change reporting the action would be completed as follows: 









Effective Date 
of Change 












$15 earnings 
$15 Dec. o.p. 


_ Decrease $15 Jan. o.p. 








_ Increase 
Restoration 
Discontinuance 






Reason for Change 


Former conditional restoration. Eligibility from 10/1/47 now established 
as follows: 


Oct. 1, 1947 - $60 grant - no income 
Nov. 1, 1947 and thereafter $45 grant - $15 income and need not 
above $60 
Approved by the Board of Supervisors of County on 1/15/48. 


(Signed) 





When the verification secured subsequent to the conditional restoration 
shows that the recipient ie currently receiving a_lesser amount of aid than he is 
entitled to receive, appropriate action of the board of supervisors shall be 
taken to increase the grant to the proper amount and the county may pay retroac= 
tive aid for the preceding two months as provided in Sec. 361-25, Item 11. 
Such action shall be reported to the SDSW on a Notice of Change in the usual 
manner. In Section I of Ag 232 under "Reason for Change” the fact that the case 
had previously been conditionally restored shall be noted. Also there shall be 
recorded a statement of the amount the completed investigation reveals the re~ 
cipient to have been eligible to receive beginning with the date the conditional 
restoration was effective, together with the need and the income cons idered 
in determining the amount to which the recipient was eligible. 


Example 4. Recipient having need of $70 requested restoration September 
3, By board of supervisors’ action on October 15 his aid was condi- 
tionally restored effective October 1 in the amount of $50 on the 
basis of his statement that he received $20 income from rental. Sub- 
sequent investigation revealed that his net imcome for the rental 
was $15, On 12/5/47 the board of supervisors increases the grant on 
the basis of the facts as to his income. 


(Section Continued on Next Page) 
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4. When a payment in a particular month is made for less than the au- 
thorized award for that month and the additional payment due is made 
within a three-month period, including the month in which the er- 
roneous payment was made. No further action by the board of super- 
visors is necessary. 


ExaMPLes THE AUTHORIZED AWARD FOR A RECIPIENT OF ANB FOR Octoser 1S $750 DUE TO AN ERROR, 
THE RECIPIENT WAS PAIC $60 FOR OcTOBER, COUNTY SHALL PAY RECIPIENT ADDITIONAL $15 ove 
ron Octoger iN NOVEMBER OR NOT LATER THAN DECEMBER 31. 


5. When an award has been made and remains in effect, but payment of 
aid is suspended as provided in Sec.361-30, Suspension Procedure, and 
subsequently eligibility to the suspended warrants is established, 
Board of Supervisors’ action is not required to release a suspended 


warrant . (See Sec. 36-30, Suspension Procevure.) 


6. When a warrant is returned to the county auditor's office because of 
a change in the address of the recipient such warrant shall be 
transmitted to the recipient's new address as soon as possible in 
the current month or within the two subsequent months following that 
for which the warrant was issued. (See Sec. 610-20, Time oF PAYMENT.) 


7° When aid is continuous and there is a change of payee, the warrant 
shall be delivered to the new payee as soon as possible in the cur- 
rent month or within the two subsequent months following that for 
which aid is granted. 


8. When, in a transferred case, the second county fails to begin aid on 
the date due. To avoid interruption in receipt of aid the second 
county shall pay retroactive aid. (See Sec. 122-50,Removar From County oF Rest- 

9, When the board of supervisors rescinds and/or corrects its previous 
action. In these cases retroactive aid shall be paid under the fol- 
lowing circumstances and limitations: 


a, Rescission of denial action on an application (see Sec. 201-25, WHEN 
AppLication to BE Taxen). The rescinding action must be taken within 
one year from the date of the action which is being rescinded, 
and the date of the original application governs the date when 
aid will begin. (See Sec. 611-5¢, Becinninc Date oF Aip--New APPLICATIONS.) 


b. Reseission of an erroneous action discontinuing. aid. The re- 
scinding action must be taken within one year from the date of 
the action which is being rescinded. 


(Section Continued on Next Page) 
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361-25 RETROACTIVE AID PAYMENTS BY COUNTY 361-25 
OAS, ANB, APSB, ANC 


Retroactive aid means aid paid in a subsequent month for some preceding 
month or months. All payments of aid shall be made within the month for which 
aid is granted (See Sec. 611-50, BEGINNING DATE OF AlDe-New APPLICATIONS) except that retroac- 
tive aid shall be paid by the county in the following types of situations (see 


Sec. 626-50, SUPPLEMENTAL AlD CLaims)3 


1. When retroactive aid is granted upon appeal to the SSWB or when the 
SDSW concurs in the county's recommendation that the appeal be ad- 
justed by payment of retroactive aid without hearing by the SSWB (See 
Secs. 325-42, Stipulated Appeals, and 325-75, Retroactive Aid). 


2. When retroactive initial payments are due because the investiga- 
tion exceeded the period allowed by law for the particular category 
of aid as described in Sec. 611-70, Retroactive Initial Payments. 
The action of the board of supervisors may be an original action on 
the application (for exameues see Sec. 611-70, Exampres C, D and £), or it may 
be a subsequent action to correct the original action where it is 
found that the beginning date originally established was not in ac- 
cord with the legal provisions, 


Exameces An OBS aPPLICATION WHICH WAS SIGNED ON JULY 15 WAS APPROVED BY THE BOARD OF SURER- 
VISORS ON SEPTEMBER 15, AID TO START EFFECTIVE OcToBeR te ON OcTOBER 25 THE COUNTY DISCOVERS 
THAT ALD SHOULD HAVE SEEN EFFECTIVE SEPTEMBER | ACCORDING TO THE PROVISIONS OF WAIC Sec, 2183 
On NOVEMBER 2 THE BOARD OF SUPERVISORS TAKES ACTION CORRECTING THE ERRONEOUS BEGINNING DATE 
OF AID BY ORDERING AID PAID EFFECTIVE SEPTEMBER te 


3. When an authorized award is in effect but through error no payment 
is made, and the payment due is made within a three-month period, 
ineluding the month in which no payment was made. No further action 
by the board of supervisors is necessary. 


(Section Continued on Next Page) 
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36}-30 SUSPENSION PROCEDURE 361-30 
OAS, ANB, APSB, ANC 


The board of supervisors may for cause, and upon instructions to do so 
by the SDSW, shall cancel, suspend, or revoke aid except that an initial payment 
may not be suspended. (W&IC 2220, 3078.5, 3h60, FSS-Apmin:) The recipient shall be im- 
mediately notified of the county's action, the reason therefor, and the right of 
appeal therefrom. (See Sec. 361-80, Notiercatron TO PECiPIENT OF CHance in Grant.) (W&IC 2220.5) 


Aid shall be suspended by the county when there is neither proof of con- 
tinued eligibility nor proof of ineligibility. Suspension is the process wereby 
delivery of a warrant is withheld beyond the month for which the warrant is is- 
sued while circumstances which raise question regarding the recipient's contin- 
ued eligibility are investigated. Upon completion of the investigation suspend- 
ed warrants are either released to therecipient or canceled. Discontinuance of 
aid differs from suspension in that aid is discontinued only when the informa- 
tion establishes ineligibility for continued aid. An initial warrant may notte 
suspended. (See Sec 364-50, Discontinuance oF Ard ) 


Action authorizing the suspension of aid shall be taken by the board of 
supervisors not later than the first meeting of the month following that for 
which delivery ofa warrant is withheld. Exception: When the county welfare de- 
partment establishes eligibility prior to the first board of supervisors' meeting 
of the month following that for which delivery of a warrant is withheld,the war- 
rant may be released without the necessity of board action authorizing the sus- 
pension of aid, provided the warrant is delivered on or before the date of such 
board meeting. 


Upon request of the SDSW, an immediate report of every suspension of aid 
shall be made. Such report shall state the reason for the suspension, the date 
on which the board of supervisors approved the suspension, and the progress made 
toward establishing eligibility 


When delivery of a warrant has been withheld but eligibility is subse- 
quently established and the warrant is delivered on or before the last day of 
the month for which it is issued, suspension action is not necessary. (See Sec. 
361-80, NoTifacaTion fo Recipient oF CHaNce 1N GRaNnT.) 


In ANB and APSB, aid shall not be discontinued or suspended upon receipt 
of a Physician's Report of Eye Examination (Form Bl 227) which raises question 
as to the degree of blindness. Such a report shall be considered as conflicting 
evidence of eligibility in that one or more Forms Bl 227 indicating eligibility 
were previously obtained. The procedure outlined in Sec. 361-l,0,Continued Eligi- 
bility Questioned on Basis of Physician's Report of Eye Examination, shall be 
followed 


When information which raises question regarding continued eligibility 
makes it’ advisable to withhold delivery of the warrant for a particular month 


(Section Continued on Next Page) 
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361-25 (Continued) | 361-25 


10. 


LL. 


When the SDSW concurs in a county recommendation that retroactive 
aid be paid. (See Sec. 325-42, STIPULATED APPEALS.) 


Retroactive aid may be paid by the county when a payment was made in 


conformity with the authorized award and it is subsequently deter- 
mined that the recipient was eligible toa larger grant, provided it 
is administratively possible to secure action of the board of super- 
visors and to deliver the warrant before the end of the second month 
following that in which the recipient was underpaid. 


ExaMPLe AS AN OAS RECIPIENT RECEIVES $50 IN OcTOBER, A $)0 DEDUCTION MADE BECAUSE OF A 
SON'S CONTRIBUTION. ON DECEMBER 5 THE COUNTY LEARNS THAT THE SON CEASED HIS CONTRI= 
BUTION 1 SEPTEMBER, AND THE RECIPIENT HAS HAD NO OTHER INCOMEs HE WAS, THEREFORE, 
ELIGIBLE TO RECEIVE A GRANT OF $60 FoR OCTOBER AND FOR NOVEMBER 


lf 1T 1S ADMINISTRATIVELY POSSIBLE, THE BOARD OF SUPERVISORS MAY GRANT RETROACTIVE AID 
DUE FOR OCTOBER PROVIDED THE WARRANT CAN BE DELIVERED NOT LATER THAN DECEMBER 31 AND 
FOR NOVEMBER PROVIDED THE WARRANT CAN BE DELIVERED NOT LATER THAN JANUARY Ble 


ExaMPLe BE AN ANB RECIPIENT RECZIVED A GRANT OF $35 tN OCTOBER ON JANUARY 21 THE COUNTY 
VERIFIED THAT {INCOME FORMERLY RECEIVED CEASED IN OCTOBER AND THAT THE RECIPIENT WAG 
ENTITLED TO RECEIVE A GRANT oF $75 FROM NOVEMBER Io THE BOARD OF SUPERVISORS DOES 
NOT MEET AGAIN UNTIL FEBRUARY 50 ON THAT DATE THE FEBRUARY GRANT 1S INCREASED TO $75 
AND RETROACTIVE AID FOR DECEMBER AND JANUARY MAY BE GRANTED PROVIDED THE RETROACTIVE 
AID DUE FOR DECEMBER CAN SE DELIVERED NOT LATER THAN THE LAST DAY OF FEBRUARY AND THE 
RETROACTIVE AID DUE FOR JANUARY CAN BE DELIVERED NOT LATER THAN MARCH 340 RETROACTIVE 
ALD FOR NOVEMBER MAY BE GRANTED ONLY UPON CONCURRENCE OF THE SDSW OR UPON APPEAL TO 


THE SSWB. 


Examecte C$ ANC §N THE AMOUNT oF $150 waS PAID FOR OCTOBER TO MEET THE BUDGETARY DEF I= 
CIENCY FOR A FAMILY OF MOTHER AND FOUR CHILDREN. ON NOWEMBER 10, COUNTY LEARNED THAT 
FAMILY HAD MOVED TO MORE ADEQUATE LIVING QUARTERS AND RENT FOR OCTOBER INCREASED BY 
$7. THE BOARD OF SUPERVISORS MAY GRANT $7 RETROACTIVE AID FOR OCTOBER PROVIDED SUCH 
ACTION 1S TAKEN IN NOVEMBER OR DECEMBER AND THE WARRANT 1S DELIVER NOT LATER THAN 
DECEMBER 31e 


(See Sec. 627-30, FEDERAL PARTICIPATION.) (W&IC 155205, 15605 2440, 2220, 3075, 307805, 
34603 AGO NSH670; FSS=AomIN.) 
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When a Form Bl 227 is submitted by a recipient prior to the end of the 
month for which the warrant is being held and the findings of the physician are 
in agreement with those which raised a question with regard to continued eligi- 
bility, the withheld warrant shall be canceled: Aid shall be discontinued as of 
the last day of the month preceding that for which the warrant is canceled and 
a Notice of Change ee Bl 232) shall be sent to the SDSW. (See Sec. 361-50, Discen- 
TIHUANCE OF AID.) 


Upon the release of the warrant which was withheld because of a cloud on 
eligibility the warrant for the next or second month shall be issued and its 
delivery withheld, but not beyond the end of the month for which it is drawn. 


If the physician's report of the third eye examination establishes eli- 
gibility for continued payments, the withheld warrant shall be delivered to the 
recipient before the end of the month for which it is drawn and aid shall con- 
tinue in the amount to which the recipient is eligible. 


If the physician's report of the third eye examination establishes in- 
eligibility, or if eligibility is not determined by the end of the second month 
for which delivery of the warrant was withheld,the warrant shall be canceled and 
a Form Bl 232 discontinuing aid, effective with the last day of the month pre- 
ceding that for which the warrant was canceled, shall be forwarded to the SDSW 
in the usual manner. 


Payment of the physician's fee for all eye examinations required by the 
SDSW shall be the responsibility of the county subject to Federal reimbursement. 
(See Sec. 235-00, PuysiciaN's Reports oF Eye Examination; Sec. 645.10, EXPENDITURES FOR PURPOSES OF ADMIN- 
ISTRATIONS Sec. 645-80, ExpeNDi TURES FoR Eve Examination.)  (W&IC $083.1 AND 3462.1) 


Under no circumstances shall warrants for more than two months be issued 
and withheld pending clearance of ‘eligibility. 


Exceptions. When an examination by the State Ophthalnologist discloses 
ineligibility insofar as blindness is concerned aid shall be discontinued without 


ae eye examination, (See Sec. 325-20, Ricit, PuRpose, AND Score oF AppEAL.) (W&IC 3050, 3075, 
3083, 3460) 
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361-35 (Continued) 361-4K 


suspended warrants may be canceled and a new warrant or warrants in the oarroct 
amount issuede (See Sec. 361-10, Decrease in Grant.) If the original warrant and any 
subsequently suspended warrants are canceled and a new warrant or warrants 
issued, the board of supervisors must approve the changed grant and the new 
warrant or warrants must be issued before the end of the suspension periods 


When, during suspension of aid, it is determined that the recipient was 
eligible to a greater amount of aid than that for which a suspended warrant or 
warrants were issued, the original warrant or warrants may be released. The 
additional amount due for a particular month may be retroactively paid, ormvikied 
the supplementary warrant or warrants are issued and delivered before the end of 
the second month following that for which the retroactive payment is made,or the 
original warrant may be canceled and a new warrant or warrants in the correct 
ee issuede (See SECS. 361-25, RETROACTIVE AID PAYMENTS BY COUNTY, AND 361-00, INCREASE IN AMOUNT CF 
Atce 


For method of filing claims see Sec» 626-50, Supplemental Aid Claims. 


A Notice of Change (Form Ag, Bl, CA 232) shall be submitted to the SDSW, 
after action by ‘the board of supervisors, showing the change in the grant, be- 


cinning as of the first day of the month in which it was effective. (WIC 41560,2040, 
BOTS, 3078, 3078.5, 3460) 


361-40 CONTINUED ELIGIBILITY QUESTIONED ON BASIS OF PHYSICIAN'S 361-40 
REPORT OF EYE EXAMINATION 
ANB, APSB 


When the State Ophthalmologist finds upon review of a Physician's Report 
Kye Examination (Form 51 227) that the facts contained in the report raise a 
question regarding degree of blindness,aid shall not be immediately discontinued» 
(SEE SECS. 180-50, REEXAMINATION OF EYES TO DETERMINE CONTINUED ELIGIBILITY, 180-25, Successive EYE Examl- 
NATION REPORTS-) ‘he warrant for the coming month shall be issued in the usual 
manner but delivery withheld, though not beyond the month for which it is draw. 
The recipient shall be immediately notified that continued eligibility is 
questioned, that continuance of aid is dependent upon clearance of eligibility, 
and that he may submit a Form Bl 227 from another physician from the approved 
list. 


The submission of a orm Bl 227 from another physician may be dependent 
upon factors such as health condition of the recipient, proximity to a qualified 
examiner, etce When such conditions exist and a Form Bl 227 is not submitted 
crior to the end of the month for which the warrant is being held, the withheld 
warrant shall be released, provided it is deliverec before the end of the month 
for which it is dravme A second and final notice shall be sent to the recipient 
with the released warrant advising that further payment will not be made unless 
eliribility is immediately cleared. 


When the Form Bl 227 secured by the recipient from another physician is 
in conflict with the one which raised a question regarding continued eligibility, 
the withheld warrant shall be released, provided it is delivered before the ond 
of the month for which it is dravm. An examination by a third physician shall 
be authorized and paic for by the county in order that a decision may be made on 


the basis of the two reports which agree. (See Sec. 180-25) 
Section Continued on Next Fage 
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361-50 (Continued) 361-50 


Examece 43 AN OAS RECIPIENT WHO HAS NO NEED IN EXCESS OF $60 EARNS $30 IN SEPTEMBER AND $40 IN 
OcT@BER, NOTHING THEREAFTER. INCOME IS DISCOVERED BY COUNTY ON OCTOBER 27. AID 1S DISCON= 
TINUED EFFECTIVE OCTOBER 30 AND RESTORED EFFECTIVE DECEMBER |. HAD NO ADJUSTMENT BEEN NEC~ 
ESSARY, $60 OAS WOULD HAVE BEEN PAID FOR NOVEMBER (THE MONTH OF ADJUSTMENT). SINCE CONSTRUC- 
TIVE FRAUD WAS DETERM{NED T@ EXIST THE $70 OVERPAYMENT [S ADJUSTED TO THE EXTENT OF $60 BY 
THE ONE MONTH'S DISCONTINUANCE, AND REPAYMENT @F $10 SHALL BE REQUESTED. IF THE RECIPIENT 
HASN@ RESOURCES OTHER THAN THE INCOME INCLUDING THE GRANT®O WHICH HE 1S CURRENTLY ELIGIBLE, 
REPAYMENT MAY NOT BE REQUIRED UNTIL AND UNLESS THE RECIPIENTAT SOME FUTURE TIME 18 POSSESSED 
OF RESOURCES FROM WHICH REPAYMENT CAN BE MADE. 


EXAMPLE 53 ON SEPTEMBER 15 THE COUNTY LEARNS THAT AN OAS RECIPIENT EARNED $55 0N AUGUST AND 

IN SEPTEMBER. THE RECUPJENT RECEIVED $60 alD IN EACH OF THOSE MONTHS. AID WAS DISCONTINUED 
EFFECT\ VE SEPTEMBER 30 AND RESTORED NovEMBER |. THE RECIPIENT'S TOTAL NEED BOTH IN AUGUST 
AND SEPTEMBER was $60, In OcToBER, go HE BEIRAN RECEJVING A CONTRIBUTION OF $5 FROM HISSON 
IN OCTOBER LEAVING AN UNMET NEED OF $70 IN THAT MONTH. THE $85 OVERPAYMENT 1S ADJUSTED Te 
THE EXTENT OF $70 AND REPAYMENT OF $15 SHALL BE REQUESTED IF THE RECIPSENT COMMITTED ACTUAL 
OR CONSTRUCTIVE FRAUD, IF THE RECIPIENT COMMITTED ACTUAL OR CONSTRUCTIVE FRAUD AND HAS NO 
RESOURCES OTHER THAN HIS INCOME {NCLUDING THE GRANT TO WHICH HE 1S CURRENTLY ELIGIBLE, RE= 
PAYMENT MAY NOT BE REQUIRED UNTIL AND UNLESS THE RECIPIENT AT SOME FUTURE TIME IS POSSESSED 
OF RESQURCES FROM WHICH REPAYMENT GAN BE MADE. 


B. When ineligibility is discovered too late to discontinue aid effective 
not later than the last day of the month following that in which the in- 
eligibility occurred,aid shall continue if the recipient (child or fami- 
ly unit in ANC) is otherwise eligible. If the delay in discovering in- 
come was caused by actual or constructive fraud,a repayment shall be re- 
quested by the county to the extent of the aid paid in the month during 
which the income was received, from resources other than the income, in- 
cluding the grant to which the recipient (child or family unit in ANC) 
is currently eligible. If mistake of fact occurred, no right of collect- 
ion exists. 


NOTE: In ANC when the county finds that the discontinuance would ¢ause 
hardship, the county is not required to make such adjustment with- 
in the current adjustment period and may continue aid in the 
amount necessary to meet. current needs. However, where there is 
actual or constructive fraud right of collection exists in such 
instances from resources other than the income including the gant 
to which the family is currently eligible, 


The county record shall contain information m which the determin- 
ation of hardship is based, 


II. Overpayment Due to Excess Property or Factors Other Than Income 


If at the time excess property or other disqualifying factors are discovered 
the recipient (child or family unit in ANC) is currently eligible to contin- 
ued aid, adjustment for the prior overpayment shall be made provided the 
month of adjustment (i.e., the month for which aid is discontinued) is not 
more than two months subsequent to the month of ineligibility. 


(Section Continued on Next Page) 
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361-50 DISCONTINUANCE. OF AID 361-50 
OAS, ANB, APSB, ANC 


When the recipient (child or family unit in ANC) does not meet the eli- 
gibility requirements, aid shall be discontinued. The discontinuance shall be 
effective as soon as administratively possible after the necessity for discon- 
tinuance becomes known (for exceptions in ANC see note following I-B). However, 
if the ineligibility is not discovered by the county in time to discontinue the 
aid not later than the last day of the month following that in which the ineli- 
gibility occurred, aid shall continue if the recipient (child or family unit in 
ANC) is otherwise eligible. 


If a recipient (child or family wnit in ANC) is eligible on the first 
day of the month, but eligibility status changes at some time during that month 
for any reason, no overpayment occurs if aid is discontinued at the end of that » 
particular month. 


EXAMPLE $2 A RECIPIENT HAVING NO INCOME AND WHOSE NEED WAS NoT MORE THAN $60 RECEIVED $60 OAS 
ON Orcorer §, ON OO%npeT 17 HE BEGAN RECEIVING A REGULAR MONTHLY INCOME OF $75. AID 8S 
DISCONTINUED EFFECTIVE O*%052K 92, THERE §S NO REPAYMENT DUE. 


EXAMPLE 23 A RECIPIENT RECEIVED $75 ANB on DecemMBER §. ON DECEMBER 5 HE RECES VED $400 cast 
THROUGH ONHERITANCE WHICH GAUSED HIS PERSONAL PROPERTY HOLDINGS TO EXCEED $600, AgD 1S 
OISCONTINUED DECEMBER 38, NO REPAYMENT 1S DUE, 


Ie Overpayment Due to Income (and/or Change in Need ) 


A. When a delay in discovery of income (and/or change in need) makes it im=- 
possible to discontinue aid effective the last day of the month in which 
¢he income was received, but discontinuance of aid for an otherwise 
eligible recipient (child or family unit in ANC) is effective the last” 
day of the following month, the discontinuance adjusts for overpayment 
during the two months preceding the month of adjustment, i.e., the month 
for which aid is discontinued, to the extent of the difference between 
total need and the income received in the month of adjustment. Any une 
adjusted remainder of the overpayment is subject to repayment under the 
provisions of Sec. 670-85, Overpayments Caused by Income, if the over- 
payment was due to actual or constructive fraud. If due to mistake of 
fact no right to request repayment exists. 


EXAMPLE 38 FAMILY ELIGSBLE AS OF NOVEMBER § FOR AN ANC GRANT OF $90, ON NOVEMBER 15 THE FAMILY 
RECEIVED $60 INCOME AND THE SAME AMOUNT ON DECEMBER 15. AID WAS OISCONTINUED PPrecTivEe 
DECEMBER 3) AND RESTORED EFFECTIVE FEBRUARY. HAD NO ADJUSTMENT GEEN NECESSARY, $90 ANC woULD 
HAVE BEEN PAID FOR JANUARY .(THE MONTH OF ADJUSTMENT). SINCE CONSTRUCTIVE FRAUD WAS DE~ 
TERMI NED-TO\EXIST, THE $120 OVERPAYMENT §S ADJUSTED TO THE EXTENT OF $90 BY THE ONE SONTH 
Dj SSONT NUANCE AND REPAYMENT. OF $30 1S REQUESTED. IF THE FAMILY HAS NO RESOURCES OTHER THAN | 
FHE INCOMETWCLUDING THE GRANT TO WH(CH THERE 0S CURRENT ELIGIBILITY, REPAYMENT SHALL NOT BE 
REQUIRED UNTIL » AND UNLESS THE FAMILY AT SOME FUTURE TIME 1S POSSESSED OF RESOURCES FROM 
WHICH REPAYMENT CAN BE MADE, 


(Section Continued on Next Page) 


a ee ee ee 
SDSW=CALIFORNIA=MANUAL REVISION 168 Revisem MUOUSP 22q 1987 


361-80 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


361-80 NOTIFICATION TO RECIPIENT OF CHANGE IN GRANT 361-80 
OAS, ANB, APSB, ANC 


When aid is increased, decreased, or discontinued, the recipient shall 
receive written notification of the board of supervisors! action immediately. 
The notification shall show the amount of the grant and the reason for change in 
the grant, or the reason for discontinuance. The recipient shall also be noti- 
fied of his right of appeal to the SDSW for a fair hearing and the case record 
shall show that such notification was sent. (SEE Secs. 325-20, RIGHT, PURPOSE, AND SCePE eF 
APPEAL, AND 236-30, ConTENT OF Case RECORD.) (W&IC I5SII. 1560, 2016, 20, 2182,2220.5, 3075, 3086, 3460, 
3473, FSSB) 


In addition to the above requirement,the recipient of OAS, ANB, or APSB 
shall be notified of his right to a hearing before the board of supervisors. 
He shall aiso be notified of the source and amount of income which was taken in- 
to consideration in determining the amount of the grant. Where total need has ° 
been verified to be in excess of $60 in OAS, or $75 in ANB, the total need shall 
be shown on the notification. If in OAS a recipient requests it, he shall be 
provided with a statement of the particular items in his budget, the amount 
allowed for each item, and the total necd. Such statement shall be provided 
him within 10 days after the request is made. (WEIC 2016, 2140, 2181.1, 3075, 3087.5, 3460, 
3473.2) 


Notification of Action by the Board of Supervisors (Forms Ag,Bl, CA 239), 
includes the minimum requirements for notification to the recipient that his aid 
has been increased, decreased, or discontinued, and shall be used by the county 
unless a substitute form, which incorporates the information appearing on Forms 
Ag, Bl, CA 239, is used. (See Sec. 250-10, REPORTING ACTION @F BOARD GF SUPERVISORS TO APPLICANT.) 
(W&IC. 1560, 2140, 3075, 3460) 


When delivery of a recipient's warrant for any month is withheld for 
reason other than death, beyond the usual delivery date for aid payments, the re- 
cipient shall receive immediate notification of the reason for which the warrant 
with withheld. The notification shall be mailed to the last known address of a 
recipient and the case record shall show that such notification was sent. Noti- 
fication of Suspended (Withheld) Aid Payments, Forms Ag, Bl, CA 239A, includes 
the mimimum requirements for notification to the_recipient, that his warrant has 
been suspended or withheld, It shall be used by the county unless a substitute 
form which incorporates the information appearing on Forms Ag,Bl1,CA 239 is used. 


(WaIC 1560, 2140, 2220.5, 3075, 3460) 


361-85 NOTIFICATION TO COUNTY AUDITOR OF CHANGE IN GRANT 361-85 
OAS, ANB, APSB, ANC 


A copy of Notice of Change (Forms Ag, Bl, CA 232) should be sent to the 
county auditor, There should be complete coordination between the county wel- 
fare department and the county auditor so that payrolls each month correctly re- 
flect the current status of all cases for which claim is made, (WAIC 1560, 2140, 3075, 


3460) 


SNA a aR i ne 
_—SDSW-CALTPORNTA-MANUAL REVISION 19] Revised August 22, 1947 


_———— 


PUBLIC ASSISTANCE PROGRAL, CONTINUING SERVICES 361-75 . 
361-50 (Continued) 361-50 


When the emount of overpayment is equal to or greater than the amount of the | 


grant to which the recipient (child or family unit in ANC) would otherwise } 
be eligible in the month of adjustment, aid shall be discontinued for one | 
month. (When the amount of the overpayment is less than the amount of the | 
grant to which the recipient (child or family unit in ANC) would otherwise _ 
be eligible in the month of adjustment, aid shall be decreased to the extent 


of the overpayment. ) (See Sec. 361-10, DECREASE IN GRANT.) 


When the disqualifying facts are discovered too late to discontinue aid | 
effective not later than the last day of the month following that in which | 
the ineligibility occurred, or when the discontinuance does not totally ad- 
just the overpayment, right of collection exists pursuant to the provisions 

of Secs. 670-80, Overpayments Caused by Possession of Excess Property, and 

670-90, Overpayments Caused by Other Factors. 


Exampce 63 ON OcToBER 15 COUNTY DISCOVERS THAT RECIPIENT WAS INELIGIBLE TO $60 OAS For SEPTEMBER 
AND OCTOBER BECAUSE HE POSSESSED $900 PERSONAL PROPERTY, BUT HIS HOLDINGS ARE REDUCED WITH j{, 
iN THE MAXIMUM @* NOVEMBER Jo WERE JT NOT FOR THE OVERPAYMENT OF $190 (460 IN BOTH SEPTEMBER 
AND OCTOBER) RECIPIENT WOULOBE ELIGIBLE TO A GRANT OF ON NOVEMBER te AID SS DISCONTINUED 
OcTOBER 31 AND RESTORED DECEMBER J IN THE AMOUNT OF e THE DISCONTINUANCE FOR NOVEMBER AD= 
JUSTS FOR $60 OF THE $129 OVERPAYMENT. THE UNADJUSTED REMAINDER OF OVERPAYMENT ($60) 1s suB- 
JECT TO COLLECTION UNDER PROVISIONS OF SEC. 670-80. - j 


Discontinuance of aid is effective as of the last day of the month for 
which the last warrant was delivered. 


(WIG 8500, 8552.3, 1552.5, 1560, 2020, 2040, 2220, 3075, 3078.5, 5084, 3460, 3472; AGO NS4%73) 


361-60 CHANGE IN SCHOOL STATUS REPORTED ON NOTICE OF CHANGE 361-60 
ANC 


A change in school status as set forth in Sec. 235-20, School Attendance 
as Requirement for Federal Participation, shall be reported to the SDSW on the 


Notice of Change reg CA 232 )(see Sec. 365-16, RECORDING CHANGE OF SCHOOL STATUS ON SECTION 11] 
oF NoTice oF CHANGE.) (W&IC 1560; FSSA Tite IV, Sec. 406(a)) 


361-75 ACTION BY BOARD OF SUPERVISORS ON NOTICES OF CHANGE 361-75 
OAS, ANB, APSB, ANC 


Action of the board of supervisors is required upon all Notices of Change 
(Form Ag, Bl, CA 232) except those which report school status and change of 
payee in ANC, change of name of recipient, and changes in guardianship status. 
(SEE Sec, 365-90, NOTIFICATION TO SDSW OF CHANGE IN GRANT.) (W&IC 8560, 2140, 2984, 3075, 3089, 3460) 
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362-00 GENERAL INSTRUCTIONS, NOTICE OF CHANGE 362-00 
OAS, ANB, APSB 


The Notice of Change (Forms Ag,Bl 232),except as it provides for identi- 
fying information, is divided into sections, which are designated as Sections I, 
Il, ,TEIy- T¥,.and- Ve 


Section I is used to report information regardings 


1. Type of change affecting the individual recipient. This includes 
decrease, increase,restoration or discontinuance of the individual's 
grant, anda change in the individual's need and/or income although 
such change requires no grant adjustment. On Bl 232, transfer from 


ANB to APSB or vice versa is reported in this section. (See Sec. 362-20, 
REPORTING TRANSFER FROM ANB To APSB oR Vice VERSA ON NOTICE OF CHANGE, SECTION |.) 


2, Reason for change. 
See Sec. 362-30, Reporting Reason for Change on Notice of Change. 
The reason for discontinuance of aid to the individual is not re- 
corded here but shall be shown in Section II of Forms Ag, Bl 232. 
Instructions for completion of Section II of the Netice of . Change 
are given in Sec, 362-),0 for OAS and 362-5 for ANB and APSB. 


Section IV is used to request payment to the county for hospital or in- 
firmary care rendered to former recipients, and to request that such payment to 
the county be discontinued, (See Sec. 362-48, ReporTiNG PaymeNT TO COUNTY FOR INSTITUTIONAL CARE 
vy: Notice @F CHANGE, Section IV) 


Section V is used to report action of the board of supervisors. (W&lC 2140, 
3075, 3460) 


362-05 INSTRUCTIONS FOR RECORDING ON NOTICE OF CHANGE, SECTION | 362-05 
OAS, ANB, APSB 


DECREASE, INCREASE, OR RESTORATION: 


Column 1. The type of action is indicated by completing the information 
called for in the vertical columnar headings (2, 3, l, etc.) 


in the space provided opposite "Decrease", "Increase", "Re= 
storation", etc, (SEE Sec. 362-30, REPORTING REASON FOR CHANGE ON NOTICE OF 
CHANGE, FOR REQUIRED RECORDING WHEN OAS IS CONDITIONALLY REST@RED FOLLOWING DIS- 
CONTINUANCE DUE TO EMPLOYMENT.) 


Column 2. Enter the date from which the change is effective, e.g., 
8/1/45, When retroactive aid is paid as provided in Sec. 
361-25, Retroactive Aid Payments by County, the month for 
which the retroactive payment was made should be entered in 
Column 2, 


Column 3, Enter the monthly rate of aid granted from the effective date 
shown in Column 2. (When aid is restored effective from a 
day subsequent to the first day of the month, the monthly 
rate rather than the prorated amount shall be entered.) 


Section Continued on Next Page) 
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361-90 NOTIFICATION. TO SDSW. OF CHANGE :IN GRANT -361=90 
OAS, ANB, APSB, ANC 


The Notice of Change (Form Ag, Bl, CA 232) shall be forwarded to the 
SDSW as soon as possible but not later than 15 days after board of supervisor's 
action. The SDSW considers claims on the basis of information at hand at the 
time claims are audited and approved for payment. Delay in submission of Form 
Ag, Bl, CA 232 may result in loss of Federal and State participation. 


A separate Form Ag, Bl, CA 232 shall be used for each case. The fol- 
lowing chart shows the number of copies to be submitted. (W&IC 1560, 2140, 3075, 3085, 
3460) 










NUMBER OF COPIES OF NOTICE OF CHANGE (FORM AG, BL, CA 232) SENT TO SDSW 


Type of Change Number of Copies 


MENS SP 
ee eee 
Vette oe a ie a ae 
Ri eT eee 
lA 2k CE AVR 2S 


Changes in need or nea ay change in grant 
(See Sec. 362-25 


Payment to county for institutional care 
(See Sec. 362-48) 














Transfer from ANB to APSB or vice versa 
(See Sec. 362-20) 







Change of Payee (See Sec. 363-20) 










Cancellation of Warrants under Special 
Suspension Procedure (See Sec. 361-30) 


Change in School Status* (See Sec. 235-20) nee | 


Change in name of recipient* 
(See Sec. 362=30) 



















Change of guardianship status* 
(See Sec. 2350-50) 





*Action of board of supervisors on Notice of Change is not necessary. 


SDSW-CALIFORN TA-MAN UAL REVISION 80 Nn 








62-0 CONTINUING SERVICES rwentC ASSISTANCE PROGRAM 
362-05 (Continued) 362-05 


One Form Ag, Bl 232 may be used to report two actions of the board of 
supervisors on the same case provided both actions occur on the same day. 


EXAMPLES In ANB AID 1S INCREASED ON OcT. 15, EFFECTIVE NOy.], DUE TO VERIFIED NEED IN EXCESS 
of $75. ON THE SAME DATE, THE BOARD OF SUPERVISORS DECREASES AID EFFECTIVE Dec. |, AS THE 
EXCESS NEED EXISTS F@R ONLY ONE MONTH. 


When one Form Ag, Bl 232 is used to r2port two actions, the information 
reported in Columns 5 and 7 should refer to the first action. Report the neces- 
sary information to explain the second action under "Reason for Change." 


If aid is restored following release from the county hospital or infir- 
mary, restoration action of the board of supervisors is reported opposite "Re- 
storation", z 


In OAS and ANB discontinuance of payment to the county for hospital or 
infirmary care and the restoration of aid may be reported on the same Forms Ag, 
Bl 232 unless there is a delay in the restoration of aid to the former recipient, 
in which case separate forms are necessary. There shall be no overlapping of 


payment to the county for institutional care and payeat of aid to the indivi- 
dual, (See Sec. 215-00, Restoration oF Aid.) (WAIC 2140, 3075, 3460 


362-20 REPORTING TRANSFER FROM ANB TO APSB OR VICE VERSA ON 362-20 
NOTICE OF CHANGE, SECTION | 
ANB, APSB 


Column 1. Indicate by check whether recipient is being transferred from 
ANB to APSB or from APSB to ANB. 


Column 2. Enter the beginning date of aid under the program to which 
the recipient is being transferred. 


Columns 3, 4, 5, 6, and 7. See Sec. 362-05, Instructions for Recording 
on Notice of Change, Sec. I. 


Discontinuance of aid under the program from which the recipient is be- 
ing transferred should be reported in Section II, Item C-17. (SEE Secs. 351-57, TRans- 
FER PROCEDURE FRoM ANB To APSB GR VICE VERSA, AND 362-5, DiscONTINUANCE @F PAYMENT, SECTIGN I] @F THE 
Notice oF CHANGE) (W&IC 3075, 3460) 


Revised Aucust 22, 194 








P & & Proce CONTINUING SERVICES = 
362-05 (Continued) 362-05 


When retroactive aid is paid as provided in Sec. 361-25, Re= 
troactive Aid Payments by County, enter the monthly rate of 
aid granted from the effective date shown in Column 2. 


Column . Enter the total of all income received other than the Q&AS, 
ANB, or APSB grant. (When need in excess of $60 in OAS or 
$75 in ANB has not been_established, the sum of, Column 3. and 
Column } shall total $60 in OAS and $75 in ANB. The total 
may not exceed or be less than these amounts.) . 


Column 5. Enter sources from which income other than OAS, ANB, or APSB 
is received and amount received from each; e.g., son, John, 
contributes $5.00 a month. The total of amounts of income 
from individual sources, as shown in Column 5, should agree 
with the figure entered in Column ). 


Column 6. No entry is made unless the total verified need exceeds $60 
a month in OAS or $75 in ANB in which case the total need 
per month is reported here; e.g., if the total need of the 
recipient is established as being $80 a month this amount is 
entered in Colum 6. ' 


Column 7. Except when, in OAS, total need is established on a budget= 
ary basis, report in QAS and ANB the nature and total cost 
of each item which causes the total need to exceed the basic 
grant, and the method of verification, eege, new roof $80; 
payments $8.00 a month. Verified by contractor. When, in 
OAS total, need is established by use of the budgetary metitet, 
enter "Form Ag 21 on file". 


ne ne 


See Sec. 362-20, Reporting Transfer From ANB to APSB or Vice Versa on 
Notice of Change, Section I. 


Discontinuances 

Enter in Column 2 the effective date of the discontinuance. Other col=- 
umns in Section I are left blank. Section II shall be completed for 
each discontinuance of aid to the individual... 

Change in Need or Income. No Change in Grants 

See Sec. 362~25, Change in Need Or Income = No Change in Grant. 

Reason for Changes 

See Sec. 362-30, Reporting Reason for Change on Notice of Change. 


(Section Continued on Next Page) 


a 
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362=30 JONTINUING SERVICES - IC ASSISTANCE PROGRAM 


362-30 REPORTING REASON FOR CHANGE ON NOTICE OF CHANGE 362-30 
OAS, ANB, APSB 


When the reason for change (except discontinuance of aid to the indivi- 
dual) is clearly indicated by the entries in the vertical columns opposite the 
particular type of change which is effective it need not be repeated under this 
heading. Report any additional information in this space. When a recipient's 
aid is discontinued the reason shall be reported in Section II of Forms Ag,Bl 232. 


Change of an OAS, WNB, or APSB recipient's name, due to marriage, court 
order, or for other reasons, shall be reported to the SDSW under "Reason for 
Change" , 


Certain changes in guardianship status in OAS, ANB,and APSB shall be re- 
ported under "Reason for Change in accordance with Sec. 230-60, Guardianship. 


The ionits or : pana for which suspended payment was cancelled as provid- 
ed in Sec. 361-33, Cancellation of Warrants for Months During Which Recipient 
was ineligible Under Suspension of Grant Procedure, shall be reported under 
"Reason for Change". 


In reporting restoration following release from a public institution, 
the exact date of release shall be reported here. In reporting restorations for 
other reasons, information should be entered here as to the exact date and the 
reason the recipient became eligible subsequent to discontinuance of aid See Sec. 
215-00, RESTORATION @F AD.) 


In OAS when reporting restoration of aid following a discontinuance be- 
cause of.employment, report the date the recipient's request for restoration of 
; aid was signed. If all of the facts have been determined when investigation is 
completed by action of the board of supervisors restoring aid, report "eligi- 
bility established". If aid is conditionally restored because the fact of 
eligibility has nob been established at the time the board of supervisors! 
action was taken, record "conditional resteratien = PresumpbBve clicibility". 
See Sec. 361-22, Investigation of Conditiojal Restoration, for further instruc=- 
tions regarding reporting on conditional restorations. 


In ANB, APSB when reporting restoration of aid following discontinuance 
for any reason, report thedate the recipient's request for restoration was 
signed. (SEE Secs. 215-00, RESTORATION OF AID, AND 230-95, INVESTIGATION @F REQUEST FOR RESTORATION 
AFTER Di SCONTINUANCE. ) 


In ANB and APSB when reporting a change from ANB to APSB or vice versa, 
detailed information regarding the change in type of aid shall be given under 
"Reason for Change". In APSB this shall include information regarding plan for 
achieving self-support. (W&IC 2140, 3075, 3078.3, 3460, 3475) 


a Nh ee 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES : 62-2 


362-25 CHANGE IN NEED OR INCOME - NO CHANGE IN GRANT 362-25 
OAS, ANB 


When income is applied toward verified total need in excess of the 
statutory maximum, it shall be reported on the Notice of Change (Form Ag, Bl 
232) even though the computation of the grant on the basis of need in excess of 
$60 in OAS and $75 in ANB may result in no change in the amount of the aid pay- 
ment. So long as the need continues to ve in excess of these amounts it is not 
necessary to report subsequent changes in the total need or the income, or 
both, until such change requires adjustment of the aid payment 


EXAMPLE AS A RECIPIENT HERETOFORE WITHOUT iNCOME 1S RECEIVING $60 OAS. IN NOVEMBER HE 
RECEIVES $10 NET INCOME FROM RENTAL- TOTAL NEED tS VERIFIED AS $77. ALTHOUGH THE GRANT 
REMAINS THE SAME, ForM AG 232 REPORTING THE COMPUTATION OF THE GRANT ON THE BaSIS OF NEED 
IN EXCESS OF $60 SHALL BE SUBMITTED. THE INFORMATION 1S RECORDED ON ForRM AG 232 OPPOSITE 
"CHaNGE in NEED OR Income - No CHANGE iN GRANT' AND THE DATE SHOWN iN COLUMN 2, 1S THE 
DATE FROM WHICH INCOME 1S APPLIED TOWARD NEED IN EXCESS OF $60. 


ExampLe B; On DECEMBER 1, A RECIPIENT OF AND BEGINS TO RECEIVE iNCOME OF $12 A MONTH AND HIS 
TOTAL NEED 1S ESTABLISHED AT $90. ALTHOUGH HE HAS RECEIVED $(/5 AtDd, FoRM BL 232 REPORTING 
COMPUTATION OF THE GRANT EFFECTIVE DECEMBER 1, ON THE BAS?S OF NEED IN EXCESS OF $75 SHALL 
BE SUBMITTED. IN FEBRUARY THE INCOME INCREASES TO $15 A MONTH, BUT TOTAL NEED IS ESTAB- 
LiSHED AS $95 aA MONTH. THE SUBMISSION OF FoRM BL 232 TO REPORT A CHANGE IN THE INCOME AND 
THE NEED 1S NOT NECESSARY AS THE GRANT REMAINS THE SAME. IN MarRCH THE INCOME INCREASES 
TO $25 A MONTH, BUT TOTAL NEED REMAINS THE SAME. APPROPRIATE ADJUSTMENT IN THE GRANT SHALL 
BE REPORTED BY SUBMISS#0ONW OF FoRM BL 232. 


When the grant has been computed on the basis of need in excess of the 
statutory maximum in OAS and ANB and subsequently the grant is determined by 
deducting the income from the statutory maximum because need is no longer in 
excess of such amounts,or when thé income has ceased, Form Ag, Bl 232 report- 
ing the change in method of grant computation shall be submitted. (WwalC 2140,3075) 


Exampce Cz ¥ OAS Grant of $60 HAS BEEN REPORTED THIS BEING DIFFERENCE oe N ESTABLISHED 
NEED OF $75 aND $10 INCOME. THE INCOME CEASES. ALTHOUGH THE GRANT REMAINS $60, INCOME 15 


NO LONGER APPLIED TOWARD TOTAL NEED IN EXCESS OF $60, Form AG 232 REPORTING THE CHANGE 
BASiS OF THE GRANT COMPUTATION SHALL BE SUBMITTED. ° ; 


(W&IC 2040, 3075) 
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363-05 (Continued) 


Column 2. 


Column 3. 


Column }). 


Column 5. 


CONTINUING SERVICES LIC ASSISTANCE PROGRAM 
363-05 


Record effective date of increase, decrease, restoration, 
change of payee, or discontinuance, When retroactive aid’ is 
paid as provided in Sec. 361-25, Retroactive Aid Payments 
by County, the month for which the retroactive payment was 
made should be entered in this column. . 


Record nature of change; i.@., increase,decrease,restoration, 
change of payee, or discontinuance opposite the name of each 
child affected by change. If all children are not affected 
by the change, enter "No Change" opposite the name of each 
child for whom no change is being made. 


ae In family cases where the grant is determined by the 
budget method,record the total grant to the family group. 

be In cases where the grant is determined on an individual 
child basis (for children receiving foster care, that is, 
living with relatives, in family boarding homes, or in 
institutions), record the total grant for each child op- 
posite the name of the child. 

c. If the change is effective subsequent to the first day 
of the month, the monthly grant rather than the prorated 
amount actually paid for that month should be recorded. 

d. When retroactive aid is paid as provided in Sec. 361-25, 
Retroactive Aid Payments by County, enter the monthly 
grant effective from the date shown in Column 2, 


This column shall be completed for each child listed in Col- 
umn 1. Check "Yes" if child is under 16 and living with eli- 
gible payee, or, is over 16, and living with eligible payee 
and enrolled in school. (See Secs. 628-00, Pavees Erigtere Unoen Sociar 
SecuRITY ACT, AND 235-20, SCHOOL ATTENDANCE AS REQUIREMENT FOR FEDERM PARTICIPA = 


“TION, 


Check "No" if child iss 


1. Living with payee who is a non-relative, or 

2. Living with payee of a degree of relationship other than 
those listed in Sec. 628-00, or 

3. Is in a boarding home or institution, or 

4. Is over 16 and not enrolled in school. 


One Form CA 232-Rev. may be used to report more than one action of the 
board of supervisors on the same case provided all actions of th» boar@ of gupers- 
visors take place on the same day. 


ExamPLes Om MARCH 28, THE BOARD OF SUPERVISORS ACTS TO DISCONTINUE ANC EFFECTIVE FEBRUARY 28, 
FOR A CHILD WHO DIED FEBRUARY 11, AND TO DISCONTINUE ANC FOR ANOTHER CHILD WHO BECAME 18 ON 


MaRcH 24, 


ON THE SAME DATE, THE BOARD OF SUPERVISORS ACTS TO DECREASE ANC EFFECTIVE APRIL |, 


FOR TRO REMAINING CHILDRENS 


When one Form CA 232-Rev. is used to report more than one action Columns 
1 through 5 shall be completed separately for each action. 
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363-00 GENERAL INSTRUCTIONS, NOTICE OF CHANGE 363-00 
ANC 


The Notice of Change (Form CA 232-Reve) is divided into six numbered | 
sections in order to facilitate referral to any particular section of the forme 


Section I is for reporting information regarding: 


Ae Type of change except for change of school status of child/chil- 
dren 16 to 18 who are otherwise eligible for Federal participatione 
(See Section IV.) 


Be Reason for changee 


Section II is for reporting reasons for discontinuancee 


Section III is for reporting material changes in economic circumstances 
of discontinued casese It is to be completed for all discontinued cases 
except those discontinued because of deathe 


Section IV is for reporting a change of school status of child/children | 
16 to 18 who are otherwise eligible for Federal participations 


Section V is fors | 


Ae Signature, address and relationship of payee for child/children 
in home eligible for Federal participatione 


Be The county official's signature certifying that the county has on 
file the signature of payee for child/children in home ineligible 
for Federal participation or in an institution. 


Section VI is for recording the action of the county board of supervisors. | 
(W&IC 1560) 


363-05 RECORDING ON TOP OF FORM AND SECTION I OF NOTICE OF CHANGE 363-05 
ANC 


Under identifying information at the top of the Notice of Change (Form 
CA 232-Reve) record the name of county, state and county numbers, date form is 
prepared, and family namee 


Payee from Date of Changes Record the name of the person to whom war- 
rants will be drawn for the care of child/children on and after the effective 
date of this Form CA 232-Reve If there is more than one payee for children re- 
ceiving ANC under the same case number, record name of each payee followed by 
number in Column 1 which corresponds to child's namee 


Complete Section I for increase, decrease, restoration, change of payee 
or discontinuancee (Reason for discontinuance is reported in Section II.) 


renee 


Colum le. Record first name of each child receiving ANC under the case 
number shown under identifying informetione 


(Section Continued on Next Page) 
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363-10 CONTINUING SERVICES __PUBLIC ASSISTANCE PROGRAM 
363-10 (Continued) 363~10 


Item Be Date of discovery--Record the date on which the facts causing 
discontinuance of ANC for the child/children came tothe attention of the countye 


Item Ce Date ineligibility verified=--Record the date on which ineli- 
gibility was verified by the county. 


Item De Classification--Check the symbol designating the classification 
under which ANC was being granted at the time of discontinuancee 


Item Ee Reason for discontinuance of aid-~Check the applicable reason 
for discontinuance which appears first on the liste For exemple, if discontin- 
vance is due to increased support from several sources, check the reason which 
appears first on the liste Likewise, if the aid of several children of one 
family is discontinued for reasons which differ for the various children, check 
the reason appearing first on the liste 


Item Ble Earnings of father~-Check if the child/children now receive 
adequate care because of support from the employment or increased earnings (in- 
cluding earnings from self-employment) of the father. 


Item E2. Earnings of mother--Check if the child/children now réceive 
adequate care because of support from the employment or increased earnings (in- 
cluding earnings from self-employment) of the mothere 


Item ES. Earnings of dependent child--Check if the child/children now 

receive adequate care because of support from the employment or increased earn- 

| ings (including earnings from self-employment) of one or more of the children 

who have been receiving ANCe Use this item for discontinuance of aid because a 

child was placed in a foster home for work or wage, or because a child entered 
the armed services o 


Item E4. Support by stepfather--Check if the chile/children now receive 
adequate care because of support from stepfather > 


Item E5s Contributions from others--Check if the child/children now re- 
ceive adequate care because Ofcontributions from persons other than those listed 


above e 


Item E6o Income from other sources=-Check if the chilé/children now re= 
ceive adequate care because of income from sources other than those listed in El 
through E5. Specify briefly the source of income;eege, life insurance benefits, 
military benefits, receipt of old age and survivors insurance, income from real 
property, income from investments e 


Item E7e Subsequent information disproves eligibili originally estab- 
ligshed=-Checek if aid is discontinued because subsequent information indicated 
that the child/children were not eligible for the original grant. Indicate under 
remarks the specific grounds for ineligibility;eegs, property, residence,classi- 


fication, etes Explain briefly how and when ineligibility was discovereds 


(Section Continued on Next Page) 
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PuBLIC ASSISTANCE PROGRAM CONTINUING SERVICWWT 363-10 


363-05 (Continued) 363-05 

EXAMPLE? | 
Cot. | Cot. 2 CoL. 3 Cot. 4 Cot 5 
JOHN 2-28-49 Disc. (ENTER TOTAL GRANT YES | 
GALE No CHANGE AFTER DISCONTINUANCE x ! 
Joe woo e oF ANC For JOHN) x 
ANN i " 
GALE 3=3 [oF Disc. (ENTER TOTAL GRANT x | 
JOE No CHANGE AFTER DISCONTINUANCE X 
ANN " - OF ANC FoR GALE) x 
Joe yop oh¥ DECREASE (ENTER TOTAL GRANT x 
ANN z EFFECTIVE 4~\-U9) x 


Reason for change: This section is for reporting reasons for change 
except discontinuances which are reported under Section II. 


Increase: State reason for need of increased grante 


Decrease: State reason for decreased grant. If decrease is due to 
income or increased income, give the source from which 
such income is being received. 


Restoration: In reporting restoration, information should be given 
in this space as to the reason that the child/children 
again became eligible subsequent to the discontinuance 
of ANC. 


Chenge of payee: Give the exact date of change of placement. 


Suspension of Aids When aid continues under the suspension pro- 
cedure but payments for one or more months are cancelled 
(See Sec. 36:4$3f£ANCELLATION OF WARRANTS FOR MONTHS DuRING WHIcH RECIPIENT 


WAS INELIGIBLE UNDER SUSPENSION OF GRANT PROCEDURE) state the month 
or months for which the suspended payments was cancelled 
together with the reason for cancellation or cancella- 
tionse It is not necessary to fill in any information 
under Colums 1, 2, 3, 4, or 5 under Sece I of Form , | 
CA 232. In this instance, when warrants are cancelled 
under the suspension procedure, it is not necessary for 
the board of supervisors to discontinue aid and sube 
sequently restore aid since the authorization has been 
continuously in effect and, therefore, aid is not dis- 
continued by a cancelled paymente (waic 160) 


363-10 DISCONTINUANCE OF AID, SECTION 11 OF NOTICE OF CHANGE , 363-10 
ANC 


If ANC is discontinued for more than one child and the dates required 
under Items A, B, and C of Section II differ for the children, complete Items A, 
B, and C for 6ne child and indicate to which child the dates applye For the 
other child or children, record under remarks, the dates required under Items A, 
B, and C, properly identified, and indicate to which child the dates applye 


Item Ae Date ineligibility occurred--Record here the date on which in- 
eligibility occurred; ieee, the date on which eligibility ceased for any one of 
the reasons enumerated belowe When ineligibility_is due to earnings, the date 
of ineligibility is not necessarily the Nate employment began, but rather the 
date when the earnings actually received plus other income fully meet the family's 


a 
Ta eh (Section Continued on Next Page) 
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563=30 - §TATISTICAL PROCEDURES rusiiC ASSISTANCE PROGRAM 
"563-30 (Continued) 863470 


Do not include obligations for medical or dental care, hospitalization, 
or burials, except payments for such services included in direct money payments 
which are not separable fom payments for other needs. Qbligations for medical 
or dental care, hospitalization, and burials are reported in Part D of Form GR 
237, (See Seco 564-50, ReporTING oF OrneR Genera ReLier from County INDIGENT FUNDSe) 


Enter in Colum I obligations incurred for the benefit of children for 
whom aid is granted under the Boarding Homes and Institutions programs 


Enter in Column II all obligations incurred for the benefit of Family 
Groupse Include payments for the specific benefit of the child/children for whom 
aid is granted and also payments for the benefit of any other member of the 
Family Budget Unit. Do not include aid paid for the benefit of any person in 
the household who is not a member of the Family Budget Unit; such aid is report- 
ed on Form GR 237. 


’ Enter in Colum III the sum of Columns I and II. 
Item II. Total Obligations Incurred--Enter the sum of Items 11A and 11B. 
Item llA. Total Basis for State Participation--Enter the total amount of 
obligations incurred for cash payments under each program, excluding county sup- 


plemental aid. 


The entry in Item 11A, Colum I, is comparable to the entry in Item 1, 
Column A, of the Aid Affidavit (Form CA 800-ZHT), 


The entry in Item 11A, Column IT, is comparable to the entry in Item l, 
Column A, of. the Aid Affidavit {Form CA 800, revised October, 1946) 


The breakdown by source of funds of the payments in which the state par- 
ticipates is given in Items 11A (1), (2), and (3). 


(Section Continued on Next Page) 
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PuBLic Wes) sveNce Procram =< 
563-20 (Continued) 563~20 


Only cash payments within the maximum aid grant established by the OAS, 
ANB or APSB laws are to be reported on Ag and Bl 237 reports. All payments in 
kind and cash payments in excess of the legal maximum which are specifically for 
the OAS, ANB, or APSB recipient are to be reported under Section C of Form GR 2% 


OAS 


Item 11, Total Obligations Incurred (Form Ag 237) is comparable to the 
entry in Item 1, Column A, of the Aid Affidavit (Form Ag 800). 


Item 11A, Federal share (Form Ag 237) is comparable to the entry in 
Item 6, Column A, of the Aid Affidavit (Form Ag 800). 


Item 11B, State share (Form Ag 237) is comparable to the entry in Item 
13, Column A, of the Aid Affidavit (Form Ag 800). 


Item 11¢, County share (Form Ag 237) is equal to Item 11 minus the sum 
of the entries in Items llA and 11B. (It is not comparable to any item in the 
Aid Affidavit.) The county share should not exceed one-sixth of the difference 
between Item 11 and Item 114. : 


ANB, APSB 


The sum of the entYies in Item 11 (Form Bl 237) for ANB and APSB is 
comparable to the single entry in Item 1, Colum A, of the Aid Affidavit (Form 
Bl 800). 


Item 11A, Federal share (Form Bl 237) for the ANB program is comparable 
to the entry in Item 6, Column A, of the Aid Affidavit (Form Bl 800). 


The sum of the entries in Item 113, State share (Form Bl 237) for ANB 
and APSB is comparable to the entry in Item 13,, Colum A, of the Aid Affidavit 
(Form Bl 800). 


Item 11C, County share (Form Bl 237) is equal to the entry in Item 11 
minus the sum of the Federal and State shares (Items 11A and 11B). (It is not 
comparable to any item on the Aid Affidavit.) The county share may be equal 
to or less than the state share, but is never greater. (WAIC 2tk0, 3091 aNd 3460) 


563-30 PART C. OBLIGATIONS INCURRED FOR ASSISTANCE PAYMENTS 563-30 
ANC 


Section C of Form CA 237 provides for reporting obligations not only 
for the amount of ANC payments in which the state participates but also for 
any additional county aid (other than medical or dental care, hospitalization, 
or burial) given to ANC cases for support of the Family Budget Unit. It in- 
cludes payments in kind as well as amounts by which cash payments exceed the 
Basis for State Participation. Counties paying cash supplemental aid in sepa- 
rate warrants should include this amount also. 


(Section Continued on Next Page) 
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563-52 STATISTICAL PROCEDURES PUBLIC ASSISTANCE PROGRAM 


563= “52 DISCONT I NUANCE FROM OAS AND ANB BECAUSE OF INSTITUTIONAL 563-52 
base ves W&IC SECS. 2160.7 (OAS) AND 3044.1 (ANB) 


Report eases discontinued from OAS or ANB, because of institutional care, 
in Item 9 on the Monthly Statistical Report (Farms Ag, Bl 237) for the month in 
which the last aS" or ANB payment is made. (W&IC 115, 116, 206007, 304K.0) * 


563-54 RESTORAT ON OF FORMER OAS AND ANB RECIPIENTS UPON RELEASE FROM A 563<54 
COUNTY HOSPITAL OR !NFIRMARY 
OAS | ANB 


Report in Items 2, 3, 4, 44, 7 and 7B or 7C (Ag, Bl 237) the former OAS 
or ANB recipients for whom the county hare been claiming under W&IC Sec. 2160.7 
(OAS) or Sec. 3044.1 (ANB), and who are restored to OAS or ANB because of release 
from a county institution. Report such cases as applications (Items 2, 3, 4 
and 4a) and as cases approved (Items 7-and 7B or 7¢) in the month in which the 
county delivers the first OAS or ANB warrant after restoration. CWSIC 105, 006) 


. 564-05 SCOPE OF-THE GR 237 REPORT 564-05 


The Monthly Statistics] Report on General Relief (Form GR 237) provides 
for the reporting of case movement and expenditures from general relief or coun- 
ty indigent funds. Note that this report differs from the other monthly statis- 
tical reports (Forms Ag, Bl, CA 237) in that the movement of applications 
is not included. | (W&IC 1185 (le, 2506) 


56u-15 COMPLETION OF FACH !TFM ON FORM GR 237 ; 564-15 


Each item of the Form GR 237 shall have an entry. Enter "NR" (no record) 
if the information is applicable but not available. Enter a dash (-) if the in- 
formation is not applicable. Enter "0" if the information is applicable but no 
edunt .wae recorded for the month. (WIC 005, 116, 2506) 


564-22 DEFINITION OF GENERAL RELIEF REPORTED ON GR 237 REPORT 564-22 


General relief, for the purposes of this report, consists of all assist- 
ance paid to recipients from county indigent funds except county supplemental 
aid paid to ANC cases (Ses Form CA 237, Items 118, 11BC1) ano 108(2). It includes hospi- 
talization and other wedical and dental care extended to OAS, ANB, APSB, and ANC 
cases that is separate and distinct from the regular monthly grant. Payments 
from county indigent funds to certified relief workers on work relief projects 
authorized and operated by the agency administering the general relief program 
are also included. 


The list below specifies the types of assistance excluded from the GR 
237 repors: ° 


1. OAS, ANB, APSB, and ANC payments (reported on Form Ag, Bl and CA 237). 

2, County supplemental aid (other than medical) from general relief 
fundsgextended to ANC cases; such aid is reported on the Form CA :237 
in items 11B, 11B(1) and 11B(2). 


3. Federal: programs, such as FSA and work and construction projects 
financed in whole or in part from Federal funds 

4, Relief from private sources. 

5. Institutional programs. 

6. War Services programs (reported on Forms WS-6 and WS-7). (wai 195, 016, 


2506) 
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PuBLi¢ ASSISTANCE PROGRAM STATISTICAL PROCEDURES 563-48 


563-2 PAYMENTS CLAIMED BY COUNTY FOR INSTITUTIONAL CARE OF FORMER OAS 563-42 
AND ANB RECIPIENTS 
OAS, ANB 


Section D of the Monthly Statistical Report (Forms Ag, Bl 237) is provided 
for reporting information on former OAS and ANB recipients who are receiving ‘in- 
stitutional care under the conditions set forth in Sec. 165-00, Subvention for 
Hospital or Infirmary Care. (WGIC 115, 116, 216007, 304b.1) 


563-4. Item 12. NUMBER OF CASES 563-44 
OAS, ANB 


Report on Forms Ag, Bl 237 the number of former OAS or ANB recipients for 
whom the county claims payment from the State for hospital or infirmary care in 
a county institution during the month being reported. 


Enter "O" or "none" if there are no cases, but do not leave this item 
blank. (WéiC 105, I16, 216007, 504k, 8) ; 


62-6 Item 13. TOTAL AMOUNT CLAIMED FROM THE STATE FOR THIS MONTH 563-46 
OAS. ANB 


Report on Forms Ag, Bl 237 the total State share of the OAS or ANB grants 
the former recipients received in the month they were admitted to the county in- 
stitution. 


Item 13, Ag 237, is comparable to the entry in Item 5, Column A, Form 
Ag 800-H, and Item 13, Bl 237, is comparable to Item 5, Column A, Form Bl 800-H. 
For detailed instructions on the computation of the State payments see $ec. 


627-25, County Institutional Claim under W&IC, Secs. 2160.7 and 3044.1. (Wale 195, 
W965 296007, 3044.0) 


563-48 SPECIAL INSTRUCTIONS FOR REPORTING DISCONTINUANCES AND 563-48 
RESTORATIONS OF OAS AND ANB WHEN PAYMENT IS CLAIMED BY 
THE COUNTY FOR INSTITUTIONAL CARE 
OAS, ANB 


Sections 563-52 and 563-54 refer to the monthly statistical reporting 
(Forms Ag, Bl 237) of discontinuances and restorations of OAS and ANB when the 
county claims “payment from the State (under W&IC,Secs. 2160.7 and 3044.1) for 
hospital or infirmary care in a county institution. 


e 
The procedure outlined is an exception to the general rule (see Secs. 
561-40 and 562-40) for reporting restorations and discontinuances in the month 
of action by the board of supervisors. (W&IC 095, 116, 2160.7, 30KK.0) 
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600-00 FINANCIAL PROCEDURES PUSLIC ASSISTANCE PROGRAM 


600-00 (Continued) ; 600-00 
LAWS RELATING TO PAYMENT OF AID ANC 
TIME OF BEGINNING AlDe 1527 
1550 
155! 
1552 
1558 
PAYMENT FOR FULL MONTH IF ELIGIBLE ON FIRST OF MONTH. 155203 
ALL PAYMENTS OF AID SHALL BE MONTHLY IN ADVANCE BY COUNTY 1552 
WARRANTS EXCEPT PAYMENTS IN ANC TO BOARDING HOMES AND 1556.5 
INSTITUTIONS WHICH MAY GE AT THE END OF THE MONTHo 
PAYMENTS TO INMATES OF INSTITUTIONS (INCLUDING P/MELIC HOSPITALS). 1524 
1529 
1558 
1560 
LAWS RELATING TO COLLECTION AND ADJUSTMENTS 
REFUNDS OF AID SHALL BE REPAID TO FEDERAL AND STATE GOVERNMENTS 1504 
ACCORDING TO THEIR PROPORTION OF PARTICIPATION IN THE GRANTo 
RESTITUTION WHEN AID 1S OBTAINED FRAUDULENTLY OR ILLEGALLY. 1506 


EXCESS AID PAIO SHALL BE RECOVERABLE AS A DEBT. 


ERRONEOUS REPAYMENTS REFUNDED TO RECIPIENT 
DISCOVERY OF EXCESS PROPERTY OR INCOME AFTER DEATH. 
AID RECEIVED tN GOOD FAITH BUT RECIPIENT HAS EXCESS PROPERTY. 


RELATIVE RESPONSIBILITY, RECOVERY FROM, CREDITED TO FEDERAL, 
STATE, AND COUNTY GOVERNMENTS IN PROPORTION TO PARTICIPATION. 


AID GRANTED DOES NOT CONSTITUTE LIEN UPON ANY PROPERTY. 





LAWS RELATING TO TRANSPORTATION OF NEEDY CHILDREN CLAIMS 





COUNTY MAY TRANSPORT NEEDY CHILDREN OUTSIDE THE STATE AND STATE 
SHALL PAY ONE-HALF OF THE TOTAL EXPENSE INCURRED 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES 600-00 


600-00 PROVISIONS OF THE W&IC REGARDING FISCAL PROCEDURES 500-00 
OAS, ANB, APSB, ANC 


LAWS RELATING TO ESTIMATES, ADVANCES, EXPENDEVURES, ADMINISTRATIVE 
EXPENSE AND CLAIMS. 


WHILE FEDERAL GOVERNMENT MAKES GRANTS TO THE STATE A PORTION THEREOF 
SHALL BE ALLOTTED TO COUNTIES FOR GRANTS AND FOR COSTS OF ADMINISe 


TRATIONS PAYMENT OF STATE MONIES TO COUNTIES 2S ALSO AUTHORIZED. 


METHOD GF COMPUV ING AND PAYING GRANTS AND COSTS OF ADMINISTRATION TO 2188 Hel? 1555 
COUNTEES 4g 4 

REPORTS OF AID PAID SHALL BE MADE BY COUNTIES AND AUDITED By SDSW 2189 3087.3 1556 
AND State ConTROLLER. Ctatis FOR ANC §N BOARDING HOMES AND 3482 1556.5 
INSTITUTIONS SHALL BE FILED AND PASO SEPARATELY. ain a RS 





SOSW SHALL REQUIRE COUNTY TO SEAR PROPORTIONATE SHARE OF TOTAL EXPENSE 
OF FURNISHING AfD. 4 


Counties (AND INSTITUTIONS iN ANC) REQUIRED TO COMPLY WITH ALL 2023 3078 1560 
REQUIREMENTS OF LAW BEFORE RECENV§NG APPORTIONMENT OF AID. 
COUNTIES SHALL PAY ALL NECESSARY EXPENSE FOR ADMINISTRATION 2185 Pie 


STATE APPROPRIATION OF 6/7 OF GRANT FOR EACH COUNTY RESIDENT 
RECEIVING OAS, AND FULL AMOUNT OF GRANT FOR EACH NON-COUNTY 
RES(DENT RECEAVING OAS, 

STATE APPROPRIATION OF $675 PER ANNUM FOR EACH COUNTY RESIDENT 
RECESWENG ANB ANO $750 PER ANNUM FOR EACH COUNTY RESIDENT 3025 
RECEIVING APSB AND $999 PER ANNUM FOR EACH NON-COUNTY RESI- 3420 
DEN” RECRAVING ANB or APSR. 


ACCEPTANCE OF AID FROM FEDERAL GOVERNMENT SHALL NOT REDUCE MAXIMUM 3004 
AMOUNT WHICH MAY BE GRANTED. 


STATE APPROPRIATION OF $hg PER MONTH FOR EACH NEEDY CHILD WHO 
HAS COUNTY RESIDENCE, OR {F THERE 1S MORE THAN ONE SUCH CHELD 
IN THE HOME, THE*SUM OF $48 PER MONTH FOR ONE SUCH NEEDY 
CHILD ano $24 PER MONTH FOR EACH OF THE OTHER NEEDY CHILDREN. 
STATE APPROPRIATION OF $72 PER MONTH FOR EACH NEEDY CHILD 1510 
WHO HAS NON=COUNTY RESIDENCE, OR $F THERE $$ MORE THAN ONE 512 
SUCH NEEDY CHILD 2N THE’ HOMES, THE SUM OF $72 PER MONTH FOR 
ONE SUCH NEEDY CHILD AND $36 PER MONTH FOR EACH OF THE OTHER 
NEEDY CHILDREN. STATE APPROPREATION OF $24 PER MONTH FOR 
EACH NEEDY CHELD FOR WHOM APPLICATION IS MADE BY AN INSTITUe 
TION : 

AMOUNT OF AUD TO WHICH ELIGIBLE APPLICANTS, OR CHILD IN ANC 1S ENTITLED 2020 308 tas 
IS SET FORTH. 2020.05 3472 

PAYMENT iN AN AMOUNT AS NEEDED FOR CARE OF EACH CHILD WHOSE APPLICATION 
{S NOT MADE DIRECTLY To THE SDSW BY AN INSTITUTION 1S AUTHORIZED, 50s 
StaTE’S SHARE 1S INDICATED. 


County INSTITUTIONAL, SUSVENTION. THE STATE'S SHARE OF OAS or ANB 
RECIPIENT WAS RECEIVING AT THE TIME OF ENTRANCE IN A COUNTY 2160.7 304K .4 


(Section Continued on Next Page) 
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611-50 FINANCIAL PROCEDURES<--PAYVENT OF AID 1C ASSISTANCE PROGRAM 
611-50 (Continued) 611-50 


(b}) In all other cases when the investigation of the application is 
not completed by action of the board of supervisors within 60 
days from the signing of the application, but eligibility is 
subsequently verified and aid is granted on the 61st or some 
subsequent date, aid shall begin on the first of the month in 
which the board of supervisors grants the application or from 
the first of the month following the expiration of the 60-day 


Darien whichever is earlier. (See Sec. 611-70, Retroactive Iwitiat Pay- 
MENT 


EXAMPLE AS APPLICATION SIGNED JULY 15, GRANTED BY BOARD OF SUPERVISORS SEPTEMBER 15, 
60<DAY PERIOD ENDED SEPTEMBER 13, AID 1S PAID FROM SEPTEMBER | AS THE FIRST OF 
THE MONTH IN WHICH THE BOARD OF SUPERVISORS GRANTED THE APPLICATION IS EARLIER 
THAN THE IST OF THE MONTH FOLLOWING THE END OF THE 60-DAY PERIOD. 


EXAMPLE BS APPLICATION SIGNE® JULY 5. 60-DAY PERIOD ENDED SEPTEMBER 3. APPLICATION 
GRANTED BY BOARD OF SUPERVISORS NOVEMBER 8. AID 1S PAID OCTOBER 1, AS FIRST OF 
MONTH FOLLOWENG END @F SO@DAY PERIOD $9 EARLIGR TiAl 1ST @F MONTH IN WHICH BOARD 
OF SUPERVISORS GRANTED THE APPLICATION. 


THE DAY FOLLOWING THAT ON WHICH THE APPLICATION IS SIGNED REPRESENTS THE 1ST DAY 
OF THE INVESTIGATION PERIOD, WHEN THE 60TH OR 30TH CALENDAR DAY FALLS ONA SUNDAY 
@R LEGAL HOLIDAY, THE FELLOWING DAY 1S CONSIDERED THE LAST DAY @F |THE INVESTI« 
GATIGN PERIQD. 


4, When an application for aid has been improperly denied and such ac- 
tion is later rescinded, aid shall begin on the date aid would have 
begun had there been no denial action. (See Secs. 201-25, WHEN APPLICATION Te 
Be TAKEN AND, 361-25, RETROACTIVE AID Payments’ BY CeuNTY.) 


5. Aid shall begin on the date specified by the SSWB in an order award- 
ing aid. (See Sec. 325-10, Decision By SSWB.) 


ANB & APSB 


1, Aid shall begin on the date the application is signed if the applica- 
tion is granted by the board of supervisors in the same month in 
which the application is signed. 


EXAMPLE: APPLICATION SIGNED SEPTEMBER 6, GRANTED BY S@ARD OF SUPERVISORS SEPTEMBER 21. 
Ato BEGINS SEPTEMBER 6. 


2. Aid shall begin on the first day of the month in which the applica- 
tion was granted by the board of supervisors when the application 
was signed in a previous month and 90 days or less have elapsed be- 
tween the date the application was signed and the date aid was gran- 
ted by the board of supervisorse 


EXAMPLE! APPLICATIGN SIGNED September 6, GRANTED BY BOARD @F SUPERVISORS NOVEMBER 16. 
AID BEGINS NOVEMBER |. 


(Section Continued on Next Page) 
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611-50 BEGINNING DATE. OF AID~-NEW APPLICATIONS 611-50 
OAS, ANB, APSB, ANC 


The beginning date of aid on every new application is determined by the 
law governing the respective category of aid as follows: 


= 


1. Aid shall begin on the date the application is signed if the appli- 
cation is granted by the board of supervisors in the same month in 
which the application is signed. 


EXAMPLE? APPLICATION SIGNED SEPTEMBER 6, GRANTED BY BOARD OF SUPERVISORS SEPTEMBER Qi. 
AID BEGINS SEPTEMBER 6. 


2. Aid shall begin on the first day of the month in which the applicae 
tion was granted by the board of supervisors when the application 
was signed in a previous month; and 


(a) In the case of reapplication in the same county following dis- 
continuance becauge of employment 30 days or less have elapsed 
between the date the application was signed and the date inves- 
tigation is completed by action of the board of supervisors. 


EXAMPLES APPLICATION SIGNED SEPTEMBER 6, GRANTED BY BOARD OF SUPERVISORS OCTOBER 3. 
Alo Becins OCTOBER |. 


(b) In all other cases 60 days or less have elapsed between the 
date the application was signed and the date aid was granted by 
the board of supervisors. 


EXAMPLE? APPLICATION SIGNED SEPTEMBER 6, GRANTED BY BOARD OF SUPERVISORS OCTOBER 16. 
Aid BEGINS OCTOBER Jo 


3. When the investigation of the application is not completed by action 
of the board of supervisors within the time limit specified in 2 
above, aid shall begin as follows: 


(a) In the case of reapplication in the same county following dis- 
continuance because of employment when 30 days from the date 
the request was signed have elapsed, aid shall be restored ef= 
fective the first day of the month in which the 30-day period 
expired,by action of the board of supervisors at the first meet- 
ing subsequent to the expiration of the 30-day period irrespec- 
tive of whether the fact of eligibility has been established. 
The Certificate of Eligibility (Ag 201) reporting such action 
shall ‘show either thatthg grant of aid was based on established 
eligibility or was granted as a "conditional erent - presumptive 
eligibility”. (SEE SeCo 230-90, INVESTIGATION OF APPLICATION AFTER DISCONTINU- 
ANCE Due To EMPLOYMENT. 


EXAMPLE? REAPPLICATION SIGNED SEPTEMBER 10. THE 30-DAY PERIOD EXPIRES October 10 
AND (NVESTIGATION (JS NG@T YET COMPLETED. AID 1S CONDITIONALLY RESTORED AS OF 
OcTeBER | AT FIRST MEETING OF BOARD OF SUPERVISORS SUBSEQUENT To OCTOBER 10 


(Section Continued on Next Page) 
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When application is made for an additional child or children in a 
family which is in process of investigation or is receiving a grant 
of aid, the 90-day period begins on the day following that on which 
the application for the additional child or children is signed. The 
application for this child requires a separate Certificate of Veri- 
fication of Eligibility (Form CA 201) and a separate action by the 
board of supervisors. 


EXaMPLe Al A MOTHER MAKES APPLICATION FOR ANC FER TW CHILDREN ON JUNE 5. AN ADDITIONAL 
CHILD LIVING OUTSIDE THE STaTE RETURNS T@ THE HOME ON JULY 6, BEFORE COMPLETION @F THE 
INVESTIGATION F@R THE FIRST TW@ CHILDREN, THE M@THER MAKES APPLICATION FeR ANC FOR 
THIS CHILD ON JULY 8; THE 90-DaAY PERI@D FER THE ADDITI@NAL CHILD BEGINS JULY 9 


Exampie B3 A MOTHER MAKES APPLICATION FOR ANC FOR TWO CHILDREN ON JUNE 5. THE APPLICATION 
1S GRANTED SEPTEMBER 15 AND AID BEGINS SEPTEMBER 1. A CHILD WHO HAS BEEN RECEIVING A 
FREE HOME WITH RELATIVES RETURNS TO HIS MOTHER'S HOME ON OCTOBER 10 AND THE APPLICATION 
FOR ANC FOR THIS CHILD 1S S!GNED ON OcTOBER 15. THE 90-DAY PERICD FOR THIS CHILD BE-= 
GINS ON OcToBER 16. IF THE APPLICATION is ACTED UPON BY THE BOARD OF SUPERVISORS IN 
JANUARY OR SUBSEQUENT THERETO, AID BEGINS JANUARY | 

When eligibility or ineligibility status has not been deter- 


mined for one or more of the family group included on the original 
application and board of supervisors' action is withheld for such 
child or children until a later date,the 90-day period for the addi- 
tional child or children begins on the day following that on which 
the original application was signed. A separate Certificate of Veri- 
fication of Eligibility (Form CA 201) is required. (See Sec. 250-00,Dis- 
POSAL OF APPLICATIONS) « 


4, When an application for aid has been improperly denied and such 
action is later rescinded, aid shall begin on the date aid would 
have begun had there been no denial actione (see Secs. 201-25, WHEN APPLICA- 


THON TO BE TAKEN AND 361-25, Retroactive Aid Payments ey County). 


5. Aid shall begin on the date specified by the SSWB in an order award- 
ing aid. (Sse Sec. 325-70, Decision By SSWB) 


CAS, ANB, APSB, ANC 


The beginning date of aid shall not antedate the signing of the appli- 
cation. Exception: When the recipient transfers from one county to another, 
the beginning date of aid in the second county may antedate the signing of the 
application in the second countyo (See Sec. 122-50, Removac From County of Resicence.) In QAS, 
when the application is signed within 60 days prior to the date on which the ap- 
plicant will become 65 years of age,the beginning date of aid shall not be prior 
to the date on which the applicant became 65 years olde 


If investigation established eligibility only from a date subsequent to 
the date when aid should be effective under the provisions of W&IC Sec. 2183, or 
2183.9 in GAS, Sec. 3082 in ANB, Sec. 3460 in APSB, or Sec. 1550 in ANC, aid 
shall not be granted prior to the date on which the applicant became eligible as 
established by the investigation. 


When the provisions of WkIC Sec. 2183, or 2183.9 in OAS, Sec. 5082 in 
ANB, Sec. 3460 in APSB, or Sec. 1550 in ANC, indicate that aid should begin ggom 
the first of a month preceding that in which the board of supervisors grants 
the aren secre but because o ineligibility of the hese during one or 
more of such months, retroactive aid is not paid, a statement of the specific 
reason for the applicant's ineligibility for such payment shall be made on the 
Certificate of Verification of Eligibility (Form Ag, Bl, CA 201). (Wale 15$0, 1560, 
2140, 2180.1, 2183, 2183.9, 3075, 3082, 3460; FSS-ApuiNn.) 
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611-50 (Continued) 611-50 


5. When the investigation of the application is not completed by action 
of the board of supervisors within 90 days from the signing of the 
application, and aid is granted on the 9lst or some subsequent day, 
aid shall begin on the first of the month during which the 90-day 
period ends. (See Sec. 611-76, ReTROacTive INIT#AL PAYMENTS.) 


The day following that on which the application is signed represents 
the first day of the investigation period. When the 90th calendar 
day falls on a Sunday or legal holiday, the following day is con= 
sidered the 90th day. The date on which the board of supervisors 
acts onthe application is the day on which the investigation is 
completed. 

EXAMPLES APPLICATION SIGNED SEPTEMBER 6, GRANTED BY BOARD OF SUPERVISORS FEBRUARY 6c AS 

THE 90=DaY PERIOD ENBED DECEMBER 5, AID 1S PAID FROM DECEMBER J. 

4. When an application for aid has been improperly denied and such 
action is later rescinded, aid shall begin on ‘the date aid would 
have begun had there been no denial action. (See Secs. 201-25, WHEN APPLICA 
TOON TO BE TAKEN, AND 361-25, Retroactive Aip Payments sy County.) 


5 Aid shall begin on the date specified by the SSWB in an order award-= 
ing aid. (Sere Sec. 325-70, Decision sy SSWB.) 


sue 


1. Aid shall begin on the date the application is signed if the appli- 
cation is granted by the board of supervisors in the same month in 
which the application is signed. 


EXaMPLE? APPLICATION SIGNED SEPTEMBER 6, GRANTED BY BOARD OF SUPERVISORS SEPTEMBER 2to 
AibD BEGINS SEPTEMBER 6. 


2» Aid shall begin on the first day of the month in which the applica- 
tion was granted by the board of supervisors when the application 
was signed in a previous month and 90 days or less have elapsed be= 
tween the date the application was signed and the date aid was gran= - 
ted by the board of supervisors. 


Examples APPLICATION SIGNED SEPTEMBER G, GRANTED BY BOARD OF SUPERVISORS NOVEMBER 16. 

AiD BEGINS NOVEMBER tc 
3. When the investigation of the application is not completed by action 

of the board of supervisors within 90 days from the signing of the 

application and aid is granted on the 9lst or some subsequent day, 

aid shall begin on the lst of the month during which the 90-day per- 

iod ends. (See Sec, 611-70, RETROACTIVE INITIAL PAYMENTS.) 

EXAMPLES APPLICATION SIGNED SEPTEMBER 6, GRANTED BY BOARD OF SUPERVISORS DECEMBER 10, AS 
THE 90=DAY FERIOD ENDED DECEMBER 5, AID BEGINS DECEMBER 1. 

The day following that on which the application is signed represents 

the first day of the investigation period. When the 90th calendar 

day falls on a Sunday or a legal holiday, the following day is con- 

sidered the 90th day. The date on which the board of supervisors 

acts on the application is the date on which the investigation is 

completed. 


(Section Continued on Next Page) 
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ExampLe 8: CIRCUMSTANCES SAME AS ABOVE EXAMPLE EXCEPT THAT THE NEXT MEETING OF THE BOARD OF 
SUPERVISORS SUBSEQUENT TO THE EXPIRATION OF THE 30=DAY PERIOD 19 12/2. AID 1S CONDITIONALLY 
RESTORED FROM 11/1 BY BOARD OF SUPERVISORS’ ACTION ON 12/20 
In every case in which aid is conditionally restored and the facts sub- 
sequently secured establishes eligibility to the amount of aid paid from the 
effective date of such restoration, the further action of the board of super- 
visors confirming the “conditional” restoration shall be reported to the SDSW 
on a Notice of Change (@ee Sec. 362-30.)- 


The day following that on which the former recipient requests restor- 
ation represents the first day of the investigation period. When the 50th day 
falls on a Sunday or a legal holiday, the following date is considered the 30th 
daye (See Sec. 611-70, RETROACTIVE INITIAL PAYMENTS.) 


ANB, APSB 


When restoration is requested following discontinuance for any cause, 
aid shall begin not later than the first of the month following the request for 
restoration if eligible. 


ANC 


Restorations shall -be effective as of the first day of the month in 
which action is taken by the board of supervisors unless the status of eligi- 


bility requires the board of supervisors to specify a later date. (W&IC 2iho, 2182, 


3) 1-60 INITIAL PAYMENTS 611-60 
OAS, ANB, APSB, ANC 


Initial payments are the first payments made on new applications and 
restorations. 


Initial payments of aid shall be made within the month for which such 
aid is granted or not later in the following month than the time when such pay- 
ments would normally be issued under the county's customary fiscal procedure, 
except in the instances listed in Sec. 611-70, Retroactive Initial Payments. 
Initial payments may not be suspended. (See Sec. 36t=30, Suspension PROCEDURE.) 


When aid begins on the first day of a month, payment shall be made for 
the full month. When aid begins during a month, the initial payment shall 
cover only the portion of the month for which aid is granted including the be- 
ginning days (W&IC 1550, 1560, 2140, 2182, 2143, 2183.9, 3075, 3082, 3084, 3460; FSS~ApmIN. ) 


_ - ——— 
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611-55 BEGINNING DATE OF AID--RESTORATIONS 611-55 
OAS, ANB, APSB, ANC 


The effective date of restoration of aid is governed by the code provi- 
sions for the specific category of aide 


Restorations shall be effective as of the first day of the month in 
which action is taken by the board of supervisors unless the status of eligi- 
bility requires that the board of supervisors specify a later date, except when 
restoration is requested following discontinuance due to employment. 


When OAS was discontinued because of employment and following such 
discontinuance the former recipient makes request to the same county for res- 
toration, the date of the written request for restoration (SEE SéCe 215-05, APPLICATION 
on RESTORATION AFTER DiScoNTinuaNce Due TO EmpLoYmeNT) governs the beginning date of aid as 
follows: 


1. When all of the facts have been determined and the investigation is 
completed by action of the board of supervisors in the same month 
in which the request is signed the aid is restored from the date of 
the written request. 

ExamPLes RESTORATION 1S REQUESTED ON MaRCH 16, GRANTED BY BOARD OF SUPERVISORS ON MARCH 
23. AID BEGINS MaRcH 16. 

2. When the request for restoration was signed in @ previous month, 
the facts have been determined, and 30 days or less have elapsed 
between the date the request was signed and the date investigation 
is completed by action of the board of supervisors, the aid is re- 
stored from the first day of the month in which the board of super-= 
visors act. 

EXAMPLES RESTORATION REQUESTED, SIGNED ON MARCH 16, GRANTED BY BOARD OF SUPERVISORS ON 
Aprit 15. AtD BEGINS APRIL Je 

3. When 30 days from the date the request was signed have elapsed, aid 
shall be restored, effective the lst day of the month in which the 
30-day period expired, by board of supervisors! action at the first 
meeting subsequent to the expiration of the 30-day period irre- 
spective of whether the fact of eligibility has been established. 
The Notice of Change (Ag 232) reporting such action shall show 
either that the restoration was based on established eligibility or 
was a "conditional" restoration based on presumptive eligibility. 


(See Secs. 215-05, APPLICATION OR RESTORATION AFTER DISCONTINUANCE DUE TO EMPLOYMENT, AND 
362-30, RePorTING REASON FOR CHaNGE ON NoTice oF CHANGES) 


ExampLe A$ RESTORATION REQUESTED 10/i4, 30 DAYS EXPIRE 11/13, NEXT MEETING OF BOARD OF 
SUPERVISORS 1S ON 11/205 ALL INFORMATION NEGBSSARY TO THE RESTORATION HAS BEEN SE= 
CURED EXCEPT VERIFICATION OF NET ‘§NCOME FROM REAL PROPERTY. AID tS “CONDITIONALLY 
RESTORED EFFECTIVE 11/1 ON THE BASIS OF MAN'S STATEMENT AS TO AMOUNT OF NET INCOME RE 
CEIVED. 


(Section Continued on Next Page) 
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In ANB or APSB when the investigation of a request for restoration in 
the same county is not completed and action taken during the month immediately 
following the date for restoration and the payment of retroactive aid is neces- 
sary the payment of such retroactive aid represents the initial payment. (See Secs. 
215-00, RESFORATION OF AlD, AND 230-95, INVESTIGATION OF REQUEST FOR RESTORATION AFTER DISCONTINUANCE >) 


The amount of the grant for each month for which retroactive aid is paid 
shall be the amount to which the applicant(child or children in ANC)is eligible. 
(See Secs. 201-25, WHEN APPLICATION TO BE TAKEN, AND 250-00, Disposat oF APPLICATIONS.) 


ExaMmpce B3 THE 60-DAW PERIOD EXPIRED SEPTEMGER 27, BUT DETERMINATION OF ELIGIBILITY FOR OAS BY 
BOARD OF SUPERVISORS’ ACTION 1S NOT UNTIL NOVEMBER 3. AID 1S GRANTED EFFECTIVE OCTOBER to 
THE APPLICANT HAS A REGULAR INCOME OF $25 A MONTH FROM A VETERAN'S PENSION AND $4 4 MONTH 
VALUE OF OCCUPANCY MAKING A TOTAL INCOME OF $29 A MONTH. THIS RECIPIENT HAS REQUESTED THAT 
HIS NEEDS BE DETERMINED ON A BUDGETARY BASIS AND TOTAL NEEDS ARE FOUND TO HAVE BEEN $67 IN 
OCTOBER, BUT INCREASED To $77 ON NOVEMBER te ON NOVEMBER 3, THEREFORE, AND 4S GRANTED EF 
FECTIVE OCTOBER 1) AND THE CERTIFICATE OF ELIGIBILITY SHOWS A TOTAL NEED OF $67,iNCOME $29. 
GRANT OF AiO $380 ALSO ON NoveMBER 3 THE BOARD OF SUPERVISORS ACTS ON A Notice oF CHANGE 
INCREASING AID TO $48 Errecitve NovemBer |. (Totar neeo $77 Less income $29 EQuacs $48), 
THE OcTOBER GRANT OF $38 AND THE NOVEMBER GRANT OF $48 ARE BOTH DELIVERED IN NOVEMBER. 


Exampce C$ APPLICATION FOR ANB signeD JuLy 8. THE 90-DAY PERIOD TERMINATED OCTOBER 6, BUT THE 
APPLICATION 1S NOT GRANTED BY THE BOARD OF SUPERVISORS UNTIL NovemBeR 8, AID IS GRANTED 
FROM OCTOBER |, THE FIRST OF THE MONTH IN WHICH THE END OF THE 90-DAY PERIOD OCCURRED. IN 
OCTOBER, THE APPLICANT RECEIVED $15 NET RENTAL, INCOME BUT NO SUBSEQUENT RENTAL WAS RECEIVED 
DUE TO VACANCY» AS THE APPLICANT DID NOT HAVE EXCESS NEED FOR OcroBeR, $60 18 GRANTED FOR 
THAT MONTH AND THIS AMOUNT 1S REPORTED ON THE CeRTiFicATe OF ExigiBiciTY. A NOTICE OF 
CHANGE INCREASING THE GRANT TO $75 EFFECTIVE NOVEMBER t IS ALSO ACTED UPON BY THE BOARD OF 
SUPERV!SORS ON NOVEMBER Se THE WARRANTS FOR OCTOBER AND NOVEMBER ARE DELIVERED IN NoVEMBER. 


ExaMPLe D3 THE 90-DAY PERIOD TERMINATED OCTOBER 13, BUT THE APPLICATION FOR ANC 88 NOT GRANTEO 
UNTOL NOVEMBER 8. AID 1S GRANTED FROM OCTOBER 4, THE FIRST DAY OF THE MONTH IN WHICH THE 
END OF THE 90=DAY PERIOD OCCURRED. IN OCTOBER, THE FAMILY UNIT HAD INCOME FROM THE MOTHER'S 
EARNINGS IN THE AMOWNT OF $40, WHICH LEFT A BUDGETARY DEFICIENCY OF $60, THIS EMPLOYMENT 
WAS FOR OCTOBER,ONLY, AND THE AMOUNT NEEDED TO MEET THE BUDGETARY DEFICIENCY SUBSEQUENT TO 
OcToBeR WAS $100.  AtD FoR OCTOBER WAS GRANTED 1N THE AMOUNT OF $60,° AND 1S SO REPORTED ON 
THE CERTIFICATE OF ELIGIBILITY. ON THE SAME DATE THAT THE BOARD OF SUFERVISORS GRANTED AID 
IN THE AMOUNT OF $60, EFFECTIVE OcToBER 1, A NOTICE OF CHANGE INCREASING AID EFFECTIVE 
NOVEMBER fy 1S ACTED UPON. THE NOVEMBER WARRANT FOR $100, TOGETHER WITH THE OCTOBER WAR- 
sy $60, 1S DELKVERED IN Novemper.  CHAIC 1550, 1560, 2140, 2183, 2183.9, 3075, 3082, 
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PUBLIC ASSISTANCE PROGRAM 


611-70 RETROACTIVE INITIAL PAYMENTS 611-70 
OAS,ANB, APSB, ANC 


‘ Initial grants of aid shall be paid for months prior to action by the 
board of* supervisors on an application in the following instances: (See Sec. 361-25, 
RETROACTIVE Aid Payments By County) 


1, When aid is granted on appeal by the SSWB or by the board of super- 
Visors. 


2. When the SDSW concurs ina county recommendation that retroactive 
aid be paido (Sse Sec. 325-42, STIPULATED APPEALS.) 


3. When retroactive aid is granted because an application for aid has 
been improperly denied and such action is later rescinded. (See Sétse 
611-50, BeGinwinG DATE OF AiD--NEW APPLICATIONS, AND 208-25, MHEN APPLICATION TO GE TAKEN)« 


4, In OAS, when aid is conditionally restored after discontinuance due 
to employment and the board of supervisors acts to restore aid con- 
ditionally in the month following that in which the 30-day period 
ended. 


ExampLes OAS REQUEST FOR RESTORATION AFTER DISCONTINUANCE DUE TO EMPLOYMENT 1$ SIGNED ON FEB~ 
RUARY 25; INVESTIGATION NOT COMPLETED MARCH 27. NEXT BOARD OF SUPERVISORS’ MEETING ON 
eo 5. ON 7H:S DATE BOARD OF SUPERVISORS APPROVES CONDITIONAL RESTORATION OF AID AS OF 
MARCH to 


5. When retroactive aid is granted because the investigation is not 
completed by action of the board of supervisors within 60 or 90 
days after application is made. (See the following paragraphs in 
this section.) 


In QAS when the investigation has required more than 60 days on new 
applications and in ANB, APSB, and ANC when the investigation has required more 
than 90 days for completion and the payment of retroactive aid is necessary, 
the payment of such retroactive aid represents the initial payment. Such pay- 
ment will not be made inthe month or months for which the retroactive aid is 
granted. In such cases, the retroactive payments shall be made in the month of 
board of supervisors! action granting the application. (See Secs. 611-98, BEGINNING 


Date oF Alp~-New APPLICATIONS; 614-55, BEGINNING DATE OF AlD--RESTORATIONSS AND 627-30, FEDERAL PARTIGIPA~ 
TION.) 


Exampce AS An ANB, APSB, on ANC APPLICATION SIGNED AUGUST 5, APPROVED BY BOARD OF SUPERVISORS 
THE FOLLOWING JANUARY §0 WITH AID TO BEGIN NOVEMBER |. NOVEMBER, DECEMBER, AND JANUARY 
PAYMENTS SHALL BE MADE IN JANUARYS 


(Section Continued on Next Page) 
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611-95 FINANCIAL PROCEDURES--PAYMENT OF ATD PUBLIC ASSISTANCE PROGRAM 


6E4-95 REISSUANCE OF WARRANTS 611-95 
OAS, ANB, APSB, ANC 


Whenever a warrant has been lost or destroyed before it has been paid by 
the county treasurer, the amount due may be recovered by the payee by filing wit, 
the county auditor prior to the time the warrant shall become void as provided 
in Sec, 611-90, an affidavit setting forth the fact of the loss or destruction 
of the warrant, together with all material facts relative thereto known to the 
affiant, the amount, the name of the payee, and the date and number of the war- 
rant if the same are known to the affiant. Upon receipt of the affidavit, and 
without the filing of any bond by the payee, the county auditor shall issue and 
deliver to the payee of the original warrant a duplicate warrant bearing the same 
date as the original warrant for the full amount of the original warrant and the 
county treasurer shall pay the duplicate warrant in lieu of the original warrant. 
Such duplicate warrant must be presented for payment within the same time limit 
set for the original warrant. A warrant shall be considered to have been lost 
if it has been mailed and has not been received by the addressee within 20 days 
after the date of mailing. (W&IC 1560, 2140, 3075, 3460; For. C. 4og2) 


612-00 FINANCIAL RECORDS FOR INDIVIDUAL CASES 612-00 
OAS, ANB, APSB, ANC 


The following procedure is advised: 


An individual account should be kept in the county for each recipient 
of aid. Such a record should include the name of the grantee and/or payee, the 
State case number, the amount of the grant, the effective date of the grant, all 
changes in the rates of aid, the effective dates of such changes, the dates of 
payment and warrant numbers, All payments should be posted to these accounts. 
Cancellations, collections, and other adjustments should be recorded. 


These records should be filed in numerical sequence by State number. The 
issuance of warrants and payroll listings should follow the same order to facili- 
tate posting. (WIC 4560, 2440, 3075, 3460) 


tea 
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PUBLIC ASSISTANCE PROGRAM PINANC IAL PROC SDURES --PAYMENT OF AID 611-90 


611-80 PAYMENTS MADE UPON ORDER OF THE SSWB 611-80 
OAS, ANB, APSB, ANC 


Payment shall be made in the amount awarded and for the period designa- 
ted by the order of the SSWB in cases of appeal. State participation is avail=- 
able in all such paymentse Federal participation is available for retroactive 
payments in such cases for not more than two months immediately preceding the 
month in which the appeal is signed (Ses Sec. 325-20, RIGHT, PURPOSE, AND SCOPE OF APPEAL); 
except in APSB and certain ANC cases where there is no Federal participatione 


(SEE SEC. 325-90, Disposition oF CASE AFTER SSWB Decisto”) (WAIC 1552, 1560, 2140, 2182, 3075, 3086, 3460) 


611-90 CANCELLATION OF AID WARRANTS 611-90 
OAS, ANB, APSB, ANC 


Any warrant issued in payment of aid shall not be redeemed and shall be 
void if not presented for payment within six months after date of “issuances 
Every aid warrant should carry notice of this fact conspicuously on its face in 
order that persons holding such warrants will present them for payment within 
the time limit specifiede The following wording is suggested: “Void after six 
montis from date of warrante™  (Walc 1560, 2140, 3075, 3460; Pot. C. 4095) 


Eee a eo ee 
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626=20 FINANCIAL PROCEDURES--COUNTY AID CLAIMS PUBLIC ASSISTANCE PROGRAM 
26-20 FORMS USED IN AID CLAIMS 626-20 
OAS, ANB, APSB, ANC 
OAS, ANB, APSB, and ANC Voucher Aid Claims consist of the following 
form: 


l. 


Se 


4 


5e 


QAS 


le 


26 


So 


Aid Affidavit (Forms Ag, Bl, CA 800) which certifies to the total 
amounts of Federal and State aid claimed, as approved by the board 
of supervisors; 


Aid Pay Roll (Forms Ag, Bl, CA 801) which shows all payments made to 
recipients of aid (excluding aid paid under Sec. 1556.5 of the 
WeIC for children maintained in boarding homes or institutions )as 
approved by the board of supervisors 


Recapitulation Sheet (Forms Ag, Bl, CA 802) which shows the column 
totals as derived from the pay rolls and the computations of State 
and Federal participations 


Report of Adjustments (Form ABC 803) which shows adjustments or cole 
lections made during the month. Repayments of aid classified as col- 
lections or adjustments shall not be commingled but shall be reported 
on separate schedules (Form ABC 803). 


Report of Canceled Warrants (Forms Ag, CA 804, and Bl 804, formerly 
Bl 20 DFA) which shows warrants canceled during the month on which 
participation was allowed in previous months; 


and ANB County Institutional Claims consist of the following forms: 


Aid Affidavit (Forms Ag, Bl 800=H) which certifies to the total amount 
of State aid claimed, as approved by the board of supervisors; 


Claim for State Aid for Care of Needy Aged or Blind Persons in County 
Institutions (Forms Ag, Bl 80l=H); 


Report of Adjustments (Form ABC 803) which shows adjustments made 
during the month. 


ANC-BHI Aid Claims consist of the following forms: 


le 


Ze 


3 


ae at se et ecto Semeiases One meres’ 


Aid Affidavit (Form CA 800 BHI) which certifies to the total amount 
of State aid claimed, as approved by the board of supervisors. 


Aid Pay Roll (Form CA 801 BHI) which shows 411 recipients of ANC 
maintained in BHI (excluding children in a boarding home maintained 
by a relative or legally appointed guardian) as approved by the 
board of supervisors; 


Report of Adjustments (Form ABC 803) which shows adjustments or 
collections made during the month. Repayments of aid classified as 
collections or adjustments shall not be commingled, but shall be 
reported on separate schedules (Form ABC 803). 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES=-=COUNTY CLAIMS ; 626-10 


626-00 METHOD OF CLAIMING FOR PARTICIPATION BY FEDERAL AND STATE 626-00 
GOVERNMENTS. . 
OAS. ANB, APSB, ANC 


Participation in aid paid by the counties under the OAS, ANB, APSB, and 
ANC laws is allowed by the State and Federal governments on the basis of monthly 
claims filed by each county. Claims for Federal and State participation are 
combined on one form. Separate claims are filed for each category of aid except 
ANB and APSB which are combined as one claim. There is no Federal participation | 
in the APSB program. (W&IC 1556, 1556.5, 2189, 3087.3, 3482; FSS3ADr 


626-10 TYPES OF AID CLAIMS 626-10 
OAS, ANB, APSB, ANC 


There are two types of county aid claims: 
1. Voucher 


CAS 
ANB=APSB (combined as one claim) 
ANC 


2. Cash 


OAS-County institution 
ANB=County institution 
ANC-BHI ' 


Voucher aid claims include all aid payments made by counties except 
those for children maintained in BHI. (See Secs. 628-10, STATE AUDIT OF AtD CLAIMS, AND 
626-20, FORMS UseD IN Alb Claims.) After audit and approval by SDSW, voucher aid claims 
are applied as credits against the quarterly advances covering the months for 
which such aid claims are made. (SEE SECS. 601-00, TO 601-99, ESTIMATES, ADVANCES, EXPENDITURESe) 


Cash claims are certified to the State Controller for payment after 
audit and approval by the SDSW. No cash is advanced to counties to cover these 
claims. 





County institutional claims cover State payments to counties, as pro- 
vided in Secs. 2160.7 and 3044.1 of the W. YI. C., for medical, hospital or 
infirmary care extended to former OAS and ANB recipients confined in county 
hospitals or infirmaries. (SEE SECS. 165-15, Basis FOR STATE PAYMENT--COUNTY INSTITUTIONAL CLAIM 
UNDER W&IC SECS. 216007 AND 304%ot, AND 627-25, COUNTY INSTITUTIONAL CLAIM UNDER WAIC SECS» 2160.7 AND 
3044.1) 


BHI aid claims include all payments for children who have been placed 
in boarding homes or institutions and payments for whom are based upon fixe 
monthly rates in lieu of family budgets, excluding payments for children who are 
in a boarding home maintained by a relative or legally appointed guardian. The 
latter are included in the voucher aid claims. (W&IC 1556, 155605, 216007, 2189, 30k4.1, 
3087035 5482) 
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626-40 FINANCIAL PROCEDURES--COUNTY AID CLAIMS puatic Assistance ProcRAM 


, 


2°6=40 (Continued) 626-40 


Both copies of each aid claim shall be legible and identical. Care shall 
be taken that corrections made on one copy are made on the other copy, that no 
pages are missing or defaced; that the same items appear on the same page of 
each copy; that related items in the various columns on the forms are in align- 
ment; and that all pages are numbered. 


Aid claims shall include all county approved cases on which aid has been 
paid for the current month. Payments made during the current month for previous 
months shall also be included in the claim for the current month, but shall be 
listed on a separate supplemental pay roll. (See Sec. 626-50, SupPLEMENTAL AID CtAtms.) 
(WAIC 1510, 1501, 1512, 1556, 1556.5, 1559, 1560, 2140, 2189, 3075, 3087.3, 3460, 3482) 


County institutional claims in OAS and ANB should include all persons 
confined in county hospitals or infirmaries during the current month who meet 
the requirements of Secs. 2160.7 and 3044.1 of the W&IC. (See Secs. 627-25, County 
INSTITUTIONAL CLAIM UNDER W&IC Secs. 2160.7 aND 3044.1, 629-99, County AiO CLA‘m FoRMs, AND 165=00,  SuBe 
VENTION FOR HOSPITAL OR INFIRMARY Care) (WAIC 2140, 2160.7, 3075, 3044.1) 


626-45 CLAIMS ON SUSPENDED AID PAYMENTS 626-45 
OAS, ANB, APSB, ANC 
A claim shall always be made on the monthly pay roll for any suspended 
ease, and the pay roll shall be allowed as claimed. When the warrant covering 
the claim is not paid and is later canceled, the cancelation shall be reported 
on a subsequent monthly claim. When not reported, the SDSW shall deduct the 
count of the canceled warrant from a subsequent claimm the basis of the Notice 
£ Change (Forms Ag, Bl, CA 232) previously sent to the SDSW. (See Secs. 361-30, Sus- 
EINSION PROCEDURE, 361235, CHANGES IN AMOUNT OF GRANT DURING SUSPENSION OF AID, 626-50, SUPPLEMENTAL AID 
vLAIMS AND 628-05, REPORTING OF CANCELED AjD WARRANTS. ) 


Federal participation is available on suspended aid payments other than 
initial payments, provided other Federal eligibility requirements are met, and 
provided the warrant for any month is delivered by the end of the second month 
following the month for which the aid payment was suspended.  (W&IC 1556, 1556.5, 1559 
21h0, 2499, 3075, 3087.3, 3460, 3482; FSS~AomiN.) 


626-50 SUPPLEMENTAL AID CLAIMS 626-50 
OAS, ANB, APSB, ANC 


Aid. claims supplementing the original claims filed for prior months are 
approved by the SDSWonly when retroactive payments are made as specified in 
Sec. 361-25, Retroactive Aid Payments by County, and under the following cone 
ditions: 


‘le In ANC, when investigation of eligibility for one or more of the 
family group included either on the original application or on a se- 
parate subsequent application is completed by a later board action 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES-=-COUNTY AID CLAIMS 626-40 
626=20 (Continued) 626=20 


4, Report of Canceled Warrants (Form CA 804) which shows warrants can- 
celed during the month on which participation. was allowed in pre« 
vious months; 


(WEIC 1556, 1556.5, 2160.7, 2189, 3044.1, 3087.3, 3482) 


626-30 COUNTY DESIGNED AID CLAIM FORMS 626-30 
OAS, ANB, APSB, ANC 


The information required on SDSW prescribed forms is the minimum informa- 
tion permissible. Any special county forms shall contain all items required on 
prescribed SDSW forms. When SDSW forms are not adaptable to special mechanical 
equipment of a county, forms designed by the county may be used upon approval by 
the SDSW (W&iC 1556, 1556.5, 1560, 2tho, 2189, 3075, 3087 3, 3460, 3482) 


626-40 SUBMISSION OF AID CLAIMS 626-40 
OAS, ANB, APSB, ANC 


Aid claims shall be submitted to the SDSW in duplicate immediately after 
the en@ 6f the month during which aid payments are made. The ability of the 
SDSW to submit quarterly statements of expenditures as required by the Federal 
Government, depends upon the prompt submission of aid claims by the counties. 
Every county should so organize its procedures that it can transmit monthly aid 
claims immediately after the end of the month and not later than the tenth of 
the subsequent month. 


If the signature of the chairman of the board of supervisors cannot be 
obtained on the affidavits (Forms Ag, Bl, CA 800;Ag, Bl 800=H; CA 800-BHI) prior 
to the tenth day of the subsequent month,the duplicate copies of the affidavits, 
together with both copies of all supporting pay rolls and schedules, shall be 
submitted without the chairman's signature. The original copies of the @ffie 
davits shall be held and forwarded as soon as the signature is obtained. 


Cases listed on all pay rolls except ANC-BHI shall be in state case 
number order, with the following exception: Cases which have not yet been 
assigned state numbers shall be listed atthe end of the pay roll in alphabetical 
order, Additional pay rolls for the current month shall be compiled as pre= 
scribed above, cross-referenced to, and combined with the main pay roll and sub- 
mitted as one claim 


On ANC=BHI pay rolls the boarding home payees shall be listed in alpha- 
betical order with the children in each home listed in state case number order 
immediately following the name of such payee. Children living in more than one 
boarding home during the month will be listed under each payee involved. When 
a child is committed by a court to an agency or a probation officer, and such 
agency or probation officer is the payee, the boarding home or institution in 
which the child is placed shall be shown in the regular alphabetical order on 
the pay roll, and the children in the home during the month are to be listed 
underneath in state case number order, 


(Section Continued on Next Page) 
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EXAMPLE: RETROACTIVE ALD §$ GRANTED BY THE SSWB FROM APRIL J, 1946, THROUGH DECEMBER 31, 1946, 
AND §S PAID BY THE COUNTY JN JANUARY 1947. ThO RECAPITULATIGN SHEETS ARE PREPARED, ONE 
COVERING THE MONTHS OF APRIL THROUGH SEPTEMBER, AND ONE COVERING THE MONTHS OF OCTOBER 
THRGUGH DECEMEER. THE PAYROLL FOR PRIOR MONTHS ANO BOTH RECAPITULATION SHEERS ARE ATTACHED 
TO THE REGULAR JANUARY CLAIM. THE TOTALS SHOWN ON BOTH RECAPITULATION SHEETS ARE COMSINED 
a anneeee FORMARD TO THE COLUMN FOR PRIOR PERIODS ON THE JANUARY AID AFFIDAVET (FoRM AG, 
L i 

See Sec. 627-30, Federal Participation, for the method of computing the 


Federal share on supplemental payments. 


Due to the change in the ratioof state participation effective August 1, 
1947,in QAS,and Qetober 1, 1947,in ANB and APSB, separate recapitulation sheets 
(Form Ag, Bl 602 effective October 1, 1947}shall be filed covering supplemental 
aid for months subsequent to those dates. 


Examples RETROACTIVE OAS 1S GRANTED BY THE SSWB FROM JUNE 1, 1947, THROUGH OcTOBER 34,1947, aNd 
iS PAD BY THE COUNTY iN NOVEMBER 1947. TviO RECAPITULATION SHEETS ARE PREPARED, ONE COVER- 
ING THE MONTHS OF JUNE AND JULY AND ONE COVERING THE MONTHS OF AUGUST THROUGH QOcyoSER. THE 
“OTALS SHOWN QN THE THG RECAPITULATION SHEETS ARE COMBINED AND CARRIED FORWARD] THE COLUMN 
FOR PRIOR PERIOD ON THE NOVEMBER AID AFFIDAVIT. : 
Documents substantiating amounts claimed shall be on file with SDSW, 
as provided in Sece 628-10, State Audit of Aid Claims. (W&IC 1550, 1556, 9560, 2ik0, 
2183.2, 2089, 3075, 3082, 3087.3, 3460) 


626-60 IDENTIFICATION ON AID PAY ROLLS 626-60 
OAS, ANB, APSB, ANC 

The following information shall be included on each aid pay roll(Forms 

*, Bl, CA 801, CA 801-EHI): county filing claim; month and year for which 

inim is filed; warrant numbers and dates (except on county hospital claims): 

‘tate case numbers; and apportionment of grants.» (See Sec.627-20, APPORTIONMENT  Cmits.} 


In GAS,ANB, and APSB, the recipient's name shall be sHown exactly as it 
appears in the signature on his Application(Forms Ag, Bl 200)andm the warranto 
When a guardian of the estate or of the person and estate has been legally 
appointed, both the name of the guardian and the recipient are shown on the aid 
pay roll (Forms Ag, Bl 801). 


In ANC, the name of the payee shall be shown exactly as it appears on 
the application (Form CA 200) or latest Notice of Change (Form CA 232) and the 
warrant, with the family and given names of all the children for whom aid has 
been granted. The total numbers of children in each family budget unit eligible 
and ineligible to Federal participation are also shown on the aid payroll (Form 
CA 801). 5 


(See Sec. 610-N0, IDENTIFICATION ON WARRANTS, SEC. 202-20, THE APPLICATION ForM aNd Sec .629-99, 
County Asp CLaim Forms.) (W&IC 1556, 1556.5, 21h0, 2189, 3087.3, 3482) 


fe TA-MANUAL REVISION 254 REVISED Ayeusy 22, 1917 





626-50 (Continued) 626=50 


but no retroactive payment is made because the full budgetary needs 
of the additional child were met in the original grant for the fami- 
ly unit. (See Sec. 250-00, Disposal OF APPLICATIONS, AND 611-50, BEGINNING DATE OF AlD=- 
New Apptications.) In this instance,state reimbursement may be obtained 
retroactively by filing a supplemental claim covering the balance of 
state participation due for the additional child/children on the 
basis of the amount originally paid. No Federal reimbursement is 
available prior to the first of the month in which the board of 
supervisors takes action for the additional child/children. 


2. When warrants are issued in lieu of cemceled warrants. (See Sec. 528-06, 
CLAiM FOR WARRANTS IssueO rn Lieu oF CANCELED WARRANTS.) 


A separate supplemental pay roll (Forms Ag, Bl, CA 801 and CA 801=BHI) 
shall be prepared each month, 1% shall cover all of the retroactive payments 
made during that month for prior months, shall be attached to the regular cur- 
rent month's pay roll, and shall be submitted to the SDSW under one affidavit. 
The supplemental pay roll shall be marked "Supplement for prior months," shall 
show the month during which payments are made, and shall clearly indicate the 
amount paid for each month and the month for which each payment is made. 


A separate Recapitulation Sheet (Forms Ag, Bl, CA 802,revised October l, 
1946) shall be submitted covering the supplemental claim for prior months after 
& IPP I 
October 1, 1946, and shall be marked "Supplement for prior months." The totals 
shall be carried forward to the colum for prior months on the Aid Affidavit 
(Forms Ag, Bl, CA 800 and CA 800-LEI). 
EXAMPLE! IN JANUARY, AIC iS APPROVED Tc BEGIN ON NoveMBER |, AND IN JANUARY WARRANTS ARE |S= 
suzD FoR NOVEMBER, DECEMBER, ANC JANUARY. THE JANUARY WARRANT tS REPORTED ON THE REGULAR 
CURRENT PAY ROLL BUT A SEPARATE SUPPLEMENTAL JANUARY PAY ROLL 1S PREPARED COVERING THE Alb 
PAID FOR BOTH NOVEMBER AND DECEMBER AND {S MARKED “SUPPLEMENT FOR PRIOR MontHs." ALL OTHER 
WARRANTS ISSUED {N JANUARY FOR PRICR MONTHS ARE ALSO INCLUDED ON THE SAME SUPPLEMENTAL JANUS 
ARY PAY ROLL. THE AMOUNT PAID FOR EACH MONTH FOR EACH CASE tS CLEARLY REPORTED. THE REGU 
LAR PAY ROLL AND RECAP!TULATION SHEET COVERING PAYMENTS MADE FOR THE MONTH OF JANUARY AND 
THE JANUARY SUPPLEMENTAL PAY ROLL AND RECAPITULATION SHEET FOR PRIOR MONTHS ARE SUBMITTED AS 
ONE CLAIM, (EXCEPTICNS THERE 1$ NO RECAPITULATICN SHEET FOR BHI CLAIMS.) THE TOTALS FOR 
EACH PAY ROLL ARE CARRIED FORWARD TO THEIR RESPECTIVE COLUMNS FOR CURRENT AND PRIOR MONTHS 
ON THE JANUARY Ato AFFIDAVIT (Forms AG, BL, CA 800 ano CA 800~CHI). . 


Due to the change in Federal participation effective October 1, 1946, 
when retroactive aid is claimed for months prior to October 1, 1946, enother se- 
parate recapitulation sheet (Forms Ag, Bl, CA 802 effective January 1,1944)shall 
be filed covering all months up to that date. The totals on the recapitulation 
sheet for months before October 1, 1946, and the totals on the recapitulation 
sheet for months after October 1,1946, shall be combined in the column for prior 
periods on the Aid Affidavit. (Forms Ac, 61, CA 800) 


(Section Continued on Next Page) 
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| 627-10 CHART OF FINANCIAL PARTICIPATION IN GRANTS OF AID 


OAS, ANB, 


TYPES Of 
PARTICIPATION 





REGULAR... see 


NON@COUNTY.... 


NON-FEDERAL... 

NON@COUNTY =. - 
NON@F EDERAL 

COUNTY: INSTI- 


TUTTHONAL SUBe ~ 


VENTION 


REGULAR... ..0+ 


NON@COUNTY. +0. 


NON=-FEDERAL... 
NON» COUNTY= 
NON~F EDERAL 
COUNTY INSTI 
TUTIONAL SWB- 
VENTION 


NON»FEDERAL... 
NON-COUNTY. 
NON=F EDERAL 


REGULAR OR 
REGULAR~EL|~ 
Gisle 


NON=COUNTY OR 


NONoFEDERAL OR 
REGULAR- I NEL. 
IGIBLE 


NON COUNTY. 
NON=f EDERAL 
OR NON-COUNTY 
INELIGIBLE 


“THE ACTUAL FEDERAL MAXIHUM SHARE IN OAS AND ANB ts $25 and IN ANC $13.50 FOR ONE CHILD AND 
ADDITIONAL CHILD IN THE SAME FAMILY BUDGET UNIT. 
1511, 1553, 1554, 2020, 2021, 2160.7, 


3472, 3430; FSS-AcT) 


APSB, ANC 


MAXIMUM MONTHLY 
GRANT 


13 
15 


Seeeeseosesoreee ood 


15 
15 


(A) $85.50 FOR ONE 
CHILD ELIGICLE TO 
Feperat (B) $45 
FOR EACH ADDITIONAL 
CHILD IN SAME FAM@ 
ILY BUDGET UNIT 
ELIGIBLE) FEDERAL. 


(A) $85.50 FOR ONE 
CHILD ELIGIGLE TO 
Feverat (8) $45 For 
EACH ADDITIONAL 
CHILC. §N SAME FAi- 
(LY BUDGET UNIT Bp 
IGiGLE TO FEDEKALo 


(a) $72 FOR one 
CHILD. (B) $36 FOR 
EACH ADD I TIONAL 
CHILD IN HOMME. 

(A) $72 FoR — on 
CHILD. (B) $36 FoR 
EACH ADDITIONA 
CHILD IN HOME. 


es Pr 


1/2 Me GRANT (NOT 
COUNTING EXCESS OVER 
$45) pes $2.50. 


1/2 THE GRANT (NOT 
EXCESS OVER 
$45) prus $2.50. 
NONE. cocecccvccorsese 
NONE. seeees 


eeeertseee 


NONE .cecccencccescnve 


‘ 


1/2 THE GRANT (NOT 
COUNTING EXCESS OVER 
$45) pLus $2.50. 


1/2 THE GRANT (NoT 
EXCESS OVER 


NONE dckcls viccs esas eee 
NOWR ie ccewa canes 


eesoe 


WONKS i csdecbsaces cde 


MONG ie ties da see oces vers 
MOAR So's. cccaes wrawoe 


3/2 tHe «GRANT (NOT 
COUNTING EXCESS OVER 
t FOR ONE CHILD AND 
15 PGR EACH ADDITION] 
AL ELICIGLE CHILD ON 
SAME FAMILY BUDGET 
UNIT) PLUS $1.50 PER 
CHILD. i 
1/2 THE GRANT (NOT 
COUNTING EXCESS OVER 
$24 FOR ONE CHILD AND 
$85 FOR EACH ADDITION] 
AL ELIGIBLE CHILD IN 
SAME FAMILY BUDGET 
UNIT) PLUS $5.50 PER 


NOME sc cesvaane 6016's 6s 


SiX-SEVEN TMS OF BALANCE 
AFTER DEDUCTING FEDERAL 
SHARE. 


ENTSRE BALANCE AaPTRR 
DEOUCTING FEDER sHags. 


SEX=SEVENTHEcoorsesvace 
ENTIRE GRANT... coerced 


State's sHare op OAS 
PERSON WAS RECEIVING 
AT TONG OF ENTRANCE 
TO COUNTY INSTITUTIONS 


THREE=FOURTH® OF BAL= 
ANCE AFTER DEDUCTING 
FEDERAK SHARE - 


ENTERE BALANCE AFTER DE~ 
DUCTING FEOERAL SHARE 


THREE={FOURTHB....s2c0e0 
ENTIRE GRANT. .ccescc000 
State's sHARe oF ANB 
PERSON WAS RECEIVING AT 
TAME @& ENTRANCE By COUN 
TY INSTITUTION. 


F AVE=SIXTHB.co000 eoceeg 
ENTIRE GRANT. ovcccsscve 


TWO<{THIRDS OF BALANCE 
AFTER DEOUCTING FEOERAL 
SHARE © 


OF TER 
FEDERAL 


ENTIRE BALANCE 
DEDUCT ING 
SHARE» 


TWO-THIRDS: cecccees 


ENTIRE GRANTecscccccees 


(See Sec. 627-30, FEDERAL PARTICIPATION.) 


PRO RE 
627-10 


ONE=SEVENTH OFF 
BALANCE AFTER DE~]! 
DUCTING  FROGRAL 
SHARE» 


ME ccnwce cocecee 
ONG BRVENTH. +5]! 
WONG cbnckeneecee | 
NONReaccccecscoce 


ONE =POURTM OF BAL@ 
ANGE APTER = DE}. 
DUCTENG  FeoRRaL 
SHARE. 

NONE. scceccocece 


ONE~POURTMs cooc0. 
HONE oo ccccesscece 


NONBccoscscvcesee 


ONE <3 IXTHocccocce 


NB ooccaccvereoe 


ONE-THIRD OF BAL], 
ANCE AFTER DEDUC- |; 
TING FROERALL 
SHAR. 


NONRe osececccccos ; 


ONE-THIRD... 2.06] 


NONE. cccsccecncee 


$9 FoR EACH 
(WEIC 05190, 
2136, 2187, 3025, 3042, 3044.2, 3084, 3087, 3087.1, 3420, 3h32 


TET EEE TER Se RON a PO aE De I aa AS RY 
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627-00 DEFINITION OF TYPES OF CASES WITH RESPECT TO FINANCIAL 627-00 
PARTICIPATION BY FEDERAL, STATE, OR COUNTY GOVERNMENT 
OAS, ANB, APSB, ANC 


The status of a recipient on a voucher claim is denoted by the following 
standard terminology and claim shall be made accordingly: 


1. Regular (also termed regular-eligible in ANC) is that in which the 
required period of county residence hag been acquired and Federal 
eligibility requirements have been met. The Federal, State and 
county governments participate in payments for these cases. 


2. MNon-county (also termed non-county-eligible in ANC) is that in which 
the required period of county residence as not been acquired. The 
Federal and State governments participate in payments for these 
cages. 


3. Non-Federal (also termed regular-ineligible in ANC) is that in which 
Federal eligibility requirements have not been met. The State a: 
county governments participate in payments for these cases. Aa 


4. Non-county-non-Federal (also termed non-county-ineligible in ANC) is 
that in which the required period of county residence has not been 
acquired and Federal eligibility requirements have not been met. 
Only the State government participates in payments for these cases. 


A county institutional case in OAS and ANB is one in which the State 
pays to the county the State share of OAS or ANB the recipient was receiving at 


the time of his entrance into the county hospital or infirmary. CWRIC 1556, 155605, 
2040, 216007, 2189, 304%0, 308703, 3482) 


St iT Na a gs aE ae ai a SS ak ia eee 
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3, Non=federal cases--designated by two asterisks (**) or the term 
"non=federal.™ The total grant shall be shown. The State share ma 


be extended to the corresponding column, (SEe Cases Nos, 6 ano 10, Form AG 
80! ano Nos. 7, 9, AND Il, Form Bi 801.)® 


4. Non-county-non-federal cases--designated by three asterisks (***) or 
the term "non-county-non-federal." The total grant shall be shown, 


The State.share may be extended to the corresponding columne (See 
CASES Noo 9y ForM AG 801, AND NO» 5, Form Bu 801.)® 


Extension of the Federal and State shares for “non-county,' "non-federal" 
and “non-county-non-federal" cases is not mandatory. They may be shown for 
easier segregation by the county of the different types of cases in compiling 
the Recapitulation Sheets (Forms Ag, Bl 802.) (WiC 2tho, 3075, 3460; FSS#AomIN.) 


COUNTY INSTITUTIONAL CLAIM (Form Ag, Bl 80l-H) in OAS and ANB is com 
posed of regular and nonecounty cases. Show in the corresponding columns the 
total amount of the grant which each recipient was receiving under the QAS or 
ANB law when he was admitted to the county institution, the basis for State 
share in regular cases and the State share for non-county cases. For method of 
computation see Sec. 627=@25, County Institutional Claim under W&IC Secs. 2160.7 
and 3044.1, (See Form Ac, Bu 801-H IN SEC. 629-99, County AlD CLaim Forms.) (W&IC 2140, 3075) 


ANC 


VOUCHER AID PAY ROLL (Form CA 801) consists of cases both eligible and 
ineligible for Federal participation. The Warrant Amowt, Basis for State 
Participation and Basis for Federal Participation are extended to the correspond 
ing columns. Children who do not have one year county residence are designated 
by one asterisk (*) in the appropriate column, (See Case No. 7, Form CA 80l.)* 


The Basis for State Participation (see note at end of this section) is 
divided into two columns as follows: 


1. One total amount for that portion of the grant allowed for all chil- 
dren in each family budget unit eligible to Federal participation,and 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--COUNTY AID CLAIMS 627 -20 


627-15 CLAIM FOR NON-COUNTY-OR NON-C OUNTY=NON-FEDERAL CASES 627-15 
OAS, ANB, APSB, ANC 


In cases which have been receiving aid on a non-countyor non-county-non- 
federal basis, State participation shall be claimed on the same basis for the 
full month when county residence of one year is acquired during a month (six 
months for ANB and APSB recipients who became blind while residents o& the State). 
If the required county residence is completed on the first day of a month the 
county shall assume its share of the aid for the full month and shall claim 
accordingly. (W&iC 1512, 1560, 2140, 3075, 3460) 

EXAMPLE A$ AN AGED PERSON MOVED TO THE COUNTY WITH INTENT TO RESIDE ON JANUARY 156 OAS Is 

GRANTED TO BEGIN ON JUNE 0 ON A NON-COUNTY BASIS. ONE YEAR'S COUNTY RESIDENCE 1S ACQUIRED 


ON JANUARY !5 OF THE NEXT YEARo REIMBURSEMENT 1S CLAIMED ON A NON-COUNTY BASIS FOR THE FULL 
MONTH OF JANUARY, THE COUNTY ASSUMING ITS SHARE OF THE AID BEGINNING FEBRUARY fo 


ExamPL® B3 A PERSON WHO BECAME BLIND WHILE A RESIDENT OF THE STaTe MOVES TO THE COUNTY WITH 
INTENT TO RESIDE ON JaNUARY Jo ANB JS GRANTED TO BEGIN ON APRIL 1 ON A NON@COUNTY . BASISe 
S(X MONTHS’ COUNTY RESIDENCE JS ACQUIRED ON JULY J AND THE COUNTY ASSUMES ITS SHARE OF THE 
AlD ON JULY Jo 


(See Secs. 627-00, DEFINITION OF TYPES OF CASES WITH RESPECT TO FINANCIAL PARTICIPATION BY FED= 
ERAL, STATE OR COUNTY GOVERNMENT, 627-10, CHART OF FINANCIAL PARTICIPATION IN GRANTS OF Alb, 122-00, County 
RESIDENCE=-GENERAL, 22-05, County RESIDENCE, 122-10, ANC DeTeRMINaTION oF CouNTY OF RESIDENCE, 122-15, 
NoN-CoUNTY RESIDENCE, AND 122-50, Removal FROM CouNTY OF RESIDENCEc) 


627-20 APPORTIONMENT OF GRANTS ON PAY ROLLS OR CLAIMS 627-20 
OAS, ANB, APSB, ANC 


The Federal and State shares are computed on the total basis by use of 
the Recapitulation Sheet (Form Ag, Bl, CA 802) which is self-explanatory. (sce 
S&C. 626-20, Forms Usep In Alo Cratms.) In county institutional and BHI claims, the Aid 
Affidavits (Form Ag, Bl 800-H and CA 800-BHI) also serve as the recapitulation 
Sheets. (WAIC 1560, 2040, 3075, 3460) 4 


OAS, ANB, APSB 
VOUCHER AID PAY ROLLS (Forms Ag, Bl 801) are composed of: 


1. Reguiar cases for which no designation is necessary. The total grant 


and the amount in excess of $45 shall be shown. (Ser Cases NoSo ly 3) 5975 
8, Ib, AND 2, FORM AG 801 AND NOS. by 25 39 Sy Ge 40h samme Py REGO 86 


2. WNonm-county cases--designated by one asterisk (*) or the term “non- 
county.” The total grant and the amount in excess of $45 shall be 
shown. The Federal and State shares my be extended to. the corres- 
see columns. (See Cases Noss 2 AND 4, FORM AG 800, AND NOS. 3 AND by FORM 
Bu 801.)* 


“Examples of the various types of cases are shown on the sample forms in Sec. 
-629-99, County Aid Claim Forms. 


(Section Contimed on Next Page) 
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computation is made to determine the actual Federal basis for the eli- 
gible child/children. The budget deficiency (warrant amount) and the 
basis for Federal participation are reported on the Certificate of Ver- 

fication of Eligibility (Form CA 201) or Notice of Change (Form CA 232). 
On the pay roll these same amounts are reported in their respective 
columns; the basis for State participationfor the eligible child/children 
is the same amount as the basis for Federal participation; and the basis 
for State participation for the ineligible child/children is the dif- 
ference between the ANC grant and the amount allocated to the eligible 
child/children. 


EXAMPLES A FAMILY BUDGET UNIT CONSISTS OF FIVE CHILOREN, THREE OF WHOM ARE ELIGIBLE TO FEDERAL 
PARTICIPATION. THE TOTAL BUDGETARY NEED 18 DETERMINED TO BE $200. THE THREE ELIGIBLE CHIL~ 
DREN RECEIVE OAS! BENEFITS OF $90 A MONTH. THE TOTAL BUDGETARY DEFICIENCY 18 $110 AND ard 
18 GRANTED !N THAT AMOUNT. THE ALLOWANCE FOR FOOD, CLOTHING, AND PERSONAL NEEDS OF THE TWO 
INELIGIBLE CHILDREN 18 $60, LEAVING A BALANCE OF $50 TO BE ALLOCATED TO THE THREE ELIGIBLE 
CHILONEN. (See Case.No. 4, Form CA 801)® 


E. When, by using the method prescribed in B, the apportionment to the 
ineligible child exceeds $36.00, then the excess is apportioned to the 
eligible children so that the maximum reimbursement of State funds 
may be claimed. 


es 
i 


EXAMPLES A FAMILY BUDGET UNIT CONSISTS OF FOUR CHILDREN, THREE OF WHOM ARE ELIGIBLE FOR FEDERAL 
PARTICIPATION. THE TOTAL GRANT FOR THE FAMILY 1S $148. OF THIS GRANT $112 1S APPROTIONEO 
TO THE ELIGIBLE CHILDREN AND $36 TO THE INELIGIBLE CHILD. (SEE Case No. 5, Form CA 801)® 


F. When a family budget unit is composed of only one child, or when all of 
the children in a family have the same status with respect to Federal 
participation, no apportionment is made. The total basis for state par- 
ticipation for the family budget unit is shown as eligible if all the 
children are eligible for Federal participation, or as ineligible if all 
of the children are ineligible for Federal participation. (See Cases 
Nos, 6, 8, 9, 10, 11, 12, 13, 14, 15 and 16, Form CA 801) 

(W&IC 1560; FSS-AomiN. ) oie 


(See Sec. 627-00, Definition of Types of Cases with Respect to Finan- 
cial Participation by Federal, State, or County Government.) 


BHI AID PAY ROLLS (Form CA 801-BHI) do'not include children eligible 
for Federal participation. (See Sec. 626-00,MetHoD oF CLAIMING FOR PARTICIPATION BY FEDERAL AND 


State GovERNMENTS.) 


Payments for care of children to a boarding home or to a probation offi- 
cer or to an agency. to which the children are committed by the court shall be 
listed separately for each child on the pay roll in Column 4,Warrant Amount, re- 
gardless of whether the payment is made to the payee in one warrant for all ‘‘the 
children in the boarding home, or whether separate warrants are issued for eth 
child in the boarding home. 


(Section Continued on Next Page) 
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2. One total amount for that portion of the grant allowed for all childgen 
in each family budget unit ineligible to Federal participation. 


In making this separation, the following rules are observed: 


A. When a family budget unit is composed of two or more children, all of 
whom do not have a common status with respect to Federal participation, 
and the grant equals or exceeds the maximum basis for state participa- 
tion, the maximum state basis for the eligible children and the maximum 
state basis for the ineligible children is allocated on the payroll, 
(See Cases Nos. § AND 7, Form CA 801)* : 
EXAMPLES A FAMILY BUDGET UNIT CONSISTS OF THREE CHILDREN, TWO OF WHOM ARE ELIGIBLE To FEDERAL 

PARTICIPATION. THE GRANT FOR THIS FAMILY IS $875.50. THE MAXIMUM BASIS FOR STATE AND FEDERAL 
PARTICIPATION iS $166.50, $330.50 OF WHICH 4S THE MAXIMUM FOR THE ELIGIBLE CHILDREN, AND 


$36.00 OF WHICH 2S THE MAXIMUM FOR THE [NELIGSBLE CHILD. ALLOCATION JS MADE ACCORDINGLY ON 
THE PAYROLL. (SEE Case No. a, Form CA 804)° 


B, When a family budget unit is composed of two or more children, all of 
whom do not have a common status with respect to Federal participation, 
and the grant is less than the maximum basis for state participation, 
the grant is divided proportionately among the eligible and ineligible 
children, excgp’ as stated in C, D and E; 


EXAMPLES A FAMILY BUDGET UNIT CONSISTS OF THREE CHILDREN, TWO OF WHOM ARE ELIGIBLE FOR FEDERAL 
PARTICIPATION. THE GRANT FOR THIS FAMILY 1S $100. TWO-THIRDS OR $66.67 1S APPORTIONED TO 
THE TWO ELIGIBLE CHILDREN, AND ONE@THIRD OR $33.33 1S APPORTIONED TO THE (NEL(GIBLE CHILD. 
(Sze Caseé No. 2,-Form CA 801)* : - ‘ 


C. When, by using the méthod prescribed in B, the apportionment to the eli- 
gible children is less than the maximum amount in which the Federal Gov- 
ernment participates $39 for two children, $54 for thyee children, $69 for 
four children, ete.), then the maximum amount upon which the Federal 
Government participates is apportioned to the eligible children and the 
remainder of the grant is apportioned to the ineligible children, except 
as stated in D: 


EXAMPLES A FAMILY BUDGET UNIT CONSISTS OF FIVE CHILOREN, THREE OF WHOM ARE ELIGIBLE For ®eDanaL 
PARTICIPATION. THE TOTAL GRANT FOR THIS FAMILY §S $00. OF THIS GRANT, $54 (THE FEOERMLBASES 
FOR THRES ELIGISLE CHILDREN) 1S APPORTIONED TO THE ELIGIBLE CHILOREN, AND THE REMAINDER, $6 
1S APPORTIONED TO THE THO INELIGIBLE CHILDREN. (S&* CASE-NO. 3, Form CA.808)* 

D. When the budgetary needs of the family budget unit less food, clothing, 
and personal needs of the ineligible child/children in the family budget 
unit, less any income specifically designated for the eligible children, 
are less than the maximm basis for Federal participation ($24-for one 
child, $39 for two children, $54 for three children, etc.), a separate 


(Section Continued on. Next Page) 
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(WaIC 114) 
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When all of the children in the family budget unit are ineligible 
to Federal participations: 


The maximum state basis is $72 for one child plus $36 for each 
additional child. 


When part of the children in the family budget unit are eligible to 
Federal participation and part are ineligible to Federal partici- 
pation: % 
The maximum state basis is %8°.50 for one eligible child plus 
$45 for each additional eligible child plus $36 for each in- 
eligible child. ' 


For children in boarding homes: 


The maximum state basis is $72 for one child and #36 for each 
of the other children in the boarding home. 


For children in an institution: (As defined in Sec. 161-08) 


The maximum state basis is $36 for each child. 


_When a child transfers between homes during the month. 


When a child is the "first" child in all homes, the maximum 
participating base for.state. funds is $72 for all payments 
made for the month. Likewise, when a child is not the "first" 
child in any of the _homes, the maximum participating | base 
for state. funds is $36 for all payments made for the month. 


If a child is in several homes during the month, and is desig- 
nated as a "first" child in some of the homes, the maximum 
participating base for state funds for the child is given by 
the following formula: 


No. of days in homes where 
child was "first" child 











pi Sie x $72 
No. of days in all homes 
No. of days in homes where 
child was not the "first" 
child 





% $36 
No. of days in all homes . 


Maximum basis for State funds for the 
child 
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The Basis for State Participation (see note at end of this s@ction) 
shall be shown opposite each child's name on the pay roll in either Column 5A, 
state and county cases, or Column 5B, non-county cases, as follows: 


1. Amounts for children having one or more years' county residence 
shall be entered in Column 5A. (See Cases Nos. 1, 253,h,7,8, and9 CA 
801-BRI. )*. S 


2. Amounts for children who do not have one year's county residence 
shall be entered in Column 5B. (See Case No. 6, Ferm CA. 801-BHI.)* 


a a = - an 


In no case shall the state basis exceed the amount paid for the child 
as listed in Column h, Warrant Amount. 


The county shall designate on the pay roll one child in each boarding 
home as a first child for the purpose of claiming maximum state participation 
by actually claiming state participation up to a maximum of 72 for the child. 
The child so designated on the claim at the time of submission shall remain the 
"first child" for that boarding home for that month even though the grant is 
retroactively increased or decreased at a later date. 


EXAMPLE: THREE CHILDREN LIVING §N A BOARDING HOME RECEIVE AID AS FOLLOWSS A RECEIVES $50 PER 
MONTH, B RECEIVES $60 PER MONTH, AND C RECEIVES $30 PER MONTH. THE STATE BASIS IS LISTED 
SEPARATELY ON TH® PAYROLL FOR EACH CHILD AS FOLLOWS! A - $36, B - $60, AND © = $30, (SEE 
Cases Nos. 7, 8, AND 9, Form CA 80i-BHI.)* Ir CHELO B LEAVES THE HOME AT THE ENO OF THE 
MONTH, THE COUNTY SHALL DESIGNATE CHILD A AS THE FERST CHILD ON THE FOLLOWING MONTH'S CLAIM, 
AND THE STATE BASIS FOR THE TWO REMAINING CHILOREN WOULD THEN APPEAR AS FOLLOWS$ A = $50, 


C = $30. 


Notes The basis for state participation is equal to the @rount of Gi grant 
under the ANC law, or the anount of the monthly payment for the care of 
the children, whichever is the lesser, and not to exceed the following: 


1. When all of the children in the family budget unit are eligible to 
Tederal participation : 


The maximum state basis is $85.50 for one child plus $45 for 
each additional child. \ 


sadn tesla elaine ening apap peeincioniaeia 
*EXAMPLES OF THE VARIOUS TYPES OF CASES ARE SHOWN ON THE SAMPLE FORMS IN SEC, 629-99, 


County AiD CLAim Forms. 
(Section Continued on Next Page) 
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If the recipient entered the county institution on October 1 or theres 
after, the state's share of the assistance payment made in the month of admission 
must be determined on the basis of the portion of the payment which exceeds the 
amount contributed by the Federal government under the Federal participation 
plan as effective October 1, 196. 


ExampLe DS AN OAS RECIPIENT RECEIVED $50 §N SEPTEMBER AND WAS INCREASED TO $55 ON OCTOBER 1. 
HE ENTERED THE COUNTY HOSPITAL ON OcToBEeR J1, 1946. THE $32 GRANT RECEIVED §N THE MONTH 
THE RECIPIENT WAS ADMITTED WAS SHARED AS FOLLOWS? FEDERAL = $25; State = $25; County = 
5. THE AMOUNT TO BE CLAIMED BY THE COUNTY ON THE INSTITUTIONAL CLAIM WILL BE THE STATE 
SHARE OR $25. 


ExampLe £3 AN OAS RECIPIENT RECEIVED $45 JN SEPTEMBER AND RECEAVED $50 ON OCTOBER j. HE ENe 
TERED THE HOSPITAL ON OCTOBER 11. THE $50 GRANT RECEIVED [IN THE MONTH OF ADMISSION is 
SHARED AS FOLLOWSS FEDERAL = $25; State = $20.83; County = $4.17. THE AMOUNT TO BE CLAIMED 
ON THE INSTITUTIONAL CLAIM WILL BE $20.83. 


Example Fs AN ANB RECIPIENT WAS RECEIVING A GRANT OF $60 A MONTH WHEN HE ENTERED THE COUNTY 
HOSPITAL AFTER THE FIRST OF OcTOBER 1946. THE $60 GRANT WAS SHARED AS FOLLOWSS FSBERAL 
$25; State = $17.50; County = $17.50. THE at \O BE CLAUMED BY THE COUNTY ON THE IN= 
STITUTIONAL CLAIM WILL BE THE STATES SHARE, OR $17.50. 


The amount which a county receives as county institutional subvention 
is determined by the state's share of the grant the recipient was receiving when 
he entered the institution, and no subsequent changes in maximum grant or shar- 
ing ratios affect the amount to be paid. 


In regular cases only the total amount of aid which the person was re= 
ceiving at the time of his entrance into the county institution and the basis for 
state share are reported on Forms Ag, Bl 801-H, Claim for State Aid for Care of 
former OAS/ANB Recipients in County Institution. The actual amount due from the 
state in regular cases is not computed on individual cases but is computed on a 
total basis for all such cases onForms Ag,Bl 800-H, Aid Affidavit. In non-county 
cases the total amount and the actual state share. is reported for.each case on 
Forms Ag,Bl 801-H and the total of the state share for all such cases is carried 
forward on Form Ag, Bl 800-H. 


The method for computing the basis for the state share in regular cases 
and the state share in non-county cases is as follows: 


(1) When county institutional sugvention is claimed for the full month, 
the basis for the state share in regular cases and the actual state 
share in non-county cases is the total amount of aid the person 
was receiving at the time of his entrance into the county institu- 
tion, less the amount that was the Federal share of aid in the month 
during which he entered the institution. 


Example G$ $55 OAS waS BEING PAID WHEN RECIPIENT ENTERED COUNTY INSTITUTION IN JULY 1947. CLaim 
FOR COUNTY INSTITUTIONAL CARE 1S BEING MADE FOR THE FULL MONTH. $25 waS THE FEDERAL SHARE 
or OAS. ° THE.BASIS FOR STATE SHARE ON A REGULAR CASE AND THE ACTUAL STATE SHARE ON A NON= 
COUNTY CASE 1S THE DIFFERENCE SETWEEN $55 and $25, oR $30. (See Cases Nos. 1 \AND 2, FoRM 
Ac 801-H.)* 


#Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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627-25 COUNTY INSTITUTIONAL CLAIM UNDER W&IC, SECS. 2160.7 AND 3044.1 627-25 
OAS, ANB 


County Institutional Claims cover state payments to counties fe iicdical, 
hospital, or infirmary care extended to former recipients of OAS or ANB in county 
institutions. (Sec. 165-00, Susvenrion FOR HosPiTAL OR ineirmaryY Care).. Only one 
claim for each month should be filed. It should include the names of all per= 
sons receiving care in the county institution during the current. month provided 
they were eligible to and were receiving aid at the time.of admission. County 
institutional subvention is paid only after aid to the individual has been dis= 
continued. It continues until the end of the month in which the person leaves 
the institution except when aid is restored during the month in which the person 
leaves the institution. In the latter instance the institutional subvention is 
paid only up to the date on which aid is restored. There shall be no overlapping 
of aid to the individual and county institutional sybvention.. 


Examece Ag AN ANB RECIPYENT ENTERS COUNTY INSTITUTION ON OCTOBER 15 AND AID IS DISCONTINUED 
DecemBER 34. COUNTY INSTITUTIONAL SUBVENTION BEGINS JANUARY +. PERSON. DES MARCH 17. 
COUNTY INSTITUTION SUBVENTAON fS CLAIMED FOR THE ENTIRE MONTHS OF JANUARY, FEBRUARY, AND 
MARCH, ie 


Exampce B$ OAS RECIPIENT ENTERS COUNTY INSTITUTION ON SEPTEMBER I4. AID 8S DESCONTINUED | 
NOVEMBER 30. COUNTY INSTITUTIONAL SUBVENTION BEGINS DECEMBER 4. PERSON LEAVES COUNTY INSTI- » 
TUTION JANUARY 17 ANO OAS iS RESTORED ON THAT DATE. COUNTY INSTITUTIONAL SUBVENTION IS 
CLAIMED FOR THE ENTIRE MONTH OF DECEMBER AND FOR 16 Days #N JANUARY. OAS is PAID FoR 15 
DAYS IN JANUARY AND REAMBURSEMENT 1S CLAIMED ON THE OAS CLAIM. 


> 


The change in Federal participation, effective October 1,196, in no way ~ 
affects the state's share in any assistance payment made prior te that date. 
Therefore if the recipient entered the county institution prier to October 1, 
1946, there is no change in the amount of institutional subvention to be claimed | 
for October or subsequent months. ; 


Exampce Ct AN OAS RECIPLENT RECEIVING AGRANT OF $50 ENTERED THE COUNTY HOSPITAL ON JUNE 41, 9946. 
PARTICIPATION WAS AS FOLLOWS FEDERAL = $20; State - $25; County - $5. BeGinnina See TEMBER 
| GNSTITUTIONAL SUBVENTION IN THE AMOUNT OF $25 WAS CLAIMED, THE AMOUNT TO BE CLAIMED FOR 
OCTOBER AND SUBSEQUENT MONTHS REMAINS THE SAME, (NO CHANGE HAS RESULTED DUE TO THE OCTOBER | 
INCREASE EN FEDERAL PARTICIPATION. , 


(Section Continued on Next Page) 
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627-30 FEDERAL PARTICIPATION 627-30 
OAS, ANB, ANC 

Basis for Federal Participation and Actual Federal Share: 

OAS, ANB 


In OAS and ANB the maximum basis for Federal. participation is @h5. 
(There is no Federal participation in the APSB program.) The actual Federal 
share is: 2/3 of $15, plus 1/2 of the difference between the amount paid (not 
counting excess over $45) and $15. if the grant is less than $15, 1/2 of the 
difference between the. grant and 515 is deducted from 2/3 of S15. The maximum 
Federal share is $25. 

The short formula for computing the Federal share is: 1/2 the amount 
paid (not counting excess over $5) plus $2.50. 


Example A: OAS grant $60 - Federal basis $5, or, ANB grant $75 - Fed- 
eral basis $5. 


Regular formula 2/3 of $15 $10,00 


1/2 of ($l5-$15) $30 .15.00 
Tederal share $250 
Short formula 1/2 of S45 $22.50 
Plus 2.50 


Federal share 325,00 


Example B: Grant $12 - Federal basis $12 


Regular formula 2/3 of $15 $10.00 
1/2 of ($12-$18) minus 83 -1.50 
Federal share $ 8.50 
Short formula 1/2 of $12 $ 6.00 
Plus 2,50 
Federal share § 8.50 


Example C: Grant $l - Federal basis $l 


Regular formula 2/3 of $15 $10.00 
1/2 of ($l-$15) minus $11 . 5650 
Federal share % 1.50 
Short formula 1/2 of Si § 2.00 
Plus 2.50 
Federal share @ 4.50 


Prior to October 1, 1916, the maximum basis for Federal participation 
was $40. The actual Federal share was one-half the monthly grant up to a total 
grant of $40 (the maximum being $20) on all cases which met Federal eligibility 
requirements.. Supplemental claims_for periods prior to October 1, 1915, should 
be computed accordingly. (See Sec. 626-50, SupPLEMENTaL AlD CLaims.) 


(Section Continued on Next Page) 
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Examere Ht $65, ANB WAS BEING PAID WHEN RECIPIENT ENTERED COUNTY INSTITUTION IN JUNE 
1947. CuAtM FOR COUNTY INSTITUTIONAL CARE |S BEING MADE FOR THE FULL MONTH OF NOVEM= 
BER. $25 WAS THE FEDERAL SHARE OF ANS, THE DIFFERENCE BETWEEN $65 aND $25, or $ho, 
1$ THE BASIS FOR STATE SHARE 1N A REGULAR CASE ON THE INSTITUTIONAL CLAIM: THe 
ACTUAL STATE SHARE (NOT REPORTED ON Form Bu 80+-H) 18 1/2 oF $4O oR $20, THE ENTIRE 
AMOUNT OF $40 1S THE STATE SHARE FOR A NON-COUNTY CASE AND tS REPORTED ON FORM Bt 80k~H, 
(See Cases Nos. + AND 2, Form Bi 801-H.)® . « 





(2) When county institutional subvention is claimed for a pertion of 
the month and the remainder of the month is claimed on the aid 
claim, the basis for state share in regular cases and the actual 
state share in non-county cases on the institutional claim is the 
full month's basis (computed as in item 1) prorated for the number 
of days the person remains in the institution. 


EXamPLe |: AN OAS RECIPIENT RECEtVING A GRANT OF $50 ENTERS THE COUNTY HOSPITAL IN 
MaRCH 1947, WHERE HE REMAINS UNTIL NOVEMBER 17, 1947, WHEN HE 1S DISCHARGED AND — OAS 
18 RESTORED AT THE RATE OF $55. ($5 automatic increase 8/1/47.) | ON THE COUNTY 
INSTITUTIONAL CLAIM FOR NOVEMBER,. THE TOTAL AMOUNT 1S REPORTED AS $50. THe Basis 
FOR STATE SHARE FOR 16 DAYS IN A REGULAR CASE AND THE ACTUAL STATE SHARE IN A_ NON 
COUNTY CASE tS $13.33. ($50 minus FEDERAL SHARE OF $25 = $25. 2° x 16/30 = $13.33.) 
A WARRANT 1S ISSUED 10 THE GRANTEE IN THE AMOUNT OF $25.67 (14/30 x $55) AND THAT 
AMOUNT 1S REPORTED ON THE VOUCHER CLAIM. (See Case #12, Form AG 801 and Cases Nos. 
3 and 4, Form AG 801-H,)® 


Examecetd: AN ANB RECIPIENT RECEIVING A GRANT OF $55 ENTERS THE COUNTY HOSPITAL IN 
JUNE, 1947, WHERE HE REMAINS UNT:. NoveMSeR #5, 1947, WHEN HE !$ DISCHARGED AND 
ANB $$ RESTORED AT THE RATE OF $65. ($10 automatic increase 10/1/47.) ON THE 
COUNTY INSTITUTIONAL CLAM FOR Novenser, 1947, THE TOTAL AMOUNT IS REPORTED as $55. 
THE BASIS FOR STATE SHARE FOR (8 DAYS ‘N A REGULAR CASE AND ACTUAL STATE SHARE FOR 
1@ DAYS IN A NON-COUNTY CASE 1S $18.00. ($55 minus FEDERAL SHARE OF $25 = $30. $30 
x 18/30 2 $98.) THE ACTUAL STATE SHARE IN A REGULAR CASE (NOT REPORTED ON FoRM BL 
$01-H) is 3 or $18 on $13.50. ON THE VOUCHER CLAIM THE FULL AMOUNT PAID THE 
GRANTEE, $26, (12/30 x @65) 1s SHowy. THeRe 1S No Feperac excess. (See Case No. 12, 
Form Bi 801, aNd Cases Nos. 3 aND 4, Form Bu 801-H.)® 


(WEIC 2020, 2140, 2160.7, 2187.01, 3044 +, 3075, 308%; AGO NS5240, NS5350) 
FOR FURTHER INFORMATION ON THIS SUBJECT SEE! 


Sec. 164-00. Evt@eBecity During Hosp + tact 2aTIONn 

Sec. #65-00, SUBVENTION FOR HosPiTAL OR INFIRMARY CARE 

Sec. (65-05, Perini tion oF County INSTITUTION Under WIC Secs. 2160.7 & 304K.4 

Sec. 165-45, cet State PaYMENtT--County INSTITUTIONAL Cuaim Unoer W&IC Secs. 2160.7 
& 30 a 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms 
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Example E: Two eligible children =< grant $67.50 - Federal basis $39. 





Regular formule 2 children x $9 = 
$18 x 2/3 $12.00 
1/2 of ($39-$18) $21 10.50 
Federal share $22.50 
Short formule 1/2 of $39 $19.50 
Plus 2 children x $1.50 3.00 
Federal share $22.50 


Example F: Three eligible children = grant $25 = Federal basis $256 


Regular formula 3 children x $9 = 
$27 x 2/3 $18.00 
1/2 of ($25=$27) minus $2 -1.00 
Federal share $17.00 
Short formula 1/2 of $25 $12.50 
Plus 3 children x $1.50 4.50 
Federal share $I7.00 


Prior to October 1, 1946, the maximum basis for Federal participation 
was $18 for one child and $12 for each additional eligible child ina family bud- 
get unit. The actual Federal share was one-half the amount paid upto the maximum 
Federal basis(the maximum share being $9 for one child and $6 for each additional 
child). Supplemental claims for periods prior to Qctober 1, 1946, should be com. 
puted_accordingly. (See Sec. 626-50, SuPPLEMENTAL AID CLAaIMSe) 


When a supplemental payment is made covering aid for Qctober, 1946, and 
subsequent months,special care is needed in computing the Federal share. For ex- 
ample, one child eligible to Federal case received $20 in October, 1946, and 
in November receives a $19.50 supplemental payment applicable to October. The 
principle of computation.may be illustrated as follows: 





Total Federal State County 
Total for October $39.50 $13.50 $15.00 $11.00 
First Payment for October 20200 11.50 5067 2083 
Supplemental Payment $19.50 $ 2.00 $9.35 $ 8.17 


In other words, the Federal government shares in one#half of that part 
of the supplemental payment necessary to bring the total payment to the one child 
to $24,or up to the total amount paid for the month ifless than the maximum Fed- 
eral basis. (In the above example: $24 - $20 first payment s $4 x 1/2 = $2.) 
CWSIC 9553, 1560; FSS=AcT) 


(Section Continued on Next Page) 
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When a supplemental payment is made covering aid for October, 1946, and 
subsequent months, special care is needed in computing the Federal share. For 
example, an GAS case receives $40 in October, 1946, and in November receives a 
$10 supplemental payment applicable to October. The principle of computation 
may be illustrated as follows: 


- Total Federal State County 
Total for October $50.00 $25.00 $20.83 $ 4.17 
First payment for October 40.00 22.50 14.58 2092 
Supplemental payment $10.00 $ 2.50 $6.25 $ Taco 


In other words, the Federal Government shares in one-half of that part 
of the supplemental payment necessary to bring the total payment to the indivi- 
dual to $45, or up to the total amount paid for the month if less than $45. (In 
the above example: $45-$40 first payment = $5 x 1/2 & $2.50. )(WAIC 2186, 3087; FSS-AcT) 


ANC 


In determining the maximum basis on which the Federal share is computed 
in ANC, the total grant to a family budget unit is considered. The maximum Fed- 
eral basis is $24 for one child and $15 for each additional eligible child in 
the family budget unit. Therefore, if there is one eligible child in a family 
budget unit, the maximum, basis for Federal participation is $24; if there are 
two eligible children in the family budget unit, the maximum basis for Federal 
participation is $39; if there are three eligible children, the maximum basis is 
$54, ete 


The actual Federal share is: 2/3 of $9 for each eligible child, plus 
1/2 of the difference between the amoumt paid (not counting excess over $24 for 
the first eligible child and $15 for each other eligible child) and $9 for each 
eligible child, If the amount paid is less than $9 for each eligible child, 1/2 
the difference is.deducted from 2/3 of $9 for each child. The maximum Federal 
share is $13.50 for one child and $9 for each additional child. 


The short formula for computing the Federal share is: 1/2 the amount 
paid(not counting excess over $24 for one child and $15 for each additional eli- 
gible child in the family budget unit) plus $1.50 for each child, 


Example D: Qne eligible child - grant $36 =- Federal basis $24. 


Regular formula 2/3 of $9 $ 6.00 
1/2 of ($24-$9) $15 7.50 
Federal share $13.50 
Short formula 1/2 of $24 $12.00 
Plus 1.50 
Federal share $13.50 


(Section Continued on Next Page) 
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ExampLe H$ AN OAS APPLICATION WHICH WAS SIGNED ON JUN® (5 WAS APPROVED BY THE BOARD OF SUPER- 
VisORS ON OCTOBER 15, AID TO BEGIN OCTOBER i. ON OcTOBER 25 THE COUNTY DISCOVERS THAT AID 
SHOULD HAVE BEEN EFFECTIVE SEPTEMBER | ACCORDING TO THE PROVISIONS OF WAIC Sec. 2183. ON 
NOVEMBER 2 THE BOARD OF SUPERVISORS TAKES ACTION CORRECTING THE ERRONEOUS BEGINNING 
DATE OF AID BY ORDERING AID PAID EFFECTIVE SEPTEMBER |. THERE JS NO FEDERAL PARTICI-=- 
PATION IN THE AID PAJD IN NOVEMBER FOR SEPTEMBER AS THE ORIGINAL BOARD OF SUPERVISORS AC= 
TION OCCURRED §N OCTOBER. HAD AID BEEN CORRECTLY APPROVED FROM SEPTEMBER § IN OCTOBER, 
THERE WOULD HAVE BEEN NO FEDERAL PARTICIPATION AS THE §NATIAL PAYMENT WOULD HAVE BEEN 
RETROACTIVE. 

Federal participation is available for retroactive aid in the following 


situations (See Sec. 361-25, RETROACTIVE AlD PaymENTS BY CoUNTY). 
4. Increased Payment 


When a payment of aid has been made in accordance with the author- 
ized award and is later found to be less than the amount to which 
the recipient (or child or children in ANC) was eligible. The 
Federal government participates in additional. payments authorized 
and delivered before the end of the second month following that in 
which the underpayments occurred. 


5. Correction of Erroneous Payment 


a. When a payment ina particular month is made for less than the 
authorized award for that month and the error is corrected by 
delivery of an additional warrant within a three-month period, 
including the month in which the erroneous payment was made. No 
action of the board of supervisors is necessary. 


EXAMPLE 13 THE AUTHORIZED AWARD FOR JANUARY iS $40. THROUGH ERROR ONLY $30 1S PAID ON JANUARY 
1. THE ADDITIONAL $10 MAY BE PAID LATER IN JANUARY, IN FEBRUARY OR NOT LATER THAN MARCH 34. 
NO CHANGE §N THE AWARD 1S MADE TO CORRECT THE UNDERPAYMENT. 


b. When a payment is made in excess of the authorized award. The 
Federal Government participates in the excess payment only if 
the amount of the excess is taken into consideration in the pay- 
ment for either of the two months following the month in which 
the overpayment was made, No change in the authorized award 
should be made to correct the overpayment. A letter notifying 
the SDSW of the error and the month in which the adjustment is 
to be made will assure full Federal participation in the author- 
ized award for each month. 


Examece J} THE AUTHORIZED avaRD IN OAS is $45. THROUGH ERROR $55 4S PAID IN JANUARY. IN 
FEBRUARY OR MARCH $10 LESS THAN THE AUTHORIZED AWARD §S PAID TO ADJUST FOR THE $10 OVERPAY= 
MENT IN JANUARY. NO CHANGE §N THE AWARD 1S MADE TO CORRECT THE OVERPAYMENT. A LETTER NOTI~ 
FYING THE SOSW OF THE ERROR AND THE MONTH §N WHICH THE ADJUSTMENT 1S TO BE MADE WILL ASSURE 
FULL FEDERAL PARTICIPATION IN THE MAXIMUM BASIS OF $90 FOR THE TWO MONTHS. 


(Section Continued on Next Page) 
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When one or more children of a family group have non-county status and 
the remaining children have regular status, the $2) basis for Federal participa- 
pes ar to a child having regular status. (See Case No. 7, FORM CA 801.)* (Wate 
1556, 1560) 


When Federal Participation is Available: 
OAS, ANB, ANC 


The first payments made on new applications and restorations are initial 
payments. Federal participation is available in initial payments provided the 
board of supervisors' action occurs within the month.for which.the aidis granted 
and the warrant is delivered during the same month or not later in the follow- 
ing month than the time when such payment would normally be issued under the 
county's customary fiscal procedure. Federal participation is also available 
in initial payments as follows: 


1. In appeal cases granted by the SSWB. The Federal government par-~ 
ticipates in the payment for all or any part of the period during 
which the appeal was pending, plus the month during which the appeal 
was signed and the two preceding months, provided such period does 
not antedate the month in which payment was improperly denied or 
withheld. 


2. When an application for aid has been improperly denied and such 
action is later rescinded. The Federal government participates in 
the payment for the month in. which the rescinding action was taken 
(and the payment was delivered) and the two preceding months(Seeser. 
201-25, MHEN APLICATION OG Taken), Provided such period does not antedate the 
month in which payment was improperly denied or withheld. 


3. When the beginning date of aid originally established on an appli- 
cation is not in accordance with the legal provisions of the WeIc 
and a subsequent corrective action is taken beginning aid ab 
an earlier date, The Federal government participates providing the 
retroactive aid is not for a month(s) prior to the month of the 
original action and further providing phat the corrective action is 
taken and the warrant is delivered by the end of the second month 
following that in which the original action was taken, 


Examece G$ AN OAS APPLICATION WHICH WAS SIGNED ON JULY 15 WAS APPROVED BY THE BOARD OF  SUP- 
ERVISORS ON SEPTEMBER j5, AID TO START EFFECTive OctoseR i. ON OCTOBER 25 THE  Cowpisy¥ 
DISCOVERS THAT AiD SHOULD HAVE BEEN EFFECTIVE SEPTEMBER § ACCORDING TO THE PROVISSONS OF 
W&iC Sec. 2983. ON NOVEMBER 2 THE BOARD OF SUPERVISORS TAKES ACTION CORRECTING THE 
ERRONEQUS BEGINNING DATE OF AID BY ORDERING AID PAID EFFECTIVE SEPTEMBER |. THERE 1S FED» 
ERAL PARTICIPATION {N THE WARRANT {SSUED IN NOVEMBER FOR SEPTEMBER AS THERE WOULD Have 
BEEN NO RETROACTIVE INITIAL PAYMENT !F THE GRIGINAL ACTION {iN SEPTEMBER HAD BEEN CORRECT 


Examples of the various types of cases are shown on the sample forms in Seco 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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Examece L$ APPLICATION oR OAS is SIGNED ON SEPTEMBER 25. THE 60-DAY INVESTIGATION PERIOD 
EXPIRES ON NOVEMBER 24. DETERMINATION THAT APPLICANT IS ELIGIBLE 1S NOT MADE BY THE “SOARD 
OF SUPERVISORS UNTIL FEBRUARY 5, WHEN THEY GRANT AID TO BEGIN DECEMBER 1, THE FIRST OF THE 
MONTH FOLLOWING THE EXPIRATION OF THE 60-DAY PERIOD. THERE 1S NO FEDERAL PARTICIPATION IN 
THe OAS PAYMENTS MADE IN FeaRUARY FOR DECEMBER AND JANUARY. 


Exampce Ms APPLICATION FOR ANB on ANC 1S SIGNED ON AUGUST 5. THE 90=DAY INVESTIGATION PERIOD 
ExP URES NOVEMBER 3. DETERMINATION THAT APPLICANT OR CHILD 1S ELIGIBLE 1S NOT MADE BY THE 
BOARD OF SUPERVISORS UNTIL JANUARY 10, WHEN AID 1S APPROVED TO BEGIN NOVEMBER I, THE FIRST 
OF THE MONTH DURING WHICH THE 90-DAY PERIOD EXPIRES. THERE 1S NO FEDERAL PARTICIPATION IN 
THe ANB on ANC PAYMENTS MADE IN JANUARY FOR NOVEMBER AND DECEMBER. 


s 


from the county that the abo 
NosnTtars zation : 

Federal participation is available for a recipient (in ANC the child for 
whom aid is granted) receiving medical or surgical care in a public institution 
until the end of the month following that in which the recipient is admitted to 
the hospital. Exception; Federal participation in two monthly payments. is 
available when determination has been made that the hospitalization is for a tem- 
porary periods (See Sec. 164-10, ELIGIBILITY DURING HOSPITALIZATION.) 


Exampre Ns AN OAS RECIPIENT 1S ADMITTED TO COUNTY HOSPITAL AUGUST 10. AID 1S PAID FOR SEPTEem- 
BER AND OCTOBER BECAUSE ON THE FIRST OF EACH MONTH HE HAS NOT BEEN IN THE HOSPITAL FOR TWO 
CALENDAR MONTHSs IF A DETERMINATION 1S MADE THAT HOSPITALIZATION WILL BE TEMPORARY, THERE 
0S FEOERAL PARTICIPATION IN BOTH THE SEPTEMBER AND OCTOBER PAYMENTSe IF, HOWEVER, HOSPITALI@ 
ZATION (S$ NOT DETERMINED TO BE TEMPORARY, FEDERAL REIMBURSEMENT 1S AVAILABLE ONLY THROUGH 
THE MONTH OF SEPTEMBER. 


Guardianships 


In OAS and ANB, there is no lederal participation in payments made to a 
guardian who is an employee of the SDME. (See Sec. 230-60, GUARDIANSHIP.) 


References to Other Manual Sections: 


For further discussion of Federal participation see Secs. 627-45, Par- 
tial Months' Claims--Bases for State and !ederal Participation; 627-80, Federal 
Participation on Children Between Ages of 16 and 18 years; 627-85, Federal Par- 
ticipation When an Additional Child Becomes Eligible for Aid During Month;627-90, 
Two or More Family Budget Units in One Household; and 628-00, Payees Eligible 
Under Social Security Act. (W&IC 1553, 1560, 2140, 2183.9, 2186, 3075, 30867; FSS-AoMiN.) 
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6. Delayed Payment 


When a grant of aid has been properly’authorizéd «but either the 
issuance or release of the warrant has been delayed in such situ} 
ations as are described in: 


a. Item 4 and 6 of Sec. 361-25, for. initial warrants. 


AS tmeleta 


b. Items 3 through 8 of Sec. 361-25, for other warrants. 


The Federal government participates provided the payment is released 
within the two months following the month for which delivery was not 
made. 


7e Payment with Respect to an Erroneous Discontinuance 


When an erroneous discontinuance is later rescinded. The Federal 
government participates in the payment for the month in which the 
rescinding action is taken (and-the payment is Revers) ‘art the 
two preceding months. 


8. Appeals to SSWB 


When a retroactive payment has been made to adjust an appeal. which 
has been filed, but not yet heard by the SSWB, or to carry out an 
appeal decision by the SSWB. The Federal government, participates 
in the payment for all or any part of the ‘period during which the 
appeal was pending, in addition to the month during which the appeal 
was signed and the two preceding months, .previded such period does 
not antedate the month in which payment wasimproperly denied or 
withheld. ScLih SP Ln eee: Seen 
KOs ISLET HER Seen 9 
Federal participation is not available for retroactive: payments for any 
months between the expiration of the investigation period and the month(s) in 
which assistance is authorized except when aid has been improperly denied and 
such action is later rescindedg provided such period does not antedate the “month 


in which payment was improp perly denied or withheld. (See Secs. 611-70, Retroactive INni- 
THAL PAYMENTS, AND 626-50, SUPPLEMENTAL AID Craims,) 
Examece Ks OAS aPeLicaTION SIGNED Juty 5. THE 60=DAY PERIOD ENDED SEPTEMBER 3. -APBLICATION 
GRANTED BY BOARD OF SUPERVISORS NOVEMBER 8. AID 1S PAID FROM OCTOBER | AS THE FIRST OF 
THE MONTH FOLLOWING THE END OF THE 60-DAY PERIOD 1S EARLIER THAN THE FIRST OF THE MONTH 
iN WHICH THE BOARO QF SUPERVISORS GRANTED THE APPLICATION. THERE 14S NO FEDERAL PARTICI= 
PaATIGN IN THE OAS PAYMENT MADE tN NOVEMBER FOR OCTOBER. 


(Section Continued on. Next Page) 
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In an ANC case for which a partial month's claim is made, the basis for 
Federal participation is the same as the basis for state participation for the 
children eligible for Federal, not to exceed the Federal maximum. ($24.00 for 


one child, $39 for two children, $54 for three children, ete. )(W&IC 1510, 1511, 1553, 
FSS-act; FSS-Apuin.) 


ExaMpLe DO: WHEN 15 DAYS’ AID AT THE RATE OF $75 IN A 3I—DAY MONTH, OR $36.29, 1S PAID FOR ONE 
CHILD IN A BOARDING HOME, $36.29 (S THE BASiS FOR STATE PARTICIPATION FOR A-FIRST  CHI&D; 
(See Case No. 6, Form CA 80i—BH). )* 


EXAMPLE E; WHEN 25 DAYS’ AID AT THE RATE OF $100 IN A 31—DAY MONTH, OR $80.6%,1S PAID FOR ONE 
CHILD INELIGIBLE FOR FEDERAL PARTICIPATION, $72 1S THE BASIS FOR STATE PARTICIPATION, (See 
Case No, 15, Form CA8Ol, )* 


EXAMPLE F: WHEN 10 DAYS’ AID AT THE RATE OF $95 1N A 31=—DAY MONTH, OR $30.65, 1S PAID FOR 
THREE CHILDREN ELIGIBLE FOR FEDERAL, $30.65 1S THE BASIS FOR BOTH STATE AND FEDERAL PARTICI- 
PATION. (SEE CASE No. 16, Form CA 801, )* 


EXAMPLE G; WHEN 17 DAYS’ AND AT THE RATE OF $80 IN A 31—DAY MONTH, OR $43.87 1S PAID FOR THREE 
CHILDREN, TWO OF WHOM ARE ELIGIBLE FOR FEDERAL, $43.87 1S THE STATE BASIS AND $39.00 1S THE 
FEDERAL BASIS, (SEE CASE NO. 17, FoRM CA 801.) 


627-50 COMPUTATION OF PAYMENTS 
PRAVATE HOME AND BOARDING HOME OR. INST NST CON 
When a child is moved from the home of a relative or legally appointed 
guardian to a boarding home or institution (or vice versa) during a month, ANC 
should be computed and claimed as follows: 


BETWEEN A 627-50 


1. When an amount equaling or exceeding the maximum monthly grant is 
paid in advance to the relative or guardian for the full month,or when an amount 
paid in advance or during the month to the relative or guardian for a partial 
month equals or exceeds the maximum allowable for a full month, a full month's 
aid is allowed on the voucher claim. No aid is claimed on the BHI claim for 
that month. 


MAXIMUM FOR FULL MONTH EXAMPLE At A [5-YEAR-OLD CHILD 1S LIVING WITH HIS MOTHER AND THE MONTHLY 
PARP OM ADVANCE To ANC GRANT IN THE AMOUNT OF $85.50 1S PAID To THE MOTHER ON JANUARY |, 
RELATIVE ON JANUARY 25, THE CHILD 4S PLACED IN A BOARDING HOME, AID 1S 


CLAIMED ONLY ON THE VOUCHER’ CLAIM ON THE MAXtMUM BASIS OF $85.50 wiTH 
THE MOTHER SHOWN AS PAYEE, THE NOTICE OF CHANGE (Form CA 232) sHows 
THE EFFECTAVE DATE OF THE CHANGE AS FEBRUARY |, : 


MAXSMUM FOR PARTIAL EXAMPLE B: A I5=YEAR OLD CHILD LIVING Wi TH HIS MOTHER AND RECEIVING AID 


MONTH PAID IN ADVANCE AT THE RATE OF $100.00 A MONTH 14S TO BE PLACED IN A BOARDING HOMEON 
TO RELATIVE JANUARY 28, THE CHANGE §S KNOWN IN ADVANCE AND ON JANUARY | THE MUTHER 


iS PAID FOR 27 DAYS tN THE AMOUNT OF $87.10 (27/31 x Hi Ain 4s 
CLAIMED ONLY ON THE VOUCHER CLAIM ON THE MAXIMUM BASIS OF $85.50 WITH 
THE MOTHER SHOWN AS PAYEE, THE NOTICE OF CHANGE (FoRM CA 232) sHoWs 
THE EFFECTIVE DATE OF CHANGE AS FEBRUARY |. 


TRANSFER FROM BHI to EXAMPLE Cz: A |5-YEAR-OLD CHILD LIVING IN A BOARDING HOME 1S MOVED ON JAN- 
RELATIVE DURING MONTH, UARY 5 TO HiS MOTHER®S HOME, WHERE AID 1S GRANTED AT THE RATE OF 
RELATIVE PAID MAXIMUM $100.00 A MONTH FROM JANUARY 5, THE MOTHER 4S PAID FOR 27 DAYS IN THE 
FOR PARTIAL MONTH amount oF $87.10 (27/31 x $100). AID 1S CLAIMED ONLY ON THE VOUCHER 


CLAIM ON THE MAXIMUM BASIS OF $85.50 WITH THE MOTHER SHOWN AS PAYEE. 
THE NOTICE oF CHANGE (Form CA 232) SHOWS THE EFFECTIVE DATE OF CHANGE 
AS JANUARY 5, 


Examples of the various types of cases are shown on the sample forms in Sec. 
629=99, County Aid Claim Formse 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--CCUNTY AID CLAIMS 627245 
627-40 PARTIAL MONTHS CLAIMS--COMPUTATION OF TOTAL AMOUNTS 627-40 
OAS, ANB, APSB, ANC 


oo ee computation of a partial month's claim, the rate of aid per day is 
computed on the basis of the actual number of days in the month. The appropriate 
SDSW rate table should be used to determine the amount of such claim. Aid is 
claimed for both the date of beginning and date of discontinuance, 


EXAMPLE Ag OAS IN THE AMOUNT OF $60 A MONTH BEGINS ON NOVEMBER 4. AD FOR 27 DAYS 1S ALLOWED 
(27/30 x $60), MAKING A TOTAL PAYMENT OF $54. 


ExamPce B; ANB tN THE AMOUNT OF $75 A MONTH BEGINS ON DECEMBER 4, AND FOR 28 DAYS 1S ALLOWED 
(28/3§ x $75), MAKING A TOTAL PAYMENT OF $67.74. 


EXAMPLE C: APSB BEGINS ON FeBRuaRY 4 DURING A 28-DAY MONTH AT THE RATE OF $75 A MONTH Alo 
FOR 25 DAYS 1S ALLOWED (25/28 x $75), MAKING A TOTAL PAYMENT OF $66.96. 


ExamPLe Ds ANC IN THE AMOUNT OF $75 A MONTH 1S DISCONTINUED ON FEBRUARY 24 puRiING A 2-Day 
MONTH, “AID FOR 24 Days 18 aLLoweD (24/29 x $75), MAKING A TOTAL PAYMENT OF $62.07, 


For additional examples, see Sec. 627-50, Computation of Payments When 
Child Transfers Between a Private Home and loarding Home or Institution and 
627-85, Federal Participation When an Additional Child Becomes inbigible During 
Month (Example c). (W&IC 1511, 1553, 1556, 1559, 1560, 2020, 2140, 2186, 2189, 3075, 1084, 3087 ,3007 3, 
3460, 3480, 3482) 


627-45 PARTIAL MONTHS’ CLAIMS--BASES FOR STATE AND FEDERAL PARTICIPATION 627-45 
OAS, ANB, APSB, ANC 


In an OAS, ANB, and APSB case for which a partial month's claim is made, 
the bases for both state and Federal participation (no Federal in APSB) are the 
actual amount of aid paid, the Federal basis not to exceed the maximum of 945. 


Federal participation is not prorated (WAIT 2020, 2021, 2186, 2187, 3025, 5084, 3087, 
3420, 3472; FSS-aomiN, ) 


EXAMPLE AS WHEN 20 DAYS’ AID AT THE RATE OF $60 1N A 30 DAY MONTH, OR $40-00 1S PAID TO AN 
OAS ReciPreNT $40.00 1S THE BASIS FOR STATE AND FEDERAL PARTICIPATNOW (See CASE NO. JI, 
Form AG 801. )* 


EXAMPLE B: WHEN 25 DAYS’ AND AT THE RATE OF $55 IN A 30-DAY MONTH, OR $45.83, 1S PAID TO AN 
ANB RECHPTENT, $45.93 1S THE BASIS FOR STATE PAR TICIOATION AND ghs 8S THE BASIS FOR FEDERAL 
PARTICIPATION. (SEE CASE NO. 10, Form Bi 801, )* 


EXAMPLE C: WHEN |7 DAYS’ AID AT THE RATE OF $75 iN A 30-DAY MONTH, OR $42.50, 1S PAID TO AN 
ia ee? $42.50 1S THE BASIS FOR STATE PARTICIPATION. (NO FEDERAL.) (See Case No.Ih 
oRM Bi 801, 

In an ANC case for which a partial month's claim is made, the basis for 


state participation is the actual amount paid, not to exceed the state maximum 
for a full month as the actual maximum state share may be claimed for a portion 
of a month, as well as for a full month. 


*bxamples of the various types of cases are shown on the sample forms in Seco 
629-S9, County Aid Claim Forms, 


(Section Continued on Next Page} 
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627-50 (Continued) 627-50 
TRANSFER FROM BHI TO ExaMPLe FS A 15-YEAR-OLD CHILD HAVING ONE YEAR'S OR MORE COUNTY RESIDENCE 1S 
RELATIVE PARTIAL MONTH THE ONLY CHILD LIVING IN A BOARDING HOME WHERE AID 1S BEING PAID AT THE RATE 
PAID TO RELATIVE - LESS of $34 a MONTH. ON DECEMBER 26 THE CHILD iS MOVED TO HIS MOTHER'S HOME WHERE 
THAN MAXIMUM, ALD {S GRANTED AT THE RATE OF $80 A MONTH EFFECTIVE DECEMBER 26. Two WARRANTS 


ARE |SSUED - ONE TO THE BOARDING HOME FOR 25 DAYS" AID IN THE AMOUNT OF 
on (25/31 x $84) aNd ONE TO THE MOTHER FOR 6 DAYS" AID IN THE AMOUNT OF 

15.48 (6/31 x $80). THE TOTAL AMOUNT OF THE PAYMENT OF $15.48 MADE TO THE 
MOTHER 1S SHOWN ONTHE VOUCHER CLAIM AS THE BAS'S FOR STATE AND FEDERAL PAR- 
TICIPATION, RESULTING IN AN ACTUAL CLAIM OF $9.24 FEDERAL FUNDS AND. $lQN6 
STATE FUNDS. ONLY $43.34 state. SHARE ($48 MAXIMUM STATE SHARE LESS $4.16 
ALLOWED ON THE VOUCHER CLAIM) MAY BE CLAIMED. ON THE BH! CLAIM, MAKING THE 
BASIS FOR STATE PARTICIPATION $65+76 ($43.3482/3 oF $65.76). (See Cast No. 
10, Form CA 80! ano Case No. 5, Form CA 01-BHI.)* 


le THIS EXAMPLE WERE ANON*COUNTY CASE, THE ACTUAL STATE SHARE ON THE VOUCHER 
CLAIM WOULD BE $6.24 ano ON THe BHI cLaim $45.76, oR a Tota oF $72. 


(Wale 1507, 1510; H5it, 152, 1552.3, 1553, 1554, 1556, 1556.5, 1559, 15605 


FSS-ApMIN.) 
627-80 FEDERAL PARTICIPATION ON CHILDREN BETWEEN AGES - OF 627-80 
16 AND 18 YEARS } 
ANC 


The Federal Government participates..in ANC for children between the ages 
of 16 and 18 years if such children are regularly attending school in accordance 
with rules and regulations of the SDSW, and provided.the children are otherwise 
eligible for Trederal participation. (See Secs. 235-45) VERIFICATION OF REQUIREMENTS FOR FEDERAL 
PARTICIPATION, 235e2), SCHOOL ATTENDANCE AS REQUIREMENTS FOR FEDERAL PARTICIPATION, AND 628-00, Pavees Ext- 
GiBLE UNDER Sociac Security Act.) Federal participation is allowed for the full month 
in which the sixteenth birthday occurs,even though it has been verified that the 


child is :ot attending school. (W&IC 1553, 15603. FSS-AcT) 


627-85 FEDERAL PARTICIPATION WHEN AN ADDITIONAL CHILD BECOMES 627-85 
ELIGIBLE FOR AID DURING MONTH ~_— 
ANC 


Federal participation for the full month is allowed for an additional 
child of a family receiving~ ANC for whom aid is approved to begin during the 
month, who meets all Federal requirements of eligibility, provided the grant is 
made in one total amount, one warrant is issued for the entire family group, and 
no separate amount is shown for the additional child. 


EXAMPLE AS TWO CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION ARE RECEIVING AND 
AT THE RATE OF $100 ON DECEMBER i. AID 1S APPROVED TO BEGIN ON DECEMBER iy 
FOR AN ADDITIONAL CHILD OF THE SAME FAMILY WHO [S ALSO ELIGIBLE FOR FEDERAL 
PARTICIPATION. AID CONTINUES AT THE. RATE OF $100 FOR THE FAMILY, ONE WAR- 
RANT 1S ISSUED IN THE AMOUNT OF $199 AND THE BASIS FOR FEDERAL PARTICIPA 
TION FOR THE THREE CHiLoREN 18 $54. (See Case. Now 11, Form CA 301.)* 


Exampce Bt Two CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION. ARE RECEIVING AID 
AT THE RATE OF $150 ($130.50 BASIS FOR STATE PARTICIPATION AND $19.50 CQuNTY 
SUPPLEMENTAL AID)» AN ADDITIONAL CHILD SECOMES ELIGIBLE FOR ANC ON 
DECEMBER 13, AND 1S ALSO ELIGIBLE FOR FEDERAL PARTICIPATION. THE BASIS 
FOR STATE PARTICIPATION 1S INCREASED TO $150 AND ANC IS CONTINUED aT THAT 
RATE. QNE WARRANT IN THE AMOUNT CF $150 1S ISSUED. THE BASIS FOR STATE 
PARTICIPATION FOR THE MONTH OF DECEMBER 1S $150 AND THE FEDERAL BASIS 1S 
$54, (See Case No. 12, Form CA S04.)* 


*Examples of the various types of cases are shown’on the sample forms in Sec. 


629-99, County Aid Claim Forms. (Sect Continied..on. Next. Page) 
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627=50 (Continued) 627-50 


2. When less than the maximum monthly grant is paid in advance to the 
relative or guardian for the full month, or when less than the maximum is paid 
in advance or during the month for a partial month and a payment is also made to 
a boarding home, the maximum reimbursement of state funds is allowed. between 
both the voucher and BHI claims. The voucher claim should show the total amount 
paid to the relative or. guardian and the regular bases for Federal (if eligible 
for Federal) and state participation for the full month, not.to exceed the amount 
actually paid. The BHI claim should show the warrant amount paid to the boarding 
home or institutions. however,the basis for state participation should be only in 
an amount necessary to effect the maximum state reimbursement in both payments 
for the month, not to exceed the amount actually paid. The Notice of Change 
(Form CA 232) should show the effective date of the change of payee and the new 
monthly rate. 


TRANSFER FROM RELATIVE EXAMPLE D A 15-YEAR-OLD CHILD HAVING ONE YEAR'S OR MORE COUNTY RESIDENCE AND 


To BHI. FULL MONTH PAID LIVING WITH THE MOTHER IS RECEIVING AID AT THE RATE OF $64.5¢ A MONTH, ON 
IN ADVANCE TO RELATIVE DECEMBER 16 THE CHILD 1S MOVED TO A BOARDING HOME AND THE GRANT 1S IN~ 
LESS THAN MAXIMUM, CREASED TO $77.50. THE CHILD 1S THE ONLY CHILD IN THE BOARDING HOME, ON 


DECEMBER | A WARRANT 1S {SSUED TO THE MOTHER FOR THE FULL MONTH IN THE 
AMOUNT OF $64,50.AT THE END OF THE MONTH A WARRANT 1S \SSUED TO THE BOARD= 
ING HOME FOR 16 Days! alD IN THE AMOUNT OF $40.00 (16/31 x $77.50). THE 
TOTAL AMOUNT OF THE ADVANCE PAYMENT OF $64,501S SHOWN ON THE VOUCHER CLAIM 
AS THE BASIS FOR STATE PARTICIPATION AND $2415 SHOWNAS THE BASIS FOR FED- 
ERAL PARTICIPATION, RESULTING IN AN ACTUAL CLAIM OF $13.50 FEDERAL FUNDS 
AND $34 state FUNDS, ONLY $@4 state sHARE ($48 MAXIMUM STATE SHARE LESS 
$34 avowed oN THE VOUCHER CLAIM) MAY BE CLAIMED ON THE. BHI CLAIM, MAKING 
THE BASIS FOR STATE PARTICIPATION 2) ($14 = 2/3 oF $21). (See Case No. 8, 
Form CA 80! aND Case No. 3, ForM-CA 80i-GHI.)* 


IF THIS EXAMPLE WERE A NON-COUNTY CASE,THE ACTUAL . . SATE\)/SHARE (ON THE 
VOUCHER CLAIM WOULD BE $51.00 AND ON THE BHI CLaim $21.00,0R A TOTAL OF yje. 


TRANSFER FROM RELATIVE ExampLe E: A I5-YEAR-OLD CHILD HAVING ONE \YEAR#S.(QOR MORE COUNTY RESIDENCE AND 
To BHI, PARTIAL MONTH LIVING WITH THE MOTHER 1S RECEIVING AID AT THE RATE OF $66 A MONTH, ON 
PAID TO RELATIVE IN DECEMBER G THE CHILD 1S MOVED TO A BOARDING HOME AND THE GRANT 1S DE~ 
ADVANCE — LESS THAN CREASED TO $60. THE CHILD 14S THE ONLY CHILD JN THE BOARDING HOME, THIS 
MAXIMUM, CHANGE 1S KNOWN IN ADVANCE AND ON DECEMBER | A WARRANT 1S ISSUED TO THE 


MOTHER FOR 5 DAYS! AID IN THE AMOUNT OF $10.65 (5/31 x $66), AT THE END OF 
THE MONTH A WARRANT 1S ISSUED TO THE-BOARDING.HOME FOR 26 DAYS! AID 4N THE 
AMOUNT OF $50.32 (26/31 x $60). THE TOTAL AMOUNT OF THE ADVANCE PAYMENTOF 
$10.65 1S SHOWN ON THE VOUCHER CLAIM AS THE BASES FOR STATE AND FEDERAL 
PARTICIPATION, RESULTING IN -AN ACTUAL CLAIM OF ' $6.83 FEDERAL FUNDS AND 
$2.55 STATE FUNDS, THE BASIS FOR STATE PARTICIPATION ON THE BHI CLAIM 1S 
THE SAME AS THE WARRANT AMOUNT, $50.32, RESULTING IN AN ACTUAL CLAIM OF 
$33.55 state FUNDS (2/3 OF $50.32). THE TOTAL STATE SHARE FOR THE MONTH ON 
BOTH CLAIMS 1S ONLY $36.10 ($2.55 ON THE VOUCHER CLAIM PLUS $33.55 ON THE 
BHI CLAIM) AS THE AMOUNT PAID TQ THE BOARDING HOME IS NOT SUFFICIENT TO 

e ALLOW THE MAXIMUM OF $48,00° FOR THE MONTH, (SEE CASE NO. 9, Form Ch 80! 
AND CaSE No. 4, Form CA 80/-BH!. )* 


{Ff THIS EXAMPLE WERE A-NON-COUNTY_CASE, THE ACTUAL STATE SHARE ON THE VUE 
CLAIM WOULD BE $3,82 AND ON THE BHI CLAIM $50.32 oR A ToTAL oF $54, 44, 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 
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628-00 PAYEES ELIGIBLE UNDER SOCIAL SECURITY ACT 628-00 
ANC 


Federal participation is available for ANC only when the child or chil- 
dren are living in the home of the person: 


A. To whom the warrant is issued: 


B. Whose signature appears either on the Application (Form CA 200), or 
on the Notice of Change (Form CA 232); 


C. Who bears one of the following degrees of relationships: 


l. Father 16. Brother of the half-blood 
2. Adoptive father 17. Brother-in-law 

3. Mother 18. Half-brother-in-law 

4. Adoptive mother 19. Adoptive brother 

5. Grandfather 20. Sister 


6. Grandfather-in-law (meaning the 21. Sister of the half-blood 
husband by a second marriage of 22. Sister-in-law 
one of the child's natural grand- 23. Half-sister-in-law 


mothers ) 24. Adoptive sister 
7. Great-grandfather 25. Step-brother 
8. Adoptive father of the child's 26. Step-brother-in-law 
natural parent 27. Stepsister 
9. Grandmother 28. Step=-sister-in-law 
10. Grandmother-in-law (meaning 29. Uncle (of the half- or 
the wife by a second marriage whole-blood) 
of one of the child's natural 30. Aunt (of the half- or 
grandfathers ) whole-blood) 
ll. Great-grandmother 31. Uncle-in-law 
12. Adoptive mother of a child's 32. Aunt-in-law 
natural parent 33. Great-uncle (including 
13. Step-father (but not his parents) great, great, etc.) 
14. Step-mother (but not her parents) 34. Great-aunt (including 
15. Brother great, great, etc.) 
(WEIC 1560; FSS-AoMIN.) 


628-05 REPORTING OF CANCELED AID WARRANTS 628-05 
OAS, ANB, APSB, ANC — 


Any warrants for which claims were allowed by the SDSW, and which - are 
subsequently canceled, shall be reported in their respective items on the Aid 
Affidavits (Form Ag, Bl, CA 800, CA 800-BHI). Detail is shown on the Report of 
Canceled Warrants (Form Ag, Bl, CA 804) which accompanies each respective claime 
Current cancelations shall be crossed off the Aid Pay Roll (Form Ag, Bl, CA 801, 


CA 801-BHI) and shall not be included in any totals on the aid claims. (See Secs. 
361-33, CANCELATION OF WARRANTS FOR MONTHS DURING WHICH RECIPIENT WAS INELIGIBLE UNDER SUSPENSION OF GRANT 
PROCEDURE, AND 611-90, CANCELATION OF AID WARRANTS») 


(Section Continued on Next Page) 
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627-85 (Continued) 627-85 


When, however,a- supplemental warrant is drawn subsequent to the issuance 
of the first -warrant because an additional. child becomes eligible during the 
month, the amount subject to Federal. matching is computed on the basis of each 
individual warrant. 


Examece Cy TWO CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION ARE RECEIVING ANC aT 
THE RATE OF $100 ON DECEMBER 1. THE FAMILY GRANT IS INCREASED TO $120 oN 
DECEMBER i 4, WHEN AtD 1S APPROVED TO BEGIN FOR AN ADDITIONAL CHILD OF THE 
SAME FAMILY, WHO 4S ALSO ELIGIBLE FOR FEDERAL PARTICIPATION. THE METHOD OF 
ARRIVING AT THE TOTAK PAYMENT FOR THE MONTH 1S AS FOLLOWS: 


i3 pays @ $100 $ hi 93 
13 DAYS @ ie $ 69.68 


ToTak BAStS FOR 
STATE PARTICIPATION $141.61 


AT THE BEGINNING OF THE MONTH,ONE WARRANT $S DRAWN IN THE AMOUNT OF 
$190 FOR THE FARST THO CHILDREN, AND IN THE MIDDLE OF THE MONTH A QUPREMENTAL 
WARRANT @N THE AMOUNT OF $i 6s #S §SSUED TO COVER THE INCREASE FOR THE THIRD 
CHiid 


THE BASIS FOR FEDERAL PARTICHPATION tS $39 IN THE FHRST WARRANT OF 
$100 *SSUED FOR THE FERST THO CHILDREN AND $14. 601% THE SUPPLEMENTAL WARRANT 
tSSUED FOR THE AODITIONAL CHILD,OR A TOTAL OF $50.65 FOR THE THREE CHILDREN, 
wwstzad of $54, (See Case No. 13, Form CA 801. )* 


ONE WARRANT IN THE AMOUNT OF $220. 4S #SSUED FOR THE NEXT MONTH, IF 
THE CHILOREN REMAIN ELIGIGLE FOR THE SAME AMOUNT, THE BASIS FOR FEDERAL 
PARTICHOATION 48 $54. CHRIS 6553, #591, 1560; FSS-AomeNn.) 


627-90 TWO OR MORE FAMILY BUDGET UNITS IN ONE HOUSEHOLD ; 627-90 
ANC 


When two or more family budget units are maintaining the same household 
and there is a responsible person, as defined in Sec. 628-00, Payees Eligible 
Under Social Security Act,in charge of each family budget unit who receives se-= 
parate monthly warrants, Federal participation is available on the basis of the 
amount paid upto a maximum af 324 for one eligible child iaeach family, and up to 
a maximum of $15 for eachof the additional eligible childrenin each family. ee 
Case Nos. 5 and 4, Form CA 80i-)* When all of the children in a household are in the 
care and control of one person or the aid for all of the children in the house~ 
hold is paid to one person, Federal participation is allowed on the basis of the 
amount paid up to a maximum of $24 for only one eligible child in the household 
and upto a maximum of $15 for each additional eligible child in the same house- 
hold. (See Case No. +4, Form CA 80; )™ (WIC 1553, 1560, FSS. ADMen ) 


examples of the various types of cases are shown on the sample forms in Sec. 
629299, County Aid Claim Forms 
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628-10 STATE AUDIT. OF AID CLAIMS 628-10 
- OAS, ANB, APSB, ANC = 
County aid claims are audited to records in the office of the SDSW and 
certified to the State Controller in the amounts for which such aid claims are 
approved, 


County aid claims are allowed according to the authorization in the SDSW 
files at the time of audit. Such authorization shall be forwarded to the SDSW 
immediately and must be received not later than 15 days after action by the board 
of supervisors to avoid loss of state and Federal participation in the amounts 
claimed, It is important that there be complete coordination between the county 
welfare department and the county auditor's office, or any other unit which pre- 
‘pares aid claims, to effect the prompt submission of all necessary documents 
supporting every aid claim,and to insure the inclusion of an aid claim for every 
approved case. (W&IC 1559, 1560, 21h0, 2189, 3075, 3087.3, 3460, 3482) 


628-15 TRANSMITTALS 628-15 
OAS, ANB, APSB, ANC 


Notices of Change (Forms Ag, Bl and CA 232) forwarded to the SDSW shall be 
accompanied by two copies of a transmittal listing each name, state case number 
and effective date of change 


Applications (Forms Ag,Bl and CA 200) forwarded to the SDSW shall: be ac- 
companied by two copies of a transmittal listing names, state case numbers and be- 
ginning date of aid. If the state case number is not available, documents will 
be listed alphabetically. 


A separate transmittal will be used for each category of aid and for each 

board action date. Notices of Change and applications may not be forwarded on the 

-| Same transmittal. Cases listed on transmittals shall be in state case number or- 

der, with the exception that cases which have not yet been assigned state numbers 
shall be listed in alphabetical order. 


_ ‘7 /Transmittals for each category of aid shall be numbered consecutively and 
on each last transmittal affecting any month's claim,there shall be a certifica- 
tion to the effect that this transmittal completes all of the documents acted up- 
on.by the board of supervisors during that month. 


; Automatic restorations shall be reported together with other notices of 
change during the month in which the restoration takes place. 


_. On one copy of the transmittal the SDSW will acknowledge receipt of the 
document transmittal and return it to the sender. Any omissions, overcharges or 
‘errors will be noted on the receipted copy. (W&IC 1559, 1560, 2:40, 2189, 3075, 3087.3,3460, 
3482) 


628-20 AID CLAIM CORRECTION . 628-20 
OAS, ANB, APSB, ANC 
A claim letter notifies the counties of approval of aid claims or cor- 
rections and changes in amounts made during the aid claim audit by the SDSW 
.' The reason for each change or correction is given to assist the counties in cor- 
..reeting continuing errors and to demonstrate the correct method of computing 
Claims. 
The county financial records should be reconciled to theclaim correction 
letters so that state and county records agree. Questions should be immediately 
taken up with the SDSW. (W&IC 1559, 1540, 2140, 2189, 3075, 3087.3, 3460, 3482) 
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In OAS and ANB separate Forms Ag, Bl 804 shall be prepared for canceled 
warrants covering months before and after October 1, 1946, due to the change 
in Federal participation on that date. In addition another separate Form Ag 804 
for canceled OAS warrants covering months subsequent to August 1, 1947, and an- 
other separate Form Bl 804 for canceled Bl warrants covering months subsequent 
to October 1, 1947, shall be prepared due to the change in ratio of state par- 
ticipation on those dates,so that the proper amounts of Federal and state shares 
may be computed on a total basis for each group of warrants, and in OAS so that 
proper amounts of administrative expense may be credited on warrants issued for 
months prior to October, 1946. ~ 


In OAS, ANB, and APSB the method for computing the Federal, state, and 
county shares of groups of cancéled warrants is the same as for computing aid 
payrolls. If a single warrant, issued for October, 1946, or any month there- 
after is reported canceled, the Federal, state, and county shares are computed 
in accordance with Sec. 627-10, Chart of Financial Participation in Grants of 
Aid. The state share may be based upon different ratios depending upon whether 
the warrant was issued before or after August 1, 1947, in OAS, and October 1, 1947, 
in ANB and APSB, In warrants for less than $500 covering the total payment for a 
month, the Federal share is more than the. warrant amount, making the state and 
county shares minus amounts. For example, the Federal share of a $4.00 OAS 
warrant is $4.50 (see Sec. 627-30). The state share is 5/6 or 6/7 of -50¢, de- 
pending upon the date of the warrant. 


In ANC, both for a single warrant or a group of warrants, the Federal, 
state,and county shares for each warrant are reported on the cancelation schedule. 
The shares shall be computed in accordance with the rules and regulations appli- 
cable at the date the warrant was issued. (W&IC 1560, 2140; 3075, 3460) 


628-06 CLAIM FOR WARRANTS ISSUED IN LIEU OF CANCELED WARRANTS 628-06 
OAS,. ANB, APSB, ANC 


When a warrant is issued in lieu of a canceled warrant, within the time 
limit specified in Sec. 611-90, Cancelation of Aid Warrants, and the cancel- 
ation has been reported, Federal (if eligible to Federal) and state reimburse- 
ment may be claimed by reporting the reissued warrant on a supplementel payroll 
in the same manner as retroactive payments are reported. (See Sec. 626-50, SurPLEMENTAL 
Ato C.aims.) Full explanation shall be given including the warrant number of the 
eanceled warrant; also the name of payee on the canceled warrant if the re- 
issued warrant is made payable to a person other than the original payee. (wéic 
1560, 2140, 3075, 3460) 
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655-30 (Continued) 655-30 


Examples IN JANUARY, I9UL, aN APPLICATION 1S APPROVED BY THE SDSW FOR AID T@ BEGIN ON NOVEMBER 
1, 1943. JANUARY AID 1S CLAIMED ON THE REGULAR JANUARY CLAIM. ONE SUPPLEMENTAL CLAIM IS 
PREPARED FOR NOVEMBER ANO DECEMBER WHICH CLEARLY INDICATES THE AMOUNTS BEING CLAIMED FOR 
EACH MONTH. BOTH THE SUPPLEMENTAL CLAIM AND THE REGULAR JANUARY CLAIM ARE SUBMITTED UNDER . 
THE JANUARY AFFIDAVIT. (W&IC 1557, 1559, 1560) 


655-40 IDENTIFICATION ON INSTITUTIONAL AID CLAIMS 655-40 
ANC 


The following information shall be included on each Monthly Claim for 
State Aid to Needy Children (Form CA 80l-I)3; institution filing claim; month 
and year for which such aid claim is filed; State case number; family and given 
name of children; effective date of discontinuance (if any); amount received 
for specific support of a child from other than public funds for time claimed; 
time claimed(when less than a full month); amount due from State for each child. 
(W&IC 1559) 


655-50 PARTIAL MOHTH CLAIMS 655-50 
ANC 
In computation of a partial month claim, the rate of aid per day is com= 
puted on the basis of the actual number of days in the month. The appropriate 
SDSW rate table should be used to determine the amount of such claim. 


The day on which aid begins for a child and the day on which aid is dis- 
continued are included in the number of days for which aid is claimed. 


ExaMPLe AS ANC IN THE AMOUNT OF $24 a meNTH 48 APPROVED Te BEGIN NovemBer 6. AID FOR 25 Days 
IS ALLOWED (25/30 x $24), MAKING A TOTAL CLAIM OF $20.00. 


EXAMPLE B$ ANC IN THE AMOUNT OF $24 PER MONTH 1S DISCONTINUED ON DECEMBER 28. AID FOR 28 DaYs 
1S ALLOWED (28/32 x $24), MAKING A TOTAL CLAIM oF $29.68. (See case No. 4, Ferm CA 801-1) 


(WRIC 1558) 
655-70 AUDIT AND PAYMENT OF INSTITUTIONAL AID CLAIMS 655-70 
ANC 


Institutional aid claims are audited to records in the office of the 
SDSW and certified to the State Controller for payment. Payment is not made by 
the State until after the care and maintenance of the child have been furnished 
and the institutional aid claim for reimbursement has been approved by the SDSV. 


Payments are made in accordance with the authorization in the SDSW files 
at the time of audit of aid claim. Such authorization includes the approved 
Application (Form CA 200) and any subsequent Notices of Change (Form CA 232). 
These documents should be submitted promptly in order that the claim may be 
allowed. (W&IC 1559) 

655-80 INSTITUTIONAL AID CLAIM CORRECTION 655-80 

ANC : 


The SDSW notifies the institution of changes or corrections in the 
amount of each institutional aid claim by means of a claim correction letter, 
The reason for each change or correction is stated to assist the institution in 
correcting continuing errors and to demonstrate the correct method of computing 
claims. The financial records of the institution should be reconciled with the 
claim correction letter so that State and institutional records agree. Ques- 
tions should be immediately taken up with the SDSW. (WaIC 1559, 1560) 
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655-00 METHOD OF CLAIMING REIMBURSEMENT OF AID 655-00 
ANC” 


ANC for children supported and maintained by institutions may be claimed 
by such institutions directly from the state in an amount not exceeding $24 per 
month per child. 


Reimbursement of such aid is ellowed institutions on the basis of monthe 
ly claims made directly to the SDSW, (Ses See, 469-00, Provisions oF W&IC REGARDING  INSTITU- 
TIONAL INMATES.) (W&IC 1510, 1557) 


655-10 FORMS USED IN INSTITUTIONAL AID CLAIMS 655-10 
ANC 


Institutional aid claims consist of the following forms: 


1. Institutional Affidavit (Form CA 800-I), an affidavit certifying to 
the total amount of the claim and setting forth certain facts @&n 
relation to the validity of the claim; 


2.- Monthly Claim for State Aid to Needy Children (Form CA 80l-I), a 
report of all children inthe institution on whose behalf aid is 
claimed by the institution. 


(See Ferms CA 800-1 and CA g0J-1 in Sec. 655-99, INSTITUTIONAL AID Ciaim Forms.) (W&IC 1559) 


655-20 SUBMISSION OF INSTITUTIONAL AID CLAIMS 655-20 
ANC : 


Institutional aid claims shall be submitted to the SDSW immediately after 
the end of the month for which such aid claims are made. (For exception see 
Sec. 655-30, Supplemental Institutional Aid Claims.) All copies of the aid 
claim shall be legible and identical. Care shall-be taken that corrections 
made on one copy are made on the others, that no page is missing or defaced, 
that the same items appear on the same page of each copy, and that related items 
in the various columns on the forms are in alignment. : 


Institutional aid claims should include all children for whom care and 
maintenance have been furnished for the particular month for which the claim is 
filed and for whom ANC has been approved. These cases shall be listed in State 
case number order. (W&IC 1559) 


655-30 SUPPLEMENTAL INSTITUTIONAL AID CLAIMS 655-30 
ANC ; 


Supplemental claims may be submitted for cases which had not been ape 
proved by the SDSW at the time the regular monthly claim was submitted. In such 
instances, a separate supplemental claim shall be prepared which shall clearly 
indicate the month or months for which aid is being claimed on each case. The 
supplemental claim shall be attached to a regular current month"s (j\ld@im. and 
shall be submitted to the SDSW under one affidavit. 


(Section Gontinued on Next Page) 
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670-88 FINANCIAL PROCEDURES--REPAYMENTS  pupric Assistance PROGRAM 


670-88 OVERPAYMENTS RESULTING FORM CONDITIONAL RESTORATION IN OAS 670-88 
OAS 


In OAS a duty exists to request repayment of all aid conditionally paid 
to which, upon completion of investigation, the recipient is shown to have been 


ineligible. (See Sec. 361-22, INVESTIGATION OF CONDITIONAL RESTORATION) (WIC 2183.9) - 
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670-80 (Continued) ; eT TOE SE 2 TYEE 670=80 


ExampLe B: IF, IN THE FOREGOING EXAMPLE, THE RECIPIENT HAD PURPOSELY WITHHELD |NFORMATION FROM 
THE COUNTY REGARDING OWNERSHIP OF ANY STOCK, ACTUAL FRAUD WOULD HAVE BEEN COMMITTED, AND RE= 
PAYMENT OF $§,040 wouLD BE DUE. 


670-85 OVERPAYMENTS CAUSED BY INCOME ; i 670-85 
OAS, ANB, APSB, ANC 


If an overpayment caused by income is discovered too late to effect an 
adjustment in the grant within the current income period (for exception IN APSB SEE 
Sec. 361-89, ADJUSTMENT ON AMOUNT oF Grant), the right to request repayment of aid exf#ts 
only in those cases where the recipient committed fraud, either actual or con= 
structive. Where the overpayment was the result of a mistake of fact, no right 


to request repayment of aid exists. (See GossarY, FRAUD, AND MISTAKE OF Fact.) (W&IC 1506, 
2007, 2222, 3006, 3405; AGO NS4473) 


ExamPLe Ag RECIPIENT 1S RECEIVING AN ANB GRANT OF $50 A MONTH. AND BEGAN FEBRUARY 1, 0943. THE 
COUNTY IN JANUARY, 1944, DISCOVERS THAT IN SEPTEMBER, 1943, RECIPIENT RECRIVED DEDUCTIBLE |No 
COME OF > WHICH WAS NOT USED TQ MEET BONA FIDE NEEDS OF THE RECIPIENT. SSNCE HE NEGLECTED 
TO REPORY THIS INCOME, CONSTRUCTIVE FRAUD WAS COMMITTED, AND THE RIGHT EXISTS TO REQUEST RE 
t PAYMENT OF $45. 


ExamPLe B; RECIPIENT §S RECEIVING AN OAS GRANT OF $46 A MONTH, $4 BEING DEDUCTED POR USE AND 
OCCUPANCY VALUE. THE COUNTY DISCOVERS THAT THE DEDUCTION OF $4 WAS JN &RROR, AND THAT, ON 
THE BASIS OF THE ASSESSED VALUATION, ETC., $6 SHOULD HAVE BEEN DEDUCTED. OVERPAYMENTS OF $2 
A MONTH OCCURRED. ADJUSTMENT MAY BE MADE AS PROV([DED ON Sec. 361-10, DECREaSe IN GRANT, FOR 
THE OVERPAYMENTS OCCURRING WITHIN THE CURRENT NCOME PERIOD. SINCE THE. RECIPIENT DID NOT 
COMMIT FRAUD, EITHER ACTUAL OR CONSTRUCTIVE, BUT A MISTAKE OF FACT OCCURRED, NO RIGHT &XISTS 
TO REQUEST REPAYMENT OF OVERPAYMENTS WHICH OCCURRED PRIOR TO THE CURRENT INCOME PERIOD. 


In OAS, ANB, and ANC the county shall determine whether the income was 
used to meet bona fide needs which had not been taken into consideration in com- 
puting the amount of the grant. If the income was so used, the county may deter-— 


mine that no overpayment occurred. (WAIC 1511, 0560, 2020, 2040, 3075, 308h) 


ExampLe C; A MOTHER §S RECEIVING: aN ANC GRANT OF $67 A MONTH FOR HER THREE CHILOREN. IN 
DECEMBER SHE WORKED PART-TIME AND EARNED $20. THE COUNTY DISCOVERS THE RECEIPT OF THIS INe 
COME IN JANUARY AND VERIFIES THAT THE INCOME WAS SPENT TO BUY EYEGLASSES NEEDED FOR ONE OF 
THE CHILDREN; THUS NEED HAD NOT BEEN TAKEN (NTO CONS{DERATION WHEN THE GRANT WAS COMPUTED. 
THE COUNTY MAY DETERMINE THAT NO OVERPAYMENT OCCURRED, AND THAT NO REPAYMENT |S {N ORDER. 


WS 
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672-50 DISTRIBUTION OF ADJUSTMENTS 672-50 
OAS, ANB, APSB, ANC 


Where the repayment is equal to the total amount of the overpayment, the 
Federal and State shares of the repayment are computed on a "Claimed-less=-should-= 
have-claimed" basis. See Examples A through F. 


When the repayment is made in installments, the first installment is: ap- 
plied to the earliest part of the period during which overpayment occurred and 
the remaining installments are applied in successi@me The Federal, State and 
county shares are determined by computing the difference, between the respective 
shares of the grant before and after the application of the installment. See 
examples G, H, and I. : 
“Conditions are assumed such as to place Examples 
A through F in the category of adjustments." 


AGED AID 
Example A 
Overpayment of $20.00 Total Federal State County 
for December 19),6 
Grant December 19);6 $55,000 25.00% 525.00 $ 5.00 
Correct Grant 35.00 20.00% . 12.50 . 2,50 
Distribution of Repayment 320.00 % 5.00 L250 3 2.50 


#Federal participation is 1/2 of grant upto $5.00 plus $2.50, State and county 
participation is 5/6 and 1/6 respectively of the balance. 


Example B .(For OAS repayments applicable -to periods subsequent to 
July 31, 1947) 


Overpayment of $10.00 Total Federal State County 
for October 19,7 and 
$20.00 for November 197 





Grant for October 197 %60,00  $25,00% $30.00 $ 5.00 
Correct Grant 50.00 25-00% 21 3 aE 
Distribution of Adjustment $LO.0O _— >. O57 % D3 
Grant for November 197 $60.00  $25.00% $30.00 § 5.00 
Correct Grant , 40.00 , 22.50% . 15.00 eeS0 
Distribution of Adjustment 20.00 % 250 p15 200 rE) 
Distribution of : 

Total Adjustment $30.00 % 2.50 $23 557 $ 3.93 


#Federal participation is 1/2 of grant up to $5.00 plus $2.50. State and county. 
participation is 6/7 and 1/7 respectively of. the balance. 5 


(Section Continued on Next Page) 
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671-50 ALLOCATION OF REPAYMENTS TO PERIODS 671-50 
OAS, ANB, APSB, ANC 


When a person making a voluntary repayment of aid legally granted, speci-~ 
fies the period to which he wishes the repayment allocated, it shall be so allo= 
cated. In the absence of such specification, the amount of such collection 
shall be allocated to the entire period during which aid was received and shall 
be considered a repayment, partial or total,of the entire amount of aid granted, 


Collections resulting from claims against estates and actions against 
responsible relatives (See Sec. 673-00, CLassiFICATION oF CoLLEcTIONS) are allocated to the 
period during which the amount for which action is taken was paid. The amount 
collected may represent either total or partial repayment for such period. 


Adjustments shall be allocated to the period during which the basis*for 
the adjustment accrued, (See Sec. 672-00, CLASSIFICATIQN OF ADJUSTMENTS.) (W&IC 150K, 1560, 2024, 


2tho, 222%, 3007, 3075, 3088, 3406, 3460, 3474; FSS-AoMIN.) 


§72-00 CLASSIFICATION OF ADJUSTMENTS 672-00 
OAS, ANB, APSB,. ANC 


Repayment of aid made as a result of any one of the following conditions 
shall be considered adjustments: 


1. Payments of aid beyond date of discontinuance. 

2. Payments made in excess of authorized grant of aid. 

3. Payments made subsequent to date of death of recipient. 

h. Regular or intermittent contributions from relatives whether such 
contributions pertain to a past, present or a continuing period, ex- 
cept lump sum payments mgde upon order of the court. (Seu$Sae Sat: 673-00, 
CLASSIFICATION OF COLLECTIONS.) 

5. Overpayments resulting because of possession of excess assets, re- 
ceipt of excess income or other reasons discovered after the award 
is approved. (See Secs. 670-75 tHroucH 671-25) @his includes claims filed 
by the SDSW against estates of deceased fecipients of QAS under the 
provisions of Sec, 2223 of the W&IC. (SEE SECs: 670-00, TABULAR ANALYSIS OF 
Provisions oF W&IC REGARDING REPAYMENT; 130-00, REAL Property, Provisions of THE WAIC, 
140-00, Provisions OF THE W&IC REGARDING PERSONAL ProPeRTYp) (W&IC 1506,1560, 2007, 2th0, 
2222, 2223, 222305, 2224, 3007, 3075, 3088, 3406, 3460, 35K7 Kg FSS-ADMINO) 


672-25 REPORTING OF ADJUSTMENTS 672-25. 
OAS, ANB, APSB, ANC 


‘ Repayments of aid made as a result of any one of the conditions listed 
in Sec. 672-00, Classification of Adjustments,shall be reported on the aid affi- 
davit (Forms Ag,Bl, CA 800, and CA 800 BHI) under the items provided for adjust- 
ments. Each claim shall be accompanied by Reports of Adjustments (Form ABC 803) 
which shall contain the detail to support- these items. (See Forms Ag; Bl, CA 
800; CA 800 BHI; and ABC 803 in Sec. 629-99, County Aid _Glaim Forms.) . These 
affidavit items. and forms are used only for reporting adjustments classified in 
Sec, 672-00. (WSIC 116, 1560, 2140, 3075, 3460) 
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672-50 (Continued) 672-50 
AGED AID 
Example G 
An aged recipient received a grant of $55.00 in January 1947 and $50.00 
in February 1947. Overpayment of $45.00 occurred in January 194/ and 
$10.00 in February 197. Conditions are assumed such as to place this 


problem in.the category of an adjustment. 


lst installment of $15.00 


Total Federal State, County 
Grant January 19h7 $55.00 $25.00 $25.00 . $5.00 
Grant after deducting ; : 
$15.00 repayment 40.00 22.50 1.58 2.92 
Distribution of Repayment 915,00 $ 2.50 $10.2 D 200 
2nd installment of $40.00 ($30.00 January and $10.00 February 19)7) 
Total Federal State County 
Remaining grant January 1947 $0.00 $22.50 $14.58 $ 2.92 
Correct Grant 10.00 = haat Aa ole = pele 
Repayment for January 1947 $30.00 15.00 $12.50 $ 2.50 
Grant February 197 $50.00 $25.00 $20.83 & 1.17 
Correct grant 40.00 22.50 14.258 eee 


Distribution of Repayment $10.00 re) $ 6.25 $ 1.25 


Example H 


An ANB recipient received $35 in October,19)6, and $60 in November, 196. 
In January, 1947, it was discovered that the grants. should have been $20 
for October and $40 for November. A repayment of #10 was made in January 
1947, $10 in February, 1947, and $15 in March, 1947. Conditions are as- 
sumed such as.to place this problem in the category of an adjustment. 


The first $10 is applied to the October overpayment, as follows: 


Total Federal State County 
Actual October Grant $35.00 $20.00 $ 7.50 $ 7.50 
Grant after deducting : 
$10 January repayment 25.00 15,00 5.00 5.00 
Distribution of Repayment $10.00 $ 5200 % 2050 3 2.50 


(Section Continued on Next Page) 
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672-50 (Continued) 


BLIND AID 
Example © 
Overpayment of #$26,00 Total 
for March 197 
Grant for March 197 . $65.00 
Correct Grant 39.00 


Distribution of Repayment $26.00 


FINANCIAL PROCEDURES--REPAYMENTS 





672-50 
Federal State County 
$25.00% $20.00 $20.00 
22.00% . 8.50 , 8.50 


$ 3.00 $11.50 $11.50 


Federal participation in grant is computed as in Aged. State and county parti~ 
cipates 1/2 and 1/2 respectively of the balance. 


Example D (For Blind Aid repayments . applicable to periods subsequent to 


September 30, 197) 


Overpayment of $5l,.00 “Total 
for October 197 

Grant October 19:7 $75.00 
Correct Grant . 21.00 


Distribution of Repayment 514 000 


Federal State County 
$25 00% $3750 $12.50 
. 13.00% ~ Bge . 2,00 


$12.00 31650 $10.50 


#Federal participation in grant is computed as in Aged Aid. State and county 
participates 3/4 and 1/l, respectively of the balance. 


CHILDREN'S ATID 
Example E 


Overpayment of $35.00 Total 
for December 196 


Grant December 19))6 

(2 El. children) $67 50 
Correct Grant | . 32.50 
Distribution of Repayment $3500 


Federal State County 
$22.50% $30.00 $15.00 
19.25% ; 0603 peta 


. 3025 $21.17 $10. 58 


#¥ederal participation in grant for 2 eligible children is 1/2 of the grant up 
to $39.00 plus 2 x $1.50. State and county participate 2/3 and 1/3 respectively 


of the balance. 


Example F (For CA repayments applicable to periods subsequent to 


September 30, 197) 


Overpayment of $63.00 Total 
for October 197 


Grant October 197 — $85.50 
Correct Grant (1 El. Child) . 22.50 
Distribution of Repayment _ $63.00 
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Yederal State County 
$13.50 $48.00 $2),.00 
aeets . 6450 wivheRs 


Sto Hy Le 50 $20.75 


(Section Continued on Next Page) 
REVISED Au@usT 22, 1947 


| | 








6 CEDURES--REPAYME PUBLIC ASSISTANCE PROGRAM 
672-50 (Continued) 672-50 
Total Federal State County 


Actual September, 196, Grant, 

excluding county supplemental 

aid $60.00 $15.00 $30.00 $15.00 
September, 196, Grant, after 
deducting $10 of January 


repayment 50.00 15.00 23.33 11.67 
Distribution 0: Fes 36.67 $3033 


Of the total $20 paid in January, the State gets $6.67, and the county 
gets $13.33, $10 of which defrays the $10 overpayment of county supple- 
mental aid during the period. 


The $25 repayment received in February is applied $10 against the October 
overpayment and $15 against the November overpayment. 


Total Federal State County 
Actual Grant October, 196 $67.50 $22.50 $30.00 $15.00 
Correct Grant October, 19)6 57.50 . 22.50 . 23.34 . 11.66 
Distribution of $10 of 
February repayment $10.00 $= $ 6.66 $ 3.34 
Actual Grant, November, 1946 $50.00 $22.50 $18.33 $ 9.17 
November, 1946, Grant, after 
applying remaining $15 of 
February repayment . 35.00 20.50 9.67 4.83 
Distribution of $15 15-00 % 200 3 0.66 3 U.34 
Total distribution of 
February %25 repayment $25.00 % 2.00 $15.32 % 7.68 


The $35 repayment in March is applied to the balance of the November, 
1946, repayment, which has the effect of reducing the November grant to 
zero, Therefore, the Federal share is $20.50, the State share is $9.67, 
and ‘the, county share is $.83. 


The principles illustrated in each of the above examples are applicable 
to all three categories. (W&IC 1504, 2024, 2223.5, 2224, 3088, 3474, FSS-ADMIN.) 


673-00 CLASSIFICATION OF COLLECTIONS ; 673-00 
OAS, ANB, APSB, ANC 


Repayments of aid made as a result of any one of the following condi- 
tions are considered collections: 


1. Voluntary repayments of aid or assistance by recipients. 

2. Claims filed against estates of deceased recipients of aid under for- 
mer provisions of the OAS Law canceled on November 5, 1940. Cases 
of this type should be practically non-existent now. 


. Lump sum payments from legally responsible relatives covering past 
2 ; (See $c 170-00, RELATIVES Traratony paayi seus} (W&IC 1560, 2140, g22h, 3075» Sous, 
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672-50 


(Continued) Foie 672=50 


Out of the $10 received in February, $5 is applied to the October grant 
to reduce it to its proper amount, $20, and the remaining $5 is applied 
to the $60 grant for November, reducing it to $55. Compytations are 


given below: ’ 








Total Federal State County 
Remaining balance, : 
Jetober grant $25.00 $15.00 $ 5.00 $ 5.00 
Correct Grant, October 20.00 . 12.50 367 “nets 
Distribution of first $5 en, nO 
of February repayment . $ 5.00 $ 2.50 $ 1.25- $ 1.25 
Actual Grant, November $60.00 $25.00 $17.50 $17.50 


Grant, after deducting 

remaining $5 of 

February repayment 55.00 25.00 15.00 15.00 

Distribution of $5 repayment $ 5.00 —— $2.50 3 2.50 
' 1 ! 

Distribution of total $10.00 . 

February repayment $10.00 $ 2.50 $ 3.75 $ 3.75 


The $15 repayment received in March, 1947, is applied.to the $55 remain- 
ing balance of the November grant, reducing it to its proper $0. 


Total Federal State | County 
Remaining balance, . : 
November grant $55.00 $25.00 . $15.00 $15.00 
Grant, after deducting 
$15 March repayment 0.00 22.50 ‘ 8.75 8.75 
Distribution of $15 repay- 
ment $15.00 # 2.50 ® 6.25 $ 6.25 
Example I 


An ANC family with two children, both eligible to Federal participation. 
received the following grants: September, 196, $70, including $10 sup- 
plemental aid; October, 196, $67.50; November,,19)6, $50. The grants 
should have beens September, 196, $50; October, 19)6,, $57.50; and ne 
aid should have been extended in November, 1946. The total overpayment 
was liquidated by a $20 repayment in January, 19h7, $25 repayment in 
February and $35 in March, 1947. Conditions are asspmed such that the 
problem is classified as an adjustment. Computations are as follows: 


Over the period during which overpayment. occurred, $10 county supplemen- 
tal aid was overpaid. This is taken first by the. county, leaving $70 
($10 of the January payment and $25 for February and $35 for March), to 
be applied against the remainder of the oyerpayment. , 


(Section Continued on Next Page) 
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674-05 FINANCIAL PROCGEDURES-~REPAYMENTS PUBLIC ASSISTANCE PROGRAM 
67-05 (Continued) , 674-05 


Jotification shall be given to any recipient who made a repayment of aid 
which is determined to have been an erroneous repayment and he shall be advised 
of his right to seek reimbursemenu. 


A voluntary repayment of aid,made upon the initiative of the payer with- 
out request or suggestion on the part of the county, constitutes a gift, and 
shall not be deemed to have been erroneous. (AGO NS 1459) 


If the county wishes to have the SDSW make an independent finding in 
addition to the county's finding, request for such a finding ’*shall be made in 
writing to the SDSW at Sacramento; the request shall be accompanied by a state- 
ment showing the claimant's contention, the amounts and periods involved, and 
the basis upon which the repayment was collected by the county.  (walC 1560, 2tho, 
2222.7». 3075, 3460) 


In cases where the county or the SDSW certifies that an erroneous repay= 
ment was made, the Federal, State and county shares of the erroneous repayment 
shall be returned. ; 


Recipients of aid whose claim for the return of an erroneous repayment 
of aid has been rejected by the board of supervisors shall be informed of their 
right to appeal to the SSWB. (W&IC 1560, 21ho, 3075, 3460) , 


674-10 FISCAL REPORTING OF RETURNS OF ERRONEOUS REPAYMENTS 674-10 
OAS, ANB, APSB, ANC 


If the erroneous repayment was not previously reported to the SDSW on 

| Form ABC 803, formerly Forms Ag, Bl, CA 803 (Report of Adjustments), or Ag, Bl, 

CA 805 (Report of Collections), the return of the erroneous repayment need not 

be reported to she SDSW, but all pertinent facts surrounding the return shall be 
incorporated in the county case record. 


If the erroneous repayment has already been reported to the SDSW on Form 
ABC 803,. formerly Forms Ag, Bl, CA 803, or 805, the county shall report the re- 
turn of the erroneous repayment on a current claim as credit entries on Form ABC 
803 as an adjustment or collection and deduct them from the total of regular 
adjustments or collections reported. The fiscal distribution of the credit item 
shall be in the same relative proportion as the distribution of the original 
repayment. The date on which the return was made, together with the check or 
warrant number shall be reported on Form ABC 803. If the county has no regular 
adjustments or collections to report, or if such regular adjustments or collec- 
tions total less than the returns to claimants, credit entries will appear under 
the appropriate items on the Aid Affidavit, Forms Ag, Bl, CA 800. 


In addition to inclusion on Form ABC 803, the return and all information 
pertaining thereto shall be reported to the SDSW for each individual case by 
means of a letter or Forms Ag, Bl, CA 808 (Notice of Repayment.) In the event 
Forms Ag, Bl, CA 808 isused, the heading of the form should be changed to Notice 
of Return of Repayment." (W&IC 1560, 2140, 2222.7, 3075, 3460) 
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PuBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES=-REPAYMENTS 674-05 


673-50 REPORTING OF COLLECTIONS 673-50 
OAS, ANB, APSB, ANC 


Collections are reported on the Aid Affidavits (Forms Ag, Bl, CA 800 and 
CA 800 BHI) umder the items provided and detail is shown om Report of Adjust- 
ments (Form ABC 803), uccompanying each respective claim. Repayments of aid 
classified as collections or adjustments shall not be commingled but shall be 
reported on separate schedules (Form ABC 803). (SEE Forms Ag, BL, CA 800, CA 800.BHI AND 
ABC 803 In Sec. 629-99, County Alo CLaim Forms.) (W&IC 116, 1560, 2140, 3075, 3460) 


673-75 ADDITIONAL REPORTS OF ADJUSTMENTS AND COLLECTIONS : 673-75 
OAS, ANB, APSB, ANC 


Notices of Repayment (Forms Ag, Bl, CA 808), are used to report all re- 
payments of aid. It shall be stated in the space provided on such forms whether 
the repayment is an adjustment or a collection. It is also necessary to include 
on these forms specific information regarding the reason for and the amount of 
the overpayment as well as the period during which the overpayment occurred; 
also the method used in computing the total amount of the distribution of the 
repayment. (SEE Forms ac, BL, CA 808 in Sec. 674499, Forms Used IN REPORTING REPAYMENTS.) W&IC . 116, 
1560, 2140, 3075, 34607 


674-00 DEFINITION OF ERRONEOUS REPAYMENTS 674-00 
OAS, ANB, APSB, ANC 


An erroneous repayment is a repayment of aid which has been €@ollected 
upon the assumption that aid was extended to which the recipient was not in fact 
or by law entitled, and where it is later found that the recipient was in fact 


os oy law entitled to the aid which he received. (W&IC 1560, 2140, 2222.7, 3075, 3460; AGO 
NS4S08 


674-05 CLAIMS FOR THE RETURN OF ERRONEOUS REPAYMENTS 674-05 
OAS, ANB, APSB, ANC 


An individual who believes that he has repaid aid in error may request 
the return of such erroneous repayment. This request may be made at any time 
but shall be made in writing. The written request constitutes a claim for the 
return of the money erroneously repaid; the claimant need not file his request 
with the county auditor or county clerk since Political Code Sec. 4075 is deemed 
to have no bearing on claims of this nature. Assistance shall be given by the 
county welfare department to individuals who wish to file a request for the r@- 
turn of erroneous repayments of aid. (W&IC 1560, 2140, 3075, 3460; AGO NS5736) 


Claims for the return of erroneous repayments shall be approved by the 
board of supervisors if it is found that the repayment of aid was collected 
erroneously because of mistake of law or fact. In making findings with respect 
to erroneous repayments of aid, the county shall carefully determine if, during 
the period to which the repayment was applicable, there existed other factors of 
complete or partial imeligibility in addition to the one on which the repayment 
of aid was predicated; if such facts are found to have existed, it may be found 
thet no return, or a return in a smaller amount, is im order. (AGO NS5736) 


(Section Continued on Next Page) 
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BOARDING HOME MANUAL LETTER NO. 7 


The attached manual revisions Nos, 8 through 25 are to be entered in your 
copy of the Manual Boarding Homes for Aged and Children and the revision numbers 
canceled on the inside of the manual cover. These revisions were approved by the 
Social Welfare Board on August 22, 1947. 


These revisions contain a number of important changes. A boarding home 
approved by a licensed child placing agency for its exclusive use is exempt from 
license during the period it is used exclusively by that agency. Sec. I-540 is 
revised to include the licensing of certain private schools for children under 16 
years. of ages County agencies may be licensed by the State Department of Social 
Welfare to place for adoption. The amount of State reimbursement to accredited 
licensing agencies has been increased to a new maximum and the method of reimburse-= 
ment has been revised. The procedure for appeal from denial or modification of 
license has also been revised. 


Will you please check Sections XIV and XV of the Appendix to see that each 
has its proper page 22. If you are short any page we shall be glad to forward a 
copy. Please correct page 5 of Section NV. The correct capacity for Casa Peralta 
Rest Home is 22 men and women. 


There is a change in forms to be used in filing claims for subvention. 
For this purpose BHA-83 and BHC-83 will replace BHA~81 and BHC-81. See Section 
IX-350 revised. The revised forms attached are to take the place of those now in 
the manual following Chapter IX. 








JURISDICT.  ¢€F THE STATE DEPARTMENT OF SOUsn. WELFARE I-309 


I-300 HOMES FOR AGED UNDER JURISDICTION OF THE STATE DEPARTMENT I-300 
OF MENTAL HYGIENE 


SL 


A boarding home or institution which cares for the aged for compensa- 
tion who are alcoholics, drug addicts, epileptics, or who are mentally deficient, 
insane, or mentally ill, is under the licensing jurisdiction of the State Depart- 
ment of Mental Hygiene. (W&IC 5700) 


1-400 BOARDING HOMES AND INSTITUTIONS FOR CHILDREN; HOME FINDING I-00 
AGENCIES 


"No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Depart~ 
ment of Social Welfare or from an inspection service approved or 
accredited by the department: 


(a) Maintain or conduct any institution, boarding home, day nursery, 
school other than a school conducted by an established religious 
organization, or other place for the reception, care, or education 
of children under sixteen years of age, nor engage in the business 
of receiving or caring for such children, nor receive nor care for any 
such child in the absence of its parents or guardian, either with or 
without compensation. 


(b) Engage in the finding of homes for children under sixteen years 
of age, or place any such child in any home or other place, either 
for temporary or permanent care or for adoption." (W&IC 1620) 


Boarding homes in exclusive use by a licensed child placing agency are 
exempt from license. (W&IC 1622.5) 


T-430 FAMILY BOARDING HOMES FOR CHILDREN T-430 


A family boarding home for children is a private family home which 
accepts for 24-hour care, with or without compensation, one to fifteen children 
(inclusive), under sixteen years of age, including the children of the foster 
parents. 


T-440 FOSTER FAMILY DAY CARE HOMES T-4hO 


A foster family day care home for children is a private family home 
which accepts for care during the day only, with or without compensation, one 
to ten children (inclusive), under sixteen years of age, including the children 
of the foster family. 


I-450 PARENT-CHILD BOARDING HOMES T-450 


A parent-child home offers board and room, or room only, to parents 
with their children, including, as a clearly defined part of the service given, 
the care and supervision of the children while the parent is away either at 
work or elsewhere. 


A parent-child boarding home is one which accommodates not more than 
six children under sixteen years of age, including the foster mother's own 
children, nor more than four family units, including the foster family unit. 
Employees and their children in residence (e.g. housekeeper and child) are 
included in the count of children and family units. 
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JURISDICTION OF THE STATE. DEPARTMENT OF SOCIAL WELFARE 1-500 





Aer send 


1-500 SHI LDREN 'S INSTI TIONS | 1-500 


An) inetitution for children is & home which accepte for care sixteen 
or more children’ under sixteen years of age » of which is so organized or 
administered that its service ia essentially. institutional in character regard- 
less of the number of. children cared for. Such institutions may be eithér 
commercial or phi lantheopic in character . 


A directory of institutions for children is Pe from the SDSW. 
Standards may be abt ata from the SDSW. 


1-520 DAY MURSERLSS | 1-520 


A day nurgery for chilaren is an seattiatin which provides. care dur- 
ing the day time only for éleven or more children, or which is’ so organized or 
administered that its service is essentially institutional ini character regard- 
less of the number of Lresunalars cared for. 


Such tnatitabdons may be ekther ociimerc $81 or philanthropic tn character 
and include the. industrial day nursery operated on a seasonal basis, e:g-, in 
connection with a Commer y 


Standards are available frott the SIsw. 


T-540 PRIVATE SCHOOLS 1-540 


Private day or boarding schools for children under sixteen years of 
age require a license from the SDSW with. the exception of the private schools 
conducted by an established religious organization. However, private schools 
conducted by an established religious organization for children under four 
years and six months of age (tle age at which children my\be admitted ta 
public ‘kindergartea) do require a license from the SDSW: Likewise the summer 
program of a private boarding school conducted by an established religious 
organi zation » which consista of custodial care rather than education is also 
within the licensing jurisdiction of the SDSW. 


1-560 SUMMER CAMPS 1-560 


The following types of summer camps fall within the provisions of Sec: 
1620 of the WeIC: 


(a) Summer camps conducted as part of the program of a children's 
institution or a fostér home; 


(®) Non-commercial summer camps operated by youth organizations or 
service clubs; 


(c) Gommercial summer oninee operated by private individuals or 
corporations . 


(Section Continued on Next Page) 
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JURISD [ON OF THE STATE DEPARTMENT OF <ZIAL WELFARE 1-560 


er 


I-560 (Continued) ; 1-560 


Summer camps conducted as a part of 4 children's institution are in- 
cluded in the licensing study of the institution; foster homes which have 4 
summer camp program are likewise included in the evaluation of the particular 
home. 


The SDSW does not exercise its jurisdiction over other commercial or 
non-profit summer camps of seasonal duration (summer camps operated by youth 
organizations, service clubs, or commercial summer camps operated by private 
individuals or corporations ) unless the camp sponsor mkes 4 request to file 
an application, or a complaint regarding the camp is received. Applications 
for a license are referred for health and fire clearance; complaints are in- 
vestigated and action is taken as required. 


1-580 PARENT-CHILD INSTITUTIONS 1-580 


A parent-child institution is 4 home for parents and children which 
cares for more than six children under sixteen years of age, or more than four 
family units, or which is so organized and administered that its service is 
essentially institutional in character regardless of the number cared for. 


Standards are available from the SDSW. 


1-600 CHILD PLACING AGENCIES 1-600 


Private agencies my be licensed by the SDSW to engage in the finding 
of homes for children under sixteen years of age, and to place children in such 
homes for temporary care or for adoption. | 


1-650 COUNTY ADOPTION AGENCY 1-650 

A county agency may be licensed by the SDSW to accept relinquishments 
for adoption; to find homes for children under 16 years of age and to piace 
children in homes for adoption; to investigate and report upon petitions for 
adoption filed in the Superior Court of that county; and to perform such other 
functions in connection with adoptions as the SDSW deems necessary. 


I-700 HOMES FOR CHILDREN UNDER JURISDICTION OF THE STATE DEPARTMENT 1-700 
OF PUBLIC HEALTH 


Licensing of Homes and Institutions by SDPH 


Under the provisions of Secs. 1400 through 1418, Health and Safety 
Code, private hospitals, sanataria, nursing homes, convalescent homes and 
maternity homes are required to secure a license from the SDPH. Mental institu- 
tions are excluded, and also facilities which depend upon prayer or spiritual 
means for healing in the practice of the religion. 


Definitions 


The SDPH defines "hospital" as any institution, place, building, or 
agency which maintains and operates organized faci lities for the diagnoses, care 
and treatment of human illness, including convalescence and inclyding care during 
and after pregnancy, or which maintains and operates organized fagilities for any 


(Section Continued on Next Page ) 
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JURISDICTION OF THE STATE DEPARTMENT OF SOCIAL WELFARE I-700 











I-700 (Continued) I-700 


Name of the home; 

Address. of the home; 

Name and address of foster mother, if different from name of home; 
Capacity or population; 

The physical illness or defects of children as reported by the foster 
parent, physician or relative. A diagnosis is not necessary; 

The services offered by the home (e.g., administration of medicines, 
preparation of special diets, bedside care, etc.) 


Cage records of homes referred through the SDSW to the SDPH shall not be 
closed until determination has been made by the SDPH of jurisdiction under the 
hospital licensing law. When notification is received that the home is under the 
jurisdiction of the SDPH, the accredited licensing agency or the SDSW (for 
accredited inspection agencies) shall notify the foster mother in writing; request 
shall be made for return of the license (if currently in effect); notification 
shall be sent to the fire safety authority (if fire clearance is pending) and the 
case shall be closed. 


I-730 MATERNITY HOMES UNDER JURISDICTION OF THE SDSW 1-730 


Maternity homes are also subject to the licensing jurisdiction of the 
SDSW (as well as the State Department of Public Health) when such homes provide 
care in addition to medical or hospital care for prospective mothers under sixteen 
years of age, or for the newborn after the mother is discharged, or if the home 
engages in child placing. 


Standards for maternity homes are available from the SDSW. 


>it e MES FOR CHILDREN UNDER THE JURISDICTION OF THE STATE I-750 
TMENT OF MENTAL HYGIENE 


_ Homes which care for the mentally deficient child, the child who is 
mentally ill, or the epileptic child, for compensation, are under the licensing 
jurisdiction of the State Department of Mental Hygiene. 


1-800 ICENS NOT R ED 1-800 


Boarding homes used exclusively by child placing agencies licensed 
by the SDSW are exempt from license unless the license of the child placing 
agency provides otherwise. 


_ In addition the SDSW does not require a license under the following 
circumstances ; 


A. Homes of Relatives and Guardians of person: 


1. No license is required for the care of brothers, sisters, nieces, 
nephews, grandchildren, or other near relatjyes, or children for 
whom legal guardianship of the person is hej; 


@. No license is required for the care of aged. relatives, or for 
the care of an aged person for whom guardiapship of the person 
is held. ’ 


(Section Continued on Next Page) 
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JURISDICiiuN OF THE STATE DEPARTMENT OF SuvGLAL WELFARE 1-800 
I-800 (Continued) 1-800 
B. Adoptive Homes: 


1. No license is required for the home in which a petition for 
adoption of the child has been filed and is pending, unless 
there are other foster children in the home. (However, when 
denial of petition is recommended by the SDSW, the foster 
parents will be told that a BHC license is necessary if the 
child remains in the home; the address of the accredited 
agency will be given to them and the accredited agency 
notified by the SDSW of the denial and reason for denial.) 


2. No license is necessary for the adoptive home in which an 
adoption agency has placed a child for adoption mt petition 
has not yet been filed. 


In both of the above instances, either the SDSW or the private 
adoption agency has the fitness of the home in question under in- 
vestigation. 


CG. Homes to which Juvenile Court wards have been committed: 


No license is required for the care of a court ward committed 
by order of the court to the home and care of a specific 
individual (as contrasted to a court order committing the 
child to the care of the probation officer to be placed in 4 
suitable home), unless the home will also care for other 
children not so committed to it by order of the court. 


I-900 HOUSING PROJECTS AND FEDERAL JURISDICTION 1-900 


Seca. 1620 and 2300 of the W&IC do not apply to boarding homes in hous- 
ing projects located on land over which the United States Government has exclusive 
jurisdiction. It is, therefore, necessary to determine whether there is such 
exclusive jurisdiction. 


Housing projects construed under Public Law 671 of June 28, 1940, by the 
Navy or War Departments may or may not be subject to the exclusive jurisdiction of 
the Federal government. Projects constructed under Public law 781 of September 9, 
1940, are generally not subject to the exclusive jurisdiction of the United States. 
However, under both Public laws 671 and 781, a housing project may have been con- 
structed on land previously acquired as a military or naval reservation and the 
jurisdiction of the United States over the military or naval reservation would need 
to be determined. 


On February 4, 1940, by Public law 409, and again on October 9, 1940, by 
Public Law 825, it was provided that the head or other authorized agent of the 
government might accept exclusive or partial jurisdiction, and might indicate such 
acceptance by filing a notice of acceptance with the governor of the state. Until 
such notice of acceptance is filed, it is conclusively presumed that no such juris- 
diction has been accepted. 


(Section Continued on Next Page) 
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Ir-400 


II -500 


(Continued) II-400 


3. Family boarding homes for 24-hour care 
of children 


Delegated Not Delegated 
4. Family boarding homes for parents and lege a 


children 
Delegated Not Delegated 


The State Department of Social Welfare reserves the right by direct proceed- 
ing to revoke a license for cause after a hearing in accordance with Sec- 
tion(s) (1625 and/or 2305), and Chapter 5 of Part 1 of Division 3 of Title 
2 of the Government Code. 


The accredited agency hereby agrees to abide by “and follow the rules and 
regulations of the State Department of Social Welfare which are now in 
force and as they my be adopted or amended in the future, pertaining to 
boarding homes for (aged and/or children), and further agrees to use such 
forms and sybmit such reports as are required. 


The State Department of Social Welfare shall provide the accredited agency 
with such boarding home records in the possession of the State Department 
of Social Welfare as may be necessary for the use of the accredited agency. 
Records in the possession of the accredited agency shall be returned upon 
request to the State Department of Social Welfare upon the termination of 
the contract. 


The State Department of Social Welfare, as the principal, reserves the right 
to examine the work done by the agency and to examine homes licensed by the 
agency as it my deem necessary. 


This agreement shall be in effect until revoked by either party upon thirty 
days' written notice to the other. 


Date ' 5 
(Name of County or City) 


Title 





Date State Department of Social Welfare 
» Director 


ise 
R TO_ACCR CENSING AGENCI II-500 


Secs. 1622 and 2302 of the WIC provide for state reimbursement to accredi- 








ted licensing agencies in the amount found necessary by the SDSW for proper and 
efficient administration, but not to exceed four dollars ($4) per month per license 
for services rendered as an accredited agency in licensing boarding homes for aged 
and children. See Chapter IX, Financial Policies and Procedures. 
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FINANCIAL POLICIES AND PROCEDURES IX-100 
CHAPTER IX 
FINANCIAL POLICIES AND PROCEDURES 
IX-100 SUBVEVTION FOR COSTS OF AGGREDITED LICENSING AGENCY IX-100 


Sections 1622 and 2302, W&IC provide: 
".....The costs of any inspection service undertaken by a 
county or city, with the approval of the State Departihent 
of Social Welfare, shall be borne by the State in the amount 
found necessary by the SDSW for proper and efficient admin- 
istration, but not to exceed four dollars ($4) per month 
per license. Claims shall be filed with the department at 
the times and in the manner specified by the department for 
reimbursement of the expenses incurred. If any grants-in-aid 
are made by the Federal Government for the support of any 
inspection service approved by the State Department of Social 
Welfare, the amount of the Federal grant shall first be applied 
to defer the costs of the service and the remainder of the 
costs, if any, shall be borne ty the State." 


IX-150 ELIGIBILITY TO SUBVENTION IX-150 

Subvention for costs is available to those cities and counties which 
have entered into a written contract with the SD5W, pursuant to which contract 
an accredited city or county agency inspects and licenses specified types of 
boarding homes. No subvention is available for costs of accredited agencies 
which inspect but do not license boarding homes. (See Chapter II) Delegation 
to Local Agencies) 


Ix-200 MONTHLY C IxX-200 
Subvention is claimed from the State by means of claims filed at the 
end of each month in accordance with the following sections. 


IX-250 TIME LIMIT ON FILING OF MONTHLY CLAIMS IX-250 


Claims shall be submitted to the SDSW, 616 K Street, Sacramento, by the 
tenth day of the month following the end of the calendar month, 








FINANCIAL POLICIES AND PROCEDURES __1X-305 
IX-305 OD_OF R T | 
AGED : IX-305 
Effective Ostober 1, 1947, one-half of the actual cost for Aged 
Boarding Home Inspection and Licensing Services ig claimed from Federal funds 
and the remaining one-half of the cost is to be claimed from State funds-- 


provided this amount does not exceed the mximm basis for State participation, 
namely the number of valid licenses mItiplied by $4.00. 


For Example: 
A. 1 - Total cost for Aged Boarding Home Inspection and Licensing 


Services $500.00 
2 - Number of Aged valid licenses in effect 100 x $4.00 = $400.00 
3 - Amount claimed from Federal funds $25.00 
(3 of Item 1 above) 
4 - Amount claimed from State funds $250.00 


(Since 3 of total cost is less than the basis for 
State partigipation (Item 2) the remining balance 
will be paid from State funds) 


B. 1 - Total cost for Aged Boarding Home Inspection and Licensing 

Services $800.00 
- Number of Aged valid licenses in effect 90 x $4.00 = $360.00 
Amount claimed from Federal funds $400.00 
(3 of Item 1 above) 
- Amount claimed from State funds $360.00 

(Since 3 of the total cost is more than the basis 

for State participation (Item 2) only the mximm 

State basis can be claimed from State funds) 


CHILDREN 'S 


-F Wp 
' 


Effective October 1, 1947, the reimbursement for costs for the 
Children's Boarding Home Inspection and Licensing Services is to be based 
on the amount of expenditures reported on the administrative expense work- 
sheet, but not to exceed four dollars ($4.00) per month per license. 


For Example: 
A. 1 - Total cost for Children's Boarding Home Inspection and 


Licensing Services $500.00 
2 - Number of Children's valid licenses in effect 

100 x $4.00 = $400.00 
3 - Amount claimed from State funds $4.00 .00 


(Since the actual cost exceeds four dollars ($4.00) 
per license, Item 2, only the State basis can be 
claimed from State funds, or $400.) 


B. 1 - Total cost for Children's Boarding Home Inspection and 


Licensing Services $300.00 
2 - Number of Children's valid licenses in effect 

100 x $4.00 = $400.00 
3 - Amount claimed from State funds $300.00 


(Since only $300.00 was the actual cost of administration 
for this program, only $300.00 would be allowed from State 
funds, even though the State basis exceeds this amount) 
said Pa hea alles Section Continued on Next Page) _ 
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FINANCIAL POLICIES AND PROCEDURES IX-305 


IX-305 (Continued) IX-305 


Reimbursement for Aged and Children's Boarding Home Inspection and 
Licensing Services is based on the amount of expenditures reported on your 
administrative expense worksheet for this program. If no expenditures are 
reported for these programs on the administrative expense worksheet, no 
reimbursement can be allowed for claims for reimbursement for Aged and 
Children's Boarding Home Inspection and Licensing Services. 


A duplicate copy of the license issued by the accredited licensing 
agency mst be on file with the SDISW to substantiate the number of valid 
licenses reported for the State Basis of Participation under Item 2, 

Forms BHA 80 and BHC 80. A license issued or in effect on the first day 
of the month is considered as 4 valid license. (See Sec. V-440, Effective 
Date of License.) 


IX-330 NOTIFICATION TO SDSW OF DISCONTINUANCE OF LICENSE IX-330 


When a license is discontinued for any reason other than expiration of 
license (e.g., change in ownership or operation, change in address, death of 
licensee, revocation, or voluntary discontinuance), notification shall be mde 
to the SDSW on Form BHA 82, Notice of Discontinuance of Aged Boarding Home Licenses, 
and Form BHC 82, Notice of Discontinuance of Children's Boarding Home Licenses, 
and one copy of such notification shall accompany the Monthly Affidavit. 

(Forms BHA-80 and BHC-80 submitted to the SDSW.) | 


IX-350 FORMS TO BE USED IN FILING CLAIMS IX-350 


Claims for swbvention will be honored by the SDSW only if filed 
on the forms prescribed by the SDSW, viz.: 


Form BHA-30,1, License to Conduct a Boarding Home for Aged Persons. | 
Form BHC-30,1, License to Conduct a Boarding Home for Children. 


Form BHA-80, Affidavit - Monthly Claim for Reimbursement for Inspec- 
tion and Licensing Services Rendered under Section 2502 
of the Welfare and Institutions Code. 


Form BHC-80, Affidavit - Monthly Claim for Reimbursement for Inspec~ 
tion and Licensing Services Rendered under Section 1622 
of the Welfare and Institutions Code. 


(Section Continued on Next Page) 
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FINANCIAL POLICIES AND PROCEDURES IX-350 


IX-350 (Continued) IX-350 


Form BHA-82, Notice of Discontinuance of Aged Boarding Home Licenses. 


Form BHC-82, Notice of Discontinuance of Children's Boarding Home 
Licenses. 


Form BHA-83, Boarding Homes for the Aged - List of licenses to Support | 
Item 2 - Form BHA 80, revised October 1, 1947. 


Form BHC-83, Boarding Homes for Children - List of Licenses to Support 
Item 2 - Form BHC 80, revised October 1, 1947. 


(See forms at end of Chapter IX) 


siNANCIAL POLICIES AND PROCEDURES IX-400 


IX-400 INSTRUCTIONS FOR COMPILING FORMS Ix-400 
Forms BHA-83 and BHC-83. 


Colum 1. Enter case number and symbol (e.g., BHA or BHC) used by the 
agency in identifying casess 


Colum 2. Enter the full name of the licensee exactly as it appears on 
the license issued. 


Entries on Forms BHA-83 and BHC-83 shall be mide in case numerical order, 
double spaced. 


Form BHA-80, Aged Affidavit. 


Item 1. Total amount paid by county for Aged Boarding Home adminis- 
tration. Inter the total expenditures for this program 
reported on the administrative expense worksheet for 
Salaries and Wages and Maintenance and Operation. 

(Same as Total Colum 5, Form DFA 644.) 


2. Basis for State Participation. Iter the number of 
valid licenses reported on Form BHA-83 and arrive at the 
amount by mltiplying the total number of valid licenses 
by four dollars ($4.00). 


3. Reimbursement claimed from Federal funds. ter 3 of 
Item l above. This amount should be the same as the 
amount claimed on the Administrative Expense Affidavit. 
(3 of Item 1, B, Form Ag 807.) 


4. Amount Due from State Funds. Enter the difference between 
Items 1 and 3--but this amount mst not exceed Item 2 
above. (See Sec. IX-500, Segregation of Aged and 
Children's Boarding Home Administrative Costs.) 


Form BHC-80, Children's Affidavit. 


Item 1. Total amount paid by county for Children's Boarding Home 
Administration. Enter the total expenditures for this 
program reported on the administrative expense wor ks heet 
for Salaries and Wages and Maintenance and Operation. 
(Same ag Total Colum 10, Form DFA 644.) 


2. Basis for State Participation. Inter the number of 
valid licenses reported on Form BHC-83 and arrive at 
the amount by mltiplying the total number of valid 
licenses by four dollars ($4.00). 


3. Amount Due from State Funds. This amount should be the 
same as the actual cost (Item 1 above) provided it does 
not exceed the State basis for participation (Item 2 
above) + 


(Section Continued on Next Page) 
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FINANCIAL POLICIES AND PROCEDURES 1X-400 





(Continued ) Ix-00 


Forms BHA-80 and BHC-80 are affidavits and mst carry the signature of 
the executive officer of the accredited licensing agency (e.g., County 
Welfare Director). The signature mst be attested by a County Clerk, 
Notary Public, or other person authorized to administer oaths. 


Forms BHA-82 and BHC-82, Notice of Discontinuance of License. 


Colum 1. Miter case number and symbol (BHA or BHC) used by agency in 
identifying case. 


Column 2. iter full name of licensee exactly as it appeared on license. 
Column 3. Enter date of license terminated. 


Colum 4. Enter reason for discontinuance. 


Forms BHA-30.1 and BHC-30.1, License to Conduct a Boarding Home. 
see V-440 to V-470 inclusive. 


PURCHASE OF FORMS IX-450 


Forms BHA-30.1, BHC-30.1, BHA-80, BHC-80, BHA-82 and BHC~82, BHA-83, and 
BHC-83 may be procured at cost from the State Bureau of Purchases, 
Supply Department, State Office Building No. 1, Sacramento, California. 


The accredited agencies may print or have printed these forms through 
local facilities, provided no deviations are made from the prescribed 
forms unless expressly approved in writing by the SDSW. 
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The Department of Social Celfare 


OF THE 
STATE OF CALIFORNIA 


Hereby Issues LICE NSE [Nga ceteo. 


Ate. 


NAME 
ADDRESS 
TOWN 


COUNTY 


To Conduct a Boarding Home for Aged Persons 


in accordance with Section 2300, Welfare and Institutions Code of California, and the rules and regulations prescribed by the 
State Department of Social Welfare. 


This license authorizes the care of aged persons as follows only: 

Number ccs 2's Ba Other Lamitation 
LICENSE HOLDER SHALL NOT VIOLATE TERMS OF THIS LICENSE 

STATE DEPARTMENT OF SOCIAL WELFARE 





Bate Naming se a ie 
Director 
Date bxpires. = Se eee By 
Name of Accredited Agency 
This license is for above person and address only 
and is not transferable 
Executive Officer 


BHA 30.1. REV. 8-46 61804 8-46 10M SPO 


The Dxpartment of Soual CCelfare 


OF THE 
STATE OF CALIFORNIA 


Hereby Issues LICEN SE ea es cee 


To 


NAME 
ADDRESS 
TOWN 


COUNTY 


To Conduct 9 Boarding nome for Children 


in accordance with Section 1620 of the Welfare and Institutions Code of California, 
and the rules and standards prescribed by the State Department of Social Welfare. 


This license authorizes the care of children within these limitations only: 
Number of Childrens oe Type of Caren 
Ag 
Se 








LICENSE HOLDER SHALL NOT VIOLATE TERMS OF THIS LICENSE 


STATE DEPARTMENT OF SOCIAL WELFARE 


ovate’ Kgs s ech aa Sa et ee 


Director 
Date: Expt eso ee ee By 
Name of Accredited Agency 


This license is for above person and address only 


and is not transferable 
Executive Officer 


BHC 30.1. REV. 8-46 


STATE OF CALIFORNIA FORWARD TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


AFFIDAVIT---MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING 
SERVICES REND&RED UNDER SECTION 1622 OF THS WELFARE AND INSTITUTIONS CODE 


BOARDING HOMES FOR CHILDREN 


From _County or City Agency 


for the Month of iscal Year 


a te hele Sa 5a 
FOR STATE USE CNLY) 


a eS I 








re A EE RN RN 











1. TOTAL AMOUNT PAID BY AGENCY FOR 
CHILDREN'S BOARD{NG HOME ADMINISTRATION, $ 
(ToTAL Cot, 10, DFA 64a) 


2. BASIS FOR STATE PARTICIPATION Same Tb A Fae 

NO, OF VALID LICENSES DURING MONTH x$4.00) 

SAME AS TOTAL ON BHC 83) 
3, AMOUNT DUE FROM STATE FUNDS sick si cecatncniclt 

(1TEM | ABOVE BUT NOT TO EXCEED Pea Te ee ee 

ITEM 2) 
FOR STATE USE ONLY 

bh, Stave Guane OF MouUsmeNtS, UC kB 
5, ADJUSTED AMOUNT DUE FROM STATE FUNDS, ,, ,,,4..00s0 eee 




















STATE OF CALIFORNIA 











)ss 
COUNTY OF ais 
Sve fe ae Er So as , being duly sworn, depose and say; 
Theat I am the executive officer of the city or county agency accredited and approved 
by the State Department of Social Welfare to perform inspection and licensing 
functions under Chapter I, Part 3, Division 2 of the Welfare and Institutions Code. 
That I have fully complied with the law, rules and regulations governing these in- 
spection and licensing functions. That the licensees whose names appear on the 
report hereto attached held valid licenses during the month for which reimbursement 
is hereby claimed. 


Tye cek 








Subscribed and sworn to before me this_.____day 
of rg ab aes a 
EXECUTIVE OFFICER OF THE ACCREDITED AGENCY 


Title MTN a a ae 














eee nay ne eee eee ph eee se te see tt eR: nett teeta ferent ent eens 


FOR STATE USE ONLY 





een anne = peepee ences annenenen ane ene a oe ne en a eer er a ey ee seen 


| 

JHE ABOVE CLAIM HAS BEEN VERIFJED AGAINST SUP- | wenesy CERTIFY THAT THERE }S A BALANCE OF 
PORTING DOCUMENTARY EVIDENCE AND SUBJECT TO FIELD 
AUDIT, |S APPROVED FOR PAYMENT, 










STATE FUNDS, APPROPRiATED BY CHAPTER 509 
STATUTES OF 1947, SUIFICIENT TO FINANCE PAYMENT 


or THe $2. erarmep, 


eda cn ceed case asi er Sa ie Mra once pacer 
DEPARTMENTAL ACCOUNTING OFFICER 


BRE tie eee oe) sa 





SUPERVI soR, BUREAU OF AUDITS 





CLAIM NO. DATE RELEASED S| GNATURE 





Form BHC 80, Revised October |, | 947 


State of California Forward One Copy to 
; State Department of Social Welfare 
Sacramento 1h, California 


NOTICE OF DISCONTINUANCE 
OF CHILDREN'S BO.RDING HOME LICENSES 














Nc i ttle POE 
TO ..CCOMPANY ———-.—__——. CLAIM 
(Month ) 
1 2 3 
Case Date of 
Number Name of Licensee Discontinuance} Reason for Discontinuance | 








Form BHC-82, Revised October, 1947 
Notice of Discontinuance to accompany Form BHC-80 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


BOARDING HOMES FOR CHILDREN 
List of Licenses to Support Item 2, BHC 80, Revised Oct. 1, 1947 


From ; County or City Agency 


Boat ee Moment ee ge 


FORWARD TWO COPIES WITH FORM BHC 80 TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 








1 . o 1 2 
Case No. Name of Licensee Case Noe Name of Licensee 





Form BHC 83, ErFective OctoBer |, 1947 Page No. 








REVOCATIONS AND APPEALS X-200 





X-200 (Continued) X-200 


the SDSW may proceed without a hearing. If the respondent fails to 
file a "Notice of Defense" or to appear at the hearing, the agency 
(SDSW) may take action based upon the respondent's express admission or 
upon other evidence, and affidavits my be used as evidence without 
any notice to the respondent; where the burden of proof is on the 
respondent to establish that he is entitled to the agency action 
sought, the agency may act without taking evidence. Nothing herein 
shall be construed to deprive the respondent of the right to mke 
any showing by way of mitigation. The "Notice of Defense" shall be 
a form provided by the SDSW which, when signed by or on behalf of 
the licensee, will acknowledge service of the "Accusation." In the 
"Notice of Defense" the respondent my: request a hearing, object 
to or admit the accusation, or present new matter by way of defense. 


Notice of Hearing: 

Upon receipt of the "Notice of Defense" the SDSW shall determine « 
the time and place of the hearing, and shall deliver a "Notice of - 
Hearing" to all parties at least ten days prior to the hearing. 
The "Notice of Hearing” shall include the following minimm infer- 
mation’ 


"You are hereby notified that a hearing will be held 
before the State Social Welfare Board on the 
day of » 19___, at the hour of 
at (here insert place of hearing) upon 

the charges made in the accusation served upon you. 

You may be present at the hearing, may be but need 

not be represented by counsel, my present any rel- 
evant evidence, and will be given a full opportunity 

to cross-examine all witnesses testifying against 

you. You are entitled to the issuance of subpoenas 

to compel the attendance of witnesses and the production 
of books, documents or other things by applying to the 
Director of Social Welfare, 616 K Street, Sacramento, 
California." 


Amended Accusations 
Any time before the matter is submitted for decision, the SDSW my 


file an “Amended Accusation." All parties shall be notified thereof. 
If new charges are presented, the licensee shall be given opportunity 
to prepare his defense, but he shall not be entitled to file a 
further pleading unless the SDSW in its discretion so allows. 


3 





(Section Continued on Next Page) 
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REVOCATIONS AND APPEALS X-200 
X-200 (Continued) X-200 


Hearings; 
Hearings are normally held in Los Angeles, San Francisco or 


Sacramento, depending on the licensee's county of residence. All 
hearings under this Chapter are held in public. At the time of 
the hearing a hearing officer who mst be an officer filling re- 
quirements of the State Personnel Board shall temporarily preside 
over the State Social Welfare Board for the purpose of conducting 
the hearing, of ruling on the admissibility of evidence, and of ad- 
vising the Board on questions of law. 


Decision: 

The hearing officer shall have no vote in arriving at the Board's 
decision. The decision shall become effective thirty days after 
service thereof on the licensee, unless the hearing body determines 
a different effective date. The decision shall be in writing and 
shall contain findings of fact, determination of the issues pre- 
sented and penalty if any. 


Hearing Officers‘ 
The State Department of Professional and Vocational Standards has the 


responsibility of supplying hearing officers, but any agency requiring 
a full-time hearing officer my appoint a qualified agency hearing 
officer. (Government Code 11500-11528) 


X-250 PREPARATION OF CASE FOR REVOCATION X-250 
Investigation: 


Upon determination by the accredited licensiag or inspection agency 
that cause exists for the revocation of a license the SDSW shall be so 
notified. The SDSW will review the case record, discuss the case with 
the accredited agency, interview the licensee, and make or have made 
by the lotal agency such collatora] investigations as appear necessary. 
Specific facts and dates mst be secured, and affidavits my be ob- 
tained. 

Report: 

A report will be mde by the SDSW concerning the history of licensing 
action, the cause that exists for revocation, the acts and omissions 
with which the licensee is charged, the factual record of attempts 
made to bring the situation into conformity, and the provisions of 
the law or standards with which the licensee fails to comply. 
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REVQCATIONS AND APP 2 ea 
X-300. - -ABPRAL FROM DEVIAL OR MODIFICATION OF LICENSE X+300 


An appeal will not be actgpted from the- aeni iad: of al an original applica- 
tion for. license, The SDSW will promptly Linsduumte complaints regarding the 
denial of, a new application and the decision of the SDSW is final with respect 
to such complaints « 


| B licenseemay appeal to the SDSW from the deniai br modification of 
a renewal license. If the appeal cannot be adjusted satisfactorily, 4 heating 
before the SSWB is scheduled. 


For the purpose of this section, a renewal application shall be defined 
as one filed prior to the expiration of an existing license, by the same 
operator or foster mother, for the same type of service (care of aged or care 
of children) at the same address. (W&IC 1624, 230k) 


X-350 APPEAL PROCEDURE X-350 


The hearing procedure in the case of appeal from denial or modifica- 
tion of a renewal license is the same as that outlined in Sec. X-200, Revovation 
Procedure, except that an "Accusation" and "Notice of Defense" are not required. 
After notice in writing by the licensee that a form] hearing is desired, 
petitioner is sent a statement of "Issues to be Determined" and a "Notice of 
Hearing" at least ten days before the hearing. The "Notice of Hearing" is 
similar to that outlined under Sec. X-200, Revocation Procedure. (Government 
Code 11504) 


The statement of "Issues to be Determined" shall be a written state- 
ment specifying the statutes and rules and regulations with which the respond- 
ent mst show compliance by producing proof at the hearing. In addition the 
statement of issues may include any particular matters which have come to 
the attention of the initiating party which would authorize a denial of 
license. 


The statement of issues shall be verified unless made by a public 
officer acting in his official capacity or by an employee of the agency 
before which the proceeding is to be held. The verification my be on 
information and belief. 


If the respondent fails to appear at the hearing the SDSW my act 
without taking evidence. 
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I INSTITUTIONS AND BOARDING HOME FOR AGED PERSONS - I 


WIC, SECS. 2300-2311 


LAWS RELATING TO THE DEPARTMENT OF 
SOCIAL WELFARE 


(Extract from Welfare and Institutions Code) 
DIVISION III. AGED PERSONS 


Chapter 2. Institutions and Boarding Homes for 
Aged Persons 


2300. No person, association or corporation shall, without first having obtained 
& written license or permit therefor from the State Department of Social Welfare 
or from an inspection service approved or accredited by the department, mintain 
or conduct any institution, boarding home, or other place for the reception or 
care of aged persons, nor receive or care for any such person. 


2301. The State Department of Social Welfare shall mke such rules and regula- 
tions as it deems best for the government of any institution or for the performance 
of any service specified in Section 2300 of this code, and the department my, by 
a& member or any duly authorized representative, inspect and examine any such 
institution, home, or place, or the performance of any such service. 


2302. The State Department of Social Welfare may inspect, examine and license 
under this chapter or any county or city may establish, and the State Department 
of Social Welfare may accredit and approve, a county or city inspection service 
to perform such functions under this chapter. 


If any county or city establishes an inspection service, and such service 
is approved by the State Department of Social Welfare, the inspection my be 
made either by & health department having at least one regularly licensed physician, 
or a qualified social service department. 


The inspection service shall conform to the requirements of this chapter 
and to the rules of the State Department of Social Welfare. 


The costs of any inspection service undertaken by a county or city, with 
the approval of the State Department of Social Welfare, shall be borne by the 
State in the amount found necessary by the SDSW for proper and efficient 
administration, but not to exceed four dollars ($4) per month per license. 
Claims shall be filed with the department at the times and in the manner 
specified by the department for reimbursement of the expenses incurred. If 
. any grants-in-aid are made by the Federal Government for the support of any 
inspection service approved by the State Department of Social Welfare, the 
amount of the Federal grant shall first be applied to defer the costs of the 
service and the remainder of the costs, if any, shall be borne by the State. 


2303. A permit or license issued by the State Department of Social Welfare or 
by an approved and accredited inspection service shall expire twelve months 
from its date of issuance. 


(Section Continued on Next Page) 
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IV INSTITUT. FOR C CARE, AND HOME-FINDING AGENCIES IV 
WIC S 620-1631 


LAW RELATING 10 THE DEPARTMENT OF SOCIAL WELFARE 


(Extract from Welfare and Institutions Code) 
DIVISION II. CHILDREV 


PART 3. INSTITUTIONS FOR CHILD CARE, AND HOME-FINDING AGENCIES 
Chapter 1. Licenses and Inspection 


1620. No person, association, or corporation shall, without first having obtained 
a written license or permit therefor from the State Department of Social Welfare or 
from an inspection service approved or accredited by the department: 


(a) Maintain or conduct any institution, boarding home, day nursery, school | 
other than a school conducted by an established religious organization 
or other place for the reception, care or education of children under 
sixteen years of age, nor engage in the business of receiving or car- 
ing for such children, nor receive nor care for any such child in the 
absence of its parents or guardian, cither with or without compensation. 


(b) ngage in the finding of homes for children under sixteen years of 
age, or place any such child in any home or other place, either for 
temporary or permanent care or for adoption. 


1621. The State Department of Social Welfare small mke such rules and regula- 
tions as it deems best for the government of any institution or for the performance 
of any service specified in Section 1620 of this code and the department my, by 

a member, or any duly authorized representative, inspect and examine any such 
institution, home, or place, or the performance of any such service. 


1622. The State Department of Social Welfare my inspect, examine and license 
under this chapter or any county or city my establish, and the State Department 
of Social Welfare may accredit and approve, a county or city inspection service to 
perform such functions under this chapter. 


If any county or city establishes an inspection service, and such service 
is approved by the State Department of Social Welfare, the inspection may be mde 
by a health department having at least one regularly licensed physician, or a 
qualified social service department. 


The inspection service shall conform to the requirements of this chapter 
and to the rules of the State Department of Social Welfare. 


The costs of any inspection service undertaken by a county or city, with 
the approval of the State Department of Social Welfare, shall be borne by the State 
in the amount found necessary by the SDSW for proper and efficient administration, 
put not to exceed four dollars ($4) per month per license. Claims smll be filed 
with the department at the time and in the manner specified by the department 
fox reimbursément of the expenses incurred. If any grants-in-aid are made 


(Section Continued on Next Page) 
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by the Federal Government for the support of any inspection service approved by 
the State Department of Social Welfare, the amount of the Federal grant shall 
first be applied to defer the costs of the service and the remainder of the costs, 
if any, shall be borne by the State. 


1622.5 Any holder of a valid license issued by the State Department of Social 
Welfare, which authorizes the licensee to engage in any of the functions 
specified in subdivision (b) of Section 1620 may, unless the license provides 
otherwiae, place children in any boarding home selected and exclusively used 
for the reception and care of children placed by such licensee, A boarding 
home selected by such licensee shall not, during the time it is used exclu- 
sively for such placements or care, be subject to the provisions of sub- 
division (a) of Section 1620 or Section 1629. Nothing herein contained 

shall divest local authorities of their regulatory powers as contemplated 

by Section 1631. 


1623. A permit or license issued by the State Department of Social Welfare or by 
an approved and accredited inspection service shall expire twelve months from its 
date of issuance. 


1624. Application for renewal of a permit or license shall be filed 10 days 
prior to its expiration each year. If the application is not so filed, the 
license or permit is automatically canceled. Where a hearing is held under this 
section the proceedings shall be conducted in accordance with Chapter 5 of Part 1 
of Division 3 of Title 2 of the Government Code, and the department shall have 
all the powers granted therein. (Amended Stats. 1945, Ch. 876.) 


1625. Permits or licenses my be revoked for cause after a hearing before the 
State Department of Social Welfare or an approved and accredited inspection 
service. The proceedings shall be conducted in accordance with Chapter 5 of 
Part 1 of Division 3 of Title 2 of the Government Code, and the department shall 
have all the powers granted therein. (Amended Stats. 1945, Ch. 876.} 


1626. No license shall be transferred. Neither the location of any institution, 
boarding home, or other place specified in Section 1620 of this code nor the place 
of performance of any service specified therein shall be changed without the 
written consent of the State Department of Social Welfare, or of an approved or 
accredited inspection service. 


1627. Every holder of a permit or license shall mintain a register setting 
forth the following facts concerning each child under the age of sixteen years 
received or cared for, or placed in any home by such license holder; 


(a) Name. 
(>) Last previous address. 
(c) Age. 


(4) Nearest of kin. 

(e) Mother's miden name. 

(f) Person responsible for his care and maintenance. 

(g) Such other data as the State Department of Social Welfare requires. 


(Section Continued on Next Page) 
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1628. Upon the occurrence of any deaths of children or changes in the adminis- 
trative personnel of any such home, the holder of the license or permit shall, 
within forty-eight hours, give written notice thereof to the State Department of 
Social Welfare or to the approved and accredited inspection service by which such 
license or permit was issued. 


1629. Any person, association, or corporation that mintains, conducts, or, as 
manager or officer or in any other administrative capacity, assists in mintaining 
or conducting any institution, boarding home, or other place or the performance 

of any service specified in Section 1620 of this code without first having secured 
a license or permit therefor in writing, or refuses to permit or interferes with 
the inspection authorized in Section 1621 of this code, is guilty of a misdemeanor. 


1630. The district attorney of every county shall, upon application by the State 
Department of Social Welfare or its authorized representatives, or by an approved 
and accredited inspection service, institute and conduct the prosecution of any 
action brought for the violation within his county of any of the provisions of 
this chapter, 


1631. The provisions of this chapter shall not prevent local authorities of any 
city or city and county within the reasonable exercise of the police power from 
adopting rules and regulations, by ordinance or resolution, prescribing standards 
of sanitation, health and hygiene for institutions, boarding homes, day nurseries 
or other places for the reception or care of children under 16 years of age, not 
in conflict with the provisions of thig chapter, and requiring a local health per- 
mit to miintain or conduct any such institution, boarding home or day nursery 
within such city or city and county. (Added Stats. 1945, Ch. 132.) 
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B. a ag a WELFARE yin INSTITUTIONS CODE AND. STANDARDS FOR FOSTER HOME 


REVISED AUGUST, 1946 





FOREWORD: 


It is preferable that children grow up with their own parents in their own 
homes. However, for various reasons some children mst be cared for in homes 
other than their own, either for a few hours each day, or on a full-time basis 
for a short or long period of time. When foster home care is necessary, the 
best possible substitute for the child's own home must be found. 


Foster home care is something more than feeding children, providing good 
housing, and keeping them occupied; foster parents mst be sincerely interested 
in children and have some insight into a child's mind and feelings and Imow how 
to help him. A child mst be fully accepted into the foster home and treated 
as an own child, and at the same time the relationship of the child to his own 
family mst be strengthened wherever this is possible. 


It takes a very special kind of person to be a good foster mother and 
father, and not all good parents nor all good homes fill the requirements. 


Placement of a child in a foster home for even a short period of care is 
a& great responsibility. An agency or parent mst Imow beforehand that the 
home is a good home. To help determine this and to guide foster parents and 
agencies responsible for selecting homes, these standards have been devised 
by the State Department of Social Welfare. 


PROVISIONS OF WELFARE AND INSTITUTIONS CODE: 


Need for License: 


1620. No person, association, or corporation shall, without first having 
obtained a written license or permit therefor from the State Department of Social 
Welfare or from an inspection service approved or accredited by the department; 


(a) Maintain or conduct any institution, boarding home, day nursery, 
school other than a school conducted by an established religious 
organization, or other place for the reception, care or education 
of children under sixteen years of age, nor engage in the business 
of ‘receiving or caring for such children, nor receive nor care for 
any such child in the absence of its parents or guardian, either 
with or without compensation. 


(b) ngage in the finding of homes for children under sixteen years of 
age, or place anv such child in any home or other place, either for 
temporary or permanent care or for adoption. 


(Section Continued on Next Page) 
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